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Cepmiok O. . MetoanuHi pekoMeHJaIil Al HamMCaHHS KypcoBOi poOOTH «YTpaBiiHHS
MEPCOHAJIOM B OpraHizamisx MmyOm4Hoi cdepu» s 3700yBadiB BHINOI OCBITH OCBITHBO-
npodeciifHoi nmporpamu MiclieBe caMOBPSYyBaHHS TEPIIOTO PiBHS BHUILOI OCBITH CIELIIBHOCTI
281 IlyOmiuHe ympaBiiHHS Ta aaMIHICTpyBaHHs Taiy3i 3HaHb 28 IlyOmiuHe ympaBiaiHHA Ta
anMinictpyBanns. [lonrasa: IIJJAA, 2021. 41 c.

Y MeTOIWYHMX PpEKOMEHJIALifgX /s HalUCaHHA KypcoBOi poOOTH «YTpaBiiHHA
MIEPCOHAJIOM B OpraHizamisx MmyOom4Hoi cdepu» s 3100yBadiB BHINOI OCBITH OCBITHBO-
281 I[1yGmiyHe ympaBiiHHSA Ta aAMIHICTpyBaHHs Tamy3i 3HaHb 28 IlyOmiune ympaBiiHHS Ta
aJIMIHICTPYBaHHS BHKJIQJICHO TPOIIOHOBaHY TEMATHKY KYpPCOBHUX pOOIT Ta iX MOXIIMBI IIJIaHH,
pPO3’SICHEHO CTPYKTYpPY KypcOBOi pOOOTH, OpTraHi3aimil0 BUKOHAHHS, 3aXUCTy Ta KpUTEpii
OIlIHIOBaHHS KypcoBoi pobotu. OcobnmBa yBara MpuljeHAa OpraHi3aiii BUKOHAHHS KYpPCOBUX
POOIT, TIIyMaueHHIO BUMOT /10 iX ohopMIIeHHs

ABTOp:
Ceparok O. 1., mpodecop xadenpu myOaiqHOrO ynpaBlliHHA Ta aAMIHICTpyBaHHS, KaHAUIAT
€KOHOMIYHUX HAyK, JOICHT.

Peuenzenrt:
JOIIeHT Kadeapu MeHeKMEeHTY [lonTaBChbKOro AepKaBHOTO arpapHOro YHIBEPCHTETY,
KaHIuaaT ekoHoMmiuHux Hayk T. CazoHoBa.

MetoanuHi pekoMeHAalli A HalMCaHHs KypcoBoi poOOTH Ui 3100yBaviB BHILOI OCBITH
OCBITHbO-TIpOdeciiiHoi mporpamMu MicieBe caMOBpsIyBaHHSI MEpPUIOrOo PIBHS BHILOI OCBITH
cneuianbHocTi 281 IlyOniunHe ynpaBiiHHA Ta aAMIHICTpyBaHHS rany3i 3HaHp 28 IlyGmiune
YOpaBIiHHA Ta aJMIHICTpyBaHHS OOrOBOpEH1 1 CXBajieHI Ha 3acijaHHl Kadeapu myOIiuyHOro
yrpasiinas Ta aqminictpyBanss 30 cepras 2021 p. (mpotokoin Ne 1).

MetoanuHi pekoMeHaalii A HalMCaHHs KypcoBoi poOOTH [uid 3100yBaviB BHUILOI OCBITH
OCBITHBbO-TIpOdeciiiHoi mporpamMu MiciieBe caMOBpSIIyBaHHS MEpIIOrO PIBHS BHILOI OCBITH
cneuianbHocTi 281 [lyOniiuHe ynpaBiaiHHA Ta aAMIHICTpyBaHHS rany3i 3HaHbp 28 IlyGmiune
YOpaBIiHHA Ta agMIHICTpyBaHHS OOroBOpeH1 1 CXBaJleHI Ha 3acifjaHHI Ha 3acijaHHI HayKOBO-
METOAMYHOI paau crneuiaabHocTi «Ilybmiune ynpaBiiHHa Ta aaMiHicTpyBaHHs» 30 ceprnus 2021 p.
(mpoTokoi Ne 1).
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BCTYII

B nanuii yac Bce OLIBINOI aKTyaJIbHOCTI B MyOJIIYHOMY CEKTOp1 HaOyBarOTh
pI3HI TEXHOJIOTii YIpaBlIiHHSA 3a pe3yJbTaTaMu, Bce OUIbIIY 3aTpe0yBaHICTh
BUKJIMKAIOTh MPAKTUYHI HABUYKU aJMIHICTpYBaHHS Ta oOpraHizamii IisUIbHOCTI
nyOJiYHUX CIIY»KOOBITIB. [lmaHyBaHHS 1 perjJaMeHTarlis CIIy»KOOBO1 ISUIBHOCTI,
ONITHUMI3AIlisl MPOLIECIB BUKOHAHHS (YHKIII, KOHTPOJb 1 OLIHKA Pe3yJbTaTUBHOCTI,
CTUMYJIIOBAaHHS IyOJIIYHUX CIIY)KOOBIIIB, METOAM YIIPABIiHHSA TEPCOHAIIOM Y
nyOJIYHOMY CEKTOPI SIBJISIFOTH COOOI0 OCHOBY, 0€3 AKOi CHOTOAHI JIy>Ke CKJIaTHO 001
YSIBUTU CY4YacHOTO 1 BUCOKOKBaNI(PiKOBAaHOTO (paxiBIIsl.

OcTtanHe BH3Ha4Yae€ HEOOXINHICTh HABYAJIBHOI AMCHUIUIIHM «YTpaBIiHHA
MIEPCOHAJIOM B OpraHizamisx myOmigHoi cdepw» mJIg MIATOTOBKH CIICIIATICTIB B
o6J1acTi myOIIYHOTO yIIPaBJIiHHS Ta aJAMIHICTPYBaHHS.

[IpeameToM BUBYEHHS HABYAJIbHOI AUCIUILUIIHU «YTPaBIiHHSA MEPCOHAJIOM B
oprasizaiisx myOiiuHoi cepu» € GhopMyBaHHS KOMIUIEKCY TEOPETHYHUX 3HaHb 1
MPaKTUYHUX HABUYOK 11010 (GOpMYBaHHS Ta peami3aili KaJpoBOi MOJITUKA B
oprasizaiisx myOiiuHoi cepu, parioHaIbHOTO BiAOOPY MpalliBHUKIB HA TOCAIU Ta
(dbopMyBaHHS J1€BOTO TPYJAOBOTO KOJEKTUBY, OI[IHIOBAHHS Ta PO3BUTKY IMPAIlIBHUKIB,
a TaKOX IJIECTIPSIMOBAHOT'O BUKOPUCTAHHS 1X TTOTEHITAITY.

MeTor0 BHKIAJaHHS HaBYaJbHOI AUCHMIUIIHU € (OPMYyBaHHS KOMILIEKCY
TEOPETHYHUX 3HAHb 1 NPAKTUYHUX HABUYOK WIOAO (opMyBaHHS Ta peaiizaiii
KaJpOBOi TMOJITAKKM B OpraHizamisx mnyOsiuyHoi cdepu, paiioHaJIbHOrO BIIOOPY
MpaliBHUKIB HAa TTocaau Ta (opMyBaHHS JIIEBOTO TPYIOBOTO KOJIEKTUBY, OI[IHIOBAHHS
Ta PO3BUTKY IPAIIBHUKIB, @ TAKOX LIJIECIIPSIMOBAHOTO BUKOPUCTAHHA 1X MOTEHIIAIY.

OCHOBHVMH 3aBJIaHHSIMHU BUBUCHHS HABUAJILHOI NUCIHIUIIHA € TEOPETUYHA Ta
MpaKkTUYHA MATOTOBKA 3/100yBaviB BUIIO1 OCBITH 3 MUTAaHb:

— ¢opmyBaHHs €PEKTUBHOI CUCTEMH YIIPaBJIIHHS IEPCOHATIOM B OpraHi3allii:

— O0OTPpYHTOBYBaHHSI KOHIIENITYaJbHHX 3acaj] Ta METOJOJOTIYHUX TPHHITUIIIB
YIPaBIIHHS IEPCOHATIOM;

— ¢opMyBaHHS Ta aHAJ3 CTaHy KaJpOBOi MOJIITUKUA OpraHi3allii;

— YNpaBIIIHHA COIIaJIbHUM PO3BUTKOM TPYIOBOTO KOJIEKTUBY;

— ¢dopMyBaHHS YCIIIITHOT KOMaHH K COI[IAJIbHOTO YTBOPEHHS;

— 3aCTOCYBaHHS Cy4aCHUX METOJIIB TUTAHYBaHHS Ta MPOTHO3YBaHHS MOTPEO y
MepcoHaJi: opraHizyBaHHs Ha0Opy 1 BiAOOPY MEpCOHANTY B OpTaHi3allii;

— HaBYaHHA, NIABUIICHHS KBali(ikaiii NpaumiBHUKIB HAa €Taml PO3BUTKY
MepcoHay opraHizarlii;

— YyOpaBIiHHS  JIUIOBOIO  Kap'epord Ta  CIyKOOBO-TIOCAJIOBUM  PYXOM
YIPABIIHIIB 3 METOIO iX PO3BUTKY;

— aTeCTyBaHHS TEPCOHATY Ta BUKOPHCTAaHHS pE3YyJbTaTIB y CHUCTEMI
MOTHUBYBaHHS,

— OIIHIOBaHHS €(PEKTUBHOCTI Ta PE3YIHTATUBHOCTI YIIPABIIHHS IEPCOHATIOM.

3riIHO HABUYAJLHOTO IUIAHY OCBITHBO-TIpo(deciitHoi mporpamu MiciieBe
camoBpsiLyBaHHs crenianbHocTi 281 [lyOmiune ynpaBiiHHS 1 aaMIHICTPYBaHHS
IOpsii 3 BHBYEHHSM JUCHMILUIIHK «YTIPaBIIIHHS IIEPCOHAJIOM B OpraHizaIfisax
myomiyHOT cdepu» TmepeadadeHo HamucaHHS KypcoBoi poOOTH  «YTpaBiiHHS
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NePCOHAJIOM B OpraHi3allisix myoaiqHoi chepu».

KypcoBa poboTta — 1e caMocCTiiiHE HAayKOBE IOCIHIKEHHS 37100yBada BUIIOI
OCBITH Tl KEPIBHUIITBOM BHKJaJada MPOTATOM BCTaHOBJIEHOTO TepMiHy. KypcoBa
po0OTa BHUKOHYETHCS 3 METOIO 3aKPITUICHHS, TIOTJIMOJICHHS 1 y3araJbHCHHS 3HAHb,
oJlep’KaHuX 37100yBayaMu BUIIIOT OCBITH 3a YaC HABYAaHHSA Ta 3aCTOCYBAaHHS IIMX 3HAHb
710 KOMIUIEKCHOT'O BUPIIIEHHS KOHKPETHOTO ()axOBOT0O 3aB/IaHHSI.

OcHoBHE 3aBIaHHS KypcoBOi pOOOTHM «YTIpaBIiHHS MEPCOHAIOM B
opraHizaiisx MmyomidHoi cpepr M» MOoJsArae y 3aKpilljIeHHI TEOPETUYHUX 3HAHb 3
JTUCIUIUTIHY, HAOYTTI BMIHHA Y3arajbHIOBaTH TEOPETUYHUN Marepiaj, CaMOCTIHHO
30UpaTH 1 OMpalboBYyBaTH 1H(GOPMAIII0O CTOCOBHO OOpaHOi TeMH, 00 €KTHBHO
OL[IHIOBATH  PE3yJbTaTH  JISJILHOCTI  Opradizailii 4Yu YCTAHOBU, BUSBIATU
HEBUKOPUCTAHI PE3ePBH YJOCKOHAJICHHS CHUCTEMHU YMPABIIHHS MEPCOHAIOM
oprasizailii, a TaKo OOIpyHTOBYBAaTHU Ta MPUMMATH yIPaBIIHCHKI pillleHHS B cdepi
nyOJIIYHOTO YIIPaBIiHHS Ta aJAMIHICTPYBaHHS.

KypcoBa poboTa mOBMHHA MICTUTH €JIEMEHTH HAyKOBOTO IOIIYKY,
CIPSIMOBAHOrO Ha OUThII €(PEKTUBHE BUPILICHHS TOCIII)KYBaHUX TUTaHb.

Hanucanas kypcoBoi poOoTH Mae J0moMOrTH (POPMYBAaHHIO TBOPYOTO
MUCJIEHHSI 3100yBaya BUIIOiI OCBITH, NEPEBIPUTH HABUYKU 30MpaHHs, aHAmI3y Ta
iHTepnpeTanii JoKepea ¢ JitepaTypd, BMIHHS (OpPMYJIIOBaTH BHUCHOBKH Ta
MIPOTIO3UIII].

3aB/aHHAM KypCOBOI pOOOTH E€:

3aKpIIUICHHS, TOTJUOJIEHHS Ta CHUCTeMaTu3allisl OJepX aHUX B IpoIleci
HaBYaHHS 3HaHb;

BIJIMIPAIIOBAaHHSI HABMYOK Ta BMIHHS y3arajibHIOBaTH TEOPETUYHI MaTepialu 1
IpaLoBaTH 3 JIITEPATYPOIO;

HaOyTTsS HABUYOK MPAIIOBATH 13 CTATUCTUYHOIO 1H(pOpMaIi€ro, iHHOpMaIli€o
3 MPaKTUKU (PYHKLIOHYBaHHS OpraHi3allli, aHaii3yBaTH 1i;

PO3BHUTOK BMiHHS YITKO OOTpPYHTOBYBAaTH BJIACHI BUCHOBKH, PEKOMEHALlll Ta
MPOMO3HUIIIi, I0J0 BAOCKOHAJIEHHS ICHYIOYOI MPAaKTUKU B Tally3l JOCIIIKYyBaHOI
npodJiemMu;

3aKpIMJICHHS] OBOJIOJIHHS 3/100yBaueéM BHIIOI OCBITM B XOJ1 HaBYaHHS
CUCTEMHHM Ta KOMIUIEKCHUM ITIXOJJOM, CYYacHOI0 METOJOJOTI€I0 Ta METOIUKOIO
3MIMCHEHHS JOCHIJKEHb, IHCTPYMEHTapieM Ta TEXHOJIOTIYHUMHM MpUHAOMaMH
OOTPYHTYBaHHS PIIlICHb.



PO3A1JI 1. ETAIIN IIAI'OTOBKU, BUMOI' 1O 3MICTY TA
O®OPMJIEHHS KYPCOBOI POBOTU «YIIPABJIIHHA IEPCOHAJIOM B
OPT'AHIBALISX IYBJAIYHOI COEPU»

1.1. Bu6ip Temu Ta oprasizainisi BUKOHAHHSI KyPCOBOi po060oTH

Temy kypcoBoi poboTm 3m00yBadi BHUIOI OCBITH OOMPAIOTH CaMOCTIHHO,
CIUpAIOYNCh Ha pPEKOMEHIOBaHy TeMmaThKy. KypcoBa poOoTa BHUKOHYEThCA Ha
Marepiajiax KOHKpETHOI opraHizariii.

3100yBay BUIIOI OCBITH MOXE IMOJaBaTH BJIACHI MPOIO3HUIIIi MIOJI0 TEMATUKH
KypcoBOi poOOTH Ha po3risi KadeapH.

OOpana Tema KypcoBOi pOOOTH 3aTBEPIDKYETHCS MPOTOKOJIOM 3aciaHHs
Kadeapu Ta 000B’A3KOBO 3aKPIIUTIOETHCS 3aBIaHHIM 3a 3/7100yBauyeM BHUILOI OCBITH.
BukoHaHHS JEKUTPKOX KypCOBUX poOIT Ha OJHAKOBY TE€My B OJHIM Tpymi He
JOITYCKA€ETHCS.

KypcoBi poboTH BHUKOHYIOTBCS y TEpMiHH, TnepeadayeHi rpadikom
HaBYaJBHOIO MPOLIECY, ajle€ HE MI3HINIE SIK 3a JABa THXKHI JO 3aXHUCTy. Y BHUMNAAKY
MOPYUIEHHSI TEPMIHIB 37a4i poOIT 0e3 MOBaXHUX MNPUYMH Ha Kadeapy KypcoBi
pobOTH Ha TEpeBIpKY He mnpuiimMaeTbes. Takuii 3700yBad BHINOI OCBITH HE
JOTYCKA€EThCS 10 3aXUCTY KypCOBOi pOOOTH 1 OTPUMYE aKaJeMidHy 3a00proBaHICTb,
JIKBIJIAIIS SIKOT 3M1MCHIOETHCS aHAIOTIYHO J0 1HITUX (POPM MiACYMKOBOT'O KOHTPOJTIO
B1/IMOB1JTHO 70 «[l0M0XKeHHs PO MOTOYHUI Ta MIJCYMKOBUN CEMECTPOBUN KOHTPOJIb
3HaHb 3700yBayiB BUIOI OCBiTH [lonTaBCchbkoOi Nep)kaBHOI arpapHoi akaaemii». B
IHIIMX BUMaKax (MOBa)KH1 MPUUMUHU) 3100yBad Ma€ MpaBo Ha MPOJIOBKEHHS CEeCii.

