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BCTYII

Hackpizna mporpama npakTUKH po3poOJIIEThCS 3T1IHO OCBITHBO-TIPOGeCIifHOT
nporpamMu MiciieBe camMOBpsAlyBaHHS Ta HABYAJIBHOIO IUIAHY MIATOTOBKHU CTYICHTIB
CTyNEHs BHUINOI OCBITHM OakamaBp cremanbHocTi 281 IlyGmiuHe ympaBimiHHS Ta
aJMIHICTPYBaHHS.

Memoro npaxmuxu € 3aKpilyICHHS] TEOPETUYHUX 3HAHb, OTPUMAHUX HUMU II1J
yac HaBYAHHA, a TaKOXX HAOYTTA M yJOCKOHAJIEHHS KOMIIETEHTHOCTEH, BUSHAYCHHUX
BIJIMTOBITHOIO OCBITHBOIO MTPOTPAMOIO.

3asoanHs npakmuxu:

- NOrMMOJICHHS Ta 3aKpIIJICHHS HAa0yTUX TEOPETUYHUX 3HaHb 3 JUCIHUILIIH
npodeciiHOT MATOTOBKH;

- (hopmyBaHHS y MaiiOyTHIX (paxiBUIB KOMIIETEHTHOCTEN B cepl yNpaBiHHS
Ta aJMIHICTPYBaHHS B opraHizailisx (ycTaHoBax) MyOJIi4YHOTO CEKTOpPY;

— 3aCBOEHHSI HOBUX TEXHOJIOT1H MyOJIYHOTO YIIPaBIiHHS Ta aAMIHICTPYBAaHHS;

— CUCTEMaTU4YHE OHOBJICHHS Ta TBOpYE 3aCTOCYBaHHS HaOyTUX 3HaHb Yy
NPaKTUYHINA AISUTBHOCTI MPU BUPIIIEHHI 3aBJaHb, SIKI IMOCTAlOTh IpHU peaizalii
KIIFOUOBUX (DYHKIIIM ympaBiiHHS Ta aJMIHICTPYBaHHS B oprasizaiisx (yCTaHOBax)
MyOJIIYHOTO CEKTOPY.

IIpoxoooicennsn npakmuku cnpusie opmy8aHtio.

KOMNnemeHmHocmel.

IHmezpanbHoi. 3IaTHICTh PO3B’A3yBaTU CKJIAJHI CHEIliadi30BaHl 3aBJIaHHS Ta
MpaKkTU4YH1 Tpobiemu y cdepl myOaidyHOro YHpaBiHHSA Ta aJAMIHICTpYBaHHS abo y
Mpoliecl HaBYaHHs, L0 Mepeadayae 3acTOCYBaHHSA TEOpId Ta HAYKOBUX METOJIB 1
XapaKTepPU3y€eThCsl KOMIUIEKCHICTIO Ta HEBU3HAUEHICTIO YMOB;

3a2anbHUX:

— 3JIaTHICTb BUUTHUCS Ta OBOJIO/IIBATH Cy4YaCHUMHU 3HAHHSIMU;

— 3JIaTHICTh pealli3yBaTH CBOi MpaBa 1 OOOB'S3KM SIK YjieHAa CYCHiJIbCTBA,
YCBIJOMJIFOBATH  I[IHHOCTI  T'POMAJSIHCBKOTO  (BUIBHOTO  J€MOKPATHYHOTO)
CYCIIUJICTBA Ta HEOOX1HICTh HOTO CTAJIOro PO3BUTKY, BEPXOBEHCTBA MpaBa, Mpas 1
CBOOO/I JIIOAMHY 1 TPOMa/ISTHUHA B YKpaiHi;

— 3JIaTHICTh 30epiraTi Ta TPUMHOXKYBAaTH MOpaJbHI, KYJbTYpHI, HAayKOBI
IIHHOCTI 1 JIOCATHEHHS CYCHIJIbCTBA Ha OCHOBI PO3yMiHHS ICTOpii Ta
3aKOHOMIPHOCTEH PO3BUTKY MpEeAMETHOI 00yacTi, 1i MICIS y 3arajbHiil cucTemi
3HaHb TMPO MPUPOAY 1 CYCHUILCTBO Ta y PO3BUTKY CYCIUIbCTBA, TEXHIKU 1
TEXHOJIOT1i, BUKOPUCTOBYBATH Pi3HI BUAM Ta (HOPMHU PYXOBOi aKTUBHOCTI JIJIs
AKTUBHOTO BIAMOYMHKY Ta BEJEHHS 3I0POBOT0 CIIOCOOY KUTTS,

— 3JIaTHICTb OyTH KPUTUYHUM 1 CAMOKPUTUYHUM,

— 3JIaTHICTH J0 aJanTarlii Ta Jii B HOBI1M CUTYyalIlii;

— 3JIaTHICTH MpaIfOBaTH B KOMaH/II;

— 3JIaTHICTH IJIAHYBATH Ta YIPABJIATH 9acOM;

— BMIHHS BUSBIIATH, CTABUTU Ta BUPIIITYBATH MPOOJIEMH;

— 3JIaTHICTH JIO TONIYKYy, OOpoOJeHHs Ta aHamizy iHdopmarii 3 pi3HUX
IDKepern;



— 3JaTHICTb CIIJIKYBaTHUCS JIEPKaBHOIO MOBOIO SIK YCHO, TaK 1 MUCbMOBO);

— 3JIaTHICTb CIJIKYBAaTUCS 1HO3EMHOIO MOBOIO;

— HaBUYKH MIXKOCOOMCTICHOI B3a€MO/II;

— 3JaTHICTh CHIJKYBAaTHCSA 3 TPEJACTaBHUKAMH I1HIIUX MPOdeciiHuX Tpyn
PI3HOTO PiBHS (3 €KCIIEPTaMU 3 IHIIKUX Tady3ed 3HaHb/BUAIB JTisJIbHOCTI);

Gaxosux:

— 3JIaTHICTh JO COIIaJIbHOI B3a€MOJIii, JO CIIBPOOITHHUIITBA M PO3B'S3aHHS
KOH(JTIKTIB;

— 3JIaTHICTH 3a0e3MeuyBaTH HAJCKHUN PIBEHb BUPOOJICHHS Ta BUKOPUCTAHHS
YOPaBIiHCHKUX MPOAYKTIB, TOCIYT YH MPOILIECIB;

— 3MIaTHICTh  3a0e3leuyBaTH  JOTPUMAHHS  HOPMATHBHO-TIPABOBHX  Ta
MOPAJIbHO-ETUYHUX HOPM TTOBE/IIHKH,

— 3JIaTHICTb BUKOPUCTOBYBAaTH B MPOLECI MIATOTOBKUA 1 BIPOBAHKEHHS
yHIpaBIiHCHKUX pinieHb cydacHi IKT;

— 3JIaTHICTh BUKOPUCTOBYBATU CUCTEMY E€JIEKTPOHHOTO JOKYMEHTOOOIrY;

— 3JIaTHICTh  3fllcHIOBaTH  1H(MOpMaIliiHO-aHAIITUYHE  3a0e3MedYeHHs
YIPaBIIHCHKUX MPOIIECIB 13 BUKOPUCTAHHAM Cy4aCHUX 1H(QOpPMAIIHHUX PECypCiB Ta
TEXHOJIOT1H;

— 3JIaTHICTh PO3pPOOJIATA TAKTUYHI Ta OINEPATHUBHI IUIAHU YTMPABIIHCHKOI
ISUTBHOCTI,

— 3JIaTHICTh BOPOBA/KYBATH 1HHOBAIIIIHI TEXHOJIOT'1;

— 3JATHICTb  TOTYBAaTU TMPOEKTU  YNPABIIHCBKUX  pINIEHb Ta  iX
BIIPOBA/KYBATH;

— 3JIaTHICTb JI0 TOCJIIHULIBKOI Ta MOUTYKOBOI IIsNTBHOCTI B chepl myOaigyHOro
YIOPABIIHHS Ta aIMIHICTPYBaHHS;

— 3JIaTHICTh y CKJaAl poOOoYO0l Tpynu NPOBOAUTH MPUKIAIHI TOCHTII)KEHHS B
cdepi myOaIYHOTO YIIpaBIiHHS Ta aAMIHICTPYBaHHS,

— 3JIaTHICTb JI0 OOTPYHTYBaHHS CTPATETIYHUX IIJICH PO3BUTKY IPOMAIH;

— 3JIaTHICTb JI0 HAJIArOKEHHS CITIBIIpalll TEPUTOPIaIbHUX TPOMAJI;

— 3JIaTHICTH JI0 TOIIYKY Ta BUKOPUCTAHHS JKepesl (IHAHCYBaHHS MpOTrpam
PO3BUTKY MICIIEBUX TPOMA/T;

— 3JaTHICTH JO PO3POOJICHHS MEXaHI3MIB IMIUIEMEHTAIlll KpammX 3a01KHHX
IIPAKTUK MICIIEBOTO CAaMOBPSITyBaHHS,

NPOCPAMHUX pe3YTbmamie Ha84aHHsL:

— BUKOPUCTOBYBAaTH 0a30B1 3HAHHA 3 ICTOPUYHUX, KYJIbTYPHHUX, MOJITUYHUX,
COLlaJIbHUX, EKOHOMIYHUX 3acajl PO3BUTKY CYCH1IbCTBA,;

—-3aCTOCOBYBaTM HOPMHU Ta TMpaBwia MNpOoPeciiHOTO  CHIIKYBaHHS
YKPaIHCHKOIO MOBOIO;

— YMITH YCHO 1 MUCBMOBO CITIJIKYBAaTHCS 1HO3€EMHOIO MOBOIO;

—3HaTU CTPYKTYpy Ta OCOOIMBOCTI (yHKIIOHYBaHHS cdepu myOaigHOro
VOpPaBIIHHS Ta aIMiHICTPYBaHHS;

—3HaTU CTaHAAPTU, TPHUHIIMIN Ta HOPMH IISIIBHOCTI y cdepl myOmaiqHOro
YVOpPaBIIHHS Ta aIMiHICTPYBaHHS;

—3HaTU OCHOBHI HOPMAaTHBHO-TIPABOBI aKTH Ta TOJOKEHHS 3aKOHOJABCTBA Y
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cdepi myOIIYHOTO YIpaBIiHHS Ta aMIHICTPyBaHHS;

—YMITH OpPraHi3oBYBaTH Ta OpaTd y4acTh Y BOJIOHTEPCHKUX/KYIbTYPHO-
OCBITHIX/CIIOPTUBHUX MIPOEKTAX, CIIPSIMOBAHUX Ha (POpMyBaHHS 30POBOIO CIIOCOOY
KUTTS / aKTUBHOI TPOMAITHCHKO1 TTO3HUIIIT;

—pO3YMITH Ta BUKOPHUCTOBYBAaTH TEXHOJIOT1i BHUPOOJIEHHS, NPUUHATTA Ta
peanizalii ynpaBaiHCbKUX PIIICHB;

—3HaTHU OCHOBH €JIEKTPOHHOTO YPsTyBaHHS;

— YMITH KOPUCTYBATHUCSI CUCTEMOIO €JIEKTPOHHOTO TIOKYMEHTOO0ITy

— YMITH 31ACHIOBATH TMOIIYK Ta y3arajdbHEHHs 1H(OpMaIlii, poOUTH BUCHOBKHU
1 popMyIIOBaTH PEKOMEH IAIlli B MeXaX CBO€1 KOMITETEHIIIT;

—YMITH HajJaroJWTd KOMYHIKAI[ll0 MDK TpOMaJsHaAMH Ta OpraHaMu
JepKaBHOI B 1 MICLIEBOTO CAaMOBPSITyBaHHS;

—BUKOPUCTOBYBaTH METOJAM aHali3y Ta OIL[IHIOBaHHS MPOrpaM CTaJIOro
PO3BUTKY;

—YMITH KOPUTYBAaTH TpOQeciiiHy MISUIBHICT Y BUMAIKY 3MIHU BUXITHUX
YMOB;

—3aCTOCOBYBATH METOJIM KOHTPOJIIO AKOCT1 y cdepi mpodeciitHol MisTbHOCTI;

— BUKOPHUCTOBYBATH JaHI CTaTHUCTHYHOI 3BITHOCTI, OOJIKY Ta CHEIllaJbHUX
JTOCITIKeHB Y TpodeciitHii MIsUTbHOCTI;

— YMITH OOTpYHTOBYBATH CTPATET14YHI I[1JIl Ta OOMPATU TPIOPUTETH PO3ZBUTKY
MICIIEBOI TPOMAJIH;

— YMITH HajaroJpKyBaTH 3O0BHIIIHI KOMYHIKalli Ta BUKOPHUCTOBYBATH
MOXJIMBOCTI CIIBIIpaIll MiCIIEBUX TEPUTOPIATLHUX TPOMAJT;

— CTBOPIOBAaTH MOXJIMBOCTI JJI MOJIIMIIEHHS 1HBECTULIMHOI MPUBAOIUBOCTI
MICIIEBOT TPOMaj, KOPUCTYBATUCS 1HCTPYMEHTAMHU MPOEKTHOTO MEHEIKMEHTY Ta
JOCBIAOM 3apyO1KHUX KpaiH 1100 PO3BUTKY MICLIEBOIO CAMOBPSTyBaHHS.



1. OIIMC NPAKTUK

HapyanpbHUM T1I71TaHOM TIJATOTOBKH CTYJEHTIB 3a OCBITHBO-TIPO(QECIHHOIO
nporpamMoro  MiciieBe caMOBpSiIyBaHHS CTYNEHS BHUIIOI OCBITHM  OakaiaBp
cretiasibHOCT1 281 IlyOmiune ynpapmiaHsA Ta aaMiHicTpyBanHs 2020 poxky Habopy
nepeadaveHi Taki BUAU MpakTUK (Tadu. 1).

Tabnuys 1
Buau, Ha3Ba i TPUBAJIICTH NPAKTHKH CTY/AEHTIB 32 OCBITHBO-NIPO(eCciiiHOI0
nporpamoio MicueBe caMOBpsiIyBaHHS CTylleHs1 BUIIIOI OCBiTH 0aKaJiaBp
cunenianbHocTi 281 IlybJiuHe ynpaBiiHHS Ta aAMiHICTPYBAHHSA

No OO0csr npakTUKU
5 /1’1 HasBa npaktuku Cemectp | KpenuTiB —
€KTC
Jlenna ¢hopma HaBUaAHHS
HaBuanbHa nmpakTuka
1 | HaBuanpHa npaktuka «Beryn 1o gaxy» 2 3 90
2 Hanaana npakTuka «[HdopmariliHi cucTreMu Ta 2 45 135
TEXHOJIOTI1»
3 | HaBuanpHa npakTuka «AIMIHICTpaTUBHHUI 4 9 270
MEHEKMEHT)
4 | HaBuanpHa npaktuka «Ciayx06a B opraHax MiClIeBOTO 6 45 135
CaMOBPSIIYBaHH» '
BupoOnuya npaktuka
‘ BupoOnunya npaktuka (KoMIUIeKcHa 3 daxy) ‘ 6 ‘ 6 ‘ 180
ITepennumioMHa npakTUKa
| TepenaumioMHa npakTHKa ‘ 8 ‘ 6 | 180

1.1. HapuaabHa npakTuka «Beryn 10 paxy»

Memorio nasuanvhoi npakmuxu «Bcmyn 0o ¢axy» € 03HaHOMIICHHS 3/100yBaviB
BUIIOI OCBITWU 3 OCHOBHMMH TIOJIOKEHHSIMUA TIPO OpPTaHi3allil0 BHIIOI OCBITH B
VYkpaiHi, opraHizaiito HaBYaJIHHOTO Ta BHUXOBHOT'O MPOIECY y akajaemii, 3MICTOM,
XapakTepoM Ta cdeporo MaiOyTHBOI mpodeciiHol MiIsUIBHOCTI, JOCBIAOM Ta
OCOOJIMBOCTSIMU JISUTBHOCTI JIEpKaBHUX YCTAHOB Ta OpTraHi3allli, OpraHiB MiCIIE€BOTO
CaMOBPSIyBaHHS.

3asoanns HasuanvbHoi npakmuxku « Bemyn 0o ghaxy»:

— O3HAMOMJIEHHS 3 CHCTEMOIO Oprasi3alii HaBYaJbHO-BUXOBHOTO MPOLECY Y
BUIIOMY HAaBYaJIbHOMY 3aKjaJl YKpaiHU 3 YypaxyBaHHSIM CBITOBUX OCBITHIX
TCHICHIIN;

— (QopMyBaHHS y CTYJICHTIB HABUYOK CAMOCTIMHOTO 1 €(DEeKTUBHOTO HABYAHHS
y BUIIIOMY HaBUYaJILHOMY 3aKJa/l sIK OCHOBH MPO(ECiiHOI MiArOTOBKH;

— BUBYEHHS 3MICTY OCBITHBO-TIPOQECIHOT MPOrpaMH MATOTOBKHU 32 OCBITHBO-
npodeciitHoro porpamoro MiciieBe caMOBpsAyBaHHS NEPIIOTO PiBHS BUIOI OCBITU
3a cnewianbHicTio 281 IlyOmiuHe ympaBiiHHS Ta aJAMIHICTPYBaHHS raiy3l 3HaHb
28 [1yOniyHe ympaBiiHHSA Ta AaJMIHICTPYBaHHS, CKJIAJOBUX HABUAJIBHOIO IUIAHY
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OiArOTOBKM  (haxiBIIB, CTPYKTYypOIO, TIOCHIZOBHICTIO 1 B3a€MO3B’SI3KOM  MIX
THUCHUILTIHAMH;

— O3HaWOMJICHHS 31 3MICTOM, XapakTepoM 1 cheporo MaidyTHBOI TTpodeciitHOl
TSIIBHOCTI (OCHOBHHUX Opraizaiiii (ycTaHoB) ITyOJIYHOTO CEKTOPY), BHU3HAUCHHS
MIcCIIs Ta poJii (haxiBI 3 MyOIIYHOTO YIPaBJIiHHS Ta aJMIHICTPYBaHHS;

— O3HaloOMJIEHHA 3 KBami(ikaliiHAMHA BHMOTaMH JO TIOCaa, IO MOXKE
oOiiiMaTu OakanaBp MyOJIYHOTO YMPaBIiHHSA Ta AAMIHICTpYBaHHS B OpraHizaiisx
(ycTaHoBax) my0OJIIYHOTO CEKTOPY;

IIpoxoooicenna  nasuanvHoi  npakmuku  «Bcmyn 0o  ¢axy»  cnpuse
Gopmysannio:

3a2aNbHUX KOMHEMeHMHOCMelL:

3/IaTHICTh BUUTHCA Ta OBOJIOAIBATH CyYaCHUMH 3HAHHSIMU;

3JIaTHICTH JI0 aJIanTarlii Ta Jii B HOBi# CUTYyarlii;

3JIaTHICTH IIPaIfOBATH B KOMaH/II;

3JIaTHICTH JI0 MOUTYKY, 0OpOOJICHHS Ta aHami3y iH(OpMaIlii 3 pI3HUX JHKEPed;

HAaBUYKH MIXKOCOOMCTICHOT B3a€EMOIT,

G axosux KomnemeHmHocmeu:

3IaTHICTh JI0 COLIAJIBHOI B3a€EMOJIi, 10 CHIBPOOITHHLITBA W pO3B'I3aHHS
KOH(JTIKTIB;

NPOCPAMHUX DE3YAbMAaAmi6 HA8UAHHA:

BUKOPUCTOBYBaTH 0a30Bl 3HAHHS 3 ICTOPUYHHX, KYJIbTYpPHHX, MOJITHYHHX,
COIIIbHUX, EKOHOMIYHUX 3aCajl PO3BUTKY CYCH1IbCTBA;

3HaTH CTPYKTYpY Ta oOCOOJMBOCTI (YHKIIOHYBaHHA cdepu MmyOaigyHOro
yIPAaBIIIHHS Ta aIMIHICTPYBaHHS;

3HATH CTaHAApPTH, MPUHIMUIIM Ta HOPMHU MISUIBHOCTI Y cdepi myOaigyHOro
yIPaBIIiHHS Ta aIMIHICTPYBaHHS;

YMITH Opra”izoByBaTd Ta OpaTH yd4acTh Y BOJIOHTEPCHKHUX/KYJIbTYpPHO-
OCBITHIX/CIIOPTUBHUX IMPOEKTAX, CIPSIMOBAHUX Ha (HOPMYBaAHHS 3I0POBOIO CIIOCOOY
KUTTS / AKTUBHOI TPOMAJITHCHKOT MO3HUIII1.

1.2. HapyanbHa npaktuka «lHdopMauiiiHi cucTeMu Ta TEXHOJIOTID

Memotr Hnasuanvhoi npaxmuku «IHgopmayivni cucmemu ma MmexHoONO2IIN:
3a0e3MedeHHs] IOCTaTHBOTO PIBHS 3HAHb MPO CYTHICTh 1H(POPMAIIMHUX MPOIECIB,
MpU3HaYeHHs, (DYHKI[IOHATIbHI OCOOJIMBOCTI Cy4acHUX 1H(OPMAIIHHUX CHUCTEM 1
TEXHOJIOTI B JIEp>KaBHOMY YIPABIIHHI Ta (OpMyBaHHS MPAKTHYHUX HABUYOK iX
paIiOHAIPHOTO BUKOPUCTAHHS Yy TPOIECl 3IHCHEHHS MyOIIYHOI YIpaBIiHCHKOI
TISUTBHOCTI Ta aMiHICTpyBaHHs, GOpMYyBaHHS Yy 37100yBayiB

3asoanns nasuanvroi npaxmuxu «Ingopmayitini cucmemu ma mexwonoiiy:
¢bopMyBaHHS CHCTEMHOTO MiAXOAY M0 1H(POPMAIIMHOTO 3a0e3MEeUYeHHS] TEXHOJOTIN
aBTOMATU30BAHOIO PO3B’sI3aHHA 3a]a4 MyOJIYHOrO YHPABIIHHS Ta aAMIHICTPYBaHHS;
BUBUCHHSI 3arajbHUX 3aKOHOMIpPHOCTEH (YHKLUIOHYBAaHHA Ta BIPOBAKEHHS
iHQopMaIiHUX CHCTEM; 3aCTOCYBaHHsS 3aco0iB 1H(QOpPMalIMHO-KOMYHIKAI[IHHUX
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Mepex y 3a0e3neueHH] yIpaBlIiHChKOI Ta aIMIHICTPAaTUBHOI ISJIBHOCTI; PO3BUHEHHS
BMiHb 1 HaBUYOK BHUOOPY TMporpamMHoro 3a0e3reyeHHs Y BIAMOBIIHOCTI 0
apXITEKTYpU MAIIMHHOTO Ta MEPEKEBOro OOJaJHAHHS; ONaHyBaHHS MpUAOMaMHU Ta
METOJIaMH POOOTH 13 Cy4YaCHUMHU OIEpaIliiHUMHU CUCTEMaMH, JTOJATKaAMHU IaKeTy
Microsoft Office mpu po3B’si3aHHI NPUKIATHUX 3aBlaHb y cdepl MyOIIyHOro
YIOPAaBIIHHS Ta aIMIHICTPYBAaHHS;, 3aCBOEHHS TEXHOJOTIH BUKOPUCTAHHS JIOKAIbHUX
Ta TJI00AJIbHUX MEPEX MPU BUKOHAHHI 3aBJaHb ()axoBOT0 CHPSIMYBAaHHS.

Ilpoxoooicenna  naguanvnoi  npaxmuxu  «Ingopmayitini  cucmemu  ma
MexXHO02Ii» Cnpuse hopmy8anHio:

KOMNemeHmHOCmell.

3A2aNbHUX!

3/IaTHICTh BUUTHCS Ta OBOJIOAIBATH CyYaCHUMH 3HAHHSIMU;

3JIATHICTH IUIAHYBATH Ta YIPABISITH YaCOM;

BMIHHS BUSIBIIATU, CTABUTHU Ta BUPIIITYBATH MPOOJIEMU;

3JIaTHICTH JI0 MOIITYKY, 0OpOOJIeHHs Ta aHami3y 1H(OpMaIlii 3 PI3HUX JHKEPeT;

3JIaTHICTh CMUIKYBATHUCS 3 MPEICTABHUKAMU IHIIUX MPO(ECITHMX IpyIl pi3HOTO
PiBHS (3 €KCIIEpTaMHu 3 THIINX raxy3ei 3HaHb/BUIIB IIsUIBHOCTI);

gaxosux:

3IaTHICTb BUKOPUCTOBYBATH B TIpoOIleCi TMIATOTOBKM 1 BIPOBAIKECHHS
yIpaBIiHCHKUX pitieHb cydacHi IKT;

3JIaTHICTh BUKOPHUCTOBYBATU CUCTEMY €IEKTPOHHOTO JOKYMEHTOOOITY;

3IaTHICTh BIPOBA/IX)KYBAaTH 1HHOBAILIIMHI TEXHOJIOTI1;

3IaTHICTh JI0 JOCIIAHMIIBKOI Ta MOIIYKOBOI AISUIBHOCTI B cdepl myOaigyHOro
YIOPABJIIHHS Ta aIMIHICTPYBaHHS;

3ATHICTh Yy CKJIaJl poOOYOi Ipylnu MPOBOAMTH MPUKIAIHI JOCHIJKEHHS B
cdepi myOaIYHOrO YIpaBIiHHS Ta aJAMIHICTPYBaHHS;

NPOCPAMHUX Pe3YIbMamie HAGYAHHSL:

3HATH OCHOBH €JICKTPOHHOTO yPSTyBaHHS;

YMITH KOPUCTYBATHUCS CUCTEMOIO €JIEKTPOHHOTO JOKYMEHTOO0O0ITY;

YMITH 3IIACHIOBATH TIOIIYK Ta y3arajJbHEeHHs 1H(popMailii, poOUTH BUCHOBKH 1
dbopMyrOBaTH PEKOMEHIAIT B MEKaX CBOET KOMIIETEHIII;

YMITH KOPUTYBaTU NMPOQECiiiHy MIsUTbHICTh Y BUTIAJKY 3MIHU BUX1JTHUX YMOB;

BUKOPHCTOBYBATH [IaHI CTATHCTHYHOI 3BITHOCTI, OOJIIKY Ta CIEeliaIbHUX
JOCIIKEHb Y TpodeciitHIN TISITBHOCTI.

1.3. HapyaibHa IPAKTHKA «AJAMIHICTPATUBHMH MEHEIKMEHT

Memorw nasuanvnoi npakxmuxu « AOMIHICMPAMUBHULL  MEHEONCMEHMY €
¢bopMyBaHHS KOMIUICKCY CHEIIalbHUX 3HaHb IMOJO0 aJMIHICTPATUBHUX METOIIB
TISTBHOCTI  JIEp’KaBHUX — afMiHICTpariiid, (QYHKIINA JepXKaBHUX  CIIYKOOBIIIB,
dbopMyBaHHS ~ HAaBUYOK  HAJIAr0JKyBaHHS, HIATPUMAHHS  Ta  PO3BHUTKY
aaMIHICTPAaTUBHUX  BIJIHOCHH MDK OKPEeMHUMH  JIIOJIBMH, IAIPHEMCTBAMH,
yCTaHOBaMU B YKpaiHi.