Kanennapauil 1iaH BUKOHAHHS KypCcOBOi pOOOTH 3aTBEPIKYETHCS IIOPIYHO 1
JIOBOJIUTHCS JIO BijioMa 3/100yBauiB BHINOI OCBITH Ha MOYATOK CeMeCTpy. Y HbOMY
3a3HAUYC€HO TEPMIHM, IO BIABOISATHCS i HAMKMCAHHS 3asBU 1I0J0 BHOOPY TEMH,
3aTBEPIKEHHS IJIaHy, BUKOHAHHS OKPEMHUX O3B Ta poOOTH B LIJIOMY, a TAKOX
JlaTa 3aXUCTY Pe3yJIbTaTiB MPOBEJACHUX JOCIIIKEeHb (Tab. 1).

Tabnuysa 1
KasiengapHuii niiaH BUKOHAHHS KYPCOBOI po00TH «YIPaBJIiHHS NIEPCOHATIOM B
opraizauisx myosi4Hoi cgepmw» 3100yBayaMu BUILOI OCBITH IeHHOI (popMu
HABYAHHS
Bun polit TepMiH BUKOHAHHS

1. Hannc.:.aHHs{ 3asBU MI0JI0 BUOOPY TEMU, 3aTBEPKCHHS IUIAHY 07.09.2024-20.09.2024
KypCOBOi poOOTH

2. HartucanHs BeTymy Ta po3ainy | 21.09.2024-15.10.2024
3. Hanucanus po3ainy 2 16.03.2024-08.011.2024
5. [loganus pobotu Ha Kadenpy 07.11.2024

6. 3aXHCT KypCcoOBOi poOOTH 22.11.2024-26.11.2024

HaBuanbHuii T1uiaH MIATOTOBKHM 3/100yBadiB BHUIIOI OCBITHM 3a OCBITHBO-
npodeciitHoro mporpamoro MiciieBe caMoBpsigyBaHHs cremianbHocTi 281 TlyOmiune
VOpaBIiHHSA Ta aAMIHICTPYBaHHS mependavyae MPOBENCHHS JIEKIIH-KOHCYIbTAIlN 3
MUTaHb MIATOTOBKH KypcoBOi poboTu. TemaTuka nekinii mojaHa B Tabdi. 2.

[1man KypcoBoi poOOTH SIK TPAaBWIJIO TIOBUHEH BIJMOBIIATH PEKOMEHIOBAHOMY,
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Xo4ya MOXKE CKJIaJaTUCh 3700yBaueéM BUILNOI OCBITH CaMOCTIHHO 3 ypaxyBaHHSIM
OTIPaIlbOBAHOI JITEpaTypH 1 MOTOIKYBAaTUCh 3 HAYKOBUM KEPIBHUKOM POOOTH.
Tabnuys 2
TemaTnka KOHCYJbTALIH 11010 HANIMCAHHA KyPCOBOI po00TH «YNpaBJIiHHA
MEePCOHAJIOM B Oprasizauisix myoaiunoi cdepu» (1eHHa ¢popma HaBUAHHS)

HasBa tem KinekicTts roauy
Tema 1. BuBduenns iHpopMalifHUX JKepen HIOAO0 OpraHizauiiHOro i
METOJAMYHOTO 3a0€3MEYCHHs] BHSBICHHS Ta HAyKOBOTO JOCIIJKCHHS 2
npoOiaeMu
Tewma 2. JliarHocTHKA CTaHY JTOCIIKYBaHOI TPoOIeMu 2
Tema 3. Po3poOka  mpono3umid 100  HANPSIMKIB ~ BUPILMICHHS 9
JIOCJIIJDKYBaHO1 TPOOIeMu
Tema 4. OgopmiieHHS Ta 3aXHCT KYPCOBOi poOOTH 2
Bceboro 8

BukoHaHHsT KypcoBOi poOOTH PO3MOYMHAETHCS 3 BUBYCHHS JIITEpaTypu Ta
iH(bOopMaIIHUX JpKepen 3 MpobJieM YIIpaBiIiHHS nepcoHanoM oprauizarii. Ha mpomy
etami 37100yBay BHUIOI OCBITH 3a JOTIOMOIOI0 KEpiBHUKA, BUKOPHCTOBYIOUU (HOHI
010moTeKk (HaBYAIBHOTO 3akKiajy, oOmacHOi O10Ii0TeKM Ta 1H.), OIPAaIbOBYE
610morpadiro.

JlJisg miATOTOBKM KypcOBOi pOOOTH BHKOPHUCTOBYETHCS HAayKOBa, HaBUajbHA Ta
HOpMaTHBHa JitepaTypa (MoHorpadii, MAOBIIHHMKHM, MIAPYYHHKH, HaBYaAJIbHI
MOCIOHUMKH, CTATTI 13 HAyKOBUX JuKepen). [Hhopmalis Takox Moxke OyTH OTpUMaHa 1
3 KOMIT FOTEPHUX MEPEK.

[Ipn BUKOHaHHI KypCOBOI pOOOTH BUKOPHCTOBYIOTHCS (DOPMH CTATHCTHYHHX
CIIOCTEPEXKEHb Ta 3BITHOCTI (32 OCTaHH1 3 POKM), 1HIII JIKEpea.

Texct KypcoBoi poOOTHM MOXKE UIIOCTPYBAaTUCh PUCYHKAaMH, CXEMaMH,
rpadikaMu, JiarpaMmaMu, TaOJUIISIMH TOIIIO.

KypcoBa poboTa mounHaeTbes 3 TUTYJIBHOI CTOPIHKHY 32 (DOPMOIO, HABEACHOIO
B nonatky b. lle mepiia ctopiHka KypcoBoi poOOTH, Ky BKJIIOYAIOTh A0 3arajibHOi
HyMepailii CTOPIHOK, aje He HyMepyIOoTb. 3a TUTYJHHOIO CTOPIHKOI HAaBOJATHCS
MOCJIIOBHO 3MICT, BCTYM, pO3MIIM B TMOPSAKY TOJIaHHS, BHUCHOBKH, CITHCOK
BUKOPHUCTAHUX JIKEPE, IOAATKH.

KypcoBa po0Gora moBuHHa OyTM BUKOHaHa il odopmiieHa 3 JIOAEpP>KaHHAM
BUMOT JI0 HayKOBO1 POOOTH 3riTHO METOJUYHUX peKoMeHpaallii. PexoMeHmoBaHui
o0csT KypcoBoi pobotu 10 20 ApyKOBaHUX CTOPIHOK, CIUCOK BUKOPHCTAHUX JKEPEI
osm3bKo 20.

[Ipyn HanucanHi kBaniikauiiHOi poOOTH 3400yBay BHILOI OCBITH MOBHHEH
JTOTPUMYBATHCh aKaJeMIYHOI JOOPOYECHOCTI, a caMe:

— 3AIMCHIOBaTH TIOCWJIAHHA Ha JpKepena iHdopMalii y pa3i BUKOPHCTAHHS
i71ei, po3poOOK, TBEPIKECHbB, BIIOMOCTEH;

— JMOTPUMYBATHCh HOPM 3aKOHOJABCTBA IMPO aBTOPCHKE MPABO 1 CYMIXKHI
paBa;

— HaJlaBaTH JIOCTOBIpHY 1H(POpMAII0 TPO METOIUKH 1 Pe3yibTaTH
JOCIIKEHB, J)Kepea BUKOPUCTaHO1 1H(opMalii Ta BlIacHy NeAaroriydy (HayKoBO-
MeJaroriyiy, TBOpUy) JIsIIbHICTb.



3 METOI MiABHUINEHHS SIKOCTI HABYAJIBLHOTO TPOIECY KypcoBa poOoTa miassrae
mepeBipIli Ha akajeMiuHwi T1iariat 3rigHo [lojokeHHs Tpo 3amoOiraHHs Ta
BUSBIICHHS akajeMiyHoro Tuiariaty. [lepeBipka kypcoBoi poboTH 3100yBademM BUIIOT
OCBITH Ha O3HAKHW TUIAriaTy MPOBAIUTHCSA 3a JOMOMOTOI0 AHTHIUIATIATHUX CHCTEM,
AK1 3HaXOJATHCS y BIAKPUTOMY JOCTYII, 3 AOJAaBaHHAM 710 pOOOTH BUUYEPITHOTO 3BITY
Mpo pe3yibTaTH TepeBipku. PekoMeHmoBaHi [ii 3TiMHO PO3MIPIB TMOKAa3HUKIB
TEKCTOBHX  30iTiB/IICHTUYHOCTI/CXOKOCTI JUII KypcOoBOi poOOTH TMOJAaHO B
[TonosxeHH1 mpo 3amoOiraHHs Ta BUSBICHHS aKaJIeMIqHOTO TIariarty.

1.2. CTpyKTYypa KYpCOBOi pod0oTH

KypcoBa poOoTa ckiagaeTscsi 3 BCTYIy, TEOPETUYHOTO Ta aHAJITHUKO-
PEKOMEHIALIHHOTO PO3/LTiB, BACHOBKIB, CIIUCKY BUKOPUCTAHUX JIKEPE, TOIATKIB.

Y 6cmyni BUKIAQIAETbCA AKTyaJbHICTh TeMU. KOpPOTKO BHCBITIIOIOTHCS
OCHOBHI 3aBJaHHS YIpPaBJIiHHS IEPCOHAJIOM B OpraHi3alisix, 110 BUIUIMBAIOTH 13
OCHOBHMX 3aKOHOJaBUMX aKTIB Ta yka3iB IIpe3unenra Ykpainu, nocranoB KaOinety
MinictpiB. Bu3HauaeTbcsi MeTa 1 3aBIaHHs, MpeaMeT Ta OO0 €KT JOCIIIKECHHS,
METOIH JOCIIIKEHHS.

Y nepwiomy meopemuunomy po30ini OCHOBHOI YAaCTHHH PpPO3IIISIAAFOTHCS
TEOPETUYHI aCHEeKTH JIOCHIIKYBAaHOI MpOOJEeMH, aHANITUYHUN OIJAL JKepenl
iHdopmarllii 3 mpeaMeTra HayKOBOTO JOCIIDKEHHS, KPUTHYHO aHaJi3yIOThCS PI3HI
MIOTJISITU, BUKJIAJIAE€THCA 1X HayKOoBa Kiacugikailis, OCHOBHI (DaKTOpY BIUIMBY HA CTaH
1 PO3BUTOK JOCHIKYBaHOrOo 00'ekTa TOHIO. TeopeTHuHe OOIPYyHTYBaHHS, CYyTh,
3HAUEHHA, KJIacu(piKaliiiHI XapaKTepUCTUKH, ICTOpis Ta TEHJIEHLII pPO3BUTKY
npeaMeTa JOCHIKEHHS TTOBUHHI MaTU €JIEMEHTH TI0JIEMIYHOCTI, PO3KPUBATU BIACHY
MO3UINIO MIOJ0 MpeaMeTa JOCHTIKEHHs, [0 CTBOPIOE MEPEAYMOBH IJIsl IPOBEACHHS
y HACTYITHOMY PO3/ILJTi BJACHUX HAYKOBHUX JOCIIKEHb.

Jlnst koHcTaTalii Ta OOIPYHTYBaHHS 3arajbHOTEOPETUYHUX BHCHOBKIB Ta
TEHJEHUIA JOIIbHO BUKOPUCTOBYBATH JaHi, OIMYyOJIKOBaHI y BIJMOBIIHUX
SHUUKIIONEAIsIX, MOHOrpadisax, JOBIIHHUKAX, 3apyOLKHUX JDKEpesiax. BUAAHHSIX, Y
T. 4. 3 HAYKOMETPUYHOi 0a3u Scopus.

Y opyeomy amanimuxo-pexomenoayitinomy po30ini 3000y8au euujoi oceimu,
BUKOPUCTOBYIOUM (akTuyHMil Matepian 1 310pany iHdopmarliito, aHamizye Ta
PO3KpHUBAE 3MICT MUTaHb Ha MPUKIIAJIl KOHKPETHUX YCTAHOB, OPraHi3allii.

JocmimkeHHss mpoOieMyd Mae 3I1MCHIOBATHCS Ha OCHOBI HAKOMHWYEHOTO 1
CHUCTEMATHU30BaHOTO MaTepiany, TpyHmyBaHHS Ta OOpOOKM JaHUX, WO JO3BOJISE
IPOBOAMTH KBaJl(DIKOBAHWM aHai3, OOIPYHTOBYBATH MPOIO3ULIi Yy HACTYIHOMY
O3,

B omHOMYy 3 MiAPO3AUTIB aHANIMUKO-PEKOMEHOAYIUHOMY DO3OLNL HANEHCUMD
BUKJIACTH KOHKPETHI HAYKOBO OOIPYHTOBAHI MPOMO3MIlli, MPOEKTH IHHOBALIMHOIO
XapakTepy IIOAO BJOCKOHAJCHHS YMPaBIiHHSI TMEPCOHATIOM B  YCTaHOBax,
opraHizaiisx. ¥ IpoMy PO3AiTl PO3KPUBAIOTh TaKOX 3MICT 1 pe3yJbTaTH BJIACHUX
HayKOBHUX JIOCJI1IKEHb.

Y eucnosxkax KypcoBoi poOOTH MiAOMBAIOTHCA TIJACYMKH TMPOBEACHOTO
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JTOCHIDKEHHSI, HaBOMSThCA OJiepKaHl HAYKOBI Ta TPaKTHYHI  pPe3yJbTaTH,
peKOMeH Al 010 iX HAyKOBO-MIPAKTUYHOT'O BUKOPUCTAHHS

®dopmyioBaHHS BUCHOBKIB MOBHHHO 0Oa3yBaTHCS Ha Marepiajlax OCHOBHOI1
YaCTUHU POOOTH BIJOBIIHO /10 MOCTABJICHUX 3aBIaHb.

OOcsr BUCHOBKIB, SIK TPaBUIIO, HE TOBUHEH MEPEBUIILYBATH 2 CTOPIHKH.

o cnucky suxopucmanux 0dxcepen CIiJ BKIIOUYATH JDKEpENa, Ha K1 Y TEKCTI €
NOCUJIaHHS, @ TaKOX Ti, AKI BHUKOPUCTAHO TPHU BUKIAAl KOHKPETHHUX HAayKOBHUX
noJioxkeHb. CIHUCOK CKIAAAE€ThCs 13 3aKOHOJABYMX aKTiB, HOPMAaTUBHUX MaTepialiB,
BITUM3HSAHOI Ta 3apyOiKHOT HAYKOBOi, CIEIIaJIbHOI JiTepaTypH, (paxoBUX BHIaHb,
iH(popMariitHux pecypciB [HTEpHETY.

YV 0ooamkax HaBOASATHCS JOMOMIKHI MaTepialu: KOIii JOKYMEHTIB, BUTSATH 13
3aKOHOJaBUYO-HOPMATUBHUX JOKYMEHTIB, 3BITH, 1HCTPYKIIii/TIOJOKEHHs/TIpaBUIa,
pe3yJIbTaTH COINIOJIOTIYHUX Ta MapPKETHHTOBUX JOCHIIKEHb, T'POMI3JIKI TaOmuIIl,
PUCYHKH TOTIIO.

1.3. Opramni3auisi 3aXucTy Ta KpUTePii OL[iHIOBAHHS KYPCOBOI po00TH

Bukonana kypcoBa po0OoTa mojiaetbesi 3400yBaueM BUILOI OCBITH Ha Kadeapy,
1€ PpEECTPYEThCS, TICIA 4YOro TNEpelaeTbCsd KEPIBHUKY JUIsl TEpEeBIpKU Ta
peIieH3yBaHHS.

B mpomeci mnepeBipku KypcoBoi poOOTH KEpIBHUK pOOUTH MHUCHMOBI
3ayBKEHHSI, 3pO3YMUIl TOMITKHM, BHIIPABIICHHSA, BiJIMiYa€ TO3UTHUBHI CTOPOHHU
poOOTH Ta HEJOJIKH, AKI Tpeba JIKBITyBaTH J10 3aXHCTy. OOOB’SI3KOBO KEPIBHHK
oopmisie nmcT ouiHoOBaHHSA (MoAaTok B), me 3a3HadeHi KpuTepii OLIHIOBaHHS
KypcoBoi pobotu (tada. 3). KypcoBi poOOTH, 3MICT SKHMX BIiJIOBIJIA€ BHUMOTaM,
JIOMYCKAIOThCA 7O 3aXUCTy, MPO IO BHUKJIAJAa4eM pOOUTHCA BIAMITKAa B JIMCTI
oriHtoBaHHs. [Ipu HEOOXiAHOCTI KypcoBa poOOTa HOOMPalbOBYETHCS 3TITHO 3
3ayBaXCHHSIMH, a TIOTIM JIOMYCKAETHCS 10 3aXUCTY.

Tabnuys 3
Kpurepii ouiHroBanHs KypcoBoi podoTu
«¥YnpaBJ/liHHA IEPCOHAJIOM B OpraHizauisix my0J1iunoi cpepu»

Miamazon
[TapameTp omiHKH OLIIHKU B
Oanax
1. TTosicHrOBaJIbHA 3aIHMCKa 0-50
1.1. OOrpyHTyBaHHsS aKTyaJbHOCTI OOpaHOi TeMH POOOTH, (OPMYIIOBaHHS METH, 0-5

3aBJaHHs, 00’ €KTa Ta MPeAMETa TOCTIKSHHS
1.2. BianoBiIHICTh 3MICTY KypCOBOi pOOOTH TeMi Ta 3aTBEpPAKEHOMY IIJIaHy 0-5
1.3. Cryniab pPO3KpUTTS TEOPETUYHHMX aCHEKTIB mpobiieMu, oOpaHOi IS
JIOCITIJKeHHSI Ta TIMOMHA 1 SKICTh aHaji3y TEOPEeTHMYHOro Mmarepiany (HasBHICTb
KPUTHYHUX Y3araJbHEHb PI3HUX MIIXOMIB /10 MOCTAHOBKHU 1 BHUPILIECHHS MPOOIeMHU 0-10
BIJIMIOBITHO JI0 TE€MH KypcoBOi poOOTH (IIPOEKTY), KOPEKTHICTb BUKOPUCTAHHS
MOHSTIMHOTO anapary, MOCHJIaHHS, IIUTYBaHHs)

1.4. SIxicTh IPAKTHYHOTO JOCITIKEHHS Ta HOro JeTANbHUI aHalli3 3 BUKOPUCTAHHAM
HAayKOBUX METOMIB (aHAJITUYHMUX, CTATUCTUYHUX, METO/IB MOJIEIIOBAHHS TOIIO) Ta 0-15
HOBITHIX 1H(OpMaIItHUX JuKepel
1.5. HaykoBui miaxij 10 BUsIBIEHHsI Tpo0sieM Ta o0IPyHTOBAHICTh peKOMEHAALIHHOT 0-15




Jiana3zoH

[TapameTp omiHKH OIIIHKH B
oaimax
1. [NoscHrOBaIbHA 3aIIMCKA 0-50

(IPOEKTHO-PEeKOMEHIAIIHOT)  YaCTMHM, NPAaKTUYHA 3HAYYLIICTh  BHUCHOBKIB
BIJIMOBIJTHO JI0 JOCJIIJDKYBAHOT TEMH

2. ImocTpaTHBHA YacTHHA 0-9
2.1. DLmrocTpaTuBHICTE KypcOBOi pPOOOTH (HAsIBHICTb Ta BIAMOBIAHICTH JIIOYUM

cTaHjapram Taliuilb, rpadikiB, CXeM Ta CIIMCKY BUKOPHCTAHUX JDKEPE) 0-5
2.2. BignoBigHicTh o(opMiIeHHS KypcoBOi pPOOOTH BCTAHOBJIEHHM BHUMOTaM 1 0-4
JOTpUMaHHs rpadiky BUKOHAHHS

3arasipHa KiIbKICTh 0aJIiB 32 BUKOHAHHS KYPCOBOi poOOTH 0-59

3axuUcT KypcoBOi poOOTH MPOBOAMTHCS IMYONIYHO MMEpea KOMICIEID y CKIIal
2-3 BuKJaAadiB kadeapu, y TOMYy YHUCHII 1 KepiBHHUKa KypcoBoi poOoTH. Y mporeci
3aXMCTY OLIHIOETHCS TJIMOMHA 3HaHb Ta PIBEHb MPAKTUYHUX HABUYOK 3 TEMU POOOTH 1
BIJIMOBIJTHOTO PO3JLTY TUCIUILIIHU.

MakcumanbHa KUIBKICTh OaiiB, Ky MOXKE OTPUMATH 3700yBad BHUIIOI OCBITH
3a 3aXHUCT KypcoBOi poboTH, — 41, B T. 4. 32 pO3YyMIHHS TEOPETUYHHUX OCHOB Ta
MPAaKTUYHUX ACMEKTIB TEMH NOCHIKEHHd — 21 0an, 3a MOBHOTY Ta BUYEPIIHICTb
BIJIIOBIJIEN HA MUTAHHA YieH1B KoMmicii — 20 OaiB.

3a pe3ynbTaTaMy 3aXHUCTY CKIAJAETHCS MPOTOKOJL.

Pe3ynbTaTi 3aXUCTy KypCcOBOi pOOOTH OILIHIOIOTHCS 32 HAI[IOHATBHOIO IIKAJIOK0
Ta mkanow CKTC:

1. «Bigminno» (A), (90-100). BucraBisieTscs, SKIIO TeMa KypcoBOi poOoTu
PO3KpHUTa MOBHOIO MIpOI0, BU3HAUYEHI OCHOBHI KaTeropii HAyKOBOT'O JOCIIIKEHHSI.
PoGora BHKOHaHa CaMOCTIHHO, MICTUTh aHali3 MPAKTUYHUX  MPOOJIEM.
[IpeacraBnennii y Hil MaTepiayl CBITYUTH MPO TJIUOOKE PO3YMIHHS aBTOPOM
MOpyIIeHUX TNHUTaHb. Bukmax wmatepiany poOOTH  BIAPI3HAETHCA  JIOTTYHOIO
MOCJIIIOBHICTIO, MOCUJIAHHSIMU Ha JITEPATypHI 1 HOpPMATUBHI JDKEpeTia, 3aBEPITY€E€ThCS
KOHKpETHUMH BHUCHOBKamHu. KypcoBa poboTta odopmiieHa akypaTHO, BIAMOBIIHO 10
BHUMOT.

2. «Joope» (B, C), (74-89). BucrapiseTscs, KO PO3KPUTHI OCHOBHHI 3MiCT
TeMH, po0OoTa BHUKOHAHA IMEPEBAKHO CAMOCTIMHO, MICTUTh aHajl3 MNPaKTUUYHHUX
npoOJieM. 3MICT PO3KpUBAE TEMY KypCOBOi POOOTH, BU3HAUYEHI OCHOBHI MapaMeTpu
anapary JOCHIDKeHHs. 3MICT MIAPO3AUIIB PO3KPUBAE TEMY KypCOBOi POOOTH.
Buknanenuii y Hiii MaTepian CBIAYUTH MPO JOCTATHHO INIMOOKE PO3YMIHHSA aBTOPOM
MOpyIIeHUX MNHUTaHb. Bukmax watepiany poOOTH  BIAPI3HAETHCS  JIOTTYHOIO
MOCJIIIOBHICTIO, MOCUJIAaHHSIMU Ha JIITepaTypH1 1 HOPMATHBHI JDKEepesa, 3aBEPITY€E€ThCS
KOHKpEeTHUMH BUCHOBKamu. KypcoBa po0OoTa odopmiieHa aKypaTHO, BiJIIIOBITHO O
BHUMOT.

3. «3amosinbHoy (D, E), (64-73). BucTtaBiseThcs, SKIIO TeMa KypCOBOi poOOTH
PO3KpHUTA YaCTKOBO, p0OOTa BUKOHAHA B OCHOBHOMY CaMOCTIMHO, MICTUTh €JIEMEHTHU
aHadi3y JOCHIIKYyBaHOI MpoOsieMH. 3MICT YacTKOBO PO3KPUBAE TEMY KypCOBOIi
poOOTH, HE MOBHICTIO BH3HAYEHI OCHOBHI MapaMeTpu HAYKOBOIO amapary. 3MICT
PO3AUTIB 1 MIAPO3ILIIB YACTKOBO PO3KPUBAE TEMY KypcoBoi poOoTH. He Bci mopyiieHi
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MUTaHHS BUKJIAJEHI JOCTaTHHO TJIMOOKO, € TOPYIICHHS JIOT1YHOI IMOCHIAOBHOCTI,
MOCWJIAHHSI Ha JIITepaTypHl 1 HOpPMAaTHUBHI JDKEpea He BIIMOBIIal0Th HOBUM BUMOTaM.
KypcoBa po6oTta opopmiteHa 3 HOpyIICHHIMH.

4. «HezanosumeHO» (FX, F), (1-59). BucraBnserbes, SKIIO HE PO3KPHTa TeMa
KypcoBoi po6oTu. Po6oTa BHKOHAaHAa HE CaMOCTIHfHO, Ma€ OMHMCOBMH Xapaktep. Ii
Marepial BHKJIQCHWNW O€3 JIOTIYHO1 MOCTIAOBHOCTI, (parMEeHTapHO; 3MICT HE
BIJINIOBIJIa€ TEMi KypcOoBOi poOOTH Ta HE PO3KPUBAE PO3AUIA 1 MIAPO3IIIH, HE
BHU3HAYEHI OCHOBHI IMapaMeTpu amaparty. [locunanHs Ha JiTepaTypHi 1 HOPMATHBHI
oKepena opopmMileHi 3 TpyOUMHU MOPYIICHHSIMH.

VY BumasKy OTpuUMaHHS 37100yBaueM BUINOI OCBITH TPHU 3aXHCTi KypCOBOTO
poekTy (poboTH) ouiHku «He3aaoBuIbHO» (FX, F) pimennsam kadeapu oMy Moxe
OyTH 3ampormoHOBaHa HOBA TeMa 1 HOBUU TEpPMiH BHUKOHAHHS KYpCOBOi pOOOTH.
3mo0yBadi BHIOT OCBITH, sIKi 0€3 TIOBaKHOI MPUYUHU HE MOAATN KypCOBY POOOTY Y
BU3HAUYCHUI TepMiH a00 HE 3axXUCTWIM ii, BBAXKAIOTHCS TAaKUMH, M0 MAaIOTh
aKaJieMiuHy 3a00proBaHICTb.

1.4. OopmiieHHsI KypCcOBOi pod0oTH

3acanvhi gumozu.

OdopmrnenHss KypcoBoi poOOTM Ma€ BIANMOBIIATH 3arajbHUM BUMOTaM J0
HayKOBUX POOIT 3rigHo 3 AepxkaBHUM cTaHgaptoM JICTY 3008-95 «JlokymeHraitis.
3BiTH y cepi Hayku Ta TexHiKA. CTpyKTypa 1 ipaBuiia opopMICHHS.

KypcoBa po6ota mae OyTu HanucaHa J1ep>KaBHOIO MOBOIO.

Tekcr KypcoBoi poboTH HaOuparoTh Ha KOMIT'IOTEpl 4epe3 1,5 MKpSAIKOBI
iHTepBanu (29-30 psAnkiB Ha CTOpIHII), APYKYIOTh 3a JOMOMOIOI0 TMpHUHTEpa Ha
omHoMy Oori apkyma Outoro mamepy dopmary A4 (210x297 mm); mpudt
tekcToBoro penakropa — Word Times New Roman, po3mip 14 mwm. [lons: 3miBa — He
MeHIe 25 MM, crnpaBa — He MeHue 10 mwm, 3BepxXy 1 3HU3Y — He MeHie 20 MM.
Mpudt qpyky noBuHEH OYTH YITKUM, HIUTHHICTH TEKCTY —OIHAKOBOIO.

[Tomunku, OonuMcKkW 1 rpadiyHi HETOYHOCTI, BUSBIICHI Yy MpPOLECI BUKOHAHHS
KypCOBOi pOOOTH, TONMYCKAETHCA BUIPABIATH MITUUILIAHHIM, a00 3 BUKOPHUCTAHHIM
KOpPEKTOpa 1 HAHECEHHSM Ha TOMY K MICI BHUIIPABICHOTO TEKCTy (rpadiku)
MalTUHOMUCHUM YK PYKOTTUCHUM CITOCOOOM (YOPHUMHU YOPHUIIOM, TTACTOTO, TYIIIIIIO).
JlomyckaeThbCsi HAsIBHICTD HE O1IbIIIE TBOX BUIPABJICHD HA OJHIN CTOPIHIIL.

[TomkomKeHHS apKyIliB, TOMapKd 1 CIIAM HEMOBHICTIO BHIAJIEHOTO
MOTIEPETHHOTO TEKCTY B POOOTI HE TOMYCKAIOTHCS.

Crnucok BUKOPHUCTAHOI JiTepaTypu Mae MicTUTH He MeHmn 20 mitepaTypHUX
mxepen, 70 % 3 Hux onmy0J1iKoBaHMX 3a ocTaHH1 10 pokiB.

Martepian KypcoBoi poOOTH €l MOJATH Y TaKiil MOCI1JOBHOCTI:

TUTYJIbHA CTOPIHKA;

OJIaHK 3aBIaHHS;

3MICT;

nepesiik YMOBHUX MO3HauYeHb (y pasi motpedn);

BCTYTI;

OCHOBHA YaCTHHA;
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BHUCHOBKH;

CIIUCOK BUKOPUCTAHUX JIKEPEIT;

JIOJTaTKH.

k1o y KypcoBiit poOOTI HAaBOASATHCS MaJIOBIJOMI CKOPOUYEHHS, HOBI CHMBOJIH,
MMO3HAYEHHS, TO iX TMEPENTIK HAJAEThCS Tepe] BCTYNOM 1 BHOCHUTHCSA JIO 3MICTY SIK
«llepenix ymoenux nosnauenvy. Ilepenik yMOBHUX CKOPOUEHb HAAAE€THCA Y BUTIIAIL
OKPEMOT0 CITUCKY, SIKUW PO3MIIIYIOTh TIEpe]T 3MICTOM, Ticys 3aBaaHHs. [lepernik ciia
JIPYKyBaTU y JIBl KOJOHKH, Yy JIIBif 3a a0ETKOI HABOJATH CKOPOUCHHS, Y IpaBii -
JeTanbHe po3udpyBaHHs.

3aBepiieHy 1 oQpOpMIIEHY HAJICKHUM YHHOM KYpCOBY poOOTYy 0OOB’S3KOBO
HIJMACY€E aBTOP HA OCTaHHIM CTOPIHII CIUCKY BUKOPUCTAHUX JKEPEIL.

MoBa KypcoBoi poOOTHM — Jep)KaBHA, CTWIb — HAyKOBUH, 4YITKUH, 0e€3
opdorpadiyHMX 1 CHHTAKCHYHUX IMOMMJIOK, TOCTIAOBHICTH — JoriuHa. Ilpsme
MepEenuCyBaHHs y POOOTI MaTepialliB 13 JITEpaTypHUX JHKEPEN € HEPUITYCTUMUM 0e3
MMOCWJIAHHS Ha HUX.

TuTtynbpHa CTOpiHKA KYpCOBOi poOOTH 0(OPMIISIETHCA 32 €IUHUM 3pa3KOM (OuUs.
0odamok b). 3a TUTYJIbHOIO CTOPIHKOIO PO3MIIIYIOTh «3aBJIaHHSA Ta KaJCHIApPHHN
IUTaH BUKOHAHHS KYPCOBOI poOOTH» (Ous. dodamox A). Tpers cTOpiHKa TEKCTy —
GMICT». Jam ine «BCTVYII», 1mi€0 CTOPIHKOIO BIJAKPUBAETHCS HyMepallis
KypCOBOi poOOTH.

PoznpykoBani Ha EOM mporpamHi TOKyMEHTH IMOBUHHI BiJIMOBIATH popMmary
A4 (MaroTh OyTH PO3pi3aHUMU), IX PO3MIIIYIOTh B J0JIaTKAX.

TexkcT OCHOBHOI YacTHHHM KYpCOBOI poOOOTH MOAUISIOTE Ha PO3JILUIH,
1IPO3/ILITH, TyHKTH Ta MiAMTYyHKTH.

3arojlOBKM CTPYKTYpPHHX HYacTHH KypcoBoi poOoTtu «3MICT», «BCTVYIIy,
«PO341JI», «BHUCHOBKM», «CIIMCOK BHKOPHUCTAHUX JIKXEPEJDy,
«JOJATKM» apykyroTh BEIMKUMHU JIITEPAMU 10 UEHTPY 0€3 a03alHOro BIACTYMY 3
BUPIBHIOBAHHSM 10 WIMPHUHI. 3arojIOBKM MIAPO3AUIIB JAPYKYIOTh MaJe€HbKUMHU
JiTepamu (KpiM Hepioi BeIuKoi) 3 adb3anHoro Bijactyny. Kpamnky B KiHII 3arojioBKa
HE CTaBJATH. SIKIIO 3arojlOBOK CKJIQJAa€ThCS 3 JBOX abo Oidble pedeHb, iX
PO3IUISIOTH KPAIKOIO.

Binctanb MiXk 3arojoBKOM pO3AUTY Ta MIAPO3ALTY — 1 psSAOK, MIXK 3arojJ0BKOM
Ta TEKCTOM — | pAMIOK.

KoxHy CTpyKTypHY 4YacTHHY KypcoBOi poOotu (po3iaiin) Tpeba MOoYyuHATH 3
HOBOT CTOPIHKK. MK OCTaHHIM PEUEHHSIM MOMEPETHHOTO MAPO3/ITY Ta 3ar0JIOBKOM
HACTYyIHOTO MIAPO3JUTY poOUThCs BiacTyn 2 psanku. Jlo 3arampHOro o0cary pobotu
HE BXOJSTh JOAATKH, CIHMCOK BHUKOPUCTAHUX JIKEPEJ, TaONHI[l Ta PUCYHKH, SKi
MOBHICTIO 3aiiMaloTh CTOPIHKY. BcCl CTOpiHKM 3a3Ha4eHUX €JEMEHTIB KypCOBO1
poOOTH MIATAIOTH CYIIIBHINA HyMeparlii.

3micm Mae BIINOBIIATH IJIaHy KypcoBoi poooTu. Ha cTopiHIi 31 3MICTOM HaBOPOTH
KOYKHOI CKJIQIOBOI KypCOBOI POOOTH MPOCTABIISIFOTHCS HOMEPU CTOPIHOK, SIKI BKA3yIOTh Ha
MOYaTOK BUKJIQJICHHS MaTepiaiy.

Hymepayis. Hywmepaiiito  CTOpIHOK, PO3AUIIB, MIAPO3JUIIB, PHUCYHKIB
(MatoHKIB), TabaMIlb, POopMyIT MoAa0Th apabcbkuMu udpamu 6e3 3Haka Ne.

Hymepayis. Hymepaiiito CTOpiHOK, pO3JUIiB, MIPO3/1IiB, PUCYHKIB, TaOIUIb
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OAAI0Th apabcvkumu yugpamu 6e3 3Haka Ne,

Hywmepariisi cTopiHOK KypcoBOi poO0TH Mae OyTH HACKPI3HOKO (BKIIOYAIOYH
UTFOCTpArlii) 1 MPOCTABIATUCS Y IPABOMY BEPXHBOMY KyTi apKyIa 0e3 KparKH.