3asoanusn HasuanbHOi nNpakmuxu « AOMIHICMPaAMuGHUL MEHEeONCMEHM

— BU3HAYEHHS MICIl OCHOBHHUX TMOHATh 1 KaTeropii aaMiHICTPaTUBHOTO
MEHEPKMEHTY B CUCTEMI HAYKH Ta MPAKTUKHU YTPABIIIHHS,

— O3HaWOMJICHHS 3 KJIacu(IKalll€l0 CKIIAJIOBUX €JIEMEHTIB aJIMIHICTPATUBHOTO
MEHE/DKMEHTY, aHalli3 eTamiB, I1HCTPYMEHTIB peani3amii Ta 3a0e3medeHHs
B3a€MO3B’ 3Ky (QYHKIIH aIMIHICTPaTUBHOTO MEHEIKMEHTY B YMOBaX CydaCHHUX
oprasizairii;

— JOCHIPKEHHS TPAKTHYHUX acCleKTiB MpOLECiB MPUUHATTA 1 METOMIB
OOTpyHTYBaHHS aJMIHICTPATUBHUX YIPABIIHCHKUX PIIICHB;

— HAOyTTS BMIHb Ta HABUYOK Yy BHUKOPHCTaHHI 0a30BHX I1HCTPYMEHTIB
YIPaBIiHHS OpraHi3alli€ro (yCTaHOBOIO) MyOIIYHOTO CEKTOPY;

— OIaHyBaHHS TEOPETUYHHMX 3HAHb HEOOXITHUX I (POpMyBaHHS MPAKTHIHUX
HAaBUYOK AaJMIHICTPYBAHHS, KEpPIBHUUTBA JIIOAbMH, SKI TOTPIOHI Cy4aCHOMY
KEPIBHUKOBI JJIsl JOCSITHEHHS LIJIEH opraHizariii;

— BUBYEHHS MPAKTHUYHUX AaCMEKTIB BUKOPUCTAHHS B CyYaCHHUX OpPraHi3allisax
aJMIHICTPAaTUBHUX METOJIB YIPaBJIIHHS, CHOCOOIB aJMIHICTPATUBHOIO BIUIMBY Ta
pecypciB aJIMiHICTPYBaHHS, SKUMU PO3MOPSIKAETHCS KEPIBHUK.

IIpoxoooicenna HnasuanvHoi npakxmuxu «AOMIHICMpamMueHull MeHeONCMEeHN)
CHpuUsie hopmy8aHHio:

KOMNemeHmMHOCMell.

3a2anbHUX:

3[IaTHICTh BUUTHUCS Ta OBOJIOIBATH CY9aCHUMU 3HAHHSIMU;

3JIaTHICTb OyTH KPUTHYHUM 1 CAMOKPUTUYHUM;

3IaTHICTH JI0 aJianTailii Ta Jii B HOBIM CUTYyaIlii;

BMIHHS BUSIBJIAITH, CTABUTH Ta BUPILIYBATH MPOOJIEMHU;

3JIaTHICTH JI0 MOIITYKY, 0Op0OJIeHHs Ta aHami3y iH(OpMaIlii 3 pI3HUX JHKEped;

¢axosux:

3/IaTHICTH 3a0e3MeuyBaTi HAJICKHUM PIBEHb BUPOOJIEHHS Ta BUKOPUCTAHHS
YIPaBIIHCHKUX MPOAYKTIB, TIOCIYT YU MPOIIECIB;

3IaTHICTh PO3POOJISITH TaKTHYHI Ta OIEpPaTUBHI IUJIaHU YIPaBIIHCHKOI
TISITIBHOCTI;

3MIaTHICTh TOTYBATH MPOCKTH YMPABIIHCHKUX PIIIEHB Ta IX BIPOBAKYBaTH;

3IaTHICTh y CKJIaJl PoOOYOi TPynH MPOBOAUTH MPHUKIAAHI JTOCTIIKEHHS B
cdepi myOaIYHOTO YIpaBIiHHS Ta aJAMIHICTPYBaHHS;

NPOCPAMHUX DE3YIbMAaAmi6 HA8UAHHA:

pO3yMITH Ta BUKOPUCTOBYBATH TEXHOJIOTIT BUPOOJEHHS, NPUUHATTI Ta
peanizauii ynpaBiIiHChKHUX PIllI€Hb;

3HATH OCHOBU €JIEKTPOHHOTO YPSAyBaHHS;

YMITH KOPUTYBaTH NpoQeciiiHy AiSUTbHICTD y BUMAAKY 3MIHU BUX1HUX YMOB;

CTBOPIOBATH MOJKJIMBOCTI IS TIOJIIIICHHS 1HBECTHUINNHOT MNPHBAOIMBOCTI
MICIIEBOI TPOMaJu, KOPUCTYBATUCS 1HCTPYMEHTAMH MPOEKTHOTO MEHEIKMEHTY Ta
JIOCBI1IOM 3apyO1KHUX KpaiH 1MI0J0 PO3BUTKY MICIIEBOTO CAMOBPSITyBaHHS.
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1.4. HapyanbHa  mpaktuka  «Ciayx0a B opraHax  MicueBoro
CaMOBPSYBaHHS»

Memorwo  Hasuanvnoi  npakmuxu  «Cayxcoa 6  opeaHax — Micyesoco
camoepsa0dy8anHsa) € BUBYEHHS 3MICTY, METH, CTPYKTYpHU, €JIEMEHTIB Ta 3B’SI3KIB,
MEeXaHI3MIB (DYHKIIIOHYBaHHS 1 PO3BUTKY JMJISJIBHOCTI B OpraHax MiCIIEBOTO
CaMOBPSAyBaHHS.

3asoanns  naguanvHoi  npakmuxku  «Cuyxcoa 6 opeamax — Micyegoz2o
CAMOBPAOYBAHHAN:

— YCBiAOMJIEHHS pPOJIi Ta (PYHKIIIA OpraHiB MICIIEBOTO CaMOBpPSAyBaHHS B
3a0e3neyeHH1 COoIlaTbHO-€KOHOMIYHOTO PO3BUTKY MICIIEBUX I'POMAJI;

— HaOyTTs ysABIEHb WIOJO CYYaCHHUX TpoOJeM yMpaBIiHHSA MiCTaMH,
CEeJIMILAMH, CEJaMH SIK aJMIHICTPATUBHO-TEPUTOPIAIBHUMHU OJMHMIISIMU 0a30BOr0O
PIBHS;

— O3HAHOMJICHHS 13  CTPYKTYPHO-(DYHKI[IOHQJIBHOIO  OCHOBOIO  OpraHy
MICIIEBOT'O CAMOBPSITyBaHHS;

— OTpPUMAaHHS 3HaHb II0JI0 YMOB OOpaHHS OpPTaHiB MICIIEBOTO CAMOBPSITyBaHHS
Ta BUMOT JI0 TIPAI[iIBHUKIB MICLIEBUX PaI;

— OBOJIOJIHHS TEOPETUYHUMH OCHOBAMH MPHUIHATTS YHPaBIIHCHKUX PIIIEHb
opraHaMu MICIIEBOI'O CAMOBPSITyBaHHS;

IIpoxoooicennn Hasuanvnoi npaxkmuku «Cnyxcoa 6 opeaHax Micyesozo
CamMo8ps0y8aHHs» CNPUSE POPMYBAHHIO:

KOMNemeHmHOCmel:

— 3a2aNbHUX'

3JJaTHICTh BUUTHUCS Ta OBOJIO/IBATH CYy4aCHUMU 3HAHHSMHU,

3JIaTHICTh OyTH KPUTHYHUM 1 CAMOKPUTUYHUM;

3IaTHICTH JI0 aJlanTailii Ta Jii B HOBi# CUTYyaIlli;

3/IaTHICTH MPAIOBATH B KOMaH/I1;

3JIaTHICTH JI0 MOUIYKY, 0OpOOJIEHHs Ta aHai3y 1H(pOopMallii 3 pI3HUX HKEpET;

HABHYKH MDDXKOCOOHMCTICHOI B3a€MO/II;

3IaTHICTh CNUIKYBATHCS 3 MPEACTABHUKAMM IHIIUX MpodeciiiHux rpymn
PI3HOIO PiBHS (3 €KCIEPTaMH 3 1HIIMX raixy3eil 3HaHb/BHUIB AiSUIBHOCT1);

¢axosux:

3IaTHICTh JO COINAJIbHOI B3a€MOJii, 1O CHIBPOOITHUIITBA W pO3B'sI3aHHS
KOH(JTIKTIB;

3/IaTHICTH 3a0e3MedyBaTd HAJICKHUM PiBEHb BUPOOJIEHHS Ta BUKOPUCTAHHS
YIPaBIiHCHKUX MPOAYKTIB, HOCIYT YU MPOLECIB;

3ATHICTH 3a0e3MeuyBaTu JOTPUMaHHS HOPMATHUBHO-IIPABOBUX Ta MOPAJIbHO-
€TUYHUX HOPM MOBEIIHKH;

3IaTHICTb PO3POOJISITM TAaKTHYHI Ta OINEpPaTUBHI IUJIaHU YIPaBIIHCHKOI
JUSITBHOCTI;

3JIaTHICTb IO OOIPYHTYBaHHS CTpPATETIYHUX I1JIEH PO3BUTKY I'pOMaIH;

3JIaTHICTb JIO HAJIATOJKEHHS CIIBIpalll TEPUTOPIATILHUX TPOMAT;

3aTHICTh JI0 TMONIYKY Ta BHUKOPHUCTAHHS JpKepen (DIHAHCYBAHHS Mporpam
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PO3BUTKY MICLIEBHX T'pPOMA;

3IaTHICTh JI0 PO3pPOOJICHHS MEXaHI3MIB IMIIEMEHTAIlli Kpalux 3a01KHUX
IIPAKTUK MICIIEBOTO CAMOBPSITyBaHHS;

NPOCPAMHUX Pe3YIbMAami6 Ha84UaHHs:

3HaTH CTPYKTYpy Ta OCOOJMBOCTI (YHKIIOHYBaHHSA cdepu MmyOaidHOTO
yIpaBJIiHHS Ta aJIMIHICTPYBaHHS;

3HaTU CTaHJApPTH, MPUHIUIKA Ta HOPMH ISUIBHOCTI y cdepl MyOraidyHOTO
YIOpaBIiHHSA Ta aAMIHICTPYBaHHS;

3HAaTH OCHOBHI HOPMAaTHBHO-TIPABOBI aKTH Ta IMOJIOKEHHS 3aKOHOJABCTBA Y
cdepi myOIIYHOTO YIPaBIiHHS Ta aMIHICTPYyBaHHS;

pPO3YMITH Ta BHKOPHUCTOBYBATH TEXHOJIOTHl BHUPOOJICHHS, NPUHHATTI Ta
peastizallii ynpaBiiHCbKUX PIllIEHb:

YMITH 3A1HMCHIOBATH MOIIYK Ta y3arajibHEHHs 1H(pOpMaIlii, pOOUTH BUCHOBKHU i
dbopMyIOBaTH PEKOMEHIAINT B MEKaX CBOET KOMIIETEHIII;

YMITH HaJaroJuTH KOMYHIKAIII0 MK TPOMaJsTHAMU Ta OpraHaMu Jep>KaBHOI
BJIA/IM 1 MICIICBOTO CaMOBPSITyBaHHS,

3aCTOCOBYBATH METOJIU KOHTPOIIIO SIKOCTI Y cepi nmpodeciitHol isIbHOCTI.

BUKOPHCTOBYBATH [IaHI CTAaTHUCTHYHOI 3BITHOCTI, OOJIIKYy Ta CIEeLIaIbHUX
JOCIIKEHB Y TPOoQeCiiHIN AISTBHOCTI.

1.5. BupoOHnYa npakTuka (KOMILIEKCHA 3 ¢axy)

Memoro eupobHu4oi npakmuxu (KomMniekcHoi 3 ¢gaxy) €: HaOyTTA CTyACHTaMU
KOMIIETEHTHOCTEH, HEOOXITHUX [UIsi MOAAJIbIIOT MpOoQeciiHOl IsIBHOCTI Ta
MPAKTUYHOTO JIOCBiAY; TMOMIMOJICHHS Ta 3aKpIUICHHS TEOPETUYHUX 3HAHb,
OTpUMaHUX 3700yBayaMu BHUIOI OCBITH B TMpOIeCl BHUBYEHHS JUCHMILIIH
npodeciiiHoi MArOTOBKM; OMaHyBaHHS CYYaCHUX MPUHOMIB, METOIB Ta 3HAPAIb
npari B cdepl YHOpaBiIiHHA Ta aaMIHICTPYBaHHS B OpraHizamiax (yCTaHOBax)
myOJIYHOTO CEKTOPY; BUXOBAHHA Y 3/100yBadiB BUIOI OCBITH MOTPEOU MOIMIOBHIOBATU
CBO1 3HaHHSI Ta TBOPYO X 3aCTOCOBYBATH B MPAKTHUHIN JISITEHOCTI; 301p MPAKTUIHUX
Ta CTATUCTUYHHUX MaTepiaiiB JJi1 BUKOHAHHS KYypPCOBHX Ta 1HIITMX HAYKOBHUX POOIT.

3ae0anun 6upobHUYOI npakmuku (KOMNJIEKCHOI 3 ¢haxy): 3aKpiIeHHS
TEOPETUYHUX 3HaHb Ta (OPMYBAHHS YMIHb 1 HABUYOK, LI0J0 BUPILICHHS THUIOBUX
3aBJaHb BIJAMOBIIHO JO TMOcaa, fAKI MoOXe o0iiMaru OakajgaBp MMyOJIYHOTO
YIOPAaBIIHHS Ta aIMIHICTPYBaHHS, 30KpeMa, B MICIIEBUX JECPXKABHUX aJAMIHICTpaIlisX,
opraHax MICII€BOTO CaMOBPSTyBaHHS, TPOMAJICEKMX 00’ €THAHHIX Ta HEKOMEPIIIHHIX
oprasizailisix; OCBOEHHSI Cy4aCHMX TEXHOJIOT1H 1 MpoUeAyp B yNpaBIliHHI Cy0’ €KTaMU
ny6siuHoi cepu Ta 301p (HaKTUYHOTO MaTepiaily s BUKOHAHHS 1HIUBIAYaJbHUX
3aBAaHb JJIs1 BUKOHAHHS 1HANBITyaJIbHUX 3aB/IaHb.

Ilpoxoooicenna 6upobHU4Oi npakmuxku (KOMnjieKcHoi 3 @axy) cnpuse
GdopmysanHio:

KOMNemeHmHOCmell.:

3A2aNbHUX
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— 3JIaTHICTh BUUTHUCS Ta OBOJIOIIBATH Cy4YaCHUMH 3HAHHSIMU;

— 3JIaTHICTh peayli3yBaTH CBOi IpaBa 1 OOOB'S3KM SK 4JIE€HA CYCHIJIbCTBA,
YCBIIOMJIIOBATU  IIHHOCTI  TPOMAISHCHKOTO  (BUIBHOTO  JE€MOKPATUYHOTIO)
CYCHIJIbCTBA Ta HEOOX1AHICTh HOTO CTAJOr0 PO3BUTKY, BEPXOBEHCTBA MpaBa, MpaB 1
cBO0O/I JIIOMHY 1 TPOMaJISTHUHA B YKpaiHi;

— 3JaTHICTH 30epiraTd Ta MPUMHOXKYBAaTH MOpajbHI, KYJbTYpHI, HAyKOBI
IIIHHOCTI 1 JIOCATHEHHS CYCIUJIBCTBA Ha OCHOBI pPO3yMIHHS IcTOpli Ta
3aKOHOMIPHOCTEH PO3BHTKY npez[MeTHm obmacTi, 1 wmicis y 3arajgpHIA CHUCTEMI
3HaHb TMPO MPUPOIY 1 CyCHlJ’IBCTBO Ta y PO3BHUTKY CYCIJIbCTBA, TEXHIKH 1
TEXHOJIOT1M, BUKOPHUCTOBYBATH pi3HI BUAUM Ta (POpMHU PyXOBOI aKTMBHOCTI JJIS
AKTUBHOTO BIATIOYMHKY Ta BEJCHHS 3I0POBOTO CIIOCOOY JKHUTTS,

— 3JaTHICTb OyTHU KPUTHYHUM 1 CAMOKPUTUYHHM,;

— 3JIaTHICTH J0 aJanTaIllii Ta Jii B HOBIM cUTYyaIlii;

— 3JIaTHICTH IMpaIOBaTH B KOMaH/II;

— 3JIaTHICTD IJIAHYBATH Ta YIPABJIATH 4acOM;

— BMIHHS BUSIBIIATU, CTABUTU Ta BUPIIITYBATH MPOOJIEMH;

— 3JIaTHICTHh JI0 TMONIYKYy, OOpoOJeHHs Ta aHamizy iHdopmalii 3 pi3HUX
JOKEpe,

— 3JIaTHICTb CIJIKYBaTUCS JIEP>KaBHOIO MOBOIO SIK YCHO, TaK 1 MUCHbMOBO);

— 3JIaTHICTH CIJIKYBaTHCS 1HO3EMHOIO MOBOIO;

— HaBHUYKH MIXKOCOOMCTICHOT B3a€MO/II;

— 3/IaTHICTh CHUIKYBaTUCSA 3 NPEICTaBHUKAMU IHIIUX OPOodeciiHuX rpymn
PI3HOTO PiBHS (3 €KCIEPTaMU 3 IHIIKX Tady3ed 3HaHb/BUAIB JisJIBHOCTI);

Gaxosux:

— 3JIaTHICTh JO COIIAJIbHOI B3a€MOJli, J0 CHIBPOOITHUIITBA ¥ PO3B'A3aHHSA
KOH(DJTIKTIB;

— 3JIaTHICTDH 3a0e3MeuyBaTH HaJCKHUN PIBEHb BUPOOJICHHS Ta BUKOPUCTAHHS
YIPaBIIHCHKUX MPOAYKTIB, TOCIYT YU MPOILIECIB;

— 3MIaTHICTb  3a0e3reuyBaTd  JOTPUMAHHS  HOPMATUBHO-TIPABOBUX  Ta
MOPAJIbHO-ETHYHUX HOPM TTOBEIHKH;

— 3JIaTHICTb BUKOPUCTOBYBATH B TPOIECI MIATOTOBKUA 1 BIPOBAHKCHHS
yIpaBIiHCHKUX piieHb cydacHi IKT;

— 3JIaTHICTh BUKOPUCTOBYBATH CUCTEMY €JIEKTPOHHOTO JOKYMEHTOOOIrY;

— 3MaTHICTh  3JIACHIOBaTH  1HGOpMAIlIMHO-aHATITUYHE  3a0€3MeUeHHS
YIPAaBIIHCHKUX MPOLIECIB 13 BUKOPUCTAHHSIM Cy4YaCHHMX 1H(POPMaLIHUX pecypciB Ta
TEXHOJIOT1H;

— 3JIaTHICTh PO3pPOOJIATA TAKTUYHI Ta ONEPATUBHI IUIAHU YTMPABIIHCHKOI
IISUILHOCTI,

— 3JIaTHICTh BNPOBAKYBATH 1HHOBAIIIMHI TEXHOJIOT'1;

— 3MIaTHICTb  TOTYBaTH TMPOEKTH  YyMNPABIIHCHKUX  pIillleHb Ta  iX
BIIPOBAKYBATH;

— 3JaTHICTh JJO JOCIIAHUIIBKOI Ta MOLIYKOBOI AISUIBHOCTI B cpepi MyOI14HOro
YVOpaBIIHHS Ta aIMiHICTPYBaHHS;

— 3JIaTHICTh y CKJaAl poOO0UYO0i TPyNu MPOBOAUTH MPUKIAIHI TOCHTIKEHHS B
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cdepi myOIIYHOTO YIpaBIiHHS Ta aMIHICTPyBaHHS;

— 3JIaTHICTb 0 OOTPYHTYBAHHS CTPATETIUYHUX LILJICH PO3BUTKY I'POMAJIH;

— 3JIaTHICTb JI0 HAJIArOJKEHHS CITIBIIpalll TEPUTOPIaIbHUX TPOMAJI;

— 3JIaTHICTH JI0 MOIIYKY Ta BUKOPUCTAHHS JKepesl (IHAHCYBaHHS Mporpam
PO3BUTKY MICIIEBUX TPOMA/T;

— 3JaTHICTh JIO0 PO3POOJICHHS MEXaHI3MiB IMIUIEMEHTAIlll Kpalux 3a01KHUX
IPAKTUK MICIIEBOTO CaMOBPSITyBaHHS,

NPOCPAMHUX Pe3YTbMamie Ha84UaHHsL:

— BUKOPUCTOBYBAaTH 0a30Bi 3HAHHA 3 ICTOPUYHHX, KYJIbTYPHUX, TOJITUYHUX,
COLIIaNTbHUX, EKOHOMIYHUX 3acaJl PO3BUTKY CYCILIbLCTBA,;

—3aCTOCOBYBaTH HOpPMH Ta TpaBwia NOpoQeciiHOro  CHIIKyBaHHS
YKPalHCHKOIO MOBOIO;

— YMITH YCHO 1 MUCBMOBO CIIIJIKYBaTHCS 1HO3€EMHOIO MOBOIO;

—3HaTU CTPYKTYpy Ta OCOOJIMBOCTI (yHKIIIOHYBaHHS cdepu myOIigyHOro
yIPAaBIIIHHS Ta aIMIHICTPYBaHHS;

—3HaTU CTaHAAPTU, TPHUHIMIN Ta HOPMH JISJIBHOCTI Yy cdepl myOnaidHOro
yIPaBIIIHHS Ta aIMIHICTPYBaHHS;

—3HaTU OCHOBHI HOPMAaTUBHO-IIPABOBI aKTH Ta MOJOKEHHS 3aKOHOJABCTBA Y
cdepi myOIIYHOTO YIIpaBIiHHS Ta aJAMIHICTPYBaHHS,

—yYMITH OpPraHi3oBYBaTH Ta OpaTd y4acTh Y BOJIOHTEPCHKUX/KYIBTYPHO-
OCBITHIX/CIIOPTUBHUX MPOEKTAX, CIIPSIMOBAHUX Ha (POPMYBaHHS 3J0POBOrO CIIOCOOY
KUTTS / AKTUBHOI TPOMAJISTHCHKO1 MTO3HUIIIT;

—pO3YMITH Ta BHUKOPHUCTOBYBAaTHM TEXHOJIOT1 BHUPOOJIEHHS, NPUUHATTA Ta
peanizauii ynpaBiIiHCbKUX PIlLI€Hb;

—3HATH OCHOBH €JIEKTPOHHOTO YPsITyBaHHS;

— YMITH KOPUCTYBATUCA CUCTEMOIO €JIEKTPOHHOTO IOKYMEHTOOOITY

— YMITH 31HCHIOBATH TOIIYK Ta y3araJibHeHHs 1H(hopMaIlii, poOUTH BUCHOBKHU
1 (hopMyITFOBaTH PEKOMEH/ Il B MEKaX CBO€1 KOMIIETEHIIIT;

—YMITH HaJaroAUTH KOMYHIKAIll0 MDK TpOMaJsHaMHU Ta OpTraHaMH
Jep>KaBHOI BJIaJIA 1 MICIIEBOT'O CaMOBPSITyBaHHS,

—BUKOPUCTOBYBAaTH METOJM aHaNi3y Ta OI[IHIOBaHHS TIPOrpaM CTajoro
PO3BUTKY;

—YMITH KOPUTYBAaTH MpPOQECiiiHy MISIBHICTh Y BHUMAIKY 3MIHM BUXITHUX
YMOB,

—3aCTOCOBYBATH METOJIM KOHTPOJIIO AKOCT1 y cepi nmpodeciitHol MIsIbHOCTI;

— BUKOPHUCTOBYBATH JaHl CTAaTUCTHYHOI 3BITHOCTI, OOJIKY Ta CHelLiaJbHUX
JOCTIIKeHb Y TpodeciiiHii TIsUTbHOCTI;

— YMITH OOTpYHTOBYBATH CTpaTETiuHI 1[Il Ta OOUpPATH MPIOPUTETU PO3BUTKY
MICIIEBOT TPOMA/IH;

— YMITH HajaroJ)KyBaTH 3OBHIIIHI KOMYHIKalii Ta BHKOPHUCTOBYBaTH
MOKJIMBOCTI CIIBMPAIll MICIIEBUX TEPUTOPIATHHUX TPOMA]T;

— CTBOPIOBATH MOJKJIMBOCTI JUIS TIOJIIIICHHS 1HBECTHUIIMHOI IIPUBAOINBOCTI
MICIIEBOI TPOMaJIM, KOPUCTYBATUCS IHCTPYMEHTAMH MPOEKTHOTO MEHEHKMEHTY Ta
JIOCBI1IOM 3apyO1’KHUX KpaiH 11010 PO3BUTKY MICIIEBOTO CAMOBPSITyBaHHS.
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1.6. IlepeniunioMHa MpPaKTHKA

Memoio nepedounnomuoi npakmuxu €: MATOTOBKA 37100yBayaMH BUIOT OCBITH
IHIMBIAYaJIbHOTO 3aBJaHHSA 3 yCEOIYHOTO BHBUCHHS KOHKPETHOI IMpoOsieMH
yIOpaBJIiHHS OpraHizali€lo myOJiyHOTO CEKTOpYy abo0 aHalli3y KOHKPETHOI MOJITUKH
(E€KOJIOTIUHOI, COIalbHOI, E€KOHOMIYHOI TOIIO0), IO PEaT3yeThCI MHOXHWHOIO
cy0’ekTiB; 30ip Ta oOmpamoBaHHSI (PAKTUUYHUX MaTepiagiB IS BHUKOHAHHS
kBaTi(pikariitHoi poOOTH; MOrIMOJIEHHSI 1 BJOCKOHAJCHHS Yy BUPOOHHYHUX YMOBaX
HaOYyTUX CTy/IEHTaMU KOMIIETEHTHOCTEH Ta MiIrOTOBKA iX JI0 TPYAOBOI JisSTBHOCTI.

3asoanns nepedOuUnIoOMHOI NPAKMUKU.

— pO3B’sI3aHHA CHEI[iali30BAHOTO 3aBJaHHs Ta MPAKTUYHOI pobieMu y cdepi
myOJIIYHOTO YIPaBIiHHS Ta aAMIHICTpyBaHHS, 10 nepeadadae 3aCTOCYBaHHS TEOpin
Ta HAYKOBHX METOJIIB BIJIMOBIJHOI raigy3l 1 XapaKTepU3yeTbCs KOMILUIEKCHICTIO Ta
HEBU3HAYEHICTIO YMOB,

— HaOyTTs BMIHHS TMpaloBaTH 3 (PaKTUYHUM MaTepiajioM JisUIbHOCTI
oprasizailii 1 BAKOPUCTOBYBAaTH MOTO MTPU BUKOHAHHI KBaji(iKaiiitHoi poooTu;

- ¢opMyBaHHS YMIHb 1 HAaBMYOK poOoTH 3a QaxoMm, HaOyTTS HOCBiIY
oprasizaiiitHoi, BAXOBHOT pOOOTH B KOJIEKTHBI;

— O3HalOMJIEHHs O€3locepelHbO B OpraHizamii 3 Cy4aCHUMHU NpPUHOMaMH,
METOJIaMH Ta 3HAPSISIMU Tpalli B Tairy3i ix MalOyTHBOI mpodecii.

IIpoxo0owcenns nepedouniomHoi npaKmuku cCnpusiec Gopmy8anHio.

KOMNemeHmMHOCMell.

3a2anbHUX:

— 37aTHICTh BUUTHUCS Ta OBOJIO/IIBATH CyYaCHUMU 3HAHHSIMU,

— 3JIaTHICTh peali3yBaTH CBOi MpaBa 1 OOOB'SI3KM SIK 4JieHA CYCHIbCTBA,
YCBIIOMJIFOBATH  I[IHHOCTI ~ TPOMAJSHCHKOrO  (BUIBHOTO  JIEMOKPATHYHOTO)
CYCIIUJIbCTBA Ta HEOOX1HICTh OTO CTAJOoro po3BUTKY, BEPXOBEHCTBA IMpaBa, Mpas i
CBOOO/I JIIOAMHY 1 TPOMAJISTHUHA B YKpaiHi;

— 3JaTHICTh 30epiraTi Ta TPUMHOXKYBAaTH MOpaJbHI, KYJbTYpHI, HAayKOBI
IIHHOCTI 1 JIOCATHEHHS CYCHIJIbCTBA HAa OCHOBI PO3YMIHHS ICTOpii Ta
3aKOHOMIPHOCTEH PO3BUTKY MPEIMETHOI 00JacTi, 1i MiCli y 3arajibHiil cUCTeMi
3HaHb TMPO TMPHUPOIY 1 CYCHIIBLCTBO Ta Y PO3BHUTKY CYCIUIbCTBA, TEXHIKA 1
TEXHOJIOT1i, BUKOPUCTOBYBATH Pi3HI BUAM Ta (HOPMH PYXOBOi aKTUBHOCTI JIJIs
AKTUBHOTO BIAMOYMHKY Ta BEJEHHS 3I0POBOIO CIIOCOOY KUTTS;

— 3JIaTHICTb OyTH KPUTUYHUM 1 CAMOKPUTUYHUM,

— 3JIaTHICTH JI0 aJanTarlii Ta Jii B HOBI1M CUTYyalIlii;

— 3JIaTHICTH MpaloBaTh B KOMaH/II;

— 3JaTHICTh IJIAaHYBaTH Ta YIPABISATH 4acoM,

— BMIHHS BUSIBJIITU, CTABUTU Ta BUPILIYBATH MPOOIJIEMH;

— 3JIaTHICTH JI0 TONIYKYy, OOpoOJeHHS Ta aHamizy iHdopmaiii 3 pi3HUX
JDKeper;

— 3aTHICTb CIIJIKYBaTHCS JIEP:KaBHOIO MOBOIO SIK YCHO, TaK 1 MUCbMOBO);

— 3JIaTHICTH CIIJIKYBAaTUCS 1IHO3EMHOIO MOBOIO;

— HABUYKH MIDXKOCOOMCTICHOI B3a€MO/II;
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— 3MIaTHICTh CHUIKYBAaTUCA 3 MPEACTaBHUKAMH I1HIIUX NPOQECIiiHUX Tpyn
PI3HOTO PiBHS (3 €KCIIEPTaMU 3 IHIIKUX Tady3ed 3HaHb/BUAIB JTisJIBHOCTI);

Gaxosux:

— 3JIaTHICTh JO COIIaJIbHOI B3a€MOJIIi, JO CIIBPOOITHHUIITBA W PO3B'S3aHHS
KOH(JTIKTIB,

— 3JIaTHICTb 3a0e3MeuyBaTH HaJeKHUIN piBEeHb BUPOOJICHHS Ta BUKOPUCTAHHS
YIPaBIIHCHKUX MTPOYKTIB, TOCIYT YU MPOIIECIB;

— 37aTHICTh  3a0e3meuyBaTH JOTPUMAHHA HOPMATHBHO-TIPABOBUX  Ta
MOPaJbHO-€TUYHUX HOPM MOBEIIHKY;

— 3JaTHICTb BUKOPUCTOBYBATH B TMIPOLEC] MIATOTOBKM 1 BIPOBAIKEHHS
ynpaBiiHChKUX pimeHb cydacHi IKT;

— 37aTHICTh BUKOPUCTOBYBATH CUCTEMY €JIEKTPOHHOTO JOKYMEHTOOOITY;

— 3JATHICTh  3AliCHIOBaTH  iH(OpMalIiHO-aHAIITUYHE  3a0e3NeYeHHs
yIPaBIIHCHKUX MPOIIECIB 13 BUKOPUCTAHHAM Cy4aCHUX 1H(QOpMaIIHHUX PECypCiB Ta
TEXHOJIOT1H;

— 3JIaTHICTh PO3pPOOJIATA TAKTUYHI Ta OINEPATHUBHI IUIAHU YIMPABIIHCHKOI
ISUTBHOCTI,

— 3JIaTHICTh BIPOBA/KYBATH 1HHOBAIIIMHI TEXHOJIOTI;

— 3JIaTHICTb ~ TOTYBAaTU TMPOEKTH  YNPABIIHCBKUX  pIillleHb Ta  iX
BIIPOBAKYBATH;

— 3JIaTHICTb JI0 TOCJIIIHULIBKOI Ta MONTYKOBOI IIsNTIBHOCTI B cepl myOaigyHOro
YIPABIIHHS Ta aIMIHICTPYBaHHS;

— 3JIaTHICTh y CKJaAl poOOoYO0l Tpynu MPOBOAUTH MPUKIAIHI JTOCIII)KEHHS B
cdepi myOaIYHOTO YIpaBIiHHS Ta aJAMIHICTPYBaHHS,

— 3JIaTHICTb O OOTPYHTYBaHHS CTPATETIYHUX L1JIEW PO3BUTKY IPOMAIH;

— 3JIaTHICTb IO HAJIArOJKEHHS CIIBMpalll TEPUTOPIATIbHUX TPOMA;

— 3JIaTHICTH JI0 TOIIYKY Ta BUKOPUCTAHHS JKepesl (IHAHCYBaHHS MpOTrpam
PO3BUTKY MICIIEBUX TPOMA/T;

— 3JaTHICTH JO PO3POOJICHHS MEXaHI3MIB IMIUIEMEHTAIlll Kpamux 3a01KHHUX
IIPAKTUK MICIIEBOTO CAaMOBPSITyBaHHS,

NPOCPAMHUX pe3)Ibmamie Ha8UaAHHS.

— BUKOPUCTOBYBATH 0a30B1 3HAHHA 3 ICTOPUYHUX, KYJIbTYPHUX, TOJITUYHUX,
COIlIJIbHUX, EKOHOMIYHUX 3acajl PO3BUTKY CYCI1JIbCTBA;

—3aCTOCOBYBaTM HOPMHU Ta TMpaBwia MNpOoPeciiHOTO  CHIUIKYBaHHS
YKPAaIHCHKOIO MOBOIO;

— YMITH YCHO 1 MUCBMOBO CITUJIKYBAaTHCS 1HO3EMHOIO MOBOIO;

—3HaTU CTPYKTYpy Ta OCOOJIMBOCTI (DyHKIIOHYBaHHS cdepu myOaigyHOro
YIOPAaBIIIHHS Ta aIMIHICTPYBaHHS;

—3HAaTH CTaHAApTH, MPUHIIMIN Ta HOPMHU AISILHOCTI y cdepi myOaiuyHOro
VOpPaBIIHHS Ta aIMiHICTPYBaHHS;

—3HaTH OCHOBHI HOPMAaTHBHO-IIPABOBI aKTH Ta IMOJIOKEHHS 3aKOHOAABCTBA Y
cdepi myOIIYHOTO YIIpaBIIHHS Ta aAMIHICTPYBaHHS,

—YMITH OpPraHi30BYBaTH Ta OpaTd yd4acTh Y BOJIOHTEPCHKUX/KYIBTYPHO-
OCBITHIX/CIIOPTUBHUX MPOEKTAX, CIPSIMOBAHUX HAa (POPMYBAHHS 37]0POBOTO CIIOCOOY
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KUTTS / aKTUBHOI TPOMAJITHCHKOT MTO3UIIIT;

—pO3YMITH Ta BUKOPHUCTOBYBAaTH TEXHOJIOT1i BHUPOOJIECHHS, NPUUHATTA Ta
peanizalii ynpaBiaiHCbKUX PIIICHB;

—3HaTHU OCHOBH €JIEKTPOHHOTO YPsTyBaHHS;

— YMITH KOPUCTYBATUCS CUCTEMOIO €JIEKTPOHHOTO JIOKYMEHTOOOITY

— YMITH 3/111CHIOBATH TMOIIYK Ta y3arajJbHeHHs 1H(popmMaIllii, poOUTH BUCHOBKU
1 hOpMyITIOBaTH PEKOMEH/IalIlil B MEKaxX CBO€1 KOMIETEHIIIT;

—YMITH HajJaroJWTd KOMYHIKAI[ll0 MDK TpOMaJsHaMH Ta OpraHaMu
JepKaBHOT BIIAH 1 MICLIEBOTO CaMOBPSTyBaHHS;

—BUKOPHUCTOBYBATH METOJIM aHAJi3y Ta OIIHIOBAaHHS TMPOrpaM CTaJoro
PO3BUTKY;

—YMITH KOpPUTYBaTU MNpOoQeciiiHy IAIbHICTh y BUMAIKYy 3MIHM BUXITHUX
YMOB,

—3aCTOCOBYBATH METOJIM KOHTPOJIIO AKOCT1 y cdepi mpodeciitHol MisTbHOCTI;

— BUKOPHUCTOBYBATH JaHI CTATUCTHUYHOI 3BITHOCTi, OOJIKY Ta CIELiaJIbHUX
JOCITIDKEeHB Y TpodeciitHii TIsIIBHOCTI,

— YMITH OOTPYHTOBYBATH CTPATET1YHI I[1JIl Ta OOMPATU PIOPUTETH PO3ZBUTKY
MICIIEBOI TPOMa/IH;

— YMITH HaJaroJp)KyBaTH 3OBHIIIHI KOMYHIKAIli Ta BUKOPUCTOBYBATH
MO>KJIMBOCTI CIIBIIpalll MICIIEBUX TEPUTOPIATILHUX TPOMATI;

— CTBOPIOBAaTH MOXJIMBOCTI JJIS MOJIIMIIEHHS 1HBECTULINHOI MPUBAaOINBOCTI
MICIIEBOI TPOMaJIH, KOPUCTYBATUCS IHCTPYMEHTAMHU MPOEKTHOTO MEHEKMEHTY Ta
JIOCBIJIOM 3apyO1’)KHUX KpaiH 11010 PO3BUTKY MICIIEBOTO CAMOBPSITyBaHHS.
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2. 3BMICT IPAKTUK

2.1. HaBuajbHa npaktuka «Beryn 10 gpaxy»

Tema 1. Buma ocita B YkKpaiHni y kKoHTeKkcTi BosioHCBKOrO mnpouecy.
JepkaBHM CTAHAAPT BUIIOI OCBITH B YKpaiHi

Cucrema BUIIOI OCBITU B YKpaiHi Ta NEPCHEKTUBH 11 pO3BUTKY. BXoKeHHs 10
€BPOMNEHCHKOTO OCBITHBOTO IMPOCTOPY. BoJOHCHKMIT Tporiec sk 3acid iHTerparii Ta
JeMOKpaTHh3allii BUILOT OCBITH KpaiH €Bponu. €Bporneicbka KpeauTHO-TpaHChepHa
cuctema (EKTC).

CTynHeBICTh BHIOI OCBITH, CTHCIA XapaKTEPUCTHUKA PIBHIB MiATOTOBKU
¢axiBIiB: «MoNOAMNK OakamaBpy, «OakajgaBpy», «CHEIHANICT», «MaricTp», ITOKTOP
¢d1nocodii; nokrop Hayk. ['aimy3i 3HaHb Ta CEL1AaIBLHOCTI.

JlepkaBH1 CTaHAAPTU BULIO1 OCBITH.

Tema 2. Opranizanis HaBYAJbHOIO TAa BHMXOBHOIO INpoLeCy Yy 3aKJaii
BHILOI OCBITH Ta HA paKy.abTeTi. CTyAeHTCbKE CAMOBPSAYBAaHHS

Micue 3akiaay BUIIOI OCBITH Y CUCTEMI1 BHIIIOI OCBITH Ta CHCTEMI MiATOTOBKHU
KaJIpiB BUIIMMHU HABUAJILHUMU 3aKJIaJIaMU JJIsl Y KpaiHu.

3aranbpHi1 BIJOMOCTI TIPO 3akiiajl BUIOi ocBITU. CTaTyT 3aKkiaay BUIIOI OCBITH,
[IpaBuna BHYTPINIHBOTO TPYAOBOTO PO3MOPSIKY 3aKjaay BUIOT OCBITH. OCHOBHI
CTPYKTYpHI HiAPO3JITU 3aKJIaly BHUIIOI OCBITU: PEKTOpaT, IHCTUTYTH, (aKyJIbTETH,
kadenpu, 610mi0TeKa, TOMOMIXKHI city>)kOu. Miclie Ta posib IHCTUTYTY/ (PaKyIbTeTy B
oprasizailii HaBYaJIbHO-BUXOBHOTI'O IpOIIECy 3/100yBayiB BUIIOI OCBITH. Opranizamis
HaBYaJbHOI, HAYKOBOi, BUXOBHOI, KYyJbTYpPHO-MAacOBOi pOOOTH B I1HCTUTYTI/Ha
(dakynbTeTaX.

Ponr HaBuanbHOI, HAyKOBO-IOCTITHOI, CaMOCTIfHOT Ta TPOMaJCHKOT
JiSTbHOCTI  3400yBaya BHINOI OCBITH 'y (opmyBaHHI (axiBUIB 3 MyOIIYHOTO
YIOPAaBJIIHHS Ta aJIMIHICTPYBaHHS.

Opranu caMoBpsTyBaHHS 3400yBadiB BUILOT OCBITH y 3aKJIa il BUIIOT OCBITH Ta
B 1HCTUTYTI/Ha (paKyIbTETI, iX pOJb B OpraHi3ailli HaBYaJIbLHOTO MPOIlECy, MOOYTy Ta
BiAmounHKy. Oprasizamis CoIliaJbHOl 3aXMIINEHOCTI 3700yBaviB BHINOI OCBITH Yy
3aKJja/ii BUIIOi OCBITH.

Tema 3. IcTopis i Tpaanuii 3aKkaaay BUIIOI OCBITH

Etanu po3BUTKY BHIIOrO0 HaBYaJIbHOTO 3akiany. CTucia XapakTEepHCTHKA
eTamiB PO3BUTKY 3aKjaay BUINOi ocBiTH Ta (pakynbTeTiB. Ilpamop i1 repd 3akmamy
BHIIO] OCBITH.

dopMyBaHHS HaBYAJIBHOTO KOMIUIEKCY 3akyiaay BuIIOi ocBiTU. [lporecu
pecTpykTypu3ailii. MaTepiaapHO-TeXHIYHA 0a3a Ta i yIOCKOHAJICHHS.

Ponb pektopiB, BUKIIaJaviB — BIJOMUX JisIYiB HAYKW Ta MPalLIBHUKIB OCBITH Y
pPO3BUTKY 1 (OpMYyBaHHI CydacHOTO IMIJDKY 3akKijaay BHINOiI OCBITH. Bukiamaui
3aKJiay BUIOT OCBITH — BETEpaHU Ipail.

HaiiGinpmr Bimomi JOCSTHEHHS: HAyKOBI TMpalli, MAPYYHUKH, TOCIOHHKH,
CBIJIOIITBA, MATEHTH Ta 1H.

Haropoan konektuBy Ta mNpodecopCchKo-BUKIAAAIBKOTO CKIAAy 3aKiaay
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BUIOI OCBITU. MixHapomHi 3B'si3ku. [liqroroBka 1HO3eMHHMX TPOMAJISH Yy 3aKIIaTy
BUIOi ocBiTH. [louecHi rocti Ta neneranii. HaykoBi BumaHHs.

Tema 4. 3micT, xapakrep Ta cdepa Mali0OyTHBOI podeciiiHol TiTILHOCTI.
I'any3eBa cnenugika 3micTy miaAroroBku (paxiBuiB 3 my0Ji4YHOT0 yNpaBJIiHHS Ta
aJIMIHICTPYBaHHA Yy 3aKJIa/li BULIIOI OCBITH

[Torpebu Ta miaroroBka (QaxiBumiB 3 MyOJIYHOTO  YIOpPaBIiHHSI Ta
aZMIHICTpYBaHHS B YKpaiHI.

daxiBenp 3 MyOJIYHOTO YNPABIIHHS Ta aMIHICTPYBaHHS K BUKOHABEIIb:

- myOmiyHoi, mpodeciiHOl, MONITUYHO HEYNePeIKEHOI ISIBHOCTI 13
MPAKTUYHOTO BUKOHAHHS 3aBAaHb 1 QYHKLIN AepKaBH;

— JISUTBHOCTI, IO COpSIMOBaHA Ha peaTizalliifo TEPUTOPIATHHOI TPOMAIOI0
CBOTO IpaBa Ha MICIIEBE CaMOBPAIYBaHHS Ta OKPEMHUX IIOBHOBA)KEHb OpraHiB
BHUKOHABYO{ BIIAJH, HAJAHUX 3aKOHOM,;

— JISUIBHOCT1 B TPOMAaJICbKOMY 00'€THaHHI 31 31HCHEHHS Ta 3aXUCTy IpaB i
CBO0OO/I, 3aJI0BOJICHHSI CYCITUIBHHUX, 30KpeMa €KOHOMIYHHX, COIIaJIbHUX, KYJIbTYPHUX,
€KOJIOT1YHMX, Ta 1HIIHUX 1HTEPECIB,;

— (GyHKIIM ~ HAMAro/PKEHHs  NPOJAYKTUBHOTO  JIAJIOTy  JE€p’KaBHUX,
MYHIIIUNATBHUX Ta KOMEPIIHHUX OpraHizaiiil i3 pi3HOMaHITHUMH CTPYKTypaMu ix
30BHILIHBOTO CEPEIOBUIIIA.

Knacudikaris mocam 1 paHrd B opraHax Jep)KaBHOI BJaJgd Ta MICIIEBOTO
CaMOBpSITyBaHHS.

Ponp (axiBuiB 3 myOJIIYHOrO YNpaBiiHHA Ta aAMIHICTpYBaHHA Yy BHOOpI
CTparerii Ta po3poOll TAaKTHKU AEP’KABHOIO YIpPABIiHHS, YNPaBIIHHA B OpraHax
MICLIEBOTO CaMOBpSIIyBaHHS, JIEpPkKaBHUX 1 IPOMAJChKHX oprasizamiil. Po3poOka,
NPUUHATTA Ta peani3alis yOpaBIiHCBKUX pimieHb. OCHOBHI 3aBJaHHS, WIO
BUPIIIYIOTh (paxiBLl 3 IMyOJIYHOIO YOPABIIHHSA Ta aJMIHICTPYBAaHHSA: 3arajibHe
YIOPAaBIIHHS; CTpaTeriyHe YIPABIIHHS PO3BUTKOM; YIPaBJIIHHS OpraHizalliiHuMu
3MIHAMU; YOPABIIHHS 1HHOBAIIMHOIO Ta IHBECTUIINWHOIO iSUIBHICTIO; YIIPABIIHHS
JOJICBKUMU pecypcamu; yIpaBiiHHS (PiHAHCOBOIO AISUTBHICTIO, TOLIO.

[lepemixk mpodeciiinux Ha3B poOIT, sKI 3JaTHI BUKOHYBaTH (haxiBii
cnemianbHOCTI «[lyOnmiuHe yrnpaBiiiHHS Ta aAMIHICTPYBaHHS».

Tema 5. Posb BunyckoBoi kageapu B miarorosui ¢gaxisuis

OzHnaitfomienHs 3 kadenpamu 3akiaay BUIOi ocBiTH. [lepemik mpodinrorounx
TUCLUILTIH okpemux kadeap. Kaaposuii ckiian BUMyckoBoi kKadeapu.

Ponp BunyckoBoi kadenpu y 3a0e3neueHHi 3MICTy Ta OopraHizarlii mijaroToBKH
¢axiBLIB 3 MyOJIYHOTO YIpPaBIiHHSA Ta aJMIHICTPYBaHHSA: PO3POOJICHHS CTaHIAPTIB
3aKiaay BHUIIOI OCBITU 31 CHEUIAJIbHOCTI, HABYAJIBHUX IUIAaHIB, (POpMyBaHHS
KOMILJIEKCY HaBYAJIbHO-METOJIMYHOT0 3a0€3MeUeHHsI CIel1adbHOCT1, OpraHizalis ycix
BUJIB TPAKTUKU Ta KEpyBaHHS HHUMH, BHKJIQJaHHS JUCUUIUIIH HpodeciitHoi
MiTOTOBKH, JIIaTHOCTUKA PIBHS 3HAHB 3700yBaviB BUIIOT OCBITH.

O3HaloMJIEHHS 3 OCBITHBO-TIPOQECIHHOIO TPOTPAMOI0 Ta HABYAIbHUM TIAHOM:
rpadiK HaBYaHHS, HaBYaJIbHI JUCHMIUIIHM Ta TOCIIJIOBHICT, iX BHBYCHHS,
CTPYKTYPHO-JIOTIYHA CX€Ma, 3arajibHUi 00CST HaBYaJbHUX TOJUH Ta X CTPYKTypa 3a
dbopmamu opranizaiiii HaB4aHHs (ayJUTOPHA, CAMOCTIITHA po0O0Ta), BUIU ayIUTOPHUX
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3aHATH (JIEKIii, MPaKTU4YHI Ta 1ab0opaTopHi 3aHATTSA). XapaKTepUCTHKA Ta 3MICT
HaBYaJIbHO-METOAMYHHUX KOMILJIEKCIB HABYAJIBHUX JUCITUILTIH 3 (axy.

Opranizailiss HaBYajdbHOI pOOOTHM Ha BUITYCKOBIM Kadeapi. XapaKTepucTuka
OCHOBHHMX JIMCIMIUIIH Ta CHEIiajJbHUX KYpPCiB, 3aKpIIJICHUX 3a BUITYCKOBOIO
kadeaporo. Opranizaiis 1HAUBIAyaIbHOT poOOTH 31 3700yBadyaMu BHIIOI OCBITH.
[Topsimok HaBYabHO-METOAMYHOI poOOTH Ha Kadeapi. Opranizaiisi HayKOBO-
JOCITITHOT IsUThHOCTI BUKIJIaAadiB 1 37100yBayiB BUIIIO1 OCBITH, 3B'SI3KU 3 IPAKTUKOIO.

Bunn i 3micT HaBYanbHUX 3aHATH. POib 1 MiCIle KOXXKHOTO THIY 3aHSTh y
dopMyBaHHI1 (paxiBIIsl.

Jlexuii, cemMiHapChKi Ta MPAaKTHYHI 3aHATTA SK OCHOBHI (POPMH ayIUTOPHHUX
3aHATh. BizyanpHe cympoBOpKeHHS Jiekiii. [opsimok KOHCIIEKTYBaHHS JIEKIIIHHOTO
MaTepiay Ta MoJajiblie Horo 3aCBOEHHS.

@®opMU TPOBENECHHS CEMIHAPCHKUX 1 MNPAKTUYHHUX 3aHATh. OcOONMBOCTI
3aCTOCYBaHHS METOIB aKTMBHOTO HaBYaHHS, €IEKTPOHHO-O0UYHCIIIOBATIBHOI TEXHIKH
Ta 1HHOPMAIIHHUX TEXHOJIOTIH Ha 3aHATTAX.

Opranizaliiss caMOCTiiiHOT poOOTH 3/100yBayiB BHINOI OCBITH Ta (QopMu ii
KOHTpoJto, [lpakThyHa IIJIECOPSIMOBAHICTh 3aBAaHb MJIsI CaMOCTIHHOI poOOoTU
3100yBadviB BUIOI OCBITH. HopmaTuBHO-MeTOMMYHE 3a0€3MEeUeHHS] BUKOHAHHSA
CaMOCTIITHOT poOOTH 3/100yBayiB BUIIIOi OCBITH.

[IpakTryna miAroToBKa 3700yBadiB BHIOI OCBITH 3 (axy. Ponp 1 wmicie
HaBYaJbHUX MPAKTHUK Yy MIATOTOBII YIIPaBIIHIIIB.

3acTocyBaHHS HOBHUX TEXHOJOTIA HAaBYaHHS I1J 4ac MPOBEACHHS yCiX BH/IIB
HaBYaJbHUX 3aHATH Y BHUIIOMY HaBYaJIbHOMY 3aKJaJl Ta B Oprasizauii camMOCTIMHOI
pooOOTH.

Opranizaniss Ta METOJIMKa BIPOBAKEHHS PI3HOMAHITHUX (POPM KOHTPOJIO
3HaHb.

TexHomnoris mpoBeneHHS (PaxoBUX BUMPOOYyBaHb. YMOBHU BCTYIy JIO
MaricTparypH.

Buxopucranns 3100yBayaMy BUINOT OCBITH HABYAJIBHO-METOJAMYHUX PO3POOOK
kadenp 3akiaay BHINOI OCBITH, HOPMATHUBHUX JOKYMEHTIB, Tally3eBHX Ta
NepiOANYHUX BUIAAHB IT1]1 YaC BUKOHAHHS CaMOCTIHHOT poOOTH.

Ponp Ta Miciie HayKOBO-IIOCHIHOI ISJIBHOCTI 3/700yBada BHUIIOI OCBITH Yy
npodeciiHiil miarorosmi ¢haxiBIs.

MarepianbHO-TexHIUHa 0a3a BUITYCKOBOT Kadeapu.

Opranizalisi BAXOBHOI poOOTH Ha BUITYCKOBIH Kadeapi 31 3100yBayaMu BULIO1
OCBITH. [HCTHTYT HaCTaBHHUIITBA.

Tema 6. InpopmaniitHo-MeTOANYHE 3a0e3ne4eHHst HABYAJBbHOI'0
npouecy y 3akjajai BUII0i OCBITH

CyTth 1 ckinaznoBi 1H(QOpPMALIHHO-METOIUYHOTO 3a0€3MeYeHHs HaBYaJIbHOIO
mporiecy y 3akiany Bumoi ocBitu. Kiacudikarist mkepen 3arajibHOi, CHeIiaabHoOI,
METOJIMYHOI Ta HAyKOBOi JiTepaTypH, Traiy3eBUX BHAaHb. Ponb 1 wMicie
1H(MOpMAIIHHO-METOIUYHOTO 3a0e3MeUeHHs y HaBYaJbHIA Ta HAYKOBO-IOCITIIHIN
TUSTTBHOCTI 3700yBaviB BUIIOT OCBITH.

[HpopMmariitHl MOXIMBOCTI CalTy 3aKiiaay BUIIOI OCBITH.
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bibmioTexka BHUIIOrO0 HABYAIBHOTO 3aKiIamy SK IEHTp 1HGOpPMAIitHOTO
3abe3reueHHs 3700yBauiB BUIOI OCBiTH. [IpuHIunu ta opraxizaiis 0i0Jg10TeYHOT
cupaBu. l[lopsamok pobGotu y 6i6mioreni. OcobauBoCTI poOOTH 31 CHELIANbHOIO,
METOMYHOIO Ta IMEPIOAUYHOI0 JiTepaTyporo. JloBiakoBo-0i0miorpadiuauii anapat
010;mioTeKkd. MOKIIMBOCTI BUKOPHMCTaHHS BITYM3HSHOI Ta 3apyODKHOI JIITEpaTypH.
[Tomryk miTepaTypHux Jkepen B 6i6miorpadiuniii 6a3i nanux. CamocTiitHa pobota 3
kauroro. Cucrema oOcCiyroByBaHHsl ynuTadiB. [[opsS0oK KOpUCTYBaHHS JIITEPATYpPOIO
Ha a0OHEMEHTI, B YHTAJIBHOMY 3ali, 3aJi HaJXO/KeHb HOBOI JiTeparypu. [lomryk
JITEpaTypHUX JDKEpen Ta chemiadpHux MarepianiB B IarepHeri. PoGora 3
CJIEKTPOHHUMH BuAaHHsIMH. [IpaBuna kopuctyBanHs 6i0miorekor0. OOO0B'A3KH
guTaviB 610J110TEKH.