Ilepwioro cmopinkoro C mumyabHuu apKyui, KA BXOAWTH JI0 3arajibHO1
HyMmeparlii cTopiHok. Ha TuTynpHOMY apKynrni, apKyIiax 3aBIaHHs Ta apKyIll 3MICTy
HOMED CTOPIHKH HE CTaBUThCS. Hymepailisi CTOpIHOK MPOCTaBISETHCS, TOYMHAIOYH 31
«Berymmy».

Howmep npocTaBisiioTh y IpaBoMy BEpXHbOMY KYTI apKyliia 0e3 Kparnku B KiHII1,
mpudT Times New Roman 12-ro po3mipy.

TekcT ocHosHOI wacmunu KypcoBOi poOOTH TMOAUIAIOTHL Ha PO3AUIA Ta
niapo3aiau. KoxKHUM po3IuT miapo3/1i HOYUMHAIOTh 3 HOBOI CTOPIHKH.

CxmanmoBi  kypcoBoi  pobotu  «3MICT», «IIEPEJIIK VYMOBHUX
IIOSHAYEHb», «BCTVYIl», «BUCHOBKWM», «CIIMCOK BHWUKOPUCTAHUX
JUKEPEJD» He HyMEpYyIOTb.

Homep po3ainy crtaBmsate micas cioBa «PO3JIJI», 6e3 kpamnku, a MmoTiM 3
HOBOTO PsI/IKa APYKYIOTH 3ar0J0BOK PO3JILTY BEIMKUMU JTITCPAMH.

[limpo3aim HyMEpyrOTh y MeXax KOXHOTo po3aury. Homep mimposaury
CKJIQZAEThCS 3 HOMEpa PO3ALIY 1 IMOPSAIAKOBOIO HOMEpa MiAPO3ALTY, MUK SKHMHU
CTaBIIAThH Kpamnky. HampukiHili HoMepa MmiaApo3auly CTaBUThCS Kpamka. Hampukmian:
«2.3.» (TpeTiit miApo3aALT APYroro po3ailly), 3a KO y TOMY K PSIAKY 3a3Ha4yaroTh
3aroJIOBOK MiAPO3LTYy. 3arojOBKU MIAPO3IUIIB JPYKYIOTh MaJ€HbKUMHU JIITEpaMU
(xpiM mepIoi BeauKoi) 3 ab3aiHoro Biictyny. Hanpukinii 3arojioBka Kpamnky He

[ligpo3aiii HyMEpYIOTh Y MeXax KOKHOro posauty. Homep mimposniry
CKJIQZIAEThCSl 3 HOMEpPA PO3IUTYy 1 MOPSAKOBOTO HOMEpa MIAPO3AUTY, MK SKUMHU
CTaBJIATh Kpanky. B KiHIll HOMepa MiJpo3IUTy CTaBUTHCS Kparka, HampuKiam: «2.3.»
(Tpetiii miApO3AUT APYroro po3auty). IlotiM y ToMy K psiiKy HAaBOJSATH 3ar0JIOBOK
M1IPO3ALTY.

Lmtoctpamii  (pororpadii, KpecieHHs, cxemH, rpadikv, KapTh) 1 TaOIMUI
HEOOX1HO TOJaBaTH B KypCOBiil poOOTI Oe3mocepeHbo Micisl TEKCTY, /1€ BOHU
3rajiani Brepiie, ad0 Ha HACTYIHIM CTOpiHII. SK 3a3Ha4aoch BHUINE, LIIOCTpAIlii 1
TaONuUIll, PO3MIIIEHI HAa OKPEMHX CTOpPIHKax poOOTH, BKIHOYAIOTh 0 CYILLIBHOI
HyMepalii cropiHok. Tabnuiro, MalrOHOK a00 PUCYHOK, PO3MIPH SIKOTO OlIbIIe
dbopmaty A4, BpaxOBYIOTh SIK OJJHY CTOPIHKY 1 PO3MIIIYIOTh Yy BIAMOBIJIHUX MICHSX
TICTIs 3raJyBaHHs y TeKCTi a00 B J0JaTKaX.

LnrocTpariii mo3HadaTh ciioBoM «PucC.», 1 HyMepyrOTh TOCIIIOBHO B MEXKax
O3y, 32 BUHATKOM LIFOCTpaIliii, HaBeJICHUX Y J0JaTKaXx.

Homep imocTpariii MOBUHEH CKIIQJATUCS 3 HOMEpa PO3JLIYy 1 MOPSAKOBOTO
HOMEpA UTIOCTpaIllii, Mi>K SKUMHU CTaBUTHCS KParKa.

Hanpuxnao:

Puc. 2.1. Jlunamika pe3yJNbTaTUBHUX MOKa3HUKIB OIOJKETHOI Mporpamu

KOMyHaIbHUX mianpueMcts [lonTaBcrkoi Michkoi paau, 2014-2018 pp.

13



Homep 1imrocTpariii, ii Ha3By Ta TMOSCHIOBaJIbHI MMAMUCH PO3MIIIYIOTh
MTOCJTIIOBHO T UTFOCTPAIII€IO.

Tabmuii HyMEpYIOTh TMOCTIAOBHO (32 BUHATKOM TaOlWIlb, TMOJAHUX ¥
J0JaTKaXx) B MeXax poO3AuUTy. Y TpaBOMy BEpXHbOMY KyTi HaJ BIAIOBIIHUM
3aroJIOBKOM TaOIUIll PO3MIILYIOTh Hamuc «71abauysay i3 3a3HAYCHHSAM ii HOMeEpa.
Homep Tabnuili MOBMHEH CKIAAATHCA 3 HOMEpa PO3JLTY Ta MOPSAKOBOIO HOMEpA
TaOJIUIll, MK SIKUMU CTaBUTbCS Kparmka, Hanpukian: « Tabauys 1.2» (apyra TaOauis
MEPIIOro PO3aALTY).

[Ipn mnepeHeceHHI YacTHHU TaOJMIII Ha IHIIUM apKyll (CTOPIHKY) CJIOBO
«Tabauysa» 1 HOMep ii BKa3ylOTh OJMH pa3 ClpaBa HaJl MEPIIOI0 YACTUHOIO TaOJIHIIL,
HaJ 1HIIMMU YacTUHAMHU MHUIIYTh cioBa «I[Ipodosic. mabn.» 1 BKa3ylOTh HOMEP
tabmuii. [Ipuknan nepeHeceHoi TaOMMIN MOJAHO Ha CTOp. 17 JaHUX METOJIMYHUX
pEeKOMEeHaIiH.

®opmynu B KypcoBiii poOOTi (SKIIO iX Oiiblle OJHIET) HYMEPYIOTh Y MeKax
posainry. Homep dopmynn ckmamaeTbest 3 HOMEpa pO3AUTY 1 MOPSIKOBOTO HOMEpA
dbopMynu B po3aUIl, MIXK SIKUMH CTaBJIATH Kpanky. Homepu ¢opmyn nmumryTs Ouis
MpaBoOro MOJsi apKylia Ha piBHI BIANOBIAHOI (OpMYyJIM B KPYriaux JIyKKax,
Hanpukiana: (3.1) (mepua popmyna TpeTbOro po3aALLY).

[IpuMiTKH 10 TEKCTY 1 TaONuUllb, B IKUX HABOJATH JOBIJKOBI Ta MOSCHIOBAIbHI
JaH1, HyMEPYIOTh MOCIIJOBHO B MEXaX OJHI€I CTOPIHKHU. SKIIO MPUMITOK Ha OJJHOMY
apKyIn Kijgbka, TO micis cioBa «lIpumiTku» cTaBisTh ABOKpanky (mpudt Times
New Roman 12-ro po3mipy, intepsai 1,0.

Hanpuxnao:

[TpumiTku:

1.

2.

K110 € oJlHa MPUMITKA, TO il CKJIa/JI0B1 YaCTUHU HE HYMEPYIOTh 1 MICIs CI0Ba
«IIpumiTKa» CTaBISTH Kparmky.

Lnitocmpayii. 1mocTpyroTh KypcoBY poOOTY, BUXOJASYM 13 MEBHOTO 3arajibHOTO
3alyMy, 32 PETEJIbHO MPOAYMaHUM TEMaTHYHUM IUJIaHOM, IO JOTOMarae€ yHUKHYTU
UTFOCTpaIliii BUITAIKOBUX, MOB’A3aHUX 13 IPYTOPSITHUMHU JCTAISIMH TEKCTY, 3aM00ITTH
HEBUIIPABIaHUM TIPOMyCKaM UIIOCTpaliii g0 HalBaxiuBimmx TeMm. KoskHa
UTFOCTpAIlisl Ma€e BIAMOBIAATH TEKCTY, a TEKCT — LTFOCTpaIlii.

DnrocTpartii cimiji HaBOAWUTH OE3MOCEPEeHbO MICHs TEKCTY, /¢ BOHU 3rajaHi
BIIepIIie, a00 Ha HACTYIHIN CTOPIHII, UTIOCTPAIlii, PO3MIIIEHI Ha OKPEMUX CTOPIHKAX
po0OOTH, BKJIIOYAIOTh 10 3arajibHOI HyMepallii cTopiHOK. lnrocTpaiiito, po3Mipu gKoi
oinbie popmaty A4, peKOMEHIYETHCS PO3MIILYBATH Y AOJATKAX,

Ha3Bu 1imrocTpaiiii  po3MmiliyroTh micias iX HoMepiB. 3a HEOOXiTHOCTI
UTIOCTpAllii OMOBHIOKOTH MOSICHIOBAIBHUMU TaHUMH (IT1IPUCYHKOBUHM MIIINC).

[Tignuc mig UTFoCTpalliero 3a3BUYail Ma€ YOTUPU OCHOBHUX €JIEMEHTHU:

— HalMEHyBaHHsS Tpa(igHOTO CIOKETYy, IO IO3HAYAETHCA CKOPOYCHUM
clioBOM «Puc.»;

— TOpSIAKOBUU HOMEp UIIOCTpallii, SKUd BKa3zyeThbcsd 03 3Haka HoMepa
apaOcbkuMu U pamu;
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— TEeMaTUYHUN 3arojoBOK UTIOCTpallii, M0 MICTUTh TEKCT 13 SKOMOTa
CTHCIIIIOI0 XapaKTEPUCTUKOIO 300pa’keHOr0;

—  eKCIUTIKAIllIo, Ka OYyAYyeThCS TaK: JCTall CIOKETY MO3HA4YarTh IudpamH,
IO BUHOCATH Yy TIiAMHC, CYMPOBOKYIOUH iX TeKCTOM. Tpeba 3a3HAuMTH, IO
eKCIUTIKaIlisl He 3aMiHIO€E 3aralIbHOTO HAMEHYBaHHS CIOXKETY, a JIUIIIE MOSICHIOE HOTO.

Hanpuxnao:

Puc. 1.2. Jlunamika 3MiH  CHIBBIAHONICHHS  KIJBKOCTI  KEPIBHUKIB  Ta
CHEIIaIICTIB B OpraHax JAepKaBHOI BJIaJH Ta OpraHax MICIIEBOTO CAaMOBPSIIyBaHHS

abo

Puc. 1.2. BikoBuil  ckimaag  KagpoBOTO  pe3epBy  MIHICTEPCTB,  IHIIUX
[EHTPaTbHUX OpraHiB BUKOHaBYOi Biaau, 2018 p.:
1 — miHICTEpCTRA,
2 — IeprKaBHI CITy»KOH;
3 — Iep)KaBHI areHTCTBA;
4 — nep>kaBHI 1HCHEKIII, 1HIII1 OPTaHu 31 CIEHIAIbBHUM CTaTyCOM.

Bincranb Mixk Ha3BOIO PUCYHKY 1 TEKCTOM 1 PsiIOK.

OCHOBHMMH BHJIaMHU UTIOCTPAaTUBHOI'O MarTepiajly B JUIUIOMHUX MariCTEpChbKUX
po0oTax €: KpeclaeHHs, TEXHIYHUN PUCYHOK, cxeMa, ¢hoTorpadis, aiarpama, rpadik.

He BapTo oopmiisiTi MOCHIIaHHS Ha UTIOCTpAIlii K CaMOCTIHHI (pasu, B IKUX
JUIIE TOBTOPIOETHCS T€, 110 MICTUTHCS y MIANUCI. Y TOMY MICI, /1€ BUKIAJAETHCS
TeMa, MOB’sA3aHa 3 UIIOCTPALI€l0, 1 A€ YhTauyeBl Tpeda BKa3aTH HA HEl, pO3MILIYIOTh
MOCWJIAHHS Y BUTJISI/II BUPA3y B KPYIIIMX Ay’KKax «(puc. 3.1)» abo 3BOpOT TUNY: «...5IK
1€ BUIHO 3 puc. 3.1» a0 «... K 11e TI0Ka3aHo Ha puc. 3.1».

AxicTh UTIOCTpaliid MOBMHHA 3a0e3MedyBaTH iX UITKE BIATBOPEHHS
(enexkTporpadiuHe KomitoBaHHS, Mikpo(diibMyBaHHs). DmrocTpauii MawTh OyTH
YOPHO-OUTUMU, 3 BUKOPUCTAHHSAM IITPUXYBAaHHS.

Tabauyi. LudpoBuit Marepian, K MPaBUIIO, TOBUHEH OPOPMIISTUCS Y BUTIISII
TaOIHIIb.

Tabnuiro ciif po3TamoByBaTu O€3MOCEPEAHBO MICS TEKCTY, Y SKOMY BOHA
3rajyeTbcsi Brepiie, abo Ha HACTymHiM cropiHmi. Ha Bci Tabmuii maroTh OyTu
MTOCHJIAHHSI B TEKCTI1

Koxna Tabnuusg moBMHHAa MaTth Homep 1 Ha3By. Has3By TalOmuui ApyKyrOTbh
KUPHUM MIPUPTOM MalUMH JliTepaMu (KpIM MEpIIoi BETUKOi) 1 pO3MIILYIOTh Haj
TaOJIMIICI0 CUMETPUYHO 10 TekcTy. HasBa Mae OyTw CTHCIIOIO 1 BiIOMBATH 3MiCT
Ta0IUII.

3a J1orikor moOy0BH TaOIMIN ii JOTTYHUM CyO’€KT, a00 miaMET (MO3HAYEHHS
TUX TPEIMETIB, SKI B HIA XapakTEpPU3YIOTbCS), PO3MILIYIOTh Yy OOKOBIA YacTHHI,
manii, Y4 B HUX 000X, a HE B IEHTpI TaOJuIll, NPUCYIOK, Tabnuil (ToOTO AaHi,
SKUMHU XapaKTEePU3YEThCS MIAMET) — y IEHTPaIbHIM YacTHHI, a HE B INAMIl YH
6okoBiit yacTuHi. KoxeH 3aroioBok Haj rpadoro CTOCYEThCS BCIX MaHMX i€l rpadu,
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KOYKEH 3arojIOBOK psiJika B OOKOBIM YaCTHHI — BCIX JaHUX I[bOTO PsIKA.

3arosoBOK KOXKHO1 Trpadu B mIamii TabIUIl MYCHTh OyTH MO MOXIJIUBOCTI
KopoTkuM. Crifi yHMKATH MOBTOPIB TEMAaTHYHOTO 3aroJioBKa B 3arojioBKax rpad,
ONMHUIIl BHUMIpYy 3a3HauyaTH y TEMAaTHYHOMY 3arojloBKy, BHHOCUTH [0
y3araJibHIOIOUHX 3aTr0JIOBKIB CJIOBA, 1110 TOBTOPIOIOTHCS.

Bumoau 0o opopmnenns mabnuys:

Tabnuys X.X
Ha3Ba Tadaunui

3aroyoBKu
rpa

Tanka p ¢
ITig3aromoBku
rpad

Psanxn

bokosa

JacTHHA
(3aroJioBK1

PAIKIB)

I'padu (k0IOHKH)

bokoBa yactuHa Tabnuili, SK 1 mamnka, norpedye JakoHiuHocTi. [loBToproBaHi
CJIOBA TYT TaKO>X BUHOCSTH B 00’ €HYBaJIbHI pyOpUKH; 3aralibHi JJI BCIX 3ar0JIOBKIB
CJIOBA PO3MIIIYIOTh Y 3ar0JIOBKY Ha/l HUMH.

VY ueHTpanbHiil 4acTUHI TaOIUIl TOBTOPIOBAHI €JIEMEHTH, SIKI CTOCYIOTHCS 0
Bci€i TaOnuIll, BUHOCATh Y TEMAaTHYHUW 3arojoBOK ab0 B 3arojioBok rpadu;
OJIHOPI/IHI YMCIIOBI JJaH1 PO3MIIIYIOTh TakK, 100 iX KiacH 30iraavcs; HEOTHOPIIHI —
nocepeauHl rpadu; JIamKu BUKOPUCTOBYIOTH TIIBKH 3aMICTh OJIHAKOBUX CIIIB, SKi
CTOSATH OJHE I OJHUM.

3aronoBku rpad NMOBUHHI MOYMHATUCA 3 BEIUKHX JITEp, MiA3ar0JIOBKH — 3
MaJICHbKHX, SKIIIO0 BOHHM CKJIAJAI0Th OJHE PEUCHHS 13 3aTOJIOBKOM, 1 3 BEJIUKHX, SIKITIO
BOHU € caMOCTIMHMMH. TekcT Tabmuii ApyKyroTh 12 mpudroM 3 OJMHAPHUM
IHTEpBaJIOM, y BHUHATKOBUX BHUnaakax — 10 mpudrom. I'pady 3 nopsaxkoBumwu
HOMEpPaMH PAJIKIB A0 TAOJMIIl BKIFOUATH HE Tpeoa.