Tema 7. locBin podoTn opraunizanii myoaiuHoi cepu

XapakTepucTika  OpraHy  JCepKaBHOI  BJIagd, OpraHy  MiCIIEBOTO
CaMOBpSAYBaHHS,  JE€P’KaBHOTO  MIANPUEMCTBA  (OpraHizailii), TpPOMaJCHKOi
opranizamii, Tomo (YMOBM  CTBOPEHHS, OpraHi3allliiHO-TIPaBOBI  OCHOBH
TOCTIOJIApIOBAaHHS, CTYIIHb CAMOCTIMHOCTI, Micis, OOOB'S3kH, cdepa MisITBHOCTI,
JOTPUMAaHHS BUMOT 1010 JIEP’KaBHOI peecTpallii AisUTbHOCTI TOIIIO).

XapakTep ymnpaBliHHS OpraHizaii€ro (oprasizaiiifHa CTPYKTypa YIpaBiIiHHS,
XapaKTEPUCTHKA OKPEMHUX CTPYKTYPHUX MIAPO3IALIIB, 1X  (PYHKIIOHAIHHOTO
pU3HAYEHHS, TIpaB, 000B'SA3KIB, TOBHOBA)XEHB, XapaKTep perjiaMeHTallii AisuIbHOCTI
OKpPEMUX MOCAJOBIIB (KOHTPAKTH, OCA0BI IHCTPYKIIi TOIIO).

Opranizaniss poOOTH 3 EPCOHAIOM OpraHi3aulii, KUIbKICHUN Ta SAKICHUN CKJaj
KaJIpOBOi CIy>KOU. AHali3 HOPMATUBHUX JTOKYMEHTIB, IO PETIaMEHTYIOTh ii poOOTy

O1iHKa KaJpoBOi TMONITHUKH, SKa TPOBAAUTHCA B OpTraHizailii, MiABUIICHHS
KkBasi(ikailii nepcoHany, aTecrallisi mepcoHaly, peaiizailis 3aX0/1iB 040 3MII[HEHHS
3TypTOBAHOCTI TPYJIOBOTO KOJEKTHUBY Ta (POPMYBaHHS COLIATBLHO-TICUXOJIOTIYHOTO
KJIIMaTy, CKJIaJIOB1 PO3BUTKY JIIJIOBOI Kap'epHu.

Opranizaiiiss  OisUIBHOCTI  JIEPKABHOTO  OpraHy, OpraHy  MICIIEBOTO
CaMOBpSIYBaHHS,  JEp’KaBHOTO  MIANPUEMCTBA  (OpraHizailii), TpPOMaJCHKOi
opranizaiii, Ttomo. ®DyHKIII 3aBAaHHSA, $SKI BHKOHYIOTH (haxiBI[i BiJMOBIIHUX
JenapTaMeHTIB, YMpaBlliHb, BIAJUIIB, CEKTOPIB. AHaI3 HOPMATHUBHUX JIOKYMEHTIB,
10 PErJIaMEHTYIOTh 1X JisIIbHICTD (TTOJIOXKEHHS TIPO BiAMOBIIHI ITiAPO3I1IH, ITOCAIO0BI
THCTPYKIIIT CHIELIaTiCTIB), KUIbKICHUH T'a AKICHUN cKJa] (axiBLiB.

KomyHikaiiiitHi 3aX0/14, 3B'13KH 3 TPOMAJICHKICTIO.

bromxeTrne (¢iHaHCyBaHHS MJISTIBHOCTI OpraHiB BIagd Ta TPOMAJCHKUX
oprasizailiii 3 METOI0 peasizallii HUMHU iX OCHOBHUX ()YHKIIIH.

Tema 8. IlpaBa i 000B’s13ku ¢axiBuiB 3 NyOJiYHOr0 YNPABJIHHA Ta
aJMIiHiCTPpYBaHHA y 3a0e3Me4YeHHs COLiATbHO-eKOHOMIYHOI0 PO3BUTKY [IePKABH
Ta MiCLIeBUX IPOMAaJ

@DyHKIIT, TUMOBI 3aBJaHHS Ta YMIHHS, SKUMH TMOBUHEH BOJIOMITH (hpaxXiBelb 3
myOJIIYHOTO yMpaBIiHHS Ta aAMIHICTpYBaHHS JUIsl TIJABUIIEHHS COIIaJbHO-
€KOHOMIYHOTO PO3BHUTKY JIEPKaBU Ta MICIIEBUX TPOMAI.

Po3pobka cTpareriyHuX HaMpsiMiB PO3BUTKY PET1OHIB Ta MICIIEBUX TPOMAI.

21



[InanyBaHHS 1 NPOrHO3YBaHHS [ISJIBHOCTI JEP)KaBHOI CIy>KOW, OpraHy
MICIICBOTO CaMOBPSITyBaHHS, JCP>KaBHOTO MIANPUEMCTBA (OpraHizailii), rpoMajcbKoi
oprasizarlii, TOIO.

Po3po0Oka 1 BpoBaI>KeHHSI HOBOBBE/ICHb.

Y nockoHalleHHsI POIIECY HaJlaHHS aIMIHICTPATUBHUX TOCIYT.

[TpuHAHATTS yOpaBIiHCHKUX PIIICHb.

dopMyBaHHS IMIIKY JA€p>KaBHOI CITy>KO0H, OpraHy MiCIIEBOTO CaMOBPSyBaHHS,
JIep>KaBHOTO IMAMPUEMCTBA (OpraHizaiiii), TpoMajChKOi OpraHizarlii.

KoHTposb BUKOHAHHS yNIPaBIIHCHKUX PIIIICHb.

Tema 9. IIpodeciiine caMoBHU3HAYEHHS 3100yBa4ya BUIIOI OCBITH

Bumorn 1o ocobuctocti (axiBusg 3 MyONIYHOTO  YNPaBIiHHS  Ta
aaMi"icTpyBaHHs. JIiOBI BIACTHBOCTI: KOMIETEHINT (mpodeciiiHi 3HaHHS Ta
MPaKTUYHUM JIOCBIJI) W oOpraHizatopchki 3a10HOCTI. OCOOMCTICHI KOMITETEHIIII:
1HTEJIEeKT (cTpaTeriune OavyeHHsI, BUJIATHI aHATITHYHI 3/11I0HOCTI, ysiBa 1 KpEaTUBHICTD
IpU CTBOPEHHI HOBUX MIAXOIIB Ui BHUPIIMIEHHS MPOOJIEMH, MOYYTTS PEabHOCTI),
OpI€HTalllI Ha JOCATHEHHS (MOTHBAIlil JOCATHEHHS, COlliajibHa Ta TMOJITHUYHA
YYTIUBICTh (TAKTOBHICTh), PIIIyYICTh), JIJIEPCTBO (3AATHICTH MOTHBYBATH,
JieJIeTyBaHHA, KOMYHIKAIli1 1 KOHCYJIbTYBaHH).

MeTtoau OIIIHKM OCOOMCTICHMX BJIACTUBOCTEM (haxiBIsd 3 IyOJIYHOTO
YIPaBIiHHS Ta aAMIHICTPYBaHHS — KIJIBKICHI Ta SIKICHI, IPOTHOCTUYHI Ta MPAKTHUYHI.
Jlxepena iHGopmarii: oQiniiHI JOKYMEHTH, O€CiId Ta ONUTYBaHHS, COLIOJIOTYHI
cnocrepexxkenHs. CamoBaockoHaneHHsa. CaMOMEHEIKMEHT.

BusHaueHHs 1HAMBIAYadbHUX MOpoQecIHHUX 1HTEpeciB 3400yBayiB BUIIOI
ocBITU. MeToauM CcaMOOLIHKKA 3700yBayiB BHUIOI OCBITU: MI3HAHHS BJIACHUX
npodeciitHux 3A10HOCTEH, BUSABJICHHS CHJIBHHUX 1 CJIaOKUX CTOPIH, BU3HAYCHHS
CTapTOBHX YMOB Ta Jlialla30Hy TBOPYOTO MOTCHITIAITY.

Busnauennst npodeciiiHoi opieHTarllii 3100yBaviB BHUIINOi OCBITH: OI[IHIOBaHHS
CTYNEHs CXWJIBHOCTI JIO [ISUIBHOCTI B cdepl MyOIIYHOrOo YIpaBIiHHA Ta
aZMIHICTPYBaHHS, 3'ICYBaHHS CBOIX CHUJIBHUX 1 CJIAOKUX CTOPIH OCOOMCTOCTI SIK
MalOyTHBHOTO (PaxiBIld 3 MyOJIYHOTO YNPABIIHHA Ta aIMIHICTPYBaHHS.

2.2. HaBuajabHa npakTtuka «IHpopmaniiHi cucTeMH Ta TEXHOJIOTID»

Tema 1. OcHoBHM iH(pOpMALIHHUX TEXHOJIOTIH

Hani sk kepeno  iHpopmauii. BrnactuBocTi  iHpopMmamii.  Popmu
npenacrasiieHHs 1H(opmarlli. [HpopmalliiiHe cycniabCTBa, MPUHLIMIK HOTO MOOYA0BU
Ta CKJIaJ0B1 KOMIIOHEHTH.

Tema 2. IndopmaniiiHi TeXHOJIOTII AK IHCTPYyMEeHT 00poOKHU iHpopmalii B
npoueci npodeciiHol AIATBLHOCTI

[adopmariitai nporecu. Anroputm 00poOku iH(OpMaIlii Ha OCHOBI ICHYIOUUX
TexHoJorii. [HdopmartiitHa mismbHICTh. [HboOpMaiitHi TexHonorii. [ndopmariiinnii
MPOIYKT. AnlapaTHO-pecypcHe 3a0e3mnedeHHs 1HOpMaIiitHUX TEXHOJIOT1. 3araibHa
CTpPYKTypa aBTOMaTu3oBaHOi iH(popmariiiiHoi TexHosorii. CucTeMHe Ta TPHUKIAIHE
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3a0e3neyeHHs iH(popMaliiHux mporeciB. CTpyKTypa mporpamHoOro 3abe3nedeHHs
I1K. Pob6oTa 3 00’ekTamu 3acobamu onepariiaoi cucreMu Windows,

Tema 3. lokymMenTyBaHHsi  mpodeciiiHOl  JisUIBHOCTI Ta  cucTeMa
opraHizauniiHo-po3nopsiguoi aokymeHrtamii. TexHosiorii 00poOKM TeKCTOBOI
iHgopmanii

JlokyMeHTaIbHE 3a0e3meueHHs YIIPaBIIHChKOI IIsUTbHOCTI opraHizailii. Bumoru
JIEP’)KaBHOTO CTaHJAPTY IIOJ0 3MICTYy, PO3TallyBaHHS Ta O(OPMIICHHS PEKBI3UTIB
nokyMeHTiB. CknamaHHa, OG(OpPMIEHHS Ta BHAAHHA BHYTPIIIHIX JTOKYMEHTIB.
CtpyktypHi o0coOmuBOCTI O(ICHHX JOKyMEHTIB pI3HUX TuUMiB. Bumoru a0
odopmiienns. TekcroBuit npouecop MS Word sik iHCTpyMeHT po6oTu 3 odicHUMU
nokymeHtamu. CTBOpeHHS JOKYMEHTY, (OpMaTyBaHHS 3MICTy JOKYMEHTY,
CTBOpEHHSl MIa0JOHIB [i0BMX mamnepiB. KoHIENmis eIeKTpOHHOro OKYMEHTA.
EnexTpoHHMI TOKYyMEHTOOOIT.

Tema 4. IIporpamui 3aco0m pod0TH 31 CTPYKTYPOBAHUMM IOKYMEHTAMM

Tabmuunuit mpouiecop MS Excel sk iHCTpyMEeHT poOOTH 31 CTPYKTYpPOBaHUMU
€KOHOMIYHUMU JTIoKyMeHTaMH. CTpyKTypa Ta Mpu3HAUYEHHS TaOJIMYHOTO TOKYMEHTA.
Texnosorii BukopucTanHs TabiuyHOro mnporecopa Excel mis o6pobku daxoBoi
iHdopmari. CTpykTypa iHTepdeiicy KopucTyBaya Ta OCHOBHI €JI€MEHTH yIPaBIIIHHS.
Tunu nanux Ta ix dpopmaru. TexHOJIOTis BBEJAEHHS, pelaryBaHHs Ta opMaTyBaHHS
nanux. [IpuHuunu ta Mmetoau oOpoOKK YMCIIOBUX Ta TEKCTOBUX JIaHUX BOYJOBaHUMHU
dbopmynamu Ta QyHkuisiMu nponecopa Excel. 3acobu aBromartuzailii BBEICHHS Ta
00poOku manux. CTBOPEHHs Ta BUKOPUCTAaHHSA 3B'A3KIB Y (hopMyJiax 1 po3paxyHKax.
Buxopucranns mignporpam-HanOynoB. IlpencraBneHHs TaOMMYHMX JaHUX Ta
pe3ynbTaTiB  o0uMcieHb Yy TpadiuHoMy Burisai. I[loHATTS 1HTerpamii J1aHuX.
Opranizanis 0OMIHY JaHUMHU 3 METOIO iX 0OpOOKH pI3HUMHU MTPOTrPaMHUMU 3aC00aMHU.

Tema 5. IIporpamui 3acodu poGoTu 3 0azamm Ta CXOBHIIAMM JIAHHX.
CucTremu ynpasJ/iiHHsI 0a3aMu JaHUX

Buau opranizamii 6a3u gaHux. [HdopmaliiifHO-JIOTYHA MOACIH MPEAMETHOT
obmacti .Texuomoris crBopeHHs HOBOi 0asu ganumx B CYBJI Microsoft Access.
Crpykrypa Tabmuis B 0a3l JaHWUX: MOHATTS IMPO IOJsS, 3aIlMC, BIACTUBOCTI ITOJIS.
[TonsaTTss TpO 3B’SA30K; TUMHM 3B’A3Ky MDK TaOiuisiMu B 0a3i jgaHux Access.
BusHaueHHs1 3anuTy, TMUIIM Ta PEXUMH CTBOpPEHHs. Pe3ynbTaT BUKOHAHHS 3aIldTy,
MOHATTS Npo AuHaMiYHUM HaOip nanuXx. [loHaTTs npo ¢popmy, npusHadeHHs. Tumnu Ta
pexumMu cTBOpeHHs popM. [ToHATTS po 3BIT, peKUMHU CTBOPEHHS 3BITIB.

Tema 6. Indopmaniiini pecypcu MepeskeBUX TEXHOJIOT

3aranpHl npuHUUOU (QyHKIIOHYBaHHA Mepexi Internet. IlonsTTs mnpo
MPOTOKOJIA Tepesiayul JaHUX Ta CUCTEMy ajpecallli Ta Hapiraiii B Mepexi Internet.
[HcTpymMeHTanbH1 3aco0M  opradizauii goctyny A0 1H(GOpMaIiiHUX pecypciB
[nTepHer. XapakTepuCTUKA 1 HaNpsSIMKU 3aCTOCYBaHHS OKpPEMHX KaTeropiil BeO-
caifTiB. [HpOpMaIliiTHO-TIONIYKOBI CUCTEMH Ta OCHOBHI 3acajy MOIIYyKYy 1H(popMallii.
Knacudikarist indopmariitHo-nmomykoBux cucreM. KomyHikaIiiHi XapakKTepUCTUKH
Internet. CepBicu enekTpoHHOI MOMITH. ba3oBl MOHATTS «XMapHUX OOYHUCIICHDY.

23



Tema 7. 3acrocyBanHsi ejieMeHTIB HUPOBHUX TexHoJoriii Mepexi Internet
y npodeciiiHiii AislIbHOCTI

Enextponne BpsimyBanns. [lmatikui cucremu. ComianbHa pekiama. BuOpani
IUTAaHHS €JIEKTPOHHO1 Komepilii. [IpoBeneHHs AI0BUX 3ycTpided Ta KoH(epeHIii
creliaJbHUMU TporpaMHUMU 3acobamu B Internet.

Tema 8. OcHoBM BeO-a1M3aiiHy Ta IPOCKTYBAHHA BeO-CailTiB

IcTopiss TexHosoriit cTBopeHHs BeO-caiTiB. OCHOBHI eTanu cTBOpeHHs BeO-
caiftiB. CyTHicTh npuHIUMIB usability caiity. OCHOBHI IPUHIMIN MOOYAOBU CaUTYy.
Kpurepii ananizy edekTuBHOCTI caiiTy. MeTonuka CTBOPEHHS 1 peAaryBaHHs HOBOI
CTOPIHKH 32 JOIIOMOTOI0 TOTOBUX MIA0JIOHIB CHEIialli30BAHUX MPOTPaM.

Tema 9. Indpopmaniiina 0e3nexa. AnapaTHi Ta NporpaMHi 3aco0u 3axXucTy
iHgopmauii. [IpaBose peryiaoBanus iHpopmauniiinoi chepn

OCHOBHI TOHSTTS, MOJIOKEHHS Ta BHU3HAYEHHS 3axucTy iHpopmarii. Buau
3arpo3 Oesreni iHpopMmaiii. HopmaTtuBHo-TipaBoBa 6a3a iHdopmMarliiiHoi chepu B
VYkpaini. Jlep»kaBHO-TIpaBoBl 00OMeKeHHsI Ha Aoctyn 1o iHpopmarii. [Iporpamui ta
anmapatHi 3acobu 3axucty 1H@opmanii. Crparteris iHdopmarlliiiHoi Oe3neku B
1H(pOpMAIIHHOMY CYCIIJIBCTBI.

2.3. HapuyaJjibHA NPAKTUKA «AJAMIHICTPATUBHUN MEeHEIKMEHT

Tema 1. CucreMa  agMiHICTPATMBHOIO  MEHEXKMEHTY Ta  amapar
yIpaBJIiHHA

Cucrema aamiHicTpaTUBHOTO yrpaBiiHHS (Administrative Management
System — AMS). Kareropii agmiHicTpaTuBHOTO MeHemxkMeHTy. CTpykTypa AMS.
AJMIHICTpAaTUBHUIA MEHEIXMEHT B Oi3Hec-opraHizamisx (business administration),
HEKOMEpULIWHUX Ta rpoMaicbkux oprasizaniax (public administration).

AJMIHICTPAaTUBHI OPTaHM YIPaBIIHHS Ta iX pi3HOBUAU. AIMIHICTpallis (amapat
VOpaBIiHHSA)  AK  OpraH  aJAMIHICTpaTUBHOTO  YIpaBIiHHA Ta  CyO €KT
aJAMIHICTPaTUBHOTO MEHEIKMEHTY, 1i (hopMH, 3aBIaHHs, (YHKIIII Ta CTPYKTYpa.

CyTHICTh 1 3HAYEHHS MPOLECY aAMIHICTPATUBHOIO MeHeIKMEHTy. CKiamoBi
npolecy aJaMiHICTPAaTUBHOTO MEHEKMEHTY: (yHKIIT (TEXHOJOris), METO/H,
YIPABIIHCHKI PIIIICHHS.

MeHemkep-aaMiHICTPaTOP SIK KJIFOUOBHI €JIEMEHT CHUCTEMU
aJMIHICTPATUBHOTO YMPABIIHHA Ta Cy0’ €KT aIMiHICTPATUBHOTO MEHEIKMEHTY. 3MICT
TiSTBHOCTI, (QYHKIT ¥ 3aBHaHHS MEHEIKepa-aJIMiHICTpaTopa. AJIMIHICTPATHUBHI
Mocaju Ta ix iepapxisi. BuMoru 1o cygyacHOro MeHepKepa-aaMiHICTpaTopa.

Tema 2. IlnanyBaHHsl B aIMiHiCTPATHBHOMY MeHeEIKMEHTI

CyTHICTh aAMIHICTPaTUBHOIO TUIaHyBaHHs. [[i1p0BUI MIAXid A0 TUIaHYBaHHS.
[IpuHUMIM aAMIHICTPATUBHOTO TUIaHyBaHHs. PiBHI aAMIHICTPATUBHOIO IJIaHYBaHHS.
MeroanyuHi OCHOBHM aJMIHICTPATUBHOTO IUIaHyBaHHsS. MeTonu po3poOKH IUIaHIB.
I'padixu BukoHanHs po6iT. PecypcHo-kaneHaapHuii rpadik rniaHyBaHHS 4acy.

Crpateriune OadeHHs, MPOTHO3YBaHHA 1 mIporpamyBaHHs. I[lepcriekTuBHE 1
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CTpaTeriuHe IJIaHyBaHHS AK OCHOBHA (yHKIA aamiHicTparii. L{iap0B1 KOMILIEKCH1
nporpamu. KopoTkoTepMmiHOBI Ta omnepaTuBHI IUiaHu. KajeHgapHi TUTaHwM.
MapuipyTHi KapTu. [HauBIIya bHI IJIaHH.

Tema 3. OpranizoByBaHHs npaui NigJerJux Ta NPoeKTYBaHHA PoOiT

CyTHICTh OpraHi3oByBaHHsS [ISUIBHOCTI aAMIHICTpalii Ta 1 poib B
aJAMIHICTpaTUBHOMY MeEHE/KMEHTI. OpraHi3oByBaHHS CTPYKTYpH aJIMiHICTpallii.
3akpilJICHHs] T[OBHOBaXK€Hb, OOOB’S3KIB Ta  BIAMNOBIJAIBLHOCTI  MPAIiBHHUKIB
aaMiHicTpamii mianpueMcTBa. JleneryBaHHs moOBHOBakeHb. LleHTpamizamiss Ta
JCIeHTpami3allisi  yOpaBliHCBKMX  IOBHOBRXEHb B  amapari  yIpaBiiHHSL.
KonkpeTusariisi BinoBi1aabHOCTI.

MeTooMOTiYHI  OCHOBM  TPOEKTYBAaHHSA  OpraHi3aliiHUX  CTPYKTYp
aJMiHICTpaTUBHOTO  ympaBiiHHSA. @DakTopu, sKi BIUIMBAlOTb Ha  MPOLEC
MPOEKTYBaHHSI. [Tpouenypa MPOEKTyBaHHS OprasizariifHux CTPYKTYP
aJIMIHICTPATUBHOTO YIPaBIiHHSA. [HCTpYMEHTH NPOEKTYBaHHS.

['opuzonTanbHUil, (YHKIIOHATRHUNA PpO3MOALT Tpaill Ta BEpTUKAIbHA
cremiaizaimisi ~ aJMIHICTPaTUBHOTO  yOpaBiiHHSA.  PiBHI  aaMiHICTPATUBHOIO
yIpPaBIIiHHSL. JenapramenTanizanis B amapari YIpaBJIIHHS. Buan
JernapraMeHTam3aii. AaMiHictpaTuBHi oauHuIi. Macmrad kepoBaHocTi. [ToGynoBa
lepapxii aAMIHICTPATUBHOTO YIIPABIIiHHSA B arapaTi ypaBIliHHS.

Konuenuist mnpoektyBanHs poOoTH. AHami3 poOOTH. 3MICT, BUMOTH Ta
KOHTEeKCT poOotu. Ilapamerpum pobotu. CHpuUHHATTA 3MICTY poOOTH. 3B’SA30K
TEXHOJIOT1i Ta MPOEKTYBaHHS poOOTH. Mojell NPOoeKTyBaHHs POOIT.

Tema 4. MoTuBYBaHHA NPALIBHUKIB aniapaTy ynpaBJliHHSA

@®opMH MOTUBYBaHHS aJMIHICTPAaTUBHUX MpAaLIBHUKIB. 3amnoOiraHHs JAe
MoTuBalii. Posib mocagoBux OkjIaAiB, HaA0ABOK, IOIUIAT Ta MPEMId y MOTUBYBaHHI
anapaty npaBiiHHA. PopMH MOTUBYBaHHS TMpAlLIBHUKIB amapary YIpaBJiHHA.
Herpagumiitni migxoau g0 MOTHBYBaHHS TMPAIliBHUKIB amapary yIpaBIIiHHSL.
[ToOynoBa cucTeM CTUMYIIOBaHHS afMiHICTpaIlii.

Tema 5. KoHTpo/IlOBaHHSI Ta PeryJiOBaHHS B  aAMiHICTPATUBHOMY
MEHeIKMEHTi

Bunu KOHTpONIOBaHHS  MISUIBHOCTI amapary npaBiiHHA. [lomepenHii,
MOTOYHUH Ta 3aBEPIIATLHUNA KOHTPOJIb AISUIBHOCTI anapaty npasiidHs. OcoOIuBOCTI
Ta YMOBHU KOHTPOJIIOBaHHS aJMIHICTPATUBHOI JISUTLHOCTI. 3MICT aMiHICTPATUBHOTO
Ta BHUKOHABYOTO KOHTpomto. [IpwHIMIM aaMiHICTPATUBHOTO KOHTPOJIO. Buam
aAMIHICTPAaTUBHOTO KOHTPOJIO. 3OBHIMIHIA Ta BHYTPIIHIA aaMIHICTPATUBHUN
KOHTPOJb. AJMiHICTpaTuBHI cTaHfaptu. CylnbHUI Ta BUOIPKOBUI crocoOu
KOHTPOJ0. Bi3yanbHi Ta aBTOMAaTU30BaHI BHJAU KOHTPOJIBHOTO CIIOCTEPEKEHHS.
[HCTpYMEHTH aJIMIHICTPATUBHOTO KOHTPOJIIO. broxeTHui KOHTpPOIIb,
aJIMiHICTPATUBHUIN ayJUT, CTATUCTUYHE CIIOCTEPEKEHHS, 0COOUCTE CIIOCTEPEKCHHS,
J0TIOB1Nb, 3BIT, Hapana. Hapagu: Tunu, Buau, CTwi, QYHKI, TPUYAHA
Hee(ESKTUBHOCTI.

OcoOMuBOCTI pEryOBaHHS aAMIHICTPAaTHUBHOI JISUTBHOCTI B OpraHizarlii.
PerymtoBanHs sk cnoci0 YCyHEHHs BIAXWJIEHb 1 HEIOJIKIB aJMiHICTPaTUBHOI
TISUTBHOCTI.
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[Tomunku kKoHTpOJTHO. PamionansHuii Ipoiiec KOHTPOJTIO.

Tema 6. AnmiHicTpaTUBHI MeTOM yNIpaBJIiHHSA

Metoau  aaMIHICTPaTUBHOTO  MEHEKMEHTY Ta  iX  Kjacu@ikaiis.
OpranizaiifiHo-po3nopsa4l  Ta aaMIHICTpaTUBHO-po3mopsauyi  metoau. Hakasw,
PO3IOPSIKEHHS, YCHI BKa3iBKW. PeriiamenTtariisi ynpaBiiHHA. Bumm perjiaMeHTiB.
Meroauka po3poOku periameHTiB. CydacHi MiAXOAW A0 PO3pOOKH PErIaMEHTIB.
OcoOmuBOCTI  perjaMeHTaiii B~ OpraHax  myOJIYHOTO  YNpaBliHHA  Ta
aJIMiHICTpYBaHHSI.

JlokymeHnTartiiine, iHpopMaIriitHe, MpaBoBe, KaapoBe 1 TEXHIYHE 3a0€3MeUeHHS
CUCTEeMH aJMIHICTPATUBHOTO MEHEIKMEHTY. AIMIHICTpaTUBHE MAIIOBOJICTBO B
OopraHax IyOJIIYHOTO YMpaBIiHHSA Ta aaMiHicTpyBaHHs. Knacudikamis 1 ¢yHKIi
JOKYMEHTIB. Bunu n1okyMeHTIB 1 ix miaroroka. Opi€eHTOBHUM Mepesik 000B’ A3KOBUX
Haka3iB B opraHax myOJiyHOro ympasiiHHSA. Bumorn 10 opopMieHHs TOKYMEHTIB.
KOpunvyne 3HaueHHsT JOKYMEHTA.

[Tpupona agminictpaTuBHOI Bianu. [lepconanizaiiis Ta nepcoHidikailis Blajy.
Tunosoriss KepiBHUKIB 1 miajeriux. ABToputeT KepiBHuKa. OOOB’s3KH, MpaBa Ta
BiJIMTOBITATBHICTh 1JIeTIUX. AJIMIHICTpaTUBHUMA BILJIUB. Cniocobu
aIMIHICTPATUBHOTO BIUIMBY. JucuururinapHauii BrumB. Opraxizaiis JUCIHUIIIIHA Ta
nopsaKy. PosmopsypkeHHs sAK - cmocid  peanizarlii - aJMIHICTpaTHBHOI  BJaju.
JleneryBanus Biaau mipieriauM. JleneryBanHs abo rpa y BIANOBIIAIBbHICTE. Mopeni
JeNeTyBaHHS TOBHOBaXKeHb. IIpaBuma  meneryBamns. Kpwurepii  ycmimmHoOro
neneryBaHHs. THUIIOBI TOMIJIKY JIeJIeTyBaHHS.

Pamionanizaiiisi, 1eMOKpaTu3aliisi Ta €eKOHOMI3allisl BIJTHOCUH MiX M1JJIETIMMHU
Ta aaMiHicTpalieto. KonekTuBHe ynpaBiaiHHS.

Tema /. AAMiHicTpyBaHHSI yNIPaBJIiHCHKHUX pillleHb

Bunu ynpaBiniHCBKUX PIIIEHb B CHCTEMI aJMIHICTPATUBHOIO MEHEIKMEHTY.
CTBOpeHHsI CHUCTeMHM KOMYHIKaIid 1 1HQopMaliifHOro 3abe3MedyeHHs OpraHiB
JIEP’)KaBHOTO BIIAJM, MICIIEBOTO CAMOBPSIIYBaHHS, JEpPKaBHUX IMIIMPUEMCTB 1
rpoMajchkux opranizamiii. [loOyqoBa KOMyHIKAIIMHUX MEpeX B  amapari
ynpapiiHas. DopMU aaMIHICTPYBAaHHS YIPaBIIHCHKUX pIIIEHb. XapaKTepUCTUKA
CUCTEM BUKOHAHHS YIPAaBIIHCHKUX pillleHb. Mojenb NpUUHATTS pimieHb. Dopmu
OPUUHATTS  YIPaABIIHCBKUX PIMICHh aJMIHICTpali€l0. XapaKTepUCTUKa CHUCTEM
BUKOHAHHS YIPaBIIHCHKUX pimieHb. KoHTponb yxBajeHux pimedsb. OiliHka
peanizauii ynpaBiIiHChKUX pilieHb. CaHKIIi 1 CTUMYJIIOBAHHS.

VYcmiHa peanizaiis TUIIOBOTO YIPABIIHCHKOTO PillIeHHS. YYacTh OCAI0BLSA Y
PO3B’sI3aHHI YNPABIIHCHKUX MPOOJIEM, sIKI TTOCTABJICHI 1 3HATI MOCAJOBISIMHU OB
BUCOKOI Kareropii. Peduexcis 1 mpodecioHanizm KepiBHHKA.

Tema 8. CyuacHi TexHoJI0Tii aAMiHICTPATMBHOTO MEHEXKMEHTY

[HdopmaliiitHi cuCTeMH — OCHOBAa Cy4YaCHUX TEXHOJIOTIM aJMiHICTPAaTHUBHOIO
MeHeKMeHTy. Buaun Ta Qopmu iHpopmaiiiHuX CUCTEM B aJAMIHICTPATHBHOMY
MeHemxkMeHTl.  [lpomecHuit  migxigy B aAMIHICTPaTUBHOMY  MEHEIKMEHTI.
AMIHICTpaTUBHI HOY-Xay. AJMiHICTpyBaHHSI Oi3HEC-TPOIECiB. AIMIHICTPATHBHHM
MEHE/KMEHT Ta KOHIIEMIliS «3a0laJJIMBOTO BUPOOHMIITBAY. [HTErparisi CUCTEMH
aAMIHICTPATUBHOTO MEHEIHKMEHTY 3 aBTOMATH30BAaHOK CHCTEMOIO YIIPaBIiHHSA
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opranizamiero (ERP-cuctemu). ApamiHICTpaTHBHUN MEHEIKMEHT 1 CHUCTEMHU
yIpaBIIiHHS SKICTIO 3a cTanaapTtamu [SO.

2.4. Hapuyagbna mnpakTuka «Cayxk0a B oprasax MicueBoro
CaMOBPSIIyBAHHSD)

Tema 1. Cuctema MicueBOro caMmoBpsiAyBaHHs B Y KpaiHi

Cucrema MICLIEBOTO caMOBpsiiyBaHHs B YKkpaiHi. CTpykTypa oOpratiB
MICIIEBOTO caMOBpsiyBaHHs. ba3oBuil piBeHb MICIIEBOTO caMOBpsiAyBaHHs. PaiionHi
pamu. O6nacHi pagu. [IpoBeneHHs BUOOPIB 10 OPTaHIB MICIIEBOTO CAaMOBPSITyBaHHSI.
OOpannsi TOMIB MICIeBUX paa 0a30Boro, paloHHOro Ta 0OJacCHOrO pIBHS.
CTaHOBIIEHHS MICLIEBOT'O CAMOBPSITyBaHHS B Y KpaiHi.

Tema 2. HopmaTuBHe peryJIlOBaHHSl TifJILHOCTI OpraHiB MicueBoro
CaMOBpPSIIyBaHHA

BHyTpimHi Ta MiXKXHApOJHI HOPMATUBHI aKTU IOJ0 PETYJIIOBAHHS MICIIEBOTO
caMoBpsiAyBaHHs. €Bpomneiickka XapTisi MicieBoro camoBpsiayBaHHs. [lonoxxeHHs
Konctutynii Ykpainu mono MicueBoro camoBpsifyBaHHsA. 3akoH «IIpo Micuese
caMOBpsAyBaHHS B YKpaiHi». [IpuHIMNM 3741CHEHHS MICIIEBOTO CAMOBPSTyBaHHS.
B3aeMoOBiTHOCMHM OpraHiB MICIIEBOTO CaMOBpSJIyBaHHS Ta OpraHiB Jep>KaBHOI
Brnanu. IlpaBoBa, opranizamiiiHa Ta (iHaHCOBa aBTOHOMIiSI OpraHiB MICIIEBOTO
CaMOBpSITyBaHHS.

Tema 3. [loBHOBa:KeHHSsI OPraHiB MiCl[eBOTr0 CAMOBPSIyBaHHS

BnacHi Ta neneroBaHi MOBHOBA)KEHHS OpPraHiB MICHEBOIO CaMOBPSAYBaHHS.
[loBHOBa)k€HHSI MICUEBHX paJl MEpBUHHOrO piBHA. [loBHOBaXKE€HHS palOHHUX 1
oOnacHux pana. IloBHOBakeHHsI MiCLUEBHX paj y cdepl HaJaHHS aMIHICTPATUBHHUX
nociyr. [IoBHOBaXkeHHsI MICIIEBHX paj y 3eMenbHIN cepi. [loBHOBaKeHHS MiCIIEBHX
pag y BHUpIINIEHHI COIIaNbHUX TWTaHb. [IpUAHATTS OIOKETYy, YyIpaBIiHHS
KOMYHQJIbHUM MailHOM, PO3pOOJICHHSI MPOTpaM COIIaIbHO-€KOHOMIYHOTO PO3BUTKY
Ta 1HII TOBHOBAXEHHS MICIIEBHX pajl.

Tema 4. OpranizauniiiHo-(QyHKIIiIOHAJbHA CTPYKTYpPa MiCLEeBUX Paj

YTBOpeHHSI CTPYKTYpPHHX IMiIPO3AUIB Yy MICIEBUX pagax 0a30BOTO PIBHS.
OYHKIT CTPYKTYPHUX TIAPO3AUTIB MicIeBUX pasl. CTBOpEHHS BUKOHABYUX KOMITETIB
MICIICBUX paJ. BracHi Ta jeneroBaHi MOBHOBa)KEHHS BUKOHABYMX KOMITETIB.
Opranizailiss poOOTH MOCTIHHUX 1 TAMYACOBUX KOMICIH. AJIMIHICTpaTUBHA AISIbHICTD
amapaty MicueBoi paau. KoHTponb 3a BHKOHAHHSM PO3MOPSIY0-OpTraHi3aIliiHuX
¢GyHkuid. 3HaueHHs 1HQOpPMAaIIHHO-KOMYHIKaTUBHOI (DYHKIIT B AISUTBHOCTI MICHEBHUX
pan.

Tema 5. Cnyx0a B opranax MicueBoro cCaMoBpsiiyBaHHSI

[ToBHOBaXkeHHs1 Ta opraHizaiisi pobotu TojoBu panu. [locamoBi iHCTpyKIii
cekperaps paau. [locamoBi 000B’sI3KM 3aCTyITHUKA TOJIOBH MicIieBoi paau. Kagpose
3a0e3neveHHs] OpPTaHiB MICIIEBOTO caMOBpsiAyBaHHs. OpraHizaiis poOOTH JEmyTaTiB.
Opranizariiini ¢GopMH JISTIBHOCTI MICHEBUX paa: cecii, 3acilaHHsS IOCTIHHHX 1
TUMYACOBO JIIOYMX KOMICIH, 3aciaHHs Mpe3uiiid, poOdoTa ACMyTaTiB y BHOOpUYUX
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okpyrax. Poboui opranu ceciii: JiunabHa KOMICIs, pelaKiliiiHa KOMICis, cekpeTapiar.
[IpoBenenns no3zauepropux cecid. PoOoTa 3 opranamu camoopraHizailii HaCeJIeHHs.
Bumoru 10 nmocasioBiiiB opradiB MiClIEBOTO CAMOBPSITyBaHHS.

Tema 6. [lo0poBisibHEe 00’ €THAHHS TEPUTOPIAIBHUX IPOMAT

3akoH YkpaiHu mnpo J00poBiUIbHE O0O0’€IHaHHS TEPUTOPIATBHUX TPOMAJI.
YMoBU Ta ipoGiiemMu JOOPOBUIBLHOTO 00’ €qHAHHS TepUTOpladbHUX rpoma. [lopsmok
N0OpOBUILHOTO 00’ €AHAHHS TEPUTOPIAIBLHUX TpoMaj. 3MiHa CTaTycy IOCaOBIIIB
MICIIEBUX Dajl, 0 YBIMIUIN 0 TepUTOpialibHOI 00’emHanoi rpomaan. [IpoBeneHHs
BHOOPIB 710 paau 00’ e€qHaHOi TeputopianbHOi rpomanu. [loBHOBakeHHS 00’ €THAHOT
TeputopianibHoi rpoManu. [lmaHyBaHHA pPO3BUTKY 00 €IHAHOI TEPUTOPIATBHOI
rpoMaad Ta HOro JAepkaBHa MIATPUMKA. [HCTUTYT crapocTu: oOpaHHS, CTarTyc,
noBHOBaKeHHS.  [IpoOnmemMu  po3mMpeHHS TOBHOBaXEHb paj 00 €qHAHHUX
TEPUTOPIATBHUX TPOMAJT y 3€MENBHIN cdepi.

Tema 7. Opranizamis  ciay:k0u AiJIOBOACTBA B OpraHax MicleBOro
CaMOBpPSIIyBaHHA

Opranizaiiisi TOKyMEHTOOOITY Ta BUKOHAHHS JOKyMeHTIB. CucTemaTHu3allis Ta
30epiranHsi OKyMeHTIB. [IpuilmMmaHHs-Tiepenaya JTIOKYMEHTIB MpPH 3MiHI KEpiBHHUKA,
OpPUNUHEHH]  AisUIbHOCTI  ycTaHoBU. KowmruiektyBaHHst — apxiBy. Posmopsiaui
noKyMeHTH. PoOoTa 13 3BepHEHHSAMHU rpoMajsH. [lemyTaTChKi 3aluTH 1 3BEPHEHHS.
[IpaBoBa oxopona  nmokymeHTiB. CyTHICT,  KOH(]iAeHIiHOT  1HdOpMaIIii.
[HpopmariitHl TEXHONOTIT MIATPUMKU JOKYMEHTOOOITY.

Tema 8. Bukonanns ¢yHkUii IUIaHyBaHHSI B OpraHax MicleBOro
CaMOBPSI/1yBaHHS

CyTHICTh CTpaTEeriyHOrO IJIAaHYBAaHHS MICIIEBOTO pO3BUTKY. OpranizaiiiiHe
3a0€3MeUeHHs CTPATEriyHOTO IJIaHyBaHHA. AHai3 peCypCHOro MOTEHUIAY MICLEBOI
rpoMagu. TexHonoris po3poOKu cTpaTeriyHoro miany. [IpaBoBi miactaBu po3poOku
cTparerii Ta dopmyBaHHs poOoUoi rpynu. 3actocyBanHs meroauku SWOT-anamizy.
OnutyBaHHs TpoMajisiH: GOpMyBaHHS BHUOIPKH, CKJIaJJaHHs aHKET, 0OpOOITOK JTaHUX.
OmnepaTuBHE TJIaHYBaHHS peaizalllii cTpaTerii MICIEBOIO0 PO3BUTKY. MOHITOPHHT
peasnizalii cTpaTerii.

Tema 9. IndopmaTusauis ciryx04 B MiClIleBOMY CaAMOBPSIIYBAHHI

3abe3neyeHHs] TEXHIYHUMHU 3ac00aMH Ta CTBOPEHHSI KOMIT IOTEPHUX MEPEK.
CrtBopeHHs1 calTiB MicieBUx paja. OcCydacHEHHS JOBIJIKOBHX CIYKO 3 METOIO
NOJIIMIIEHHs 00CTyroByBaHHA IpoMajisiH. [HpopmaTu3allisi cucTeMu HapaxyBaHHS Ta
KOHTPOJIIO IUIATeXIB 3a KOMYyHajbHI mnociayrd. llommupenHs iHdopMauii mpo
HisUTbHICTh  MicueBoi  paau. CTBOpeHHS enekTpoHHOro odicy. CTBopeHHs
€JIEKTPOHHUX 0a3 TOKyMeHTIB. ENeKTpoHH1 TeXHOJOr1i y 3a0e3MeueHH] KOMYHIKAIi:
CTBOPEHHS Ta HAJAINTYBaHHS EJIIEKTPOHHO! TOIMITOBOI CKPHHBKH, €JIIEKTPOHHE
nuctyBaHHs. EnexkTpoHHI TeXHOJOTi migdoopy KaapiB. BukopucTaHHs €IeKTPOHHUX
TEXHOJIOTI 3 METOI0 TMOJIMIIeHHS poOOoTH y cdepax: OCBITH, OXOPOHHU 3J0POB’S,
KYJbTYpPH, COLIIAIBHOTO 3aXUCTY.
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2.5. BupoOHu4a npakTuka (KOMILIEKCHA 3 ¢axy)

Tema 1. 3arajpHa XapakTepucTHKa Oprasizamii

O3zHaltoMuTHCh 31 crelu(iKo AiSTBHOCTI opraHizailli — 00'eKTa MpaKTUKH, ii
OpraHi3alifHOI CTPYKTYpPOIO, CTAHOM YIIPABIIHHS MisUTBHICTIO OpTaHi3allii 3arajiom,
30KpeMa OXapaKTepU3yBaTH :

— cTaryc oprasizauii (TepMiH CTBOpEHHs, ¢opMa BIACHOCTI, OpraHizauiiHO-
mpaBoBa Gopma, CTyMiHb CAMOCTIHHOCTI, MicCis opraHizailii, cdepa AisIIBHOCTI TOIIO),
1CTOPiI0 CTBOPEHHS Ta PO3BUTKY

— 3MICT JIsJTbHOCTI OpraHizailii: HapsMH JisSIbHOCTI, QYHKIIT, BUIM MOCIYT;

— CHUCTEMY YINpaBIIHHA OISUTBHICTIO OpraHi3allii: OpraHizamiiiHy CTPYKTYpY,
CTPYKTYPY VyHpaBIiHHS, (QYHKIIOHAJIbHE TMPU3HAUYECHHS OKPEMHUX CTPYKTYpPHHX
HIIPO3/LIiB, iX IpaBa, BIAMOBIIAIBbHICTh, TOBHOBAKEHHS, XapaKTep perjiaMeHTarlii
JUSTBHOCT1 OKPEMHUX CITYOOBIIIB (KOHTPAKTH, MOCAI0BI IHCTPYKIIii TOIIIO);

— opranizaiiro podoTH KepiBHUKA (OpraHizailisi po0o4oro Micus, riaHyBaHHS
podoTH, peKUM poOOTH, aHAITI3 BUTPAT POOOUYOTO Yacy TOIIIO).

Tema 2. AaminicTpaTuBHi PpyHkuii opranizamii

O3HaifoMutHcs 3 GpopMaMH aIMIHICTPATUBHOI JISTILHOCTI OpraHi3alli:

1. Ilpy BUBYEHHI HOPMATHUBHO-NPABOBHUX (DOPM — OXapakTEpPU3yBaTH MPOLIECH
BCTaBJICHHSI HOPM IIpaBa Ha pPI3HUX PIBHAX YIPaBIiHHA (3aKOHIB, TOCTAHOB, YKa3iB,
PO3MOPSAIKEHDb, IHCTPYKI[IM, HaKa31B MIHICTEPCTB, MICIIEBUX aJIMIHICTpalliid, OpraHiB
MICIIEBOT'O CAMOBPSITyBaHH).

2. [Ipu BUBUYEHHI JOTOBIPHUX (POPM — IIPOAHATI3YBATH MPAKTUKY 3aCTOCYBAaHHSI
HOPM IpaBa (JIOTOBOPH, YTOJIU, KOHTPAKTH, OPEPTH, TTOJIOKEHHS PO JiSITBHICTB).

3.Ilpu BuBYeHHI opraHizamiiHUX (OpM — oOXapaKTepusyBaTH MPAKTHKY
periiaMeHTyBaHHsS pOOOTHM oOpranizailii (BHIaHHS BKa31BOK, pO3’SICHEHb, HAaKa3iB,
THCTPYKIIiH, po3poOKa MIiaHiB, MpaBwil, 0POPMIICHHS TTPOTOKOIIB).

4. Ilpu BuBYEHHI H0opaauux (popm — oxapakTepu3yBaTH MPAKTHUKY MPOBEACHHS
nmo3aarnapaTHoi poOOTH (CKJIaJaHHS AaKTIB, MIATOTOBKH PErJIaMEHTIB, MOPSAKIB
JNEHHUX, PE30JIOLINA, aHKET, TpadikiB).

OxapakTepu3yBaTH MPAKTUKY 311HCHEHHS aAMIHICTPaTUBHOI POOOTH., OCHOBHI
aAMIHICTpaTUBHI MOPYLIEHHS, aJAMIHICTPAaTHUBHY BIANOBIAAIBHICTh IOCAJOBIIB
3rifHo 3akoHiB Ykpainu «IIpo nepxkaBHy ciyxOy» 1 «lIpo cinyx0Oy B opranax
MICIIEBOTO CAMOBPSTyBaHHS»

OxapakTepu3yBaT  TOPSJOK  HAJaHHSA  AAMIHICTPATUBHUX  TOCIYT
opraHizalii€ro, iX opraHizamiiiHe Ta (¢iHaHcoBe 3a0e3neueHHsS. OIHUTH SKICTh
aJMIHICTPATUBHUX MOCTYT.

Tema 3. B3aemonis oprani3auii 3 rpoMaacbKicTIO

OxapakTepu3yBaTH  KOMYHIKATUBHMM  TPOCTIp  opraHizamii, ¢dopmu
KOMYHIKAQTUBHUX KOHTAKTIB 3 TPOMAJCHKICTIO B MPAKTHII MIOJCHHOI MiSUTBHOCTI
(akTHBHI Aii CTOCOBHO JOCSTHEHHS JOOPO3HWIMBOCTI); MISUTBHOCTI 31 30epeKeHHS
penyTaiii (BUSBUTUA TpaaMilii, Jli opraHizali, ki MOXYTb BHU3HAUaTH T'POMAICHKY
OYMKY); BHYTPIIIHI  BIAHOCMHM (BUKOPMCTAHHS TNPUMOMIB  CTBOPEHHS
CHIBpOOITHMKIB  TMOYYTTS  BIAMOBIJAIBHOCTI Ta 3allIKaBIEHOCTI y  CHpaBax

29



oprasizarii).

3’scyBaTd, 4d € B opraHizamii migpo3ain abo ¢daxiBii s 3B’SA3KIB 3
IPOMAJICHKICTIO, UM 3aJTy4ar0Th 30BHINIHIX KOHCYJbTAHTIB 1 JJIS IKUX IILICH.

Po3kputu 3MmicT misuibHOCTI  miapo3auty  (daxiBIiB) s 3B’A3KIB 3
IPOMAJICHKICTIO 32 TAKUMH OCHOBHHMMH HaIlpsSIMaMU: CTBOPEHHS 1IMIJIDKY OpraHi3ariii;
NoImMpeHHsT cdepu  BIUIMBY oOpraHizamii 3aco0aMyd  BIANOBIJHOI  peKJIaMu,
BHUCTaBKaMHU, B1JI€O- 1 KIHOIIOKa3aMH; TTOTIMIIICHHS B3aEMOPO3YMIHHS 3 YKPaiHCHbKUMH
1 3apyODKHUMHU TTapTHEpaAMU; PO3pOOKa 3aX0/iB 3 BUSBICHHS Ta JIKBiJAIlll 9yTOK YU
THIINX JKEPETT HEMOPO3YMIHHS TOIIIO.

OmnucaTy TEXHOJIOTIIO OpTaHi3allli po3risay 3BepHEHb TPOMAISH 3 MTUTaHb, 110
HaJeXaTh J0 KOMIIETEHI[1 opraHi3ailii, BUABICHHS Ta YCYHEHHS NPUYUHH, IO
MIPU3BOJIATH J0 MOAAHHS TPOMAIsTHAMU CKapT.

Po3kput  0COOJIMBOCTI  HajNaro/UKEHHS KOMYHIKaTHBHUX IPOLECIB B
opraHizaiii $SK YWHHHUKA BHUPIINIEHHS CYCHUIBHUX TMpobiieM. BuBuutu mporecu
MITOTOBKA Ta TIPOBEJACHHS Hapaa, 300piB, 3aciiaHb, I1HIIMX BHJIIB TPYIIOBHX
KOMYHIKAIllil B yNpPaBIIHCHKOT MIsIbHOCTI. OxapakTepu3yBaTh MPUMOMHU A1IOBOTO
CHUJIKYBaHHS, BUPIIIEHHS KOH(DIIKTHUX CUTYAIlill Y TPYIOBOMY KOJICKTHBI

Tema 4. YnpasJ/iiHHA IEPCOHAJIOM B OpraHi3amii

O3HallOMUTHCS 3 OpraHi3alli€l0 YNPaBIiHHS MEPCOHATIOM, OXapaKTepU3yBaTH
KUIbKICHUM Ta SIKICHHM CKJIaJ CIYy>KOUW YIpaBIiHHSA TEpCOHAIOM (32 HAsIBHOCTI).
[IpoananizyBaTu HOpPMATUBHI JOKYMEHTH, IO PETJIaMEHTYIOTh POOOTY CIIy>KOu
yrnpaiinHsa nepcoHasoMm ([TomokeHHS Tpo Ciy’kOy YIpaBIiHHS TEPCOHAIOM,
MOCaJ0Bl 1HCTPYKILIi 11 mpaliBHUKIB). Bu3HauuTH Micle 1 poJib KEPIBHUKIB
CTPYKTYPHHX ITiIPO3LTIB B CUCTEMI yIIPABIIiHHS IIEPCOHATIOM.

3A1iCHUTH aHalli3 CTPYKTYpu TNepcoHany ((GyHKIIOHAIBHOI, COLIAIBHOI,
POJIbOBOI, IITATHOI), AHAJII3 pyXy NEPCOHANY Ta (PAKTOPIB IUIMHHOCTI IEPCOHAITY.

OxapakTepu3yBaTH I1HCTPYMEHTHU CIIY>)KOU YIpaBIiHHS TEPCOHAIOM  IIOJI0
PEryJIIOBaHHS AISUTBHOCTI CITY>KOOBIIIB, YMOBH TpalleBIAIITYBaHHS Ta MPOCYBaHHS T10
Cityx01, CHCTeMY OIUTIaTH TpaIil.

BuBunty (QyHKIIOHATRHUNA 3MICT Mpalll CIyXOOBIsI Ha poboUOMy MiCIIl,
BIJIMOBIAHO J0 TOCAJA0BUX OOOB’SI3KIB 1 MpaB, a TaKOX BU3HAYUTH 3HAHHS, YMIHHS,
HAaBWYKH, I[IHHICHI XapaKTEPUCTUKH 1 OCOOMCTI SKOCTI CIIyKOOBIIIB, HEOOX1THI IS
BHUKOHAHHS 3aBJaHb Ha BIAITOBIAHIN Ocal.

OxapakTepu3yBaTH CUCTEMY Kap €pHOrO0 MPOCYBAaHHS CIIYXOOBI[B, Y TOMY
YUCHI NUIIXOM npodeciiinoi aganTarii Ta npodeciiHoro po3BUTKY.

[IpoananizyBaTu opraHi3aliiiHO-PaBOBI1 3aca/iy AISUIBHOCTI CIyXO NEepCcoHay
oprasizaiii HUIISXOM O3HaOMJIEHHS 3 1H(GOPMALIHUM, TEXHIYHUM, HOPMATHBHO-
NpPaBOBUM 1 JIJOBOAHUM 3a0€3MEUCHHSIM CHUCTEMU YIPABIIHHS [EPCOHAJIOM.
Oco6nmBy yBary mpuaiauTd (opMaMm 3BITHO-OOJIIKOBOI JOKyMEHTaIlli, Aep:KaBHOI
CTATUCTUYHOI 3BITHOCTI 3 KajpoBux nurtanb (popma Ne 1-I1B, micsuna, kBapTaibHA
«3BiT 13 mpaui», Gopma Ne 9-J/IC (piuHa) «3BIT IpO KUIbKICHUI Ta SIKICHUH CKiIaj
JIEp’)KaBHUX CIIY>)KOOBIIIB 1 TIOCaIOBUX  OCI0  MICIIEBOTO CAaMOBPSTyBaHHSA, SKi
3aiiMaloTh MOCaaM KEPIBHUKIB Ta CHEINATICTIB») Ta (popMaM IUIaHyBaHHS POOOTH 3
MEPCOHAJIOM, a TAaKOX BHUBYCHHIO HOPMATHUBHO-TIPABOBUX AaKTIB Ta METOJUYHOTO
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CYIIPOBOJLY 3 MMUTaHb YIPABIIHHS IEPCOHATIOM.