Tabmuio po3MilNlyOTh Tak, MO0 i1 MokHa Oyno yuTath 0€3 MOBOPOTY
neperieTeHoro 0JIOKy KypcoBoi poboTu abo 3 TOBOPOTOM 3a CTPLIKOI0 TOAMHHUKA.
Tabnwuiro 3 BETUKOIO KUIBKICTIO PSIIKIB MOYKHA TIEPEHOCUTH Ha HACTYITHY CTOPIHKY.

[Ipu nepenecenHi TabIUIl HA HACTYITHY CTOPIHKY Ha3BY BMIIIYIOTh TUIBKU HaJ
il mepmioro yacTuHOW0. TaOnuIl0 3 BETUKOI KITBKICTIO Tpad MOXKHA ITUIUTH Ha
YACTUHU 1 pO3MIIIYBAaTH OJHY YaCTHUHY MiJl 1HIIOK B MEXKaxX OJHI€] CTOPIHKHU. SKIo
psaaku abo rpadu Tabaull BUXOIATh 32 (pOpMAT CTOPIHKH, TO B MEPIIOMY BUIAJIKY B
KO>KH1¥M 4acTHH1 TaOJIMIll TOBTOPIOKOTH ii MIAINKY, B APYroMy — OOKOBY YacCTHHY.

Komu TekcT, sikuil MOBTOprOEThCA B rpadi TabNUIll, CKIAZAETHCA 3 OJHOTO
CJIOBa, MO0 MO’KHA 3aMIHIOBATH JIallKaMU; SKIIO 3 JBOX ab0 OUIbINE CIiB, TO MPHU
MepIoMy TIOBTOPEHHI HOTo 3aMiHIOITH cioBamu «Te came», a Jami JamKamu.
CraBuTH Janku 3aMicTh IUdp, MAPOK, 3HAKIB, MATEMAaTUYHHUX 1 XIMIYHUX CHMBOJIIB,
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K1 TIOBTOPIOIOTHCA, HE MoOkHa. Skimo mudposi abo iHIIN AaHI B SIKOMYCh DPSAKY
Ta0nWIll HE TOMaITh, TO B HBOMY CTaBJSATh MPOYEPK. SKIIO TOKA3HWK HE
PO3PaxXOBYETHCS — CTABUTBCS «X».

IIpuknao oghopmnenns madbauyi.

Tabnuys 2.4

CTpyKTypa OpPi€HTOBHOI0 TEMATHYHOIO IJIaHY npodeciiiHol mporpamu

niaBuIIeHHs1 KBaJigikamii 1epkaBHUX CJIYy:K00BIiB (KepiBHUKIB), 2018 p.

3aranpHa | AyOUTOpHI

Cknanosa npodeciiiHoi mporpamu / Tema KUIBKICTh | 3aHATTS, %
TOJ. TOJI.
1. 3aranpHa cki1amoBa 48 30 44,2
HopmartuBHa yacTrHa 30 20 27,8
BapiaruBHa 18 10 16,7
2. OyHKIIIOHAJIbHA CKJIAJIOBA 40 28 37,0
HopmaruBHa yactuna 24 18 22,2
BT. 4.
ComianbHO-TICUXOJIOT1YHI aCTIeKTH KEPiBHULITBA B OpraHax
my0JIiYHO1 BJaau (JJ1s1 KEPIBHHUKIB) 10 8 9,3
KopriopaTuBHa KyJIbTypa oprany my0OJi4Ho1 BIaau 6 4 5,6
JlinoBe ykpaiHChKe MOBJICHHS 8 6 7,4
BapiaTtuBHa yactuHa 16 10 14,8
JlitepcTBO B yNpaBIiHCHKIN AisUTBHOCTI 7 3 6,5
3. Namy3eBa ckiagoBa 20 14 18,5
BapiatuBHa yactuHa 20 14 18,5
Bcroro rogun 3a nmporpamoro 108 12 100,0
JIkepelo: cucTeMaTH30BaHO aBTOPOM Ha OCHOBI [12].
Ilpuxnao ogpopmnenns nepenecenoi mabauyi:
Tabnuys 1.2
Kio4oBi koMneTeHIlii Jep:KaBHUX CIYKO00BLIB OKPpeMHX KpaiH
Kpaina Kommerentrii
1 2
CIIA: nns ba3oBi kommeTeHI1ii: MparHeHHs 0 0COOMCTOTO PO3BUTKY; MOPAIHICTh, HABHUKH
BCIX MDKOCOOMCTUX  BIJHOCHH; MOTHBAIlisl  JEP>KaBHOTO  CIIYXOOBIIS;  YCHA
CITy’)KOOBLIIB; | KOMYyHIKallisi; TMCbMOBAa KOMYHIKallisl.

JIOJIaTKOBI1 I
BHUIIHAX

Jlinepchki METaKOMIIETEHIII1: JIIIEPCTBO 3MiH, YIPABIIHHSA JIOJIbMHU, Opl€HTALIIS
Ha pe3ynbTar, Oi3HeC-iHTeeKT, 31aTHICTh 00 ennyBatn [13, ¢. 35-36].

CITY>OOBIIIB

Benuka [IpononyBaT MeTy Ta HampsM JisSUIBHOCTI; MaTh OCOOUCTHUH BIUIUB; MUCIHUTH

Bbpuranis CTpaTETiYHO; BUNTHUCS Ta BJOCKOHAIIIOBATHUCS; aKTyali3yBaTH HaJaHHs 12mocmyr
[10, c. 15].

Opaniis AanTUBHICTh; YMIHHS BECTH IE€PErOBOPU; YMIHHSI OILIHIOBATH [iSUIbHICTD;

JIepCTBO; YNPABIIHHA 3HAHHSAMH; YIOPABIIHHSA JIIOJCHKUMH PECypcaMu;
YIPaBIIiHHSA MEpeKaMu; IHHOBAIIH1 BMIHHS; MABUILEHHS KBali(iKamii; yMiHHS
YIPABISITH POEKTaMU; KOMyHiKkabenbHicTh [ 10, c. 15].

Kaunana: sumn
CI1yKOOBIIIB

[HTenexTyanbHi  KOMIIETEHIil; yNPABIIHCHKI ~KOMIIETEHI[l; KOMIIETEHIIi],
OB’ sI3aH1 3 JTIOJACBKUMU B3a€MUHAMH; 0coOUCTICHI XapakTepuctukd [ 10, c. 16].
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IIpooosoic. mabn. 1.2

1 2
Pocis [Ipodeciitni (mpodeciiini 3HaHHS, YMIHHS, HABUKH, aHATITUYHI 3110HOCTI Ta iH.);
TICUXOJIOTTYHI (YMIHHSI CITUIKYBaTHCS, KOMYHIKaO€IbHICTh, BiAMOBIIAJIBHICTD,
eMoIIiifHa CTifKicTh Ta iH.); (Qi3ioNoriuHi (BUCOKa Mpare3JaTHiCTh, a00pa
¢diznyHa popMa, BUTPUBAIIICTD Ta iH.); Jigepchki 3a10H0CTi [1, c. 78].
Kazaxcran Ocobucti: KOMYHIKAaOEIbHICTh; 3[aTHICTh MpaliOBaTH 3 TPOMAASHAMU;
3aTHICTH JIO CAMOBJAOCKOHAJICHHSI; JIAEPCTBO (VIS IEP )KaBHUX CITY>KOOBIIIB, SKi
3aliMalOTh KEPiBHI OCAIN).
dopManbHi: 3HAaHHS CTpaTEeTiYHUX 1 TMPOTrpaMHUX JOKYMEHTIB B cdepi
MMOBHOBKEHb JICPKABHOTO OpraHy, BHKOHAHHS IIOCAJIOBUX OOOB'A3KiB;
3aCTOCYBaHHS  NpoQeciiHUX  3HaHb, a TaKOX  KOMYHIKAaIliHHUX  Ta
iHpOpMaLiIHUX TEXHOJIOTIN; TOTPUMAaHHS JepKAaBHOI 1 TPYJOBOI JUCUUIUIIHY, a
takox HopM Kozekcy decTi aepaBHHX Cay»)00BI1iB [13, c. 49].
VYkpaina Komnerennii y choiaKyBaHHI Ta COLIajbHIM B3aeMOJii; i1HTEIEKTyalbHI
KOMITCTCHITIl: aHAJITUYHE MUCIICHHS, OaueHHS MalOyTHHOTO; KOMIICTCHIIIT
IHHOBAI[IIHOT AiSUIBHOCTI: KpeaTMBHE MMCICHHS; YIPaBIIHCbKI KOMIIETEHI:
crparerii gisbHOCTI [10, ¢. 16].

@opmynu. 1lpu BuUKOpUCTaHHI (GOpMyd y KypcoBld poOOTI HEOOXiTHO
JOTPUMYBATHCSA TEBHUX TpaBua ix odopmiieHHa. DopMynn BHUKOHYIOTHCS B
penaktopi popmyn Microsoft Equation 3.0.

HaiiGinbmni, a TakoX JOBI1 Ta TPOMI3JKI (GopMysH, KOTpl MarOTh Yy CKJIail
3HAKU CyMH, NOOYTKY, TU(PEPEHIIIIOBAHHS, IHTETPYBaHHS, PO3MILIYIOTh HA OKPEMHUX
psankax. Lle crocyeThcst Takoxk 1 BCiX HymepoBaHUX (opmyi. s ekoHOMIi Miciis
KUJIbKa KOPOTKUX OJHOTUIHUX (POPMYJI, BITOKPEMIICHUX BiJl TEKCTY, MOKHA M1OIATH B
OJIHOMY PSIIKY, @ HE OAHY MiJ oAHo0. Heenuki HeckmaaHi GopMyu, 110 HE MaKOTh
CaMOCTIITHOTO 3HAYEHHSI, BIIUCYIOTh BCEPEIUHI PSIIKIB TEKCTY.

[TosicHeHHST 3HA4YeHb CHMBOJIIB 1 YHCJIOBUX KOCMIIIEHTIB CIIiJI HABOJIUTH
OesmocepeHbo i (OPMYJIOK0 B TiM IMOCIIZOBHOCTI, B SIKIM BOHM HaBEJICHI Y
¢bopmyni. 3HaUYEHHA KOXKHOTO CHUMBOJY 1 YHCIOBOTO Koe(illieHTa 3amUCylOTh 3
HOBOTO psijka. [lepmmii psSaoK MOsSICHEHHS MOYMHAIOTH 31 CIIOBA «7e» 0e3 TBOKPAIKH.

PiBHsIHHSA 1 (pOpMyTIM MOBUHHI OyTH BIJOKpPEMJIEHI BiJ TEKCTy. Buile 1 Huxk4e
KOXHOI (pOpMYJH 3aJMIIAI0Th IHTEPBA, 1[0 CTAHOBUTH OJIMH PSAOK. SIKIIO piBHAHHSA
HE BMIILYETHCS B OJIMH PSAOK, HOTO MEPEHOCATH MICHsl 3HaKa PiBHOCTI (=) abo micis
3HaKiB (1), (-), (x a6o -).

Ipuxnao ogpopmnenns popmyn:
P =49 x[, (1.2)
ne P, — piuyHa npoAyKTUBHICTb ITpall;
U, — noroauHHA MPOAYKTUBHICTH TIPAIIi;
I, — iIHTEHCUBHICTH Mpalrii.

HaBenena ¢opmyna Oyna HagpykoBaHa B MEPIIOMY PO3IUI 1 Mana APYTHMA
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NOPSAJIKOBHI HOMED.

[TopsinkoBi HOMEpH MO3HAYAIOTh apaOCBKUMU IUGpaMH B KPYIIIHUX Ty>KKax
O1J1s1 paBOTO OIS CTOPIHKK 0e3 Kparnok Bif hopMmyu 10 il HoMepa. SIKimo Homep He
BMIIIYETbCA Y PAAKY 3 GopMyioro, GopMylly MEepeHOCATh HAa HACTYIMHHUM PAIOK.
Homep gopmynu mipu ii nepeHeceHHi BMIIIYIOTh Ha PiBHI OCTaHHBOTO psiaka. Homep
bopMynu-apoOy MoJaI0Th Ha PiBHI OCHOBHOT TOPU30HTAIBHOI PUCKU (POPMYJIH.

3aranbpHe MPaBUIIO MyHKTYyAIlll B TEKCTI 3 popMyJiaMu Take: popMyJia BXOAUTD
JI0 PEUYCHHS SIK MOT0o PIBHOMPABHUM eJleMeHT. ToMy B KiHII (GOopMyJI 1 B TEKCTI IIepe
HUMHM PO3JIUIOBI 3HAKH CTaBJISATH BIAMOBIIHO JO MPABHII yHKTYaIli.

JIBokpanky mnepes (HOpMyJIOI CTaBIATh JIMIIE y BHIAJKaX, MepeadaueHnx
IpaBUJIaMH ITYHKTYyaIlli: a) y TeKCTI mepes GopMyJIo € y3arajlbHIOI4Ye CIIOBO; 0)
I[LOT'O MOTPeOye MOOyA0Ba TEKCTY, 10 Mepeaye GopMyIi.

PoznainoBumu 3Hakamu Mix (opMmysiamMu, KOTpi WAyTh OJIHA I OJHOIO 1 HE
BIJIOKPEMJICHI TEKCTOM, MOXYTh OyTH KOMa a0 Kpamka 3 KOMOIO 0e3MOocepeIHbO 3a
dhopmyioro Ao ii Homepa.

3azcanvui npasuna yumyeanHs ma NOCULAHHS HA UKOPUCMAHI 0Jxcepena

[Ipy HammcanHi KypcoBOi poOOTM 3100yBady BHUIIOI OCBITU TOBUHEH
MOCWJIATHUCS Ha JpKepesa, Marepiaau ado OKpeMl pe3ysbTaTH 3 SAKUX HaBOJATHCS B
KypCcOBiii po0OTi, a00 Ha 17esX 1 BHCHOBKaxX SIKUX pO3pOOIIOIOTHCS MNpoOIemMH,
3aBJIaHHs, MUTaHHS, BUBYCHHIO SIKMX MPHUCBSYCHA TUIUIOMHA MaricTepchka poboTa.
Taki mocusiaHHS AAOTh 3MOTY BIAIIYKATH JOKYMEHTH, MEPEBIPUTH JTOCTOBIPHICTH
B1JIOMOCTEH MPO IUTYBaHHS JOKYMEHTA, 3a0e3MeuyoTh HEOOXiIHY 1H(POpMAIIiIO PO
HBOTO, JIONIOMAararoTh 3’CyBaTH HOro 3MICT, MOBY TeKcTy, oOcsr. [locunarucs ciin
Ha OCTaHHI BUJaHHA myOJikaiii. Ha Ouibl panHi BUAaHHS MOYKHA MTOCHIIATUCS JIHIIIE
B THX BHUIIQJKaX, KOJU HASBHUU y HHUX MaTepiall, He BKIIIOUEHHMH JO OCTAaHHBOTO
BU/JIaHHS.

Konu BUKOPUCTOBYIOTH BIJOMOCTI, MaTepiaiu 3 MOHOrpadiii, OIISII0BHX
CTaTeM, IHIINX JKEPEeN 3 BEJIMKOIO KIJTBKICTIO CTOPIHOK, TO/A1 B MOCHJIAHHI HEOOX1AHO
TOYHO BKa3aTU HOMEPU CTOPIHOK, UTFOCTpalliid, TabauI, GopMyI1 3 JKepelia, Ha SIKe €
MOCUJIAHHS B KypCOBIiil po0OOTI.

[Tin yac poOOTH 3 PIZHUMH JKEpelaMu HAyKOBUM ETUKET BUMAarae TOYHO
BiITBOPIOBAaTH IIMUTOBAaHUM TEKCT, OCKUIbKM HAWMEHIIE CKOPOYCHHS MOXKeE
CIIOTBOPHTH 3MICT, BUKJIaJIeHUH aBTOpoM. [locunaHHs B TEKCTI Ha JKepeia HaBOIATh
y KBaJpaTHUX IyKKaxX 13 3a3HauCHHSM JpKepena Ta cropinku. [lepma tudpa y
KBaJPAaTHUX NYXKKax BIIMOBIAE HOMEPY JKEpENia y CIHUCKY BUKOPUCTAHUX JKEpe,
Jpyra — HOMepy CTopiHku (Hampukiam, [32. c. 85]).

[TocunmanHs B TEKCTI KypcoBOi poOOTHM Ha TpyIy JDKEpeNn CIiJ 3a3HavyaTd
MOPSIKOBUM HOMEPOM 3a TEPENIKOM MOCHJIaHb, BUAUICHUM JBOMA KBaJpPAaTHUMH
IY)KKaMH, HapUKIad, «... y nparsx [1-7]...».

B kiHIi Ha3B 3amo3uueHMX TaOJWIb Ta PHUCYHKIB CIiJl BKa3aTH HOMED
BUKOPHUCTAHOTO JKEpea.

Hanpuxnao:

Puc. 1.3. CucreMHa Mojenb cTpaTerii ynpaBiiHHS KaJIpOBUM MOTEHIIATIOM
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[26, c. 125]

Komu B TekcTi KypcoBoi poOOTH HEOOX1AHO 3pOOUTH MOCHIIAHHS Ha CKJIAJIOBY
YaCTUHY YU KOHKPETHI CTOPIHKM BIAMOBITHOTO JDKEpeNia, MOXHa HaBOAUTU
MOCUJIaHHS y KBAJIpaTHUX IYXKKax, IPU IbOMY HOMEp MOCHJIAHHS Ma€ BiJNOBIAATH
fioro 0i6miorpaiyHOMY OIKCY 3a MEPETIKOM IMOCHIIAHb.

Hanpuxnao:

[luTata B TEKCTi: «... HE3BA)KAIOYN HA MPIOPUTETHE 3HAUCHHS KaHAJIB 3B’ SI3KY
MDK JUIOBUMH TapTHEpaMM, HI B SKOMY pa3l HE MOYKHA ITHOpYBaTH HaMOLIbIII
KaHaJIM nepeaaBaHHs iHbopmartii [6, c. 29]».

Bionosionuii onuc y nepeniky nocunams.:

6.°Jletinexo JI. B. EkoHOMI4HI mpo6ieMu pO3BUTKY Xap4OBOi MPOMHUCIOBOCTI
VYkpainu Ta ii perioHiB : aBToped. AuMC. Ha 3A00yTTS HAyK. CTYNEHsS OKT. €KOH.
Hayk : crerl. 08.10.01 «Po3mim. mpo. cui 1 perioH. ekoH.». K., 2000. 29 c.

[Tocunanns Ha UTIOCTpallli KypcoBOi poOOTH BKa3yIOTh MOPSIIKOBUM HOMEPOM
UTFOCTpallii, HampuKiIaa: «puc. 1.2y».

[Tocunanns Ha Gopmysid KypcoBoi poOOTH BKa3ylOTh MOPSIKOBUM HOMEPOM
dbopmynu B Ay>KKax, HAPUKIAT: «... Y dopmymi (2.1)».

Ha Bci Tabnuii KkypcoBoi po60TH HEOOX1AHO MOCUIIATUCS B TEKCTI, IPU LIbOMY
CJIOBO «TaOJUIs» B TEKCTI MUITYTh CKOPOUYEHO, HAIPUKIA: «...y Ta0JL. 1.2.

Y DNOBTOpHMX NOCHJIAHHAX Ha TaOMMLI Ta UIOCTpalli Tpeba BKa3yBaTH
CKOPOYEHO CJIOBO «JIMBUCHY, HAMIPUKIAM: «IUB. Ta0MI. 1.3%.

Jlmst TmiaTBEpIPKCHHS BIIACHUX AapTyMEHTIB TOCHUJIAHHSAM Ha aBTOPUTETHE
mKepeno abo ans KPUTHYHOTO aHalli3y TOro IHIIOTO JPYKOBAHOTO TBOPY CIiJ
HABOJUTH IUTaTH. HaykoBuil eTukeT mMoTpeOye TOYHOTO BiATBOPECHHS IIMTOBAHOTO
TEKCTy, 00 HallMEHIIIE CKOPOYCHHSI HaBEICHOTO BUTATY MOXKE CIIOTBOPUTH 3MICT,
3aKJIaJICHUN aBTOPOM.

3arajibH1 BUMOTH JI0 IIUTYBaHHS TaKi:

a) TEKCT ITUTATH MOYMHAETHCS 1 3aKIHUYETHCS JalKaM{d Ta HaBOAUTHCS B TiH
rpamMatuuHii ¢Gopmi, B sIKi BiH TOJIaHUN Y JPKEped, 31 30epeKeHHsIM 0CO0IMBOCTEN
aBTOPCHKOTO HamucaHHs. HaykoBi TepMiHM, 3alpONOHOBAHI IHIIMMU aBTOPaMH, HE
BUJILJISIIOTHCS JIATIKaMHU, 332 BUHSITKOM THUX, 1110 BUKJIMKAIU 3arajbHy MOJIEMIKY. Y ITUX
BHITaJIKaX BUKOPUCTOBYETHCS BUPA3 «TaK 3BaHUI,

0) UUTyBaHHA NOBMHHO OyTH TOBHHUM, O0€3 JOBUIBHOIO CKOPOYEHHS
aBTOPCHKOTO TEKCTy Ta 0e3 mepekpyueHb IyMOK aBTopa. lIpomyck criB, pedeHsb,
ab3aliB NpH IUTYBaHHI JIOMYCKA€ThCA 0€3 MEPEeKPYUYEHHS aBTOPCHKOTO TEKCTY 1
MO3HAYAETHCS TPbOMa Kparnkamu. BoHu cTaBidThCs y OyJb-IKOMY MICII LUATATU (Ha
MoYaTKy, BCEPE/IUHI, HAIPUKIHIN). SIKIIO Mepen BUMYIIEHUM TEKCTOM abo 3a HUM
CTOSIB PO3/ILJIOBUIM 3HAK, TO BiH HE 30€piraeThCs;

B) KOXHA ITUTaTa 000B’SI3KOBO CYIPOBOIKYETHCS MOCUIAHHSIM Ha JKEPEIO;

r) TpU HENpsIMOMY IIMTyBaHHI (TIepeKasi, BUKJIAAl JyMOK IHIIUX AaBTOPIB
CBOIMH CJIOBaMH), L0 JA€ 3HAUHY €KOHOMIIO TEKCTY, CJIiJ] OyTH rpaHUYHO TOUYHUM Y
BHUKJIQJICHHI JyMOK aBTOpa, KOPEKTHUM OO0 OI[IHIOBAaHHS HOTO pe3yJbTaTiB 1
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JlaBaTH BIJTIOB1IHI IOCHJIAHHS Ha JHKEPEIIO;

) SIKIO0 HEOOX1/IHO BUSBHUTU CTABIIEHHS aBTOpa KypCcOBOi poOOTH A0 OKpEeMHUX
cimiB ab0 AYMOK 3 IMUTOBAHOTO TEKCTYy, TO IMICIS HUX Yy KPYIJIUX Ty>KKaxX CTaBISATh
3HAK OKJIMKY a00 3HaK MUTaHHS;

€) KOJIM aBTOp AUIIOMHOI MariCTepCchkoi poOOTH, HABOSYM LIUTATY, BUILISE B
Hil €Ki cloBa, TO POOUTHCS CIEIlalbHE 3aCTEPEKEHHS, TOOTO MICsA TEKCTY, SIKUN
MOSICHIOE BHJIIJICHHSI, CTABUTHCS Kparka, MoTiM Jedic 1 BKa3ylThCs 1HIIIAIN aBTOpa
JTUTUIOMHOI MaricTepchbKoi poOOTH, a BECh TEKCT 3aCTEPEKEHHS BMIIIY€EThCS Y KPYTJi
nyXKd. Baplantamu Takux 3actepexeHb €: (kypcuB Haml. — M.°X.), (migkpeciieHo
MHOI0. —M.°X.), (po306uBKa Mos1. — M.°X.).

OgpopmaenHs cnucKy UKOPUCMAHUX OdHcepe.

HamnpukiHiii KypcoBoi poOOTH HaBOJUTBCS CHUCOK BUKOPpUCMAHUX Odicepen. J1o
IIOT'O CIUCKY BKJIFOUAIOTHCS MyOJTiKallii BITYU3HSIHUX 1 3apyO1KHUX aBTOPIB, HA SIKi €
ITOCHJIaHHS B po0oTi. Bel kepera BKa3yloThCs TIEF0 MOBOIO, SKOIO BOHH BHIAHI.

[1ix yac ckiajaHHs CIUCKY BUKOPUCTAHUX JIKEPET HEOOX1THO IOTPUMYBATHUCS
HamioHasibHOro cranjaprty HCTY T'OCT 7.1:2006 «Cucrema craHgapTiB 3
iHpopmMmarii, 610mioTeuHOi Ta BUAAaBHUYOI cropaBu. biOmiorpadiunuii  3ammuc.
bibmiorpadiunuii onuc. 3arajibHl BUMOTH Ta MpaBWia CKIaJaHHs». BiH npuitHATHiA
s yHiikamii ckimamaHHs Oi0miorpadiyHOrO OmMcy Ha MIXKHApPOJHOMY pIBHI,
3a0€e31e4YeHHs] MOKIMBOCTI OOMIHY pe3yJIbTaTaMH KaTalori3allii.

Cnucok BUKOPUCTaHUX JIKEpEN — eJIeMeHT 010miorpagiyHoro anapary, KOTpHii
MICTUTh 010J10TpadiuHi OMUCH BUKOPUCTAHUX JDKEpET 1 PO3MIIIYETHCS MICIA
BHCHOBKIB.

Jl>)xepena MOKHa PO3MIIIYBAaTH OJHHUM 13 TaKUX CIOCOOIB: y TOPSIKY MOSBU
MOCWJIAHb Y TEKCTI (HaWOIbII 3pYyUYHUN NI KOPUCTYBAHHS 1 PEKOMEHIOBAHUN MpU
HaIMCaHHI JUIUIOMHOT MaricTepchbkoi poOoTH), B aldaBiTHOMY MOPSIKY MPI3BHIIL
MepIIuX aBTOPiB a00 3aroJIOBKIB, Y XPOHOJOTTYHOMY MOPSIAKY.

Hpuxnaau opopmienns cnucky Jireparypu 3rigno JICTY 8302:2015
«Indopmauis Ta tokymenrauis. bidsmiorpagiyne nocunanus. 3arajabHi
MOJIOKEHHS Ta MPABWJIA CKJIAJAHHA) 3 YPAXyBAHHAM NPaBOK
(kox YKH/I 01.140.40)

XapakTepucThKa
JbKepera [Ipuknan opopmieHHs
1 2
Kuuru

Opnun aBTOp Ckupan O. B. ArpapHa moniTvka B MepioJl pUHKOBOi TpaHcopMarii :
moHorpadis. Kuromup : JKHAEY, 2008. 375 c.

JBa aBTOpa Kpymenpaumnpeka O. B., Menpanuyk J[. TI. Ynopasmiaas mnepcoHAIOM :
HaBy. 1oci6. Bun. 2-re, nepepo6. i gomos. Kuis, 2005. 308 c.

Tpu aBTOpa Ckupan O. B., KoBanbuyk O. [I., SAnueBcokuii B. JI. [lignpuemMuunTso y
CUTBCBHKIH MiclieBOCTI : noBiAHUK. XKutomup, 2013. 321 c.

Yortupu aBTOpH MeTtoauka HOpPMYBaHHS pecypciB A BUPOOHHUITBA  MPOIYKIi
pocnunHuNTBa / BiTBitbkuii B. B., Kucnsuenko M. @., Jlobactos 1. B.,
Heunnopyk A. A. KuiB : YkparponpoMmpoayktuBHicTh, 2006. 106 c.
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OcnoBu MapukyiabTypu / I'pununsik 1. 1. ta in. Kuis : [IIA, 2013. 172 c.

IT’sTh 1 OlbIIIC
aBTOPIB

Exonoris : HaBu. moci6. / b. B. bopuctok ta in. Kutomup, 2003. 174 c.

Mertoau TiABHINEHHS MPUPOJHOI PUOOMPOAYKTUBHOCTI CTaBiB /
Angnpromenko A. 1. Ta iH. ; 3a pea. M. B. I'pumxeBcbkoro. Kuis, 1998.
124 c.

KonexruBuuit OpraniuHe BUPOOHMIITBO 1 MPOJIOBOJIbYA Oe3reka : 30. MaTepiasliB 0.

aBTOP ydacH. Il Mixuap. Hayk.-ipakT. KoH}. / JKutoMup. Hall. arpoeKoI. yH-T.
Kuromup : ITomices, 2015. 648 c.

baratotromue I'eneTtuka 1 cenekiis B YKpaiHi Ha MeXi TUCAYOIITH : y 4 T. / TOJN. pe.

BUJAHHS B. B. Moprys. Kuis : Jloroc, 2001. T. 2. 636 c.

dayna Yxkpaunsl. B 40 1. T. 36. Undyzopun. Bem. 1. Cykropun
(Ciliophora, Suctorea) / 1. B. Hdosrans. Kues : HaykoBa mymka, 2013.
271 c.

3a penaxiiero

JIOKTiHIYHI JTOCTI/DKEHHSI BETEpUHAPHUX JIIKAPCHKUX 3aco0iB / 3a pej.
I. 51. Komrombaca. JIsBiB : Tpiaga mutroc, 2006. 360 c.

ABTOp 1
nepekianaq

Kotnep @. OcHoBbl MapkeTHHra : y4eO. mocobue / mep. C aHrd.
B. b. bo6poBa. Mocksa, 1996. 698 c.

Bbpirxem €. B. OcHoBu ¢iHAaHCOBOIO MEHEIXMEHTY / mep. 3 aHri. B.
Binenskoro ta in. Kuis : Moions, 1997. 998 c.

YacTrHa BUJAHHA

Po3ain xauru

Cabnyk II. T. Hanpsmku po3BHUTKY €KOHOMIKM B arpapHiii cdepi
BUpOOHUNTBA. OcHosu aecpapnozco nionpuemHuymea /| 3a peql.
M. 1. Manika. Kuis, 2000.

C. 5-15.

Te3u pomosiaei,

3iHuyk T. O. ExoHOMIUHI HacHiIKM BIUIMBY NMPOJOBOJBYMX OPraHIYHUX

marepiaau BIIXO/IB Ha TPUPOAHI pecypcu cBity. Opeaniune 6UpoOHUYMEO i
KOH(]epeHIii npoodogonvua besneka : 30. MarepianiB gom. y4dacH. Il MixHap. Hayk.-
npakt. KoH}. XKuromup : ITomices, 2014. C. 103-108.
Ckuman O. B., Cymak I'. B. Po03BHUTOK CiTbCHKOTOCIIOAAPCHKOTO
MiANMPUEMHUIITBA Ha KOOTIEPATUBHUX 3acanax. Koonepamueni yumanms:
2013 pix : marepianu Bceykp. Hayk.-mpakT. KoHO., 4—-6 kBiT. 2013 p.
Kurtomup : X)KHAEY, 2013. C. 87-91.
CratTi 3 Axobuyk B. II. CrpareriuHi npiOpUTETH IHHOBALIHHOTO PO3BUTKY
MPOAOBXKYIOUHMX Ta | MIANPUEMHHUITBA B arpapHiil cdepi. Bicnuk Kuiscbkoco nayionanvhoeo
NEePIOANYHUX yuigepcumemy im. T. Illesuenka. Cep. Exonomika. 2013. Bum. 148.
BUJIaHb C. 31-34.

Macnosebka JI. II., CaBuyk B. A. OuiHka pe3yJbTaTUBHOCTI 1
e(eKTUBHOCTI BUPOOHMIITBA OPraHiuHOi arponpoa0BOILYOT MPOIYKIIIi.
Aepocsim. 2016. Ne 6. C. 23-28.

AxMeosoriuHi 3acagu myonaigHoro yrpasiinas / €. I. XonakiBcbkuii Ta
iH. Bicnux JKHAEY. 2017. Ne 1, 1. 2. C. 45-58.

Dankevych Ye. M., Dankevych V. Ye., Chaikin O. V. Ukraine
agricultural land market formation preconditions. Acta Universitatis
Agriculturae et Silviculturae Mendelianae Brunensis. 2017. Vol. 65,
Ne, 1. P. 259-271.
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EnexTpoHnHi pecypcu

Kuurun Imnsimenkxo C. M., unynina FO. C. ToBapha iHHOBawilHA MOJITHKA !
nigpydyHuk. Cymu VYuiBepcutercbka kHura, 2007. 281 c. URL:
ftp://lib.sumdu.edu.ua/Books/1539.pdf (nata 3Bepuensns: 10.11. 2017).

3akoHOmaBYl [Ipo cranmaprTu3zariito 3akon VYkpaimm Big 11 mor. 2014 p.

JIOKYMEHTH No 1315. URL: nara 3Bepuenns: 02.11.2017).

Konuenmis JlepxaBHoi LJILOBOT MPOTrpamMH PO3BUTKY arpapHOro CEKTOpy
eKoHOMiKkHM Ha niepion 10 2020 poky : mpoekT / M-Bo arpap. MOJITUKH Ta
IPOJOBOJILCTBA Ykpainu. URL: http://minagro.
gov.ua/apk?nid=16822 (nara 3sepuenns: 13.10.2017).
[epionnyuni Knitaa M. P., Bpuxans 1. A. CtaH i po3BUTOK OpraHiYHOTO BUPOOHUIITBA
BHJIaHHS Ta PUHKY OpraHiyHOi MpoAaykiii B Ykpaini. E¢exmuena exonomika.

2013. Ne 10. URL: hHYPERLINK "http://www.m.nayka.com.
ua/?op=1&j=efektyvna-e -ekonomika&s=ua&z=2525" (mata 3BepHEHHSI:
12.10.2017).

Neave H. Deming's 14 Points for Management: Framework for Success.
Journal of the Royal Statistical Society. Series D (The Statistician). 2012.
Vol. 36, Ne 5. P. 561-570. URL: http://wwwz2.fiu.edu/~revellk
/pad3003/Neave.pdf (Last accessed: 02.11.2017).

Colletta L. Political Satire and Postmodern Irony in the Age of Stephen
Colbert and Jon Stewart. Journal of Popular Culture. 2009. Vol. 42, Ne 5.
P. 856-874. DOI: 10.1111/j.1540-5931.2009.00711.x.

Cropinku 3 BeO-
CalTIB

[Ilo Take opraHiyHi MPOAYKTH 1 YMM BOHHM Kpalli 3a 3BUYaiiHi? Exonocis
aorcumms : BeO-caiit. URL: (mara 3BepHenHs: 12.10.2017).

Inmi nokymeHTH

3aKoHO/aBYI i
HOpPMAaTHUBHI
JTOKYMEHTH
(iHcTpyKLii,
HaKa3H)

Koncrutynis Ykpaiau : cranom Ha 1 Bepec. 2016 p. / Bepxosna Pana
VYkpainu. Xapkis : IIpaso, 2016. 82 c.