Tema 5. Indopmaniiine 3a0e3nedeHHs AiLILHOCTI oprauizamii

OxapakTepu3yBaTH OCOOJMBOCTI OpraHizailii iH(popMaliiHOro 3a0e3nedeHHs
opraHizaiii, W0 pENIAMEHTYIOTbCS JOKyMEHTaMHu, fAKi NpPUHAMaIOThCS Ha
Jep>KaBHOMY, PET10HAJIbLHOMY Ta MICIIEBOMY Pi1BHSX.

[IpoananizyBatu cTaH iHQoOpMaliiiHOTO 3a0e3mnedeHHs opraHizamii B
3aJIEKHOCT1 Bl HAsBHOCTI MAKETy JIOKAJbLHUX HOPMATHUBHO-TIPABOBUX aKTIB, IO
PETYNIOIOTh ~ TPOLECH  OJIEp)KaHHS,  ONPAIIOBAHHS,  BHUKOPUCTaHHSI  Ta
PO3MOBCIOIKEHHS 1H(pOpMaILii.

3MiACHUTH 11arHOCTUKY 1H(GOpMAIifHOT KOMIIETEHTHOCTI MOCAI0BUX OCi0.

Jocmiauty, SKUM YUHOM 3a0€3MeuyeThbCs eJIeKTPOHHUM JOCTYI 0 MyOIiYHOl
indopmarii. I[lpoananizyBaTh OCHOBHI acCIEeKTH Ta TPOOJIEMHU BIPOBAKEHHS
€JIEKTPOHHOTO yPsTyBaHHS.

Ominutd  piBeHb  pobOTH  BiAAUTY  iHGOpMaIiiiHOro  3a0e3nedeHHs
camoBpsiAyBaHHs. OxapakTepu3yBaTh OCHOBHI HaIpsSIMUA Ta 3aBIaHHS AisUTbHOCTI
JTAHOTO CTPYKTYPHOTO MiJIPO3LTY.

OxapakTtepusyBaTu 1H(}oOpMaIiiHy CUCTEMYy OpraHizaiii: OmucaTH OCHOBHI
€JIEeMEHTH TPOrpaMHUX MPOAYKTIB Ta YIPABIIHCHKUX (PYHKIIH, SKI aBTOMAaTHU3Y€E
CUCTEMA; 3a3HAYUTH PECYpPCH TEXHOJIOTIi, 10 BUMAara€e CHCTeMa; IpoaHaji3zyBaTu
Oe3reKy 1 3axucT 1HGOPMAIIITHOT CUCTEMU; HABECTH JOKYMEHTH, SIK1 PO3POOIISIIOTHCA
(roTyroThcs ) 1H(OPMALIITHOIO CUCTEMOIO.

Onucatu TEXHOJOTII0 3a0e3MeyeHHsl AOCTyny 10 MyOniuHoi iHGopMarli, o
nepedyBae y iX BOJOAIHHI Ta peaii3ailiio JIep>KaBHOI MOJITUKH CTOCOBHO 3aXHUCTYy
1H(popMaIlii 3 0OMEXEHUM JI0CTYTIOM.

Tema 6. 3niliCHEHHSI JIAHOBO-€KOHOMIYHOI AIVILHOCTI, 0yXIraJTepcbKoro
00J1iKy Ta 3BITHOCTI B Oprasizauii

BuBunTH HOMEHKIATYpy IJIAHOBOI JOKyMeHTarlli. PO3KpUTH 3MICT OKpeMux
TUTAHOBHX JJOKYMEHTIB.

OxapakTepu3yBaTH pecypcHe 3a0e3leueHHs BUKOHAHHS TIUIaHIB OpraHy
nyOmigHoi ciyx6u. [losicHuTH Tiponienypu 3A1HCHEHHS KOHTPOJIO 332 BUKOHAHHSM
TUTaHIB OpraHy MyOJIIYyHOT CITYKOH.

OxapakTepu3yBaTH  MPAKTUKYy  MPOBEJAEHHS  EKOHOMIYHOTO  aHai3y
rocCroaapchbKo-PpiHAHCOBOT ISNIBHOCTI opraHizamii (MANpPUEMCTBA) 32 JTaHUMH
OyXTraiaTepCchbKOro 00JTIKYy 1 3BITHOCTI 3 METOIO BUSIBJICHHS
BHYTPIIIIHBOTOCTIONAPCHKUX PE3EPBIB, YCYHEHHS BTPAT 1 HEMPOIYKTHBHHX BUTPAT.
VY3araibHUTH TTPOOJIEMH TIAHOBO-EKOHOMIYHO1 AiSTILHOCTI B OpraHizarii.

OxapakTepu3yBaTH MPAKTUKY OpraHizalii OyXraaTepcbkoro o0JiKy 1 3BITHOCTI
B opranizaiiii. O3HaiioMuTUCA 3 POopMaMu EPBUHHUX 1 OyXTranTepChbKUX TOKYMEHTIB.

O3HallOMUTHCS 3 TPAKTUKOI PO3POOKH KOIITOPUCIB JOXOJIB Ta BHUIATKIB
opranizamii. OxapakTepu3yBaTu MPAKTUKY 3a0€3MEUYCHHS CTPYKTYPHHUX MiAPO3LIIiB
HEOOXiTHUMHU (DIHAHCOBHMH pECypcaMH y MEXKax 3aTBEpP/DKCHUX KOIITOPHUCIB,
KOHTPOJTIO X IIJThOBOTO Ta €KOHOMIYHOTO TTPU3HAYCHHS.

OxapakTepu3yBaT TPAKTUKY OGMOPMIICHHS JOKYMEHTIB, PO3PaxyHKIB 13
3apo0ITHOI TUTaTH, HapaxyBaHHS Ta CIUIATH TOJATKIB 1 300piB 10 JEpP>KaBHOTO Ta
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MICIIEBOTO OFO/IKETIB, CTPAXOBHUX BHECKIB JI0 JePKaBHUX IUTLOBUX (hOHIIB.

O3HailoMUTHCS 3 TIpollecaMy 3A1MCHEHHS IIEHTPaII30BaHOr0 OyXTrainTepChKoro
00JIIKy BUTpaT Ha YTPUMaHHS oOpraxizamii (TIAOIPUEMCTBA), CKJIaJaHHSAM Ta
MOJaHHSM B YCTAaHOBJIICHOMY MOPSIKY (PiHAHCOBOI 3BITHOCTI.

OxapakTepu3yBaTH TPAKTUKY CKJIaJaHHA (p1HAHCOBOI 3BITHOCTI, 3BITIB MpPO
JOXOAM 1 BUTPATH KOUITIB, MPO BUKOPUCTAHHS OIOJKETHUX AaCUTHYBaHb, 1HIIOI
OyXTaJITepChKOi 1 CTATUCTUYHOT 3BITHOCTI.

Tema /7. Po3po0sieHHs Ta BUKOHAHHSA OIO/XKeTY OpraHizamii

[Mpunuunu hopmyBaHHs OIOIKETy opraHizaiii. PO3risiHyTH TOI0BHI €1eMEeHTH
nporpaMHo-uiJILOBoro qaopMyBaHHﬂ OIOKETY opraHi3aui'1'

I[)Kepena 1 ckiaa moxoAdiB Oromkery opranizaiii. CTpykTypa OromkeTy 3a
J0XOJaMH 1 BUTpaTaMu. AHaJi3 BUKOHAHHsS OIO/DKETY 3a JOXOJaMH 1 BHIATKaMH.
Brecenns 3miH g0 OromkeTHuX mnpu3HadeHb. OriiHka (QiHAHCOBOTO CTaHy
oprasi3artii.

Busnaunti ocHOBHI 1111 Oro/pKeTyBaHHs opradizamii. [loOymyBatu cxemy
CUCTEMHU pO3pOOJICHHS Ta BUKOHaHHS Okery opranizamii. I[lpoanamizyBatu
nporeaypy 300py W aHamizy HEOOXiTHUX JaHUX Ha MOYATKOBOMY €Talll pO3pOOKH
OrO/pKeTy BUTpAT Ha yTpUMaHHS opradizamii. OxapakTepuzyBaTH IPOIIEC
y3TOJIKEHHSI CUCTEMHU OOJIIKY 1 CUCTEMHU BUKOHAHHS OIOJIKETY 3 METOIO IMEPEBIPKU
dakTuHOTO BHUKOHAHHS Oro/pkeTy. KasHadeiicbke 0OCIyroByBaHHSI OIOKETY
oprasi3artii.

3M1MCHUTH aHali3 MOAATKIB 1 300piB, pO3MIP Ta CTABKU SAKUX BCTAHOBIIOIOTHCS
MiclleBUMHM pajamu. [lepemiuntu BUAM MOJATKIB, SIKI CIUIauy€ OpraHizaiis 10
MICLIEBOTO OIOJKETY, BKAa3aTH pO3MIp Ta CTaBKy LUX MoAaTKiB 1 300piB. [lomatu
MPOTO3MIIii CTOCOBHO BBEICHHS JIOJAaTKOBUX MOAATKIB 1 300piB, SIKI 10 1ILOTO HE
CTATYBAJIMCA, a TAKOX MPOMO3HULII CTOCOBHO 3MIHM YMHHHUX PO3MIPIB Ta CTaBOK
II0JaTKIB.

BuyTpimHiil 1 30BHIiNIHINA (iHAHCOBUI KOHTPOJb. Opranizailisi OrOKETHOTO
KOHTPOJIO0 opranizaiii. O3HalloMUTHCS 31 CXEMOK OFOKETHOTO KOHTPOJIIO
oprasizailii 3a BIIXWICHHSIMHU. 3p0OUTH MIPOCTHI aHAIII3 BIXUIICHb, OPIEHTOBAHUI Ha
KOPEKTyBaHHS HACTyNMHUX IUIaHIB 0pu (popmyBaHHI OOKETIB. 3acToCyBaTu
CTpaTeriyHUN MIAXi[ M0 aHami3y BIAXWICHb (DaKTUYHUX TMOKA3HUKIB BUKOHAHHS
OIO/KETIB BiJl TUTAHOBHX.

JuHamika 3miHUd OrO/KETY B mpolieci (piHaHCOBOI AeneHTpatizamii. J>xepena
(dopMyBaHHS OIOJKETY: BJacHI KOIITH 1 KOLITH Jepax’aBHOTO Oromxkery. CTpykTypa
OIO/DKEeTY 3a BJIACHMMHU KOLITAMHU 1 KOILUTaMU Jep:kaBHOro Oromkery. Ilopsimok
HapaxyBaHHs cyOCHAiH 1 CyOBEHIIIH Ta iX BUIM.

Posrisinytu popmu npsimoro aep:kaBHOro (piHaHCyBaHHS Ta popMU HENpPsIMOi
Jep>KaBHOI MIATPUMKU OpraHizamii gociimkyBaHoi cdepu mgissibHOCTI. JlaTh
pEeKOMEHAIli 100 YAOCKOHAJIIGHHS MEXaHi3My Jep>KaBHOTO (iHAHCYBaHHS
oprasizairiii 1ociiKyBaHo1 chepu MisUTbHOCTI.

3poOUTH BUCHOBKM MO0 €(HEKTUBHOCTI CHUCTEMH PO3POOKM Ta BUKOHAHHS
Or0/KETy opraHizarlii Ta HaaTy MPOMO3MIIiT MO0 11 YJOCKOHAJICHHS .

B oxpemux sunaokax 36epnymu yeazy na:
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1. Ilpu npoxoOoxcenni npakmuku 6 Op2ami Micyeeo2o camoepsadysants IATH
€KOHOMIKO-TIPABOBY XapaKTEPUCTUKY MICIIEBUX OOJKETIB. PO3MISIHYTH KOUIUK
JIOXOJIB OFOHKETIB MICIIEBOIO CaMOBpsIyBaHHS. JloXoau MicieBUX OFOIKETIB, IO
BpPaxOBYIOTbCSI Ta HE BPAaXOBYIOThCS IPU BHU3HAUCHHI OOCSTIB MIDKOIOIKETHUX
TpancdeptiB. [IporHo3yBaHHS TOXO/IIB MICIIEBOTO OIOIKETY.

2. Ilpu npoxoooicenni npaxmuku 6 NIONPUEMCMBI KOMYHAIbHOI GILACHOCHII
JIOJIaTKOBO BHUBYMTH MHUTaHHA iX (piHAHCOBOTO 3abe3reueHHs. Po3rsiHyTH ¢iHaHcH
KOMYHaJIbHUX IMANPUEMCTB, KOMYHaJIbHI TUIaTexl. 3’scyBatu (OpMU Ta MPaBOBE
pEryNIIOBaHHS KOMYHAJIBHOTO KpeauTy. OxapakTepu3yBaT (piHAHCH MYHIIUIATbHUX
MiAIPUEMCTB 1 MyHIIUIATbHI TIATEXKI.

Tema 8. Opranizanis xiz10BoaACTBa Ta AapXiBHOI CIPABU B OpPraHizaii

O3HalOMHUTHCHh 3 1HCTPYKIIIEI0 3 [IJIOBOJICTBA OpTaHi3allii, BHUBYHTH
HOMEHKJIaTypy crpaB. JlocHiguTu MNpakTUKY peecTpaiii Ta OOJIIKY JIOKYMEHTIB,
oprasizaiiro J0KyMeHTooOiry. BusHauuTu mopsgok QopMyBaHHA cropaB, ix
30epiraHHsi Ta MIJTOTOBKM JIO0 Tepenadl JI0 apxiBHOTO Miapo3auty abo oco0i,
BIJIMOBIAQIBHINA 3a BEJICHHS apXiBy opraizaiii. 3’scyBaTH, SKI BUIU JIOKYMCHTIB
M1UISITal0Th 30€pIraHHI0 OPTaHi3aIll€l0 Ta MPOTATOM SIKUX TepMiHiB. BuzHauuTu, siKi
BUJM JIOKYMEHTIB MiJIJISITAlOTh MOJANBIIOMY 30€pIraHHIO B JEpP>KaBHOMY apXiBi Ta
O3HAlOMUTHUCH 3 OPSAIKOM Ta MPOLEAYPOIO Mepeaayl TakuX JOKYMEHTIB JI0 apXiBY.

JlocniuTy MpakTUKy 3a0e3MeUeHHs BIPOBAKEHHS Ta KOHTPOJIIO IOTPUMAaHHS
CTPYKTYPHUMHU MiAPO3J1JaMU OpraHi3anli BUMOI IHCTPYKUINA, PErIaMEeHTIB OO0
MOPSIIKY BEACHHS JOKyMmMeHTooOIry. IlpoaHamizyBaTH NpakTUKy KOHTpPOJIO 3a
CBOEYACHHM  pO3IVIIOM 1  MPOXO/UKEHHSM  JOKYMEHTIB B Oprasizaiii.
OxapakTepu3yBaTl TPAKTUKY 3a0€3MEeUeHHS MOTPUMAHHS €JUHUX BUMOT IIO/0
MIATOTOBKM JTOKYMEHTIB Ta Oprasizaiii poOOTH 3 HUMHU B yMOBaxX €JIEKTPOHHOIO
JOKYMEHTO00Iry. 3’siCyBaTH OpraHizaiilo 30€peKeHHs JOKYMEHTAI[iHHOTO (POHIY
oprasizailii Ta KOpUCTyBaHHS HUM.

2.6. IlepenaMmIOMHA MPAKTUKA

Tema 1. BuBueHHs iHopMamiiiHMX [Kepes INOAO OPraHi3amiiHOro i
METOAUYHOTr0 3a0e3neYeHHs AIILHOCTI Opradizamii (0a3u NPaKTUKH)

BuBueHHST TEOpPEeTHYHHUX Ta METOJIOJOTIYHUX AacCHeKTiB 3a0e3leueHHs
JSUTBHOCT1  opradizamii (0a3u MpakTUKH), L0 € BAXIUBUM JUJIS MOJAJIBIIOTO
PE3yNbTATUBHOTO AOCIIIHKEHHS I€TEPMIHOBAHOI HAYKOBO-TIPAKTUYHOI TPOOIEMHU.

Tema 2. BuBueHHs iHpopMamiiiHMX [Kepes INOAO OPraHIi3amidHOrO i
METOJAUYHOI0 3a0e3MmeyeHHs] BUSIBJCHHS TA JOCJTIIKEHHSI HAYKOBO-NIPAKTHYHOI
npooJieMu (3rifHo iHAMBIAYAJbHOI0 3aBIAHHA)

BuBYeHHS TEOPETHYHMX Ta METOIOJOTIYHUX ACMEKTIB HAYKOBO-TIPAKTHYHOT
mpoOJeMHu, BH3HAYEHOI I1HAUBIIYyAIbHUM 3aBAaHHSIM, IO € HEOOXIIHUM IS
MOJAJIBIIOTO 11 PEe3yJAbTATUBHOTO JOCIIKCHHS. YJOCKOHAJICHHS aHaJITUYHOTO
OTJISiy JIITEPAaTypHHX JDKEpPENT 3 TPEeAMETY HAyKOBOTO JOCHIJKEHHS, IO €
CKJIQJIOBOIO KBaJTi(piKaIiifHOT pOOOTH.
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TemaTuka iHIUBIAyaTbHUX 3aBIaHb — TUIIOBA TEMATHUKA JTOCIIPKCHHS.

Tema 3. JliarHocTKA 00’€KTY aOCHIIKEHHsI (3riHO IHIAMBIXYaJBHOTO
3aBJAaHHS)

30ip dakTUUHOTrO MaTepially 3 MPAKTHUKU AISUTBHOCTI KOHKPETHOI opraHizaiii
a00 3 TIpaKTHKHU peamizailii KOHKPETHOI TMOJITUKK (€KOJOTIYHOI, COLIaJIbHOT,
€KOHOMIYHOI  TOIIO), XapaKTepUCTUKAa O00’€KTy JOCHIIPKEHHS Ta  aHaji3
JOCITIKYBaHOT MPOOIEMHU.

BuBuenHs npob6yieMu 31CHIOETHCS HA OCHOBI:

— HAKOMHMYEHOTO 1 CHCTEMAaTH30BaHOTO MaTrepiany, TPYyIyBaHHS Ta 0OpOOKH
JaHUX, IO JO3BOJIUTH MPOBECTH KBali(piKOBaHWI aHami3 Ta OOIPYHTOBYBATU
MPOIO3UIIiT HA HACTYTHOMY €Talli;

— TMporpaMu JAOCHIKEHHS, siKa (OpPMYeTbCS KEPIBHUKOM TMPAKTHKH Bij
kadeapu 3riTHO TEMU IHAMBIAyaJIbHOTO 3aBAaHHsA (kBamidikaiiitHoi poOoTH) Ta
BUXOJSYM 3 OCOOJMBOCTEH MiSJIBHOCTI oOpraHizaiii, mo € 0a30i0 MPaKTUKH,
JOCTYITHOCTI HE0OX1THO1 1H(opMalIrii.

Tema 4. O0rpyHTYBaHHSI HANPAMIB PO3B’SI3aHHSI HAYKOBO-NPAKTHYHOI
npooJemMu (3rigHo iHAMBIAYAJbHOTO 3aBIAHHA)

DopMyITIOBaHHS KOHKPETHUX HAYKOBO OOIPYHTOBAHUX IPOIO3HUIIIM, MPOEKTIB
IHHOBAIIIMHOTO XapaKTepy IIOJ0 PO3B’A3aHHS HAYKOBO-TIPAKTUYHOI MpOOJIEeMU B
myOJIiYHOMY yIpPaBIIiHHI.
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3. BUMOI' 10 BA3 ITPAKTHUK

HaBuasnbH1 NpakTUKU MPOBOASTHCS Y HABUAIBHUX ayAUTOPISAX, KOMIT IOTEPHUX
Ja00paTopiAX Ta IHIMX 00’ €KTaX CTPYKTYPHUX IMIAPO3IUIIB akaaemii. BoHr moBHHHI
MaTH BIJMOBIIHE MaTepialbHO-TEXHIYHE, OpraHizaliiiHe 1 HaBYaJIbHO-METOIUYHE
3a0e3MeUeHHs.

OxpeMi 3aHATTS HaBYAIbHUX MPAKTUK MOXKYTh MPOBOJAMTHCS B OpraHizailii,
YCTaHOBI, MIIPUEMCTBI ITy0IidHOT chepH, 10 OCHAIIEH] 32 OCTAHHIMHU TCHCHITIIMH
PO3BUTKY BIAMOBITHOI chepu 1 3a0e3meuyoTh BUKOHAHHS POTpaM MPaKTUKH.

ba3zoro BupoOHUUOI, MpodeciiiHol Ta MEepeANUIIIOMHOI MPaKTUK € peabHi
Cy0’ekTH TyONIYHOTO YNpaBIiHHS: OpraHU JAEp>KaBHOI BIaJM BCIX PIBHIB, OPTaHU
MICIIEBOTO CaMOBPSIIyBaHHS, OIO/DKETHI YCTAaHOBH, MIANPUEMCTBA KOMYHANbHOI 1
nepkaBHOi (popMm BiacHocTi. Bucokuil piBeHbs npodecioHanizmy (axiBiiB 0a30BUX
oprasizailiii MoBUHEH 3a0e3euyBaTH MOKJIUBICTh CIPHUSHHS CTYJCHTaM Yy HaOyTTi
npodeciiiHuX yMiHb Ta HABUYOK.

FOpunuyHoO miACTaBOIO ISl TPOXOJDKEHHS BUPOOHMYOI, mpodeciiiHoi Ta
NepeINIIIOMHOI MPAKTUK € JOTOBOPH, YKJIaJeHl 3 0a3aMu MPaKTUK: OpraHi3allisiMy,
yCTaHOBaMH, MiAMIPHUEMCTBAMH.

baza npodeciitHoi Ta nepeaIuIUIOMHOI MPAKTUK Ma€ 3a0€3MEUNTH MOXKIIUBICTD
MITOTOBKM ~ MIJCYMKOBOI  KBali(ikamiifiHOi poOUTH, a came pPO3B’SI3aHHS
CHell1aJi30BaHMUX 3aBJaHb Ta MPAKTUYHUX MPoOJeM y cdepl MyOIiuHOro yrnpaBiiHHA
Ta aAMIHICTpyBaHHs ab0 y MpoIeCl HABUAHHS, 110 Mependadae 3aCTOCYBaHHS TEOPI
Ta HAYKOBUX METO/IIB 1 XapaKTEPU3YEThCSI KOMIUIEKCHICTIO Ta HEBU3HAYEHICTIO YMOB.

YcraHoBu, oprasizaiii, mianpueMCTBA MyOII4YHOI chepH, AKUX 3aTy4daroTh ISl
MPOBEICHHS BUPOOHUYOI, MPOQECiiHOI Ta MEepeJAMIUIOMHOI MPAKTHUK CTYJIEHTIB,
MTOBUHHI BIJIMOBIIATH HACTYITHUM BUMOTaM:

—  BIAMOBIAHICTh HAMPSAMKY iX ISIIBHOCTI a00 MISIIBHOCTI iX CTPYKTYpHHX
niapo3autiB cremianbHocTl 281 [lyOmiyHe yrpaBaiHHS Ta aAMIHICTPYBaHHS;

—  37aTHICTh 3a0€3MeUnTH BUKOHAHHS MPOTPaMU MPAKTUKHY;

— 3a0e3rneyeHHs KBaTi(hiKOBAaHOTO KEPIBHUIITBA MTPAKTUKOIO CTY/ICHTIB;

— 3a0e3meyeHHs HAJeKHUX YMOB JUIA MPOXO/UKEHHS MpakTUKA Ha
BUPOOHUIITBI 3 JOTPUMAHHSM TPaBWI 1 HOPM O€3MeKH Mpalli, BAPOOHUUIOI caHiTapii
BIJITOBITHO JIO0 3aKOHO/IaBCTBA;

— HAJaHHS CTyAEHTaM IpaBa KOPHUCTYBATUCS JTOKYMEHTAIl€l0, HEOOXITHOIO
JUISI BAKOHAHHSI MPOTpaMM MPAKTHKU, 3 YPaxXyBaHHSAM MOJITHUKK KOH(DI1AEHIIHHOCTI
yCTaHOBH, OpraHi3alii, IiJIprueMCTBA;

— MOXJIMBICTh HACTYITHOTO MpalleBJallITyBaHHs BUITYCKHUKIB CIELI1aTIbHOCTI
(Ha 3araJIbHHUX MiJCTaBaXx, 3a HASIBHOCTI BaKaHCIi).

Jns mpoBeAeHHS NpakTUKU Kadeapa ¢opmye Ta MOAAE HA Y3TOIHKEHHS
KEpIBHUKY BHPOOHMYOI MPAKTUKA HABYAIBHOTO BIIJUTY TMEpeiK opraHizaiii
(ycTaHOB, MIAMPUEMCTB TOIIIO), SKI BIMOBIIal0Th BUMOTaM 0 0a3 mpakTuk. J(anwii
Mepeik MOXKE JIOMOBHIOBATHCS oOpraHizamisiMa (TAIPHUEMCTBAMHU, YCTaHOBAMH
TOILIO), 3aIIPOIIOHOBAHUMH CTYJICHTaMH.

VYkitamanHs 10rOBOPIB MPO MPOBEACHHS MPAKTUKHU CTYACHTIB (Hogatku A, b) 3
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oprasizamisiMu (IMAMPUEMCTBAMH, YCTAHOBAMH TOIIO) 3IHCHIOETHCS 3a CIPUSHHS
kadeapu, He Mi3HINIE SK 3a MICAIb JI0 MOYATKy MpakTUKW. JloroBopu, ykiaaeHi 3
0azaMM TMPaKTUKH, € HOPUIAAYHOI IMiJICTABOIO /I TPOXOKCHHS MPAKTHKU
ctynentamMu. CTpoK Jii JOTOBOPIB MOTOJIKY€ETHCS IOTOBIPHUMH CTOPOHAMMU.

Kadenpa nmpoBoauTh po3MOALT CTYJASHTIB 32 0a3aMU MPAKTUKH HE MI3HIIIE SK
3a MICAIIb JI0 TTOYATKy MPAKTUKH.

Kadenpa 3a moBaxHUX NPUYUH MOKE 1HIIIIOBATH 3MIHY 0a3M MPAKTHUKH.
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4. OPTAHI3ALIA ITPOBEAEHHS ITPAKTHUK

OpranizamiiHuMu  3axojaMu, IO 3a0e3MeuyloTh MIATOTOBKY Ta IMOPSIOK
IPOBEJICHHS MPAKTUKHU Ha PiBHI HABYAJIbHO-HAYKOBOI'O IHCTUTYTY €:

— po3poOKa HACKPI3HUX 1 pOOOUYUX MPOrpaM MPaKTHK;

— BU3HA4YCHHs 0a3 MPaKTHUKU;

— YKJIaJIaHHsI IOTOBOPIB MPO MPOBEJEHHS MPAKTUKHU CTYJIEHTIB MK aKaJeMi€l0
Ta OprasizaiisiMu (yCTaHOBaMH, MIANPUEMCTBAMHE TOIIIO);

— PO3MOIII CTYJEHTIB 3a 0a3aMu IPAKTUKH;

— MmiAroToBKa il 6a3 MpakTUKH 1HGopMmalii mpo o0cArd, 3MiCT, Mepion
MIPOBEJICHHS MPAKTUKH CTY/ICHTIB, MOTpeOU B 00JalHaHHI Ta MaTepianax TOIIo;

— TpU3HAYEHHS KEPIBHUKIB MPAKTUKH;

— CKJIQJaHHS 1HIUBITyaIbHUX 3aBJIaHb HA MPAKTHKY;

— TIPOBEJICHHS HACTAHOBYHUX 300pPiB CTY/ICHTAM;

— TIJATOTOBKA 3BITHOT JOKYMEHTAIII] 32 pe3yJibTaTaMU MPOBEJCHHS IPAKTUKH;

— 1HIII 3aX0/IH.

BianoBiganpHICTh 3a OpraHi3allilo Ta MPOBEJACHHS MPAKTUKU MOKJIAIa€ThCs Ha
pekTopa Akajemii.

3aranpHy OpraHi3allilo MPakTUKUA Ta KOHTPOJb 32 ii MPOBEACHHIM B AKajemii
3IMCHIOE KEPIBHUK BUPOOHWUYOI MPAKTUKU HABYAIBHOIO BTy, B HaBYaJIbHO-
HayKOBOMY 1HCTHTYTI — IUPEKTOP, HAa Kadeapi — 3aBiayBad Kapeapu.

besnocepenHe HaBYAJIIbHO-METOJMYHE KEPIBHHUIITBO 1 BUKOHAHHS Mporpam
MpaKkTUK 3a0e3MeuyloTh: TapaHT OCBITHBO-NMPO(ECIITHOT MporpamMu, HAYKOBO-
MEJaroriydi Ta MeJaroriyHi MpamiBHUKH Kadeapu pa3oM 3 KepiBHUKaMH Bija 0a3
MIPaKTHUKH.

KepiBHUK BUPOOHHUYOT TPAKTUKH HABYAIILHOTO BIJUILTY:

— pospobuisie [TonoxkeHHs mpo MPOBENCHHS NMPAKTUKU CTyeHTIB [lonTaBchkoi
JIEp>KaBHOI arpapHOi akajaeMii;

— KoopauHye poboty kadenp Ta (QaxynbTeTiB (HABYAJIHLHO-HAYKOBOTO
IHCTUTYTY) 100 OpraHi3allii IPOBEICHHS MPAKTUKHU CTY/ICHTIB;

— TPOBOJUTH MOHITOPUHI HASBHOCTI HACKPI3HMX Ta poOOYMX Mporpam
IPaKTUK;

— Y3TOJUKY€  TEpeNiK  MiANPUEMCTB  (Oprasizaiiif, YCTaHOB  TOIIO),
PEKOMEHIOBAaHUX IS TPOBEICHHS MPAKTHUK;

— 3MIIACHIOE peecTpaliio Ta OOJIK JOTOBOPIB MPO MPOBEAEHHS MNPAKTUKU
CTY/ICHTIB;

— 3abesmneuye kadeapu OJaHKaMU TOKYMEHTIB;

— KOHTPOJIIOE€ CBO€YACHICTH MIJTOTOBKM HAKa31B MPO MPOBEACHHS MPAKTUKU
CTY/ICHTIB;

— po3po0Jisie Ta BIOCKOHATIOE JOKYMEHTH IIOJ0 OpTaHi3ailii MpoBEACHHS
MIPaKTUKH CTYJCHTIB;

— y3araJibHIOE Ta aHaNI3y€ pe3yJbTaTH MPOBEJACHHS MPAKTUKH CTYICHTIB Ta
PO3po0IIsie 3aX0/IU MO0 BAOCKOHAJIEHHS OpraHi3ailii MpakTHKY;

— TOTy€ 3BIT KEpIBHHKAa BUPOOHUYOI MPAKTHUKKA HABYAIBHOTO BIAAUTY Ta
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aQHATITUYHI TOBIJKA 3 MUTaHb MPAKTUKY;

— 3BITy€ Ha BYEHIA paal Akaaemii Ipo pe3yJabTaTh TMPOBEICHHS MPAKTUKU
CTY/ICHTIB;

— 1Hm (yHKINi, BU3HAYEHI 3aKOHOJABCTBOM 1 BHYTPIIIHIMH HOPMaTHUBHO-
IPaBOBUMU aKTaMH aKaJeMii.

JlupexTop HaBYAIbHO-HAYKOBOTO IHCTUTYTY: TOTY€ HAaKa3W NpPO MPOBEACHHS
MPAKTUKKU CTYACHTIB; BUJAE PO3MOPSIIKEHHS MPO JIOMYCK CTYJEHTIB 3a04HOT (hopMHU
HAaBYaHHS 1O CKJIQJaHHA CEMECTPOBOTO KOHTPOIIO 3 TMpodeciiHOl NpaKTUKU;
3MIIACHIOE KOHTPOJIb 332 OpraHi3alli€lo Ta MPOBEACHHSIM MPAKTHUK.

3aBigyBau Kadeapu:

— TpW3HAYa€E BiAMOBIAATBHY 0cO0Y 3a OpraHi3allifo MpaKTHUKH 31 CIEIiaTbHOCTI
Ta 0(OPMIICHHS M1JICYMKOBOTO 3BITY 3a ii pe3yJbTaTaMu (KOOpIAWHATOpA MPAKTUKH 31
CIELIJILHOCTI);

— ¢opMye  Tepedik  OpraHizaiiid, yCTaHOB,  MIANPUEMCTB  TOIIO,
PEKOMEHIOBAaHUX JJIs MPOBEJEHHS MPAKTHUK, Ta MOJA€ MOro KepiBHUKY BUPOOHUYOL
PaKTUKW HaBYAJIBHOTO BIJILITY;

— 3a0e3nedye yKJIaJaHHs JOTOBOPIB MPO MPOBEACHHS MPAKTUKHU CTYJEHTIB 13
0azaMy MpPaKTUK Ta iX MOJAHHS KEPIBHUKY BHPOOHMYOI MPAKTHUKKA HABYAIBHOTO
BIJIJILTY;

— OPraHi30BY€ PO3MOJILI CTYJEHTIB 3a 0a3aMu MPaKTHKH,

— TIpU3HaYa€e KEPiBHUKIB IPAKTUKH B Kadeapu;

— OpraHi3OBy€ CBO€YaCHE O3HAMOMJICHHS KEpIBHHMKAa OpraHi3alli, YyCTaHOBH,
MIIITPUEMCTBA TOIIO 3 MPOTPAMOI0 MPAKTUKH Ta CIIUCKOM CTYJCHTIB, HAIllpaBICHUX
Ha NpakTuKy (mogaTok Jl);

— (dopmye ckJag KOMICIi 13 3aXMCTY 3BITIB 3 MPAKTUKH, A0 CKIALy SIKOI, SIK
MPaBUJIO, BKIFOYAETHCS KOOPAMHATOP MPAKTUKH 31 CIE1aTbHOCTI;

— opranizoBy€ KOH(EpEeHIIil, KpyrJii CTOJW Ta IHIIl 3aXO0Jy 3a MiJACYMKaMu
MIPOXOJKEHHS MPAKTUK CTYJCHTaAMU;

— 3MIACHIOE PO3TJIA Ha 3aciaHHAX KadeApu MUTaHb MPOBEICHHS MPAKTUKU
Ta IiJABEACHHS i1 MiICYMKIB;

— 3MIIACHIOE BUKOHAHHS I1HIMMX (YHKIIM, BU3HAYEHUX 3aKOHOJABCTBOM Ta
BHYTPIIIHIMA HOPMATUBHO-TIPABOBUMU aKTaMU aKaJIeMii.

["apaHT 0CBITHBO-TIPOECIHOI TpOorpamu:

— ¢opmye pobouy Tpymy 3 pO3pOOKH HACKpI3HOI MporpamMu MPaKTUKU Ta
3M11ICHIOE KEPIBHUIITBO HEIO;

— TPOBOJUTH MOHITOPUHI TPOIMO3ULIM POOOTOJABLIB IIOJ0 OpraHizamii
IIPOBEJICHHS Ta 3MICTY MPAKTHKH;

— IHII[IOE TEperjsiJ, Ta OHOBJEHHS HACKPI3HUX TMPOrpaM MPaKTUK 3
ypaxXyBaHHSIM MPOMO3HUIIN CTEHKXOJAEPIB;

— KOHTPOJIIOE€ BUKOHAHHS TPOTPaM MPAKTUK CTYJICHTIB;

— 3MIACHIOE BUKOHAHHS 1HIMMX (YHKIIM, BU3HAYECHUX 3aKOHOJABCTBOM Ta
BHYTPIIIHIMA HOPMATUBHO-TIPABOBUMU aKTaMU aKaJIeMii.

KoopauHaatop npakTuku 3i CrieniagibHOCTI:

— TPOBOJUTH /IO TOYATKY MPAKTUKH HACTAHOBY1 300pW CTYyJIEHTaM 3 MUTAHb
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MPOXO/UKEHHS  BUPOOHHUYOI  (MpodeciiiHoi, MepeAmuIUIOMHOi) TPaKTUKU Ta
3BITYBaHHS 3a ii pe3yJibTaTamMu;

— 03HAaHOMIIIOE CTYJIEHTIB 3 MPOTrPaMOIO MPAKTUKHU;

— HaJa€ CTyAeHTaM HEOOX1AH1 JOKYMEHTH L1010 IPOXOKEHHS MPAKTUKH;

— TPOBOJUTH CTYJIEHTaM LIJTbOBUN 1IHCTPYKTaX 3 OXOPOHU TIpall;

— TI0Ia€ 3BIT MPO MPOBEACHHSA BHUPOOHWYOI (MpodeciiiHoi, mepeaauIIoMHOT)
IPaKTUKUA CTyACHTIB (1ojgaTtok E) kepiBHHMKY BHPOOHMYOI MPAKTHMKU HABYAJIBHOTO
BIJUILTY;

— 3/1ICHIOE BUKOHAHHS I1HIIMX (YHKIIM, BU3HAYEHUX 3aKOHOJABCTBOM Ta
BHYTPILIHIMU HOPMATUBHO-TIPABOBUMHU aKTaMU AKaJieMii.

KepiBHUK HaBUaNbHOT IPAKTUKH B Kadeapu:

—po3po0bsie MeToAnYHE 3a0€3MEUCHHS TPAKTUKU CTYICHTIB;

—IPOBOJIUTH CTYICHTAM 1HCTPYKTaX 3 O€3MEKH KUTTETISIILHOCTI;

—3a0e3nevyye SAKICTh MPOXO/PKCHHS TMPAKTUKU CTYJIEHTIB 3TigHO 3 i
IpOrpamMoro;

—po3po0IIsie Ta BUIA€ 1HIUBITyalIbHI 3aBJIaHHA CTYICHTaM (32 HasIBHOCTI);

—3JIIACHIOE KOHTPOJb 32 BUKOHAHHSAM INPOrpamMH MPAaKTUKH Ta TEpMIHAMU ii
IPOXOXKEHHS;

—TepeBipsA€e MIOJCHHUKM HaBUalibHOI mpakTUku (momatok JK) Ta oliHIOE
pe3yJIbTaTH 1l NPOXOKEHHS CTYJCHTaMH;

—I0Jla€ 3BIT KEpPIBHUMKA HABYAJIBHOI MpakTUKU (IoAaTok 3) Ha kadeapy Ta
KEpIBHUKY BUPOOHMUYOI MPAKTUKN HABYAIBHOTO BIIJILITY;

—3/I1IICHIOE BUKOHAHHA IHIIMX (DYHKI[IH, BU3HAYEHUX 3aKOHOJABCTBOM Ta
BHYTPIIIHIMA HOPMATUBHO-TIPABOBUMH aKTaMu AKaJeMii.

KepiBHuk BHpoOHHMUYOT (mpodeciiiHOi, NEepPeNIUIIIOMHOI) MPAaKTUKU B
kadenpu:

— PO3po0IIsie METOANYHE 3a0€3MeYeHHS IPAKTUKU CTY/ICHTIB;

— 3a0e3nedye SKICTh MPOXOMKCHHS TMPAKTUKU CTYACHTIB 3TiIHO 3 il
IpOrpamoro;

— po3po0Jise Ta BUAAE 1HAUBIyaIbHI 3aBJaHHS CTYICHTaM;

— KOHTPOJIIOE CBOEYACHE MPUOYTTS CTYACHTIB A0 0a3 MPaKTUKWU;

— 3JIIACHIOE KOHTPOJIb 32 BUKOHAHHSIM TMPOTPAMHU MPAKTUKUA Ta TEPMIHAMH ii
POXOXKEHHS;

— TPOBOJUTH KOHCYJbTAIlli IIOJ0 ONpPALIOBAHHS Ta y3arajJlbHEHHs 310paHOro
MaTepiany;

— nepeBipse moaeHHukH (nopatok K), 3BiTM 3 mpaktuku (nomatok JI) Ta
OLIHIOE PE3YyJIbTATH ii MPOXOIKEHHS CTYACHTaMU;

— nmomae Ha kadenpy 3BIT KepiBHMKa BHUpoOHMUOI  (mpodeciitHoi,
nepeauIIIOMHOL) MPakTUKH (noaatok I1);

— 3MIACHIOE BUKOHAHHS 1HIMMX (YHKIIIM, BU3HAYECHUX 3aKOHOJABCTBOM Ta
BHYTPIIIHIMA HOPMATUBHO-TIPABOBUMU aKTaMU aKaJIeMii.

KepiBHUK mTpakTUKH Bij 023U MPAKTUKH:

— 3IACHIOE Oe3mocepeIHe KePIBHUIITBO MPAKTUKOI CTY/EHTIB-MPAKTUKAHTIB
3T1JHO 3 MPOrPaMOI0 PAKTHUKHY;
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— 3HAHOMWUTH  CTYJCHTIB-TPAKTHKAHTIB 13 MpaBUJIaMH  BHYTPILIHHOTO
PO3MOPSJIKY Ta KOHTPOJIIOE iX TOTPUMAaHHS;

— TIOBIJOMJISIE KEPIBHUKY MPAKTUKHU BiJ KadeIpu Mpo MOPYIIEHHS CTYIE€HTOM-
PAKTUKAHTOM TPYJOBOI TUCHUIUIIHU Ta BHYTPIIIHBOT'O PO3MOPAJIKY;

— KOHTPOJIOE BEACHHS  UIOJICHHHWKA, MIATOTOBKY 3BITY  CTYACHTOM-
PAKTUKAHTOM;

— TICJS 3aKIHYCHHS MPAKTUKU CKIAJA€ BIATYK-XapaKTEPUCTUKY Ha KOKHOIO
CTYJCHTA-TIPAaKTUKAHTA, /I AA€ OLIHKY MPOXOKCHHS MPAKTUKH.

CryneHTH, sIKl IPOXOASATh HABUAJIbHY MIPAKTHKY, 3000B’A3aHi:

— O3HAMOMUTHCS 3 MPOTPAMOIO MPAKTUKH;

— OTpUMATH AOKYMEHTH ISl IPOXOXKEHHS MPAKTUKH;

— TPOUTH THCTPYKTAX 3 OE3MEKU KUTTEMISIIBHOCTI Ta JOTPUMYBATHUCS MPABUIT
OC3IICKH KUTTENISIIBHOCTI;

— BUKOHYBATH 3aBJIaHHS, Iepe0aueH1 IporpaMoro NpaKkTUKH;

— o(pOpMUTH 3BITHY JOKYMEHTAIlI0 3 MPAKTHUKKH Ta TOJATU ii KEPIBHUKY
PAKTUKH B Kadeapu.

CryneHTH, sKI TPOXOASITh BUPOOHWUYY (TpodeciiiHy, MNepeauIIOMHY)
IPaKTHUKY, 3000B’s13aHi:

— 3’SIBUTUCS Ha HAcTaHOBYlI 300pU 3 MNUTaHb MNPOXOJKEHHS IpPAKTUKU Ta
3BITYBaHHS 32 ii pe3ynbTaTamu;

— IPOWTHU UIITLOBUHM THCTPYKTAX 3 OXOPOHU Mpalli;

— OTpPUMATH JOKYMEHTH /ISl IPOXOKEHHS MTPAKTHKU;

— O3HAMOMUTHCS 3 IPOTPAMOIO MMPAKTUKH;

— OTpPUMATH IHJWBIlyaJlbH1 3aB/IaHHS Y K€PIBHUKA PAKTUKHU Bija Kadeapu;

— CBOEYACHO NpHOYTH Ha 0a3y MPAKTHUKHU;

— JOTPUMYBATHUCS TMpaBUJ OXOPOHU TMpalll Ha MiANPUEMCTBI (B YCTaHOBI,
oprasizaiiii ToImo);

— BUKOHYBATHU 3aBJaHHs, Mepe10ayeHi MporpaMoro MPaKTUKH;

— TIATOTYBaTH 3BITHY JOKYMEHTAIIO 3 MPAKTUKU;

— CBOEYACHO TMOJIATH 3BIT 3 MPAKTUKHU Ta 3aXUCTH MOTO Mepes KOMICIEIO.

OCHOBHMMHU Oprasi3amiiiHo-MeTOJIUYHUMH JOKYMEHTaMH, 110 PETIaMEHTYIOTh
TUSTBHICTh CTYJICHTIB 1 KEPIBHUKIB MPAKTHKHW, € HACKpPI3HA MpOrpaMa MPaKTUKH Ta
poboya mporpama MpakTUKH.

3axoau, TMOB’s3aHI 3 OpraHi3alli€l0 NPAKTUKU CTYACHTIB, BU3HAYAIOTHCS
HAKa30M pEKTOopa akajeMii po MPOBEACHHS MPAKTUKU CTYACHTIB.

Haka3zom pekTopa mpo TMpPOBEIEHHS HABYAIbHOI TMPAKTUKU CTYJCHTIB
BU3HAYAETHCS: MICLE Ta NepioJl MPOBEACHHS NPAKTUKU;, CIHCOK CTYICHTIB;
KEepIBHUKM MPAKTUKUA BiJ Kadeapu, BIAMOBIIHO 10 3allJIAHOBAHOTO HAaBYAJIbHOIO
HaBaHTAKEHHS; JlaTa MPOBEACHHS CEMECTPOBOTO KOHTPOIIIO 3 MPAKTHKU Ta TEPMiHU
3BITYBaHHA 3a ii pe3yJbTaTaMH; IOCaJ0Ba 0c00a, Ha SIKy IOKJIAJCHO 3arajbHy
OpraHizailiro IpakTUKHA Ta KOHTPOJIb 3a i1 mpoBeeHHIM Ha (aKyIbTeTl (B HaBYAIBHO-
HAyKOBOMY 1HCTUTYTI).

Hakazom  pexktopa mpo  mpoBeneHHs  BUpoOHMUOI  (mpodeciiHoi,
nepeIUIIIOMHOT) MPAKTUKKU CTYJICHTIB BU3HAYAETHCS: MICIIE Ta MEPioJl MPOBEICHHS
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MPAKTUKU; CIHCOK CTYICHTIB; KEPIBHUKM MPAKTUKH BiJ Kadeapu, BIAMOBITHO 0
3alJJAaHOBAHOTO  HABYAJBHOTO  HABAHTAXXCHHS, KOOPAMHATOP  MPAaKTUKUA 31
CHEIIaJLHOCTI; JJaTa MPOBEICHHSI CEMECTPOBOTO KOHTPOJIO 3 MPAKTUKU Ta TEPMIHU
3BITyBaHHS 3a il pe3ynbTaTamu; I0CaaoBa 0co0a, Ha SKy TOKIAJCHO 3arajibHy
opraHi3alliro IpakTUKX Ta KOHTPOJIb 32 i1 MpoBeACHHSAM Ha (pakyabTeTi (B HABYAIbHO-
HAyKOBOMY 1HCTHUTYTI).

Oco0nuBOCTI opraHizailii MpOBEICHHS MPAKTHUK.

HaBuanbHa mpakThKa TPOBOAUTHCS IS AKaJIEMIYHOI TPYIMU 1 31HCHIOETHCS
TPUBAIUM OKPEMHM IEPIOIOM Y MEKax HaBUAIBHOTO POKY.

BupoOuuua (npodeciiina, nepeaiuiioMHa) IpakTUKa CTYICHTIB MPOBOIUTHCS
y BHPOOHMYMX YyMOBax B TMepioJ, MmO 3abe3meuye MOKIUBICTh BUKOHAHHS
CTyJICHTaMHU BCiX BHIB POOIT 3r1THO IPOrpaMu MPaKTHKH.

Ha nouaTky npakTUKH KEpiBHUK OpraHizaiii (yCTaHOBH, MIANPUEMCTBA TOIIIO)
MpU3HAaya€e KepiBHUKA BIJ 0a3u MNPAKTHKU, a TakKoX 3abe3nedye MNpOBEICHHS
CTyJICHTaM-TIPaKTUKaHTaM 1HCTPYKTaXIB 3 OXOpOHW TIpalli, O3HAHOMJICHHS 3
IpaBWJIaMHd BHYTPIIIHBOTO TPYIAOBOTO PO3MOPSAAKY 0a3u MPaKTUKH, TOPSIKOM
OTpUMAaHHS JOKyMEHTaIlli Ta MarepiaiiB. KepiBHUKOM MpaKkTUKU BiJl 6a3u MPaKTHUKU
ITOBUHEH 6YTI/I (baXiBeuB SAKUM TPAIlOe HA MOCTINHINA OCHOBI. KUIBKICTh CTYJEHTIB-
IIPAKTUKAHTIB, sIKa 3aKp1HJI}oeTLc;1 3a HUM, HE MIEPEBUIILYE JECATH OCI0.

Ha CTy,Z[eHTlB HpaKTI/IKaHTlB Kl TPOXOASITh TPAKTUKY B OpraHizaiii
(ycTaHOBI, MiAMPHEMCTBI TOIIO), PO3MOBCIOKYETHCA 3aKOHOAABCTBO YKpaiHU PO
Opalo Ta MpaBuia BHYTPIIIHBOIO TPYAOBOIO PO3MOPSAAKY Oprasizaiii (yCTaHOBH,
MIJIMPUEMCTBA TOIO). 3a HAABHOCTI BAaKAHTHMX MICI[b Ta 3a BIAMOBIAHOCTI 3MICTY
po0OOTH Iporpami MPaKTHUKH, BOHU MOKYTh OYTH 3apaxoBaHi Ha IITATHY MOCATY.

Opranizaniss npoBeAeHHsI MPOQeCciiHOT MPAKTUKU CTYIEHTIB 3a04HOI (OpMH
HaBUYaHHS 3/1MCHIOETHCS 3 YPAXyBaHHAM HAsIBHOCTI B HUX MPOQECIHHOTO AOCBIAY.

CTyleHTH CTYyJIEeHTIB 3a049HOi ()OpMH HABYaHHS, SKI MarOTh JIOCBIJ poOOTH,
CTaxxyBajucs (HE MEHIIE OJHOr0 Micsis) abo MpairoTh 3a o0paHuUM (axowm,
JOMYCKAIOThCSA PO3MOPSIKEHHSAM JTUPEKTOpa HaBYAJIbHO-HAYKOBOTO I1HCTUTYTY 0
CKIIaIaHHs CEMECTPOBOIO KOHTPOIIIO 3 npodeciitHoi MPaKTHKH oe3 1i MPOXOJIKCHHI
HAa TIJCTaBl MOJAHUX TMIATBEPKYIOYUX JOKYMEHTIB. JlOKyMeHTamu, siKi
MATBEP/KYIOTh BIAMOBIIHICTh 3aliMaHOl mocaau oOpaHoMy (axy Ta HasBHICTb Y
CTyJC€HTa BIJMOBIIHOTO MPAaKTUYHOTO JIOCBIAY, € JOBiJKa 3 Miclsg poOOTH YU
CTa)XyBaHHS, 3aCBIJY€HA KEPIBHUKOM opraHizailii (yCTaHOBH, MIAMPUEMCTBA TOIIO),
a00 KoIIisl TPYI0BOi KHHKKH.

CryneHTam CTyJI€HTIB 3a04HO1 (HOPMHU HaABYAHHS, K1 HE TIPAIIOIOTH 3a (axoM i
HE MaloTh JOCBIY poOOoTH 3a (haxom, MPOBOAUTHCS MpoQeciiiHa MpakTUKa 3riAHO
Haka3y pekTtopa Akazaemii. [Ipoxo/kxeHHs: cTyAeHTOM NMpodeciiHOl MPAKTUKH MOXKE
3MIMCHIOBATHCA 3a MiclieM pobotu (6€3 BIAPWBY BiJ BUPOOHUIITBA) 32 YMOBHU HOTO
BIIMOBIAHOCTI BHMMOTaM TIporpaM TMPaKTUKUH Ta YKIAQJCHHS JOTOBOPY TIPO
MIPOBEJICHHS MPAKTUKH CTYICHTIB.

[lepenecenHss mepiogy NPOBEACHHS NPAKTUKH CTYACHTY MPOBOJUTHCS 3a
HasIBHOCT1 00CTaBUH, K1 YHEMOXJIMBIIIOIOTh MPOXOKEHHS MIPAKTUKU Y BU3HAUCHUN
rpadikoM HaBYAIBHOTO TMporiecy mepion. IlepeHeceHHs mepiogy MPAKTUKA
3MIIACHIOETHCS 3a TOTO/UKCHHS JHUPEKTOpa HAaBYAIbHO-HAYKOBOTO IHCTUTYTY Ta
BiJIOOpaKa€eThCs y HaKa31 peKTopa akajaeMii.
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5. HIIBEAEHHSA HIACYMKIB IIPAKTHUK

[Ticnst 3akiHYEHHSI TMEPIOAY TMPAKTHUKUA CTYJIEHTH 3BITYIOTb MPO BUKOHAHHS
pPOrpaMu MPAKTUKU Ta 1HAUBIAYaIBLHOTO 3aBAaHHsA. POpMHU 3BITHOCTI BU3HAYAIOTHCS
HACKpI3HOIO Ta poOOYOI0 TporpamMamu MpakTUku. Jlo 3BITHOT JTOKyMeHTaIli
BIJIHOCSATBCS IOJICHHUK MPAKTUKH, 3BIT 3 IPAKTUKU Ta 1HIII.

3a pe3yJbTaTaMy MPOXOJKEHHS HaBUAJIBHOI MPAKTUKHU CTYJEHTOM IOJAETHCS
KEepIBHUKY MPaKTUKU Bia KadeAapu IS IepeBIpKU Ta OLIHIOBAHHS IIOJACHHUK (JMB.
non. X), a BupoOHMUOI (TIpodeciitHol, mepeaTuIuIOMHOT) MPAKTUKH — 3BIT (IUB.
nox. JI) pazom 31 moaeHHUKOM (auB. mo1. K).

Y LI0JICHHUKY TPaKTUKUA CTYACHT y XPOHOJOTIYHOMY MOPSAKY BimoOpaxkae
3MICT BHUKOHYBAHOi HHUM pOOOTH TiJ Yac NPAaKTHUKHA 3 KOPOTKUM ii aHAII30M.
[IlogeHHUK MPaKTUKK 00OB’I3KOBO MIIIMUCYETHCS KEPIBHUKAMU IPAKTUKH.