IIpo BHecenHs 3MiH 110 3akoHy Ykpainu «lIpo Oyxrantepcbkuii o0k Ta
(diHaHCOBY 3BITHICTH B YKpaiHi» MO0 YyIOCKOHANEHHS JESKHX
MoJIoXKeHb : 3akoH Ykpainu Big S5 xoBT. 2017 p. Ne 2164. Vpsaoosuii
kyp'ep. 2017. 9 nucrom.

[HCTpyKLiS PO MOPSIIOK HapaxyBaHHS 1 CIUIATH €JMHOTO BHECKY Ha
3aranbHOO0OO0B'A3KOBE JIEpyKaBHE COIlaJIbHE CTPAaXyBaHHS : 3aTB. HAKa30M
M-Ba ¢inanciB Ykpaimu Big 20 kBit. 2015 p. Ne 449. Bce npo
oyxeanmepcoxuti oonix. 2015. Ne 51. C. 21-42.

ITpo 3atBepmxenns [lopsaaky 3abe3nedeHHs JOCTYIy BULIMX HaBYAIbHUX
3aKJIaJiB 1 HAyKOBUX YCTaHOB, IO 3HAXONATbCA y cdepl yHmpaBlliHHA
MinicTepcTBa OCBITH 1 HayKH YKpaiHH, 10 €IeKTPOHHHUX HayKOBUX 0a3
JaHUX : HakKa3 M-Ba ocBiTH 1 Hayku YKpainu Bifg 2 cepm. 2017 p. Ne 1110.
Buwa wrona. 2017. Ne 7. C. 106-107

Crannmaptu

JACTY ISO 9001: 2001. Cucremu ymnpaBiiHHS SKicTIO. [YMHHUN BiX
2001-06-27]. Kuis, 2001. 24 c. (Indopmariis Ta TOKyMEHTALlis).

COVY-05.01-37-385:2006. Boma puborocnogapcbkux MiJIPUEMCTB.
3aranbpHi BUMOTH Ta HopMH. KuiB : MiHicTepcTBO arpapHoi MOJIITHUKH
VYkpainu, 2006. 15 c. (Crangapt MiHarpomnosiiTikKu YKpaiHu)
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1 2
[TaTtenTun Kombaitn pocnuHo30upanbamii yHiBepcanbHull : mar. 77937 YkpaiHa :
MIIK AO01D 41/02, AO1D 41/04, A01D 45/02. Ne a 2011 09738 ; 3asBi1.
05.08.2011 ; ony6u1. 11.03.2013, Bron. Ne 5.

ABTOpPCBKI A. c. 1417832 CCCP, MKU A 01 F 15/00. Ctenka pyJaoHHOTO Ipecc-

CBIZIOIITBA nonbopimka / B. b. Kosanes, B. b. Meneros. Ne 4185516 ; 3asmm.
22.01.87 ; omy0ur. 23.08.88, brom. Ne 31.

Huceprariii, Pomanuyk JI. JI. OmiHka pKepen HaIXOIDKEHHS PaTiOHYKIIAIB 10

aBTOpedeparu OpraHi3My MEMIKaHIIB CUIbCbKUX TepuTopiit lomices Ykpainu : nuc. ...

JTUcepTarin n-pa c.-r. Hayk : 03.00.16 / XXutomup. Hai. arpoekos. yH-T. JKuromup,
2011.392 c.

Pomanuyk JI. JI. Ouinka oKepen HAAXOIDKCHHS PATIOHYKIIAIB 0
OpraHi3My MEIIKaHI[iB CIIbChKUX TepuTopii [lomiccs Ykpainu : aBToped.
Iuc. Ha 3000yTTS HayK. cTyneHs a-pa c.-T. Hayk : 03.00.16. XXuromup,
2011.40c.

[IpenpunTt [Manacrok M. 1., Cxopoyrm A. /., Cmmommoit b. M. Ilpo TOYHICTH|
BH3HAUYCHHS aAKTHMBHOCTI TBEPAMX PAaaiOAKTHBHUX BIJIXOJIB TaMMa-
metogamu. YopHoOwib : [H-T mpo6in. 6e3nekn AEC HAH VYkpainu, 2006. 7
c. (ITIpermpunt. HAH VYkpaiuu, In-1 npo6i. 6e3nekn AEC ; 06-1).

Jlooamku.

Jonatku oopMITIOIOTH K MPOJOBKEHHS KypCOBOI pOOOTHM Ha HACTYIHHUX ii
CTOpIHKaX, PO3MIIIYIOUM iX Yy TOPSAAKY TMOSBU IOCWUJIaHb y TEKCTI TUIIJIOMHOI
MaricTepchbKoi poOOTH, 32 BUKIIOYEHHSM 3BITHOCTI 3 MIANPUEMCTBA, SIKa € OCTAHHIM
nonatkoM. KoxHuil 101aToK APYyKY€EThCS 3 HOBOI CTOPIHKH.

JloJaTKu TOYMHAIOTBCS 3 HOBOI CTOPIHKH, MICIS CHUCKY BHKOPHUCTaHHUX
ToKeped.

[Io cepenuHi 1O LEHTPY CTOPIHKA BEIUKUMH MPONUCHUMHU JITEpaMu
npykytoTh cinoBo JOHATKH. Hywmepariisi 1i€i CTOPIHKK BiIOOPa)Ka€eThCs B 3MICTI
pooOOTH.

3 mpaBoro OOKY psAJiKa MaJIUMH JITEPAMHU 3 MEPIIOI BEIUKOT JPYKYETHCS CIIOBO
«Jlomatok » (ame Oe3 3Haka Ne) 1 Benuka JiTepa, IO I[O3HAYA€ JOAATOK.
Hanpuknan: «lonaroxk b». Jlonatku mo3HayaroTbCs BETUKUMHU JITPAMHU YKPAiHCHKO1
aberkwu, 3a sunsitkom [, €, 1, 1, 1, O, 4, b. Hanpuknan, Jonatok A. OguH goaaTok
MMO3HAYAETHCS SIK T0JATOK A.

[lepen komissMH 3BITHOCTI 3 MIAMPUEMCTBA PO3MIIILYETHCS APKYII HAa SIKOMY
3a3HAYAETHCS TO3HAYEHHS JOJAaTKy Ta #oro Ha3Ba. Ha komisx 3BITHOCTI 3
HiANPUEMCTBA TIO3HAYEHHS 0AATKy HE HAaBOJUTHCS.

JloaTok MOBMHEH MaTH 3aroJIOBOK, HAAPYKOBAHUM yTOpl MAJIUMH JIITEpaMH 3
MEepIIOi BETUKOI CUMETPUYHO BIJHOCHO TEKCTY CTOPIHKU. SIKIIO 3MICT JoJaTKa He
BMIIIYETHCS HA OJHY CTOPIHKY, TO Ha HACTYMNHIH CTOPIHIIl Y BEPXHbOMY IPaBOMY
KyTi 3a3Ha4aeThes «[IpoOBKEHHS TOAATKY...».

TeKCT KOXKHOTO J0J1aTKa 3a HEOOX1JHOCTI MOKe OyTH MOJUICHUM Ha PO3JLIN U
MIIPO3AUIM, SIKI HYMEPYIOTh Yy MeXaX KOXKHOro Jojaarka. Y IpoMy pas3l mnepen
KO>KHMM HOMEPOM CTaBJIATh MO3HAYCHHS J0JaTKa (JIITepy) 1 Kparnky, Hanpukiaag: A.2
— Japyruil pos3nut gojmatka A; B.3.1 — mepmmii miapo3aun TPEeThOro po3AlLy
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nonarka B.

Lmroctpanii, tabmuui Ta Qopmynu, po3MilleHI B J0JaTKaX, HyMEpPYyHOTh Yy
MeEXax KOXKHOIro Jojarka, Hamnpukiana: puc. J.1.2 — Apyruil pUCyYHOK NEpIIOro
po3ainy nomatka J; dopmyna (A.1) — mepmma ¢popmyna nogatka A.
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PO3/1JI1 2. PEKOMEHIOBAHA TEMATHUKA KYPCOBOI POBOTH
«YINPABJIIHHS IEPCOHAJIOM B OPTAHI3ALISAX IMYBJIYHOI
COEPN»

1. Cnyx6a ympaBiiHHS TIEpCOHATIOM SIK Cy0’€KT peaizarlii KaapoBoi MOJITHKH
oprasizariiii myoaiuHoi cepu.

2. B3aeM03B's130K opraHizaiiiHoi KyJIbTypH Ta KaJIpOBOi MOJITHKU OpraHi3aiii
nyOi4HO1 cdepu.

3. HopmatuBHO-TIpaBOBe Ta oOpraHizaiiiiHe 3a0e3leueHHs YMPaBIIiHHS
MEePCOHAJIOM OpTraHizaiii myoniuHoi chepu.

4. CTpyKTypa nepcoHay oprasizaiii myOiaiuHoi cdepu Ta 11 yJOCKOHAJICHHS.

5. YrpaBniHHS MEpPCOHAJIOM B CHCTEMI YIPAaBIIHHSA OpraHizaiielo MmyOmiuHOl
cthepu.

6. Po3BUTOK cCTeMU yIpaBJIiHHS IIEPCOHAIOM OpraHi3allii myoJidHoi cdepu.

7. PO3BUTOK ymIpaBiiHHS KaJpaMH y BIAMOBIJIHOCTI 3 CTPATETi€l0 OpraHizarlii
my0J1iyHOT cepH.

8. YaockoHalleHHA KaJpoOBOi Ta COIaIbHOI MOJITUKHM opraHizamii myOiaigHoi
chepu.

9. Cucrema poOOTH 3 IEPCOHATIOM Oprasizallii my0ai4Hoi chepu.

10.OpranizaniiHo-eKOHOMIYHANM MEXaHi3M YIpPaBIiHHA TEPCOHAIIOM B
oprasizauii my0ai4Hoi chepu.

11.MOHITOpUHT HepcOoHATy AK MEXaHI3M MIATPUMKH KaJpOBOi MOJITHKU
oprasizauii myOai4Hoi chepu.

12.®opmyBanHa edEeKTUBHOI KaJIpoBOi cTpaTerii opraHizamii myOIigHOi
chepu.

13.Opranizaiiiina KyJabTypa B CHCTEMI YIPaBIIHHS MEPCOHAJIOM IyOJIIYHOT
chepu.

14.Po3BUTOK oOpraHizamiiiHoi KyJbTYpH 3TIIHO KOPIOPATUBHOI CTpaTerii
my06IiyHOT cdepu.

15.CyuacHi iHbopMaIliitHi TEXHOJIOTIT YIIPaBIiHHS IEPCOHATIOM B OpraHizarlii.
myOJigHOT cepu

16.Ponp 1 wmicie ciay>KOM yOpaBIiHHS TEPCOHAIOM Yy 3arajbHIA CHCTEMI
yIpaBIiHHS opraHizauiero my0aiyHoi chepu.

17.AnMiHICTpAaTUBHO-TIPABOBI METOJM B CHUCTEM1 YIIPABIIHHS MEPCOHAIOM
my0J1yHOT cdepH.

18.I1manyBaHHs poOOTH 3 IEPCOHATIOM OpraHizaiii myoaigHoi chepH.

19.P03BUTOK CHCTEMHU HaiMy, OIIHFOBAHHS Ta BUBLIHHEHHS MEPCOHAITY 3TiTHO
KaJIpOBOi cTpaTerii oprasizaiii my0ii4Hoi chepu.

20.YmpaBniHHS pO3BUTKOM MEPCOHAITY OpraHizailii. my0midHoi chepu

21.TlpodeciiiHo-IOCaOBUN  PO3BUTOK TEPCOHANY  JIEPKaBHOI  CITy>KOu
myoiuHOT cdepu.

22.KommereHirist Ta i Miciie B CTparterii ynpaBiiHHS MEPCOHATIOM OpraHizarii
my0iuHOT cdepu.

23.CucTema OIIIHKY TIEPCOHATy OpraHi3allii myoidHoi chepu.

24.Atecrallisi B CUCTEMI OIIIHKY TIEPCOHAITYy OpraHizarii myoiiaHoi chepi.
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25.TIcuxosoriydi acrieKTH OIL[IHKK MEPCOHATy MyOIiuHOT cdepH.

26.YmpaBiiHHS CiIy’K00BOIO Kap €por0 MEpCcoHalTy B OpraHizamii myOmiuHOol
chepu.

27.Opranizaiisi HaBYaHHS Ta MIATOTOBKM KaJpiB B opraizamii myOaiqHOi
cdepu.

28.CyvacHi MeToau opraHizaiii Oe3rnepepBHOI OCBITH MEPCOHATY MyOIiuHOI
chepu.

29.Ilcuxosoriydi acmeKkTH HaBUYaHHS Ta PO3BUTKY Kap’€pu TEpPCOHATY
ny0JidHoi cepu.

30.YVopaBiaiHHS TIOBEIIHKOIO Ta JUCHMILUTIHOK TEPCOHAy OpraHizarii
ny0JidHoi cepu.

31.CyuacHi TeHieHIIi1 (hopMyBaHHs KOMaH]IM B opraHizariii my01i4Hoi cdepu.

32.Po3BUTOK cHCTEeMH MOTHBAIlli 1 OIUJIaTH Mpall B oprasizauii myOaigyHOi
chepmu.

33.PerynioBaHHa TpyJIOBOi MisSUTBHOCTI MEPCOHATy B OpraHizamii myOmiuHOI
chepu.

34.P03BHUTOK COMIATFHOTO MAPTHEPCTBA B OpraHizallii my0miuHoi cdepu.

35.0miHKa  pe3yNbTaTUBHOCTI  (PYHKIIOHYBaHHS CHCTEMH  yHPaBIiHHS
MepCOHAaJIOM opraHizaili my0ai4Hoi chepu.

36. CucTeMHMII MiaX1a B yHIpaBIiHHI IEPCOHATIOM B OpraHi3alisx myOmiuHo1
chepu.

37. IlpaBoBe 3abe3neueHHs YOPABIIHHS [EPCOHAJIOM B  OpraHizaiisx
myOJIIyHOT cepu.

38. Meroau miaHyBaHHS Ta ONTUMI3AIlIS YMCEIBHOCTI MIEPCOHATTY.

39. [IpobGnemu peamizamii Cciay»KO0BOi Kap’epu TIEpcOHATy OpraHizaiii
my0J1iyHOT chepr B yMOBAxX afMiHICTpaTUBHOI peopmu

40. CyvacHi MeToau opranizamii Oe3mepepBHOI OCBITH TMEpPCOHATY B
oprasizauisx my0oidHoi chepu.

41. Oprani3zauiiine 3a0e3MeUeHHs PO3BUTKY MEPCOHANTY OpraHi3alii myOii4Hol
chepu

42. OuiHroBaHHS €(EKTUBHOCTI B3a€MOJII CITy»OW YTNPaBIiHHS IMEPCOHAIOM 3
KEpPIBHUITBOM Ta CTPYKTYPHHUMH M1IPO3AUIAMH OpraHi3alli

43. Cucrema OIIHIOBaHHS TPYIOBOi 1 BAKOHABCHKOT AUCIHMILIIHU B OpraHi3arlii
myOIiyHOT cepH.

44. MOHITOPUHT TEPCOHAY SK MEXaHI3M MIATPUMKUA aJeKBATHOI KaJpOBOi
MOJIITUKH.

45. Meronu HeMarepiaJbHOTO CTHUMYJIOBAaHHS TPYIOBOI MisUIBHOCTI B
oprasizairisix myoidHoi chepu.

46. 3apyOikHUI OCBi pPOOOTH 3 TEPCOHAIOM Ta MOXJIHMBOCTI HOTO
BUKOPHUCTAHHA B COIIAJIbHO-CKOHOMIYHUX YMOBax YKpaiHH.

47. BnockoHaneHHs poLiecy BUKOPUCTAHHS MTEPCOHAITY B OpraHizallii.

48. 3abe3neyeHHs COLabHOIO 3aXUCTY MPAILIBHUKIB OpraHi3alii.

49. OmiHka  JISUTBHOCTI  KOHKPETHOTO  (DYHKIIIOHAJBLHOTO  MIIPO3/LITY
oprasi3ariii.

50. JlizepcTBO B cCUCTEMI YIPABIIHHS HEPCOHATIOM.
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51.
52,
53.
54,
55.
56.
57.
58.

[InanyBanHs Ta GOpMyBaHHS IEPCOHATY OpraHizailii.

[TmuHHICTE KapiB Ta MUIIXH ii CKOPOUCHHS.

[TpoOGneMy BUBLTHPHEHHS TIEPCOHAITY.

PerynroBaHHS MMOBEIIHKH IMEPCOHATY B TIPOIIEC MIsTLHOCTI OpraHi3aiiii.
Ciryx0u ynpaBIiHHS IIEPCOHATIOM: 111, 3aBAaHHS 1 PYHKITI].
CormianpHe TapTHEPCTBO B OpraHi3allii.

Crennika ynpaBliiHHS KIHOYUM KOJIEKTHBOM.

Mertoau BupinieHHS KOH(IIKTIB B OpraHi3ariii.
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59.PO3JI1J1 3. PEKOMEHIOBAHI IIJIAHUA KYPCOBOI POBOTH
«YIIPABJIIHHS ITIEPCOHAJIOM B OPI'AHI3ALISX MYBJIYHOI
COEPN»

1. YaockoHaeHHsI KaAPOBOI Ta COLiAJIbHOI MOJITUKH Opranizauii my0.iuHol
chepu

BCTVII
PO3JIJI1. TEOPETUYHI OCHOBU ®OPMYBAHHA KAJIPOBOI TA
COLIAJIBHOI ITOJIITUKU OPTAHI3AILIIT

1.1. Micre 1 poJib KaJpOBOI MOJIITUKK OpraHi3allii B yIpaBIiHHI IEPCOHATIOM

1.2. CtpaTeriudi HaNpsMH YIPaBJIiHHS COIIAIbHUM PO3BUTKOM OpraHizartii
PO3AJI 2. KAJPOBA TA CONLIAJIbBHA TIOJITUKA 4K CKJIAJOBI
CTPATEI'Il OPTAHIZALI TA HIJIAXU I YIOCKOHAJIEHHSA

2.1. Anami3z 3MiCTy KaapoBOi Ta COIMaJIbHOI TOJITHKH Ta ii BiAMOBIAHOCTI
CTparterii opraxizarii

2.2. 3abe3mneueHHsT B3a€MO3B 3Ky KaJpOBOI Ta COIIAJbHOI TIONMITHKK Ta
CTparerii opraxizarii
BUCHOBKHN
CIIMCOK BUKOPUCTAHUX JIPKEPEJI
JNOIAATKU

2. Po3BUTOK cHcTeMH HaiiMy, OLliIHIOBAHHSI TA BUBIJIbHEHHSI EPCOHANY 3TiTHO
Ka/JpOoBOI cTpaTerii oprauizauii my0J1iunoi cepu

BCTVII
PO3/IJI 1. TEOPETUYHI OCHOBU ®OPMYBAHHI CHUCTEMM HANMY,
OIIHKU TA BUBUJIbHEHHS ITEPCOHAJIY B OPTAHI3ALIII
1.1. CucremHa XapakTepucTUKa HaWMy, OIIIHIOBAHHS Ta BHUBUIBHEHHS B
yIpaBiIiHHI IEPCOHATIOM
1.2. PO3BUTOK TEXHOJIOT1H HaiiMy MepcoHaTy
PO3JIIJI2. CTAH TA HUIIXU YJIOCKOHAJIEHHSI CHCTEMU HANMY,
OLIHKU TA BUBUIbHEHHS ITEPCOHAJIY B OPT AHI3ALIII
2.1. Ominka cucTeMd HaiiMy, OIIIHIOBaHHS Ta BHBUIBHEHHS TIEpCOHATY B
oprasi3ariii
2.2. llnsixu  MopepHizaiii CHUCTEMH HaWMy, OIIHIOBAaHHS Ta BUBLILHEHHS
nepcoHaty B opraHizariii
BUCHOBKHN
JNOIATKU
CIIMCOK BUKOPUCTAHUX JIPKEPEJI
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3. YnpaBiiHHA PO3BUTKOM NEPCOHAJY B Oprasizamii myoaiuHoi cepu

BCTVII
PO3LJI 1. TEOPETUYHI OCHOBH YITPABJIIHHA PO3BUTKOM
[TEPCOHAJIY B OPT AHI3ALIII

1.1. YopaBiiHHs pO3BUTKOM TMEPCOHANy SK CKJIaJ0Ba CTpaTerii ympaBiliHHS
OpraHizaii€ero

1.2. 3apyOi>kHMI TOCBIJ yIPABIIIHHS PO3BUTKOM TIEPCOHATY
PO31JI 2. CTAH TA HIJTAXA YAOCKOHAJIEHHA CUCTEMUA
VIIPABJIIHHS PO3BUTKOM ITEPCOHAJIY B OPIAHI3AIIII

2.1. AHani3 cHUCTeMHU YMpaBIiHHSA PO3BUTKOM IIEpCOHATy B oOpraHizaiii Ta
OIliHKa 11 Pe3yIbTaTUBHOCTI

2.2. OOrpyHTYBaHHS CKJIQJIOBUX IIPOTrpaMu PO3BUTKY MePCOHATY B OpraHizartii
BUCHOBKHN
JNOIAATKU
CITMCOK BUKOPUCTAHUX JIXKEPEJI

4. Po3BUTOK OprasizaniiiHol KyJbTYpPH 3TiJHO KOPIOPATHBHOI cTpaTerii
ny0JiivHoI chepu

PO3JIJT 1. TEOPETUYHI OCHOBM ®OPMVYBAHHS OPTAHI3AIIITHOI
KVYJIbTYPU

1.1. HaykoBi 3acaau (popMyBaHHs Ta PO3BUTKY OpraHi3alliiiHOi KyJbTypH

1.2. OpranizamiiiHa KyJnbTypa SK CTpaTeriuyHAd YWHHUK  TABUIICHHS
PE3yABTATUBHOCTI AISNIBHOCTI Cy4acHOI opraHizarii
PO3JIIJT 2. JIATHOCTHUKA TA PO3BHUTOK OPT'AHIBAIIMHOI KVJIETYPU
3I'IJTHO KOPIIOPATHUBHOI CTPATEI'T

2.1. Ominka opranizamiiiHOi KyJIbTypu Ha 11 BIJIMOBITHICTb KOPIOPATHUBHIM
cTpaTerii

2.2.3abe3neueHHs  BIAMOBITHOCTI  MOJENI  OpraHi3amiiiHOl  KyJIbTypu
KOPIOPATUBHIN cTpaTerii
BUCHOBKU
JNOJATKHU
CIIMCOK BUKOPUCTAHUX JIXKEPEJI
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5. YnpapiiHHA MepcoHAJIOM B CHCTEeMi ynpaBJiiHHA opraHizauicio myoiaHoi
chepu

BCTVII
PO3AJI 1. TEOPETUYHI OCHOBU VIIPABJIIHHA TIEPCOHAJIOM (K
CKJIAJIOBOI CUCTEMU YIIPABJIIHHS OPT AHI3ZALIICIO

1.1. CkyagoBi mpolecy YIpaBIiHHS TEPCOHAJIOM B CHCTEMI YIpaBIiHHSI
opraHi3alli€ro

1.2. 3apyOikHMI TOCBIJ YIpaBIiHHSA MEPCOHAJIOM SK CKJIaJ0BOi CHUCTEMHU
yIIpaBJIiHHS OpraHi3alli€ro
PO3AJI2 CTAH TA HIJTAXA YIAOCKOHAJIEHHA CUCTEMUA
VIIPABJIIHHSA ITEPCOHAJIOM OPI'AHI3AIIII

2.1. AHani3 cucTeMH yIpaBIIiHHS IEPCOHATIOM Ta 11 pe3yIbTaTUBHICTh

2.2. OOrpyHTYBaHHS  HampsIMiB  YAOCKOHQJCHHA  CHUCTEMHU  YNpPaBIIHHSI
MEPCOHAJIOM SIK CKJIaJ0BO1 CTPATET1YHOIO YIIPABIIIHHS OpraHi3alli€ro
BUCHOBKHA
JNOJATKHU
CIIMCOK BUKOPUCTAHUX JIDKEPEJI

6. YnpaBJ/iiHHSI NOBeIHKOI0 Ta JUCUMILIIHOK MEePCOHAJY opraHizamii myo0/iuHoi
chepu

BCTVII
PO3JI 1. TEOPETHUYHI OCHOBH CTPATEI'I YITPABJIIHHA
I[TOBEJAIHKOIO TA JUCIHUITJIIHOIKO ITEPCOHAITY

1.1. EBouyroniisi TEOPETUYHUX TIOTJISAIB IOJI0 YIpPaBIiHHS TMOBEAIHKOIO Ta
JTUCHUTUTIHOIO TIEPCOHAITY OpraHi3alii

1.2. Bitym3Hsanuii Ta 3apyObKHMI JOCBIJ YOpPAaBIiHHS TOBEIIHKOIO Ta
JTUCHUTUIIHOIO TIEPCOHATY
PO3AUJI 2. CTAH TA HUJIAXU YIOCKOHAJIEHHA CUCTEMU YITPABJIIHHA
ITOBEJIHKOIO TA JJUCITATIJIIHOIO TTEPCOHAJTY OPI'AHI3AIIII

2.1. AHamni3 cucTeMHu YIpaBIiHHSA MOBEAIHKOIO Ta JUCIUIUTIHOIO MEPCOHAIY, ii
pe3yIbTaTUBHICTD

2.2. OOTpyHTYBaHHS CTpATETiYHMX HANpPSIMIB YMPABIIHHS TOBEIIHKOI Ta
JTUCITUTUTIHOO TIEPCOHATY OpraHi3arlii, MOJICTIOBaHHS 1X HACIIIKIB
BUCHOBKHN
CITMCOK BUKOPUCTAHUX JIDKEPEJI
JNOIATKU
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JlomaToxk A
3aB/aHHs HA BUKOHAHHS KypCOBOi po0oTH
«Ilybniyne ynpaBiiHH» A7 3700yBadiB BUILOT OCBITH 32 OCBITHBO-TIPO(DECIHHOIO
nporpamoro MicrieBe caMoBpsiTyBaHHs crienianbHOcTi 281 [Iy6miuae yrpaBaiHHS Ta
aaminictpyBanas CBO bakanaBp aenHoi ¢opMu HaBYaHHS

3aTBepaKyIo
3aB. kadeapu  MmyOIIYHOTO
YIIpaBJIIHHS Ta aJMiHICTPYBaHHS

«_» 2021 p.

3aBAaHHS HA BUKOHAHHS KYpCOBOI poOOTH
«YTpaBIliHHS IEPCOHAJIOM B OpraHi3aunisx my0aiuHoi cepu »

Ha TEMY

3100yBaya BUINOI OCBITH

(mpizBue, iM’s Ta 10 OaTHKOBI)
4 xypcy 1 rpynu neHHoi (opMu HaBYaHHS 3a OCBITHBO-IIPOQECIHHOIO MPOrpamoro
MicueBe camoBpsayBaHHS —cremianbHOocTi 281  IlyGmiune  ympaBiiHHA — Ta
aJAMIHICTpYBaHHS

[Inan xypcoBoi pobortu
Beryn
Pozain 1
1.1.
1.2.
Pozain 2
2.1.
2.2.
2.3.
BucnoBku
Cnucok BUKOPUCTAHUX JIKEPE
JlonmaTku

[Tinmuc 3m00yBayda BUIIOT OCBITH

HaykoBuii KepiBHUK ( )
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Honatok b
3pa3zok opopMIICHHS TUTYJIBHOTO apKyIiia

[TOJITABCHKNI JEP)KABHUU ATPAPHUI VHIBEPCUTET
KA®EJIPA ITVBJITYHOI'O YIIPABJIIHHS TA AJIMIHICTPYBAHHS

KypcoBa poboTta

«YHpaB/liHHS NIEPCOHAJIOM B OpraHizauisix myo.aiuHoi chpepu»
Ha TEMY: « »

BukoHnag: 3100yBay BUIIIOT OCBITH

3a OCBITHBO-TIPO(ECIHHOIO TPOTPaMOI0
MicueBe camOBpsIlyBaHHS
crneriansHOCTi 281 [TyGmiune
YIOPABIIHHS Ta aIMIHICTPYyBaHHS
CTYNEHs BUIIO1 OCBITH OakayiaBp

4 xypcy 1 rpynu

HHI EVIIIT ounoi popmu HaBUaHHS

(IL.LIL)

Hayxkoswuii kepiBauk Ceparok O.1.

[Tonrasa 2021
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Jlooamox B
dopma JHuCcTa OLIHIOBAHHS

IHoaTaBcbkuii 1ep:kaBHMIL arpapHMii yHiBepcuTeT

HHI EVIIIT dopma HaBYAHHS JICHHA

OcgiTHpO-TIpO(eciitHa mporpama MicueBe caMOBpPSITyBaHHS

CriertianeHicTs 281 [TyOmiuHe ynpaBmiHHSA 1 aqMiHICTpYyBaHHS Kypc 4, rpyna 1
JUCT OUIHIOBAHHA

KypCOBOi po6oTu «YNIPaBJIiHHA IEPCOHAJIOM B OpraHizanisix myoJiuHoi cgepmw»
3m00yBava BUIIOI OCBITH
Ha TeMy

OO6csr KypcoBoi poboTH KinbKicTh BUKOPHUCTAHUX JIKEPEI

3arajbHa OI[iHKA POOOTH (HeOOXiaHE MiAKPECIUTH, Y Pasi MOTPeOU — JIONIOBHUTH): GKMYALbHICIb MeMU PO3KPUMA
— (QparMeHTapHO; Ha CEepPeIHBOMY piBHI; y TOBHOMY 00CS31; cmyniHb 8mineHHA Memu ma BUKOHAHHA 3A60AHb
odocnioxceHHs — HU3BKUHN; CepenHill; BHCOKUH;, nognoma poskpumms memu pobomu y 3micmi — pparMeHTapHO; HA
CepeIHbOMY PiBHI; y TOBHOMY OOCSI3i.

3aranbHa oOHiHKAa 3MICTY Ta SIKOCTI oopmiieHHsI PoOOTH (HeoOXijHE MiAKpecHuTH, y pasi morpedu —
JIOTIOBHUTH): MeopemuyHull po30il MICIMUMb KpUMUYHI Y3A2aAbHEHHs pDISHUX nioX00ie 00 NOCMAHOGKU | GUPIUEHHs
oocnioocyeanoi npobnemu: (HParMEHTAPHO; HA CEPEAHBOMY PIiBHI; y TMOBHOMY OOCS31; anamimuunuil po30il Micmume
O03HAKU NPAKMUYHO20 00CHiOJcenHs: (parMeHTapHO;, Ha CEPeIHbOMY PIiBHI, Y MOBHOMY O0OCS3i; npoexmuuii po3oin
MICMUmMb KOHKpemHi nponosuyii ma HayKkosi po3pooOku: (pparMeHTapHO;, Ha CEpPeIHbOMY pIBHI; y MOBHOMY 00Cs3i;
dodamku nog’azami 3 mamepiaiom pobomu: (PparMeHTapHO; Ha CepeIHhOMY DiBHI, y MOBHOMY 00CS3i; 6UCHOBKU 3d
pe3yrvmamamit O0CAIONHCEHb MAomy OOIPYHIMYEaHHs: HEIOCTATHE, BITHOCHO OCTATHE, NOCTATHE; NPORO3UYI] MArOMb
xXapakmep — NeKIapaTUBHUN, IEBHOIO MipOO MPAKTHYHUH, TPAKTHIHHH.

Pe3yabTaTH OLiHIOBAHHS KYPCOBOI po00TH

Pesynbrar

ITapametp OLIHKH (iama3oH OLIHKYA B Oanax .
pametp ol ( B ) OLIIHIOBAHHS

1. HosicuioBanbHa 3anucka (0- 50 6aJiB)

1.1. OGrpyHTYBaHHS aKTyaJIbHOCTI 00paHOi TeMH poOoTH, HOPMYITIOBAaHHS METH, 3aBIaHHs, 00’ €KTa
Ta nmpeaMeTa gociipkenns (0-5)

1.2. BianosigHicTh 3MicTy KypcoBoi po6oTu (IpoeKkTy) TeMi Ta 3aTBepkeHoMy miany (0-5)

1.3. CrymiHb pO3KPHUTTS TEOPETHYHHX ACIIEKTIB MPOOIeMH, 00paHOT st JOCIHKCHHS Ta MINOWHA 1
SKICTh aHaJIi3y TEOPETUUHOT0 MaTepiaiy (HasBHICTh KPUTHYHHX y3arajbHEHb PI3HUX MiJIXOJIB 10
MOCTaHOBKH 1 BUPINIEHHsI IPOOJIEMH Bi/IIIOBITHO /10 TEMHU KypcOBOi poOOTH (IIPOEKTY), KOPEKTHICTh
BUKOPHCTAHHSI MOHATIMHOTO anapary, nocuianss, uurysadss) (0-10)

1.4. SIxicTh MPaKTUYHOTO JIOCHIIKEHHS Ta HOTO €TaIbHUI aHai3 3 BUKOPHCTaHHSIM HayKOBHX
METOAIB (aHATITHYHHX, CTATHCTUYHUX, METO/IiB MOJICITIOBAHHS TOIIIO) Ta HOBITHIX iH(OpMAIIHHIX
Jokepen (0-15)

1.5. HaykoBwuit miaxig 1o BUSBICHHS MPOOJIeM Ta OOTPYHTOBaHICTh PEKOMEHIAMIHHOT (TIPOEKTHO-
pEeKOMEH/IAIIITHOT) YaCTHHH, IPaKTUYHA 3HAYYIIICTh BUCHOBKIB BiJIMIOBITHO A0 TOCIIIKYBaHOI TEMH
(0-15)

Pazom

2. LmoctpaTuBHa yactuna (0-9 6aaiB)

2.1. InfocTpaTUBHICTE KypcOBOi poOOTH (MPOEKTY) (HASIBHICTH Ta BiMIOBITHICTD JIFOUUM
cTaHjiaptaM Tabuuib, rpadikiB, CXeM Ta CIIUCKY BUKOpUcTaHuX jkepen) (0-5)

2.2. BimnoBigHicTh 0(pOpMIICHHS KypcOBOI poOOTH (IIPOEKTY) BCTAHOBICHHM BUMOTaM i
JoTpuManHs rpadiky Bukonanus (0-4)

Pasom

3arajbHa KIbKiCTB 0aJTiB 32 BUKOHAHHS KypcoBoi podoru (npoekty) (0-59)

BucHoBKH (nioxkpecaumu):

- PEKOMEHYBaTH [0 3aXKCTy 0€3 I00IpPAIOBAHHS;

- PEKOMEHIOBAHO [I0 3aXMCTy MPU yMOBI JOOTPALFOBAHHS;

- HE PEKOMEH/IOBAHO JI0 3aXUCTY, HEOOXIHO CYTTEBO J0OTPAIFOBATH.

Poboty nepesipus:
« » 2021 p.

(nionuc)
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Tupax 25 np. [apritypa Times New Roman Cyr.

Jpyx — HHI EVIIIT
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