Bumoru 1o ctpykTypu Ta oOCATy 3BITY 3 IPAKTHUKU BU3HAYAIOTHCS B pOOOUii
nporpami IpakTHKH.

3BIT 3 BUpOOHUUOI (TIpodeciitHol, MepeAaUIIOMHOT) MPAKTUKU 3aXUIIAETHCS
CTYICHTOM IIepell KOMICI€IO, siKa MpU3HAYeHa HaKa3oM peKTopa akaziemii. 3a
MiJICYMKaMU 3aXUCTY 3BITIB 3 MPAKTUKU CKIIAJIA€THCS MPOTOKOJ 3acCiJlaHHA KOMICIi
(momarok H).

Kpurepii oriHOBaHHS BUIIB pOOIT IiJ Yac MPAKTUKKA BU3HAYAIOTHCS HAYKOBO-
MEJAroriYHUMHU TMpaliBHUKAMU Kadenpu 1 BKa3zyloTbcs y poOoUid mporpami
MpakTUKK po3ain «IliiBeeHHs MiICYMKIB IPAKTUKH 1 OLIHIOBAHHA ii pE3yJbTaTiBY.

3a miicyMKamMu NPAKTUKA MPOBOJUTHCS CEMECTPOBUU KOHTPOJIb y (opmi
nudepeHIIHOBaHOTO 3aTIKY.

3 HaBYAJIbHOI MPAKTUKU JU(EPEHUINOBAHNN 31K BUCTABIISETHCS B OCTaHHIN
neHb NpakTuku. OLIHIOBaHHS 11 PEe3yJIbTATIB 3[1ACHIOETHCS KEPIBHUKOM MPAKTUKU
Bil Kadenpu Ha MIACTaBI MOBHOTH Ta SIKOCTI BUKOHAHHS CTYJEHTOM IPOTpaMu
MPAKTUKH Ta 1HAUBIAYaIbHOTO 3aBIaHHS (32 HASBHOCTI), OPOPMIICHHS 1 3MICTOBHOCTI
HAMOBHEHHS IIOJICHHUKA MPAKTUKU Ta IHIIUX MartepiajiB, mependadyeHnx poOoUdoro
IPOrpaMor0 MPaKTUKH.

HMudepenmiioBannii  3amik 3 BUPOOHHUYOT (MEPEIAUIIOMHOI) TMPAKTUKU
BUCTABJISIETbCS NPOTATOM MEPIIMX JBOX TEOPETHUYHUX THKHIB MICIS 3aKIHUEHHS
MIPAKTUKH TOJIOBOIO KOMICIT 13 3aXUCTY 3BITIB 3 TPAKTUKH.

['onoBa komicii MiACYyMOBYe Oajid, HapaxOBaHI KEPIBHUKOM IPAKTUKH BIJ
Kadenpu Ta KOMICIEIO 13 3aXHUCTy 3BITIB 3 NpPakTUKU. KepiBHUKOM MpPaKTUKU BiJl
kadeapu HapaxyBaHHs OalliB 3IMCHIOETHCS Ha TIIJCTaBl OIIHKU pPE3yJbTaTiB
MIPOXOKEHHS MPAKTUKU CTYIEHTOM, HAJaHOI y BIATYKY-XapaKTEPUCTHUIll KepiBHUKA
NPaKTUKK BiJ 0a3u MPAKTHKU; OLIHKKA SKOCTI O(OpMIEHHS 1 3MICTOBHOCTI
HAMOBHEHHS 1I0JICHHHUKA Ta 3BITY 3 NIPAKTUKH; OLIIHKA BUKOHAHHS 1HIIMX MaTepialiB,
nepeadaueHux poOoUYor0 TporpaMor0 NpakTuku. Kowmicis 13 3aXHWCTy 3BITIB 3
MPaKTUKK HapaxoBye OanM 3a MIACYMKaMH IPE3EHTAllil CTYJAEHTOM pe3yJbTaTiB
MIPOXOJIKEHHS MPAKTUKH Ta BIJMOBIICH Ha 3alIMTaHHS WICHIB KOMICII.

CemecTpoBUi KOHTPOJIb 3 MPOQECIHHOT MPAKTUKU CTYACHTIB 3a049HOI (HOpMH
HaBYAHHS ITPOBOJAUTHCS IT1JT YaC HaBYAIHHO-EK3aMEHaIIHOT cecii.
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JudepenuiioBanuii 3amik 3 npodeciiiHol NMPaKTUKU BUCTABISIETHCS TOJIOBOIO
KOMICii 13 3aXUCTy 3BiTiB 3 NpakTuku. HapaxyBanHs 0ajiB 3 mpodeciiHOl MPaKTUKH
3I1ACHIOETHCH

— KOMICIEI0 3a pe3yJibTaTaMHu CIBOECIIM 31 CTYJCHTOM, SIKHMH Mae JOCBIT
po0OOTH, CTaKyBaBCs a00 MmpaIrtoe 3a Ghaxom;

— KEpIBHUKOM TPAKTUKK BiJ Kadenpu Ta KOMICIEI 13 3aXHUCTy 3BITIB 3
MPaKTUKU CTYJICHTY, KM HE TpaIftoe 3a (haxoM 1 He Ma€e J0CBiAy poOOTH 3a ¢axom,
Ha TIACTaBl OIIHKU PE3YNbTaTiB MPOXOKEHHSI MPAKTUKH, SKOCTI OPOPMIICHHA 1
3MICTOBHOCTI HAaIlOBHEHHS I1I0ICHHUKA Ta 3BITY 3 MPAKTUKH, IPE3EHTAILll] pe3yIbTaTiB
MPOXO/KCHHS TIPAKTUKH Ta BIAMOBIACH HA 3alTUTAHHS WICHIB KOMICII.

Pe3ynbTaTu CcEMECTPOBOrO KOHTPOJIO 3 HaBYaJbHOI Ta BHUPOOHUYOI
(mpodeciitHOi, MepeamuIUIOMHO]) MNPAKTUKH BHOCSTHCS BIAMOBIIHO KEPIBHUKOM
HaBYaJbHOI IPAKTUKHU B1J Kadeapu Ta roJIOBOK KOMICII 13 3aXHCTY 3BITIB 3 TPAKTUKH
y BIJOMICTh OOJIIKY YCHIIIHOCTI Ta 3aJIKOBY KHWXKKY 3/100yBaua BHIIOi OCBITH, a
TAKOX METOJIMCTOM HaBYAJIbHO-HAYKOBOTO 1HCTUTYTY — B HaBUaJbHY KapTKy
3100yBaya BHIIOI OCBITH.

BinoMicTe 00Ky YCHIIIHOCTI 3 HaBYaJIbHOI (BUPOOHHMUOI, TpodeciitHoi,
NEPEeNIUIIIIOMHOI) TMPAKTUKK CTYACHTIB TMOJAEThCS B JUPEKTOpAT HaBYaIbHO-
HAayKOBOTO 1HCTUTYTY Yy JEHb IPOBEACHHS CEMECTPOBOIO KOHTPOJIO UM Ha
HACTYNMHHUM poOouuit JeHb. BianoBinanpHICTG 3a JOCTOBIPHICTH 1H(OpMAaIi,
MPAaBWIBHICTh Ta CBOEYACHICTH 3alIOBHEHHS BIJIOMOCTI OOJIKY YCIHIIIHOCTI HECe
KEpIBHUK HAaBUYAJbHOI MPAKTUKU BiA Kadeapu 4d rojioBa KOMICII 13 3aXUCTY 3BITIB 3
BUPOOHNYOT (IpodeciitHoi, epeAUTIIIOMHOT) MPAKTUKH.

OuiHKY, OTpUMaH1 CTYJEHTaMU 3a pe3yJbTaTaMH CEMECTPOBOIO KOHTPOJIIO 3
MPAKTUK, BPaXOBYIOTHCS MiJ 4Yac BU3HAYCHHsS PEHTHHTOBOTO Oanmy CTyAeHTa s
MPU3HAYEHHS CTUIEHMIi. Y pasi, SKIO MPaKTHKA 3TIIHO 3 TpadikoM HaBYAIBHOIO
IIPOIIECY MPOBOIUTHCS IMICHIS €K3aMEHAIIHO1 cecli, OIliHKa 3a Hel BpaXOBYEThCS ITiJT
4ac MpU3HAYCHHS CTUMEHIT 3 MiJCyMKaMU HaCTYITHOTO CEMECTpY.

Jlata ckiajaHHsS CEMECTPOBOIO KOHTPOJIIO 3 MPAKTUKH CTYIEHTY MOXe OyTu
nepeHeceHa 3a HasiBHOCTI OOCTaBHH, K1 YHEMOXJIMBIIIOIOTh CKJIAJIaHHS Y BU3HAUCHI
HAKa30M PEKTOpa TEPMIHM, Ta 3a MOMKJIMBOCTI MOro 3IIMCHEHHS 3TiIHO Tpadika
HaBYaJIbHOTO mpouecy. [lepeHeceHHs naTh CKIIaaHHS CEMECTPOBOTO KOHTPOJIIO 3
MIPAKTUKH TIPOBOJUTHCS 32 MOTOHKEHHS JIekaHa (haKyabTeTy (AMpeKTopa HaBYaJIbHO-
HAYKOBOTO 1HCTUTYTY) Ta BiAOOpaKae€TbCsl y BIAMOBIIHOMY HaKa3l peKTOpa akaaemii.

CryneHTy, SKMi HE BHKOHAB IMPOrpamMy MPAaKTHUKWA 3 MOBAXHOI NMPHUYMHHU, 32
MIOTO/DKEHHSI TUPEKTOpa HaBUYAIbHO-HAYKOBOTO I1HCTHTYTY MOKe OyTH HajaHa
MO>KJIBICTh TIOBTOPHOTO TPOXOKEHHSI MPAKTUKU B TIEPiOf, BU3HAUYCHUH HAKa30M
peKTopa akaaeMii.

CTyneHT, KM HE BHKOHAB IMPOTpamMy NPAKTUKH O€3 IMOBaKHOI NMPUYHMHH,
BIJIPaXOBYETHCSA 3 aKaJeMii SIK TaKWH, 110 HE BUKOHAB HABYAJILHUM TIJIaH.

3a miicyMKaM¥u HaBYaJIbHOI MMPAKTUKN KEPIBHUK MPAKTUKHU BiJl KaQeapu TOTYE i
momae 3BIiT (auB. moA. 3) Ha Kadenpy Ta KEpIBHUKY BUPOOHWUYOI MPAKTHKU
HaBYAJHLHOTO BIJILTY.

3a migcyMKaMud BHUPOOHMYOI (MpodeciiiHol, MepeaTUIIIOMHOT) MPAKTHKU
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KEpIBHUK MPAKTUKHU BiJ Kadeapu rotye 1 mojae 3BiT (auB. 1oa. M) Ha kadeapy.

Koopaunarop mpakTUKH 31 CHEIIaJbHOCTI  y3araJlbHIOE  Pe3yJIbTaTh
IPOBEJICHHS IMPAaKTUKKU, Ha TJCTaBl 3BITIB KEPIBHUKIB NMPAKTUKU BiJ Kadeapu Ta
IIPOTOKOJIIB 3acCiflaHHsS KOMICIi 13 3aXHUCTY 3BITIB 3 NMPaKTHKH, Ta MOJIA€ 3BIT (JIMB.
no. JK) KepiBHUKY BUPOOHHYOT MPAKTUKK HAaBYAJILHOTO BIIILTY.

[TicyMKu MpakTUKH 0OTOBOPIOIOTHCS Ha 3aciaHHAX Kadeap, KoHbepeHIisx,
KPYIJIMX CTOJIaX Ta IHINMX 3ax0/aX, a 3arajbHi MiJCYyMKH — Ha BUYEHHUX pajax
(dakynbTeTiB (HaBYAIbHO-HAYKOBOTO 1HCTUTYTY) Ta AKajemii.

3BiTHA JOKYMEHTAIlisl 3 MPAKTHUKUA 30€pITacThCsl B CTPYKTYPHUX MiAPO3ALTIAX
Axazemii 3riTHO HOMEHKJIATYpH CIIPaB.
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JTONATKH
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Honmatox A

JIOTOBIP Ne
PO NPOBEACHHA MPAKTUKHA CTy)leHTiB

Micto [lonTaBa « » 20 p.

Mu, mo Hmwkue mianucanucs, 3 onxHiei ctopoHu IloJaTaBchbka jJepkaBHA arpapHa
akaaemisi (mani — 3akiaa BUINOI OCBITH), B 0c001 pekTopa akanemii BajenTtunu IBaniBHM
Apanuiii, mo gie Ha miacrasi CraryTty, 1, 3 APYTroi CTOPOHH

(Ha3Ba MiAMPUEMCTBA, OpraHi3allii, yCTAHOBU TOLLO)

(manmani — baza npaktuku), B 0co0i

(nmocana)

(mpi3BumIe Ta iHimiamm)

10 Ji€ Ha MiACTaBl (mami - CtropoHn),

(cTaTyT miANPHEMCTBA, PO3HOPSLKEHHS, TOPYICHHS)

YKJIaJIU Mik co0oro J[oroBip mpo HacTyITHE:

1. ba3a npakTHKHU 3000B’A3Y€ThCS:
1.1. TlpuiiHsTH CTYJEHTIB Ha MPAKTUKY 3T1HO 3 KAJICHJAPHUM IIJIaHOM:

Crynisb
BUIIIO1
OCBITH, KypC

Bun KingekicTe
MPAKTUKHU | CTYJCHTIB

Ne OcaiTHBO-TIpOdeECiiiHA

. . [Tepioa npakTuku
3/ | Tporpama, CreniajibHICTh

1.2. Ilpu3HaunTH HaKa3oM (PO3MOPSKEHHAM) KBaTi(iKOBaHUX (DaxiBLIB i1 KEPIBHULITBA
IIPAKTUKOIO.

1.3. CrBopuTH Halle)XHI YMOBH Ui BUKOHAHHS CTyJISHTAMU MPOTPaMH TMPAKTHKH, HE
JIOTyCKaTH iX 3aJlydeHHS Ha TOCaay 1 BUKOHAHHS pPOOIT, MO0 HE BIiAMOBINAIOTH MpOTpami
MPAKTUKHA Ta OOPaHii CIIeiaabHOCTI.

1.4. 3alesneuynTH CTyaeHTaM Oe3nedyHi yMoBH mpaii. [[poBoanTn iHCTpYKTaXi 3 OXOPOHH
mparti. Y pa3i norpebu HaBYaTH CTYACHTIB O€3MEUHUX METO/IB MpaIli.

1.5. Hagatu ctyseHTaM MOXXJIMBICTh KOPHUCTYBAaTUCh MaTepiabHO-TEXHIYHUMHU 3aCO00aMH
Ta iH(pOpMaLIHHUMHU pecypcamu, HEOOX1THIUMHU JIJIsi BUKOHAHHS ITPOrPaMu MPAKTHKU.

1.6. Hapmatu crTyneHTaM MOXIUBICTE 300py 1HGoOpMawii Il BUKOHAHHS 3BITIB 3
MPaKTUKHA, KYypCOBHUX, KBami(ikaiiiHux poOiT (IpOEeKTiB) 3 ypaxyBaHHSAM IOJITHKU
KOH(1ACHITIHHOCTI.

1.7. TloBimomutn 3akiax BHIIOI OCBITM MPO TMOPYIIEHHS CTYACHTaMH TPYJIOBOi
JTUCUUIUTIHY, BHYTPIIIHBOTO PO3NOPSAIKY Ta 1HINI HOPYIICHHS.

1.8. Tlicas 3akiHUEHHS MPAKTUKH HAJATH BIITYK-XapaKTEPUCTHUKY KOXKHOMY CTYACHTY Y
IIOJICHHUKY NPaKTHKH, B AKii 0XapakTepu3yBaTH pe3yIbTaTH MPOXOKEHHS HUM MPAKTHKH.

1.9. V pasi peopranizamii (3IUTTS, MPUETHAHHS, MOALTY, TIEPETBOPEHHS) a00 JikBimamii
nepeaaTy npasa Ta 000B’SI3KU 11010 NPOBEIECHHS NPAKTUKU CTYAEHTIB IPAaBOHACTYITHUKAM.
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1.10. JomaTtkoBi yMOBH

2. 3akyaJ BUIIOI OCBIiTH 3000B’A3Y€THCA:

2.1. Jlo movatky npakTWKH Hajgatu ba3i HpakTUKH Mporpamy MPaKTHKH Ta CIHUCOK
CTYZACHTIB, SIKI HAPABJISIFOTHCS HA MPAKTHUKY.

2.2. llpu3HauuTH KEpIBHHUKAMU TMPAKTUKA KBATIPIKOBAHUX HAYKOBO-TIEAArOTIYHUX
MpaIiBHUKIB Kadeapu.

2.3. 3abe3meunTd JOACpXKAHHSA CTYACHTAMH TPYIOBOI  JUCHMIUIIHA 1  TIPaBHII
BHYTPIITHBOTO TPYAOBOTO pPO3MOPSAAKY. bpatm ydacte y posciigyBaHHI Kowmiciero ba3u
MPAKTHKH HEIIACHUX BHUIAJKIB, SKIIO BOHU CTAIHCS 31 CTYJCHTAMH IIiJ[ 4ac MPOXOKCHHS
MPAKTHKH.

2.4. ]JlomaTKoBi yMOBHU

3. BianoBigajbHICTh CTOPiH 32 HEBUKOHAHHS JI0TOBOPY.

3.1. CropoHu BIANOBIZAIOTh 3a HEBUKOHAHHS IMOKJIAJEHUX Ha HUX OOOB’SI3KIB 100
oprasi3zauii 1 IpOBEJEHHS MPAKTUKU 3T1IHO 13 3aKOHOAABCTBOM IIPO Mpalo Y KpaiHu.

3.2. Yci cynepeukd, 110 BUHUKalOTh MK CTOpOHaMM 3a JIOTOBOPOM, BUPIIIYIOTBCSA Yy
BCTAHOBJICHOMY TOPSJIKY.

3.3. Jorosip HaOyBae cwiu micis foro mignucanHs CTopoHam#u 1 Ji€ 10 KiHIS MPaKTHKA
3T1JTHO 3 KaJICHIApPHUM ILJIAHOM.

3.4. JloroBip ckiageHW#l y ABOX NMPHUMIpHUKAX: O omgHOMY - basi mpaktuku 1 3akmamy
BUILIO] OCBITH.

4. FOpuau4Hi aapecu CTOPiH i po3paxyHKOBi paXyHKH:

3axman Bumoi ocBitu: IlonTaBchka aepxaBHa arpapHa axazgemis, 36003, m. [lonrasa,
Bys. I'. CkoBopomu, 1/3, rten/dakc 0532-500-237, womx 3KIIO 00493014 MDO 820172
JlepxaBHa kKa3Hauehchka cimyk6a Ykpaiau M. Kuis, p/p UA 518201720000035221211009150

baza npaktukmn :

5. Ilignucu Ta NeYATKU:
3aKiaa BUIIOT OCBITH: baza npaktuku:

Pexmop axaodemii Repionux
B. 1. APAHUIN
(i Tmvc) (mimmmc) (iHimianw Ta Mpi3BUILE)
MIL «  » 20 POKY MIL «_ » 20 poky
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JOI'OBIP Ne
TPO NMPOBeIeHHsI MPAKTUKH CTYJAeHTIB
Micto [lonraBa “ o 20 p.
Mu, mo HWKYEe IMiANUCAIuCd, 3 OJHIEl

ctoporu IlonTaBchbka aep:KaBHA arpapHa
akazemisi (ani — 3akiaj BHINOI OCBITH), B
ocobi  pekropa akangemii  BajgeHTHHH
IBaniBHM Apanuiii, mo gi€ Ha miacTaBi
Craryty, 1, 3 Ipyroi CTOPOHU

Jonatok b

CIEIAJILHOCTI.
STUDENTS’ PRACTICE
AGREEMENT Ne

Poltava “ o> 20

We, the undersigned, of the one part, Poltava
State Agrarian Academy (hereinafter
referred to as “the Higher Education
Institution”), represented by the Rector of the
Academy Valentyna Ivanivnha Aranchiy,
acting on the basis of the Charter, and, of the
other part

(Ha3Ba MiANPUEMCTBA, OpraHi3allii, yCTaHOBHU TOIIO)

(mamani — baza npakTtuku), B 0cobi

(nmocaza)

(mpi3BuIe Ta iHimiamm)
110 i€ Ha IIiacTaBi

(cTaTyT miAnpHEMCTBa,

(mami - CtopoHn),

PO3IOPSPKEHHS, JOPYICHHS)

YKJIaJIu Mik co0oro J[oroBip mpo HacTyITHE:

1. Baza npakTHKHU 3000B’A3y€ThCA:
1.1. IlpuiiHATH CTYAEHTIB Ha MNPAKTUKY
3T1HO 3 KAJICHJAPHUM I1JIAHOM:

(name of the enterprise, organization, institution)
(hereinafter referred to as “the Practice
Base”), represented by

(position)

(first name and last name)

acting on the basis of

(charter of the enterprise, order, delegation)
(hereinafter
referred to as “Parties”), have entered into
this Agreement as follows:

1. The Practice Base is obliged to:

1.1. Accept students on to the practice

Cryninb
OciTHBO-TIpOdeciiiHa BHUIIIOT
Ne | mporpama, crierianbHICTh |0CBITH, KypC
/educational program, /academic
specialty degree,

course year

Bung . ;
KinpkicTh
P aK/THKH CTYJEHTIB / [lepion mpakTuky /
type of number of period of practice
oractice students

1.2. Ilpuznauntu HaKa30M
(pO3MOPAIKEHHSIM) KBaJT1(PIKOBAaHUX
(haxiBIIiB JJIT KEPIBHUIITBA MPAKTUKOIO.

1.3. CTBOpUTH HaJEXHI YMOBH JUIS
BUKOHAHHSA CTYJI€HTaMU MPOTPaMH MPAKTUKH,
HE JIONMYyCKaTH iX 3aJlydeHHs Ha Tocaau 1
BUKOHAaHHA poOIT, M0 HE BIANOBITAIOTH
nporpami IPAKTUKH Ta oOpaHiit

according to the calendar plan:

1.2. Appoint qualified professionals as
heads of the practice according to the order.

1.3. Lay the groundwork for fulfilling the
practice program by students, prevent them
from being hired for positions and performing
work that does not correspond to the practice
program and the chosen specialty.
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1.4, 3abe3neunt cTyAeHTaM Oe3medHi
ymoBu mpami. IlpoBoamTu iHCTpyKTaxi 3
OXOpOoHHW mpani. Y pa3l morpedbu HaBYaATH
CTYJICHTIB O€3MEYHUX METO/IIB TIparli.

1.5. Hamatm  cTynmeHTaM  MOXJIMBICTH
KOPHCTYBaTUCh MaTepiaIbHO-TeXHIYHUMH
3acobamu Ta iH(MOPMAIIMHUMH peCypcami,
HEOOXIITHUMH JUIsl BHKOHAHHS IPOTPAMH
MIPAKTUKH.

1.6. Hagat  cTysmeHTaM  MOJXKJIUBICTh
300py iH(opMaIii ajii BUKOHAHHS 3BITIB 3
MPAKTUKH, KYPCOBHX, KBaM(PIiKaIHHUX POOIT
(mpoexTiB) 3  ypaxyBaHHSIM  MOJITHUKH
KOH(]1ACHITIHHOCTI.

1.7. IloBimoMuTH 3aKiajg BHUIOI OCBITH
npo TOPYIICHHS CTYACHTaMH  TPYIOBOL
JUCIUIUTIHA, BHYTPIIIHBOTO PO3IMOPSIKY Ta
1HII TTOPYIIEHHS.

1.8. Tlicns 3aKkiHUYEHHSI MPAKTUKU HAJATH
BIJITYK-XapaKTEPUCTUKY KOKHOMY CTYIICHTY Y
HIOJICHHUKY MPaKTHKH, B SIK1H
OXapaKkTepU3yBaTH PE3yJIbTaTH MPOXOIKCHHS
HUM TIPAKTHKHU.

19.V pa3i peopranizauii  (31HTTH,
NpUEAHAHHS, TOJUTY, TEPETBOPEHHs) abo
JMKBIgaii mepematu TpaBa Ta 00OB’S3KU

1.4. Provide students with safe working
conditions. Conduct labour  safety
instruction. Teach students safe working
methods if so required.

1.5. Give students the opportunity to use
material and technical tools and information
resources needed to fulfil the practice
program.

1.6. Give students the opportunity to
gather information to prepare practice
reports, course papers, qualification papers
(projects) in accordance with the privacy
policy.

1.7. Inform the Higher Education
Institution of students’ violations of labour
discipline, the internal order and other
violations.

1.8. On completing the practice, give a
performance review to each student in a
practice diary that describes the outcome of
the practice.

1.9. In the case of reorganization
(merger,  separation, transformation) or
liquidation, delegate the rights and
obligations of conducting students’ practice
to successors.

IIOJ0 TPOBEICHHS TMPAKTHUKU CTYICHTIB 1.10. Additionals
NPAaBOHACTYITHUKAM.

1.10. domaTkoBi yMOBH

2. 3akJyian BHUIION oCBiTH 2. The Higher Education Institution is
3000B’SI3y€ThCS: obliged to:

2.1. lo moyatky mpakTHKu HajaTu basi
NPaKTUKU IpOorpaMy MpaKkTUKU Ta CIIMCOK
CTYZCHTIB, SIK1 HAIIPABJISIFOTbCS HA PAKTHUKY.

2.2. [Ipu3HaunTH KepiBHUKAMHU MPAKTUKU
KBaJTi(hiKOBAaHUX HAYKOBO-TI€AaroTiYHUX
NpaLiBHUKIB KadeIpH.

2.3. 3a0e3neunTu TOJIep>KaHHS
CTYACHTAaMHU TPYAOBOi JUCHUIUIIHU 1 MPaBHUI
BHYTPIIIHBOIO TPYJOBOI'O pO3NOpAAKy. bpatu
ydacTh y posciigyBaHHI komiciero bazu
NPAaKTUKM HELACHUX BUMAJKIB, SKIIO BOHU
CTaJIMCA 31 CTYJIEHTaMU I1iJ Yac IPOXO/HKECHHS
HPaKTUKH.

2.4. JlogaTtkoBi yMOBU

2.1. Provide the Practice Base with the
practice program and a list of students who
are to have practice by the start of the
practice.

2.2. Appoint qualified academic staff of
the department as heads of practice.

2.3. Ensure the observance of work
discipline and internal order regulations by
students. Participate in an investigation of
accidents by the Accidental Practice Base
Commission if they happened to students
during the practice.

2.4. Additionals




3. BignoBigaabHicTh CTOpiH 3a
HEBUKOHAHHSA 10TOBOPY.
3.1. Croponu BIJIIIOBIIATOTH 3a

HEBUKOHAHHS ITOKJIaJEeHUX HAa HUX 00O0B‘SI3KIB
I0JI0 OpraHizamii 1 MPOBENEHHS NPAKTHKU
3riTHO 13 3aKOHOJABCTBOM TMPO  MPAII0
VYkpainu.

3.2. Yci cynepedku, 10 BUHUKAIOTh MK
CropoHamMH 3a JIOTOBOPOM, BHPIIIYIOTHCS Yy
BCTaHOBJICHOMY TOPSIJIKY.

3.3. JloroBip HaOyBa€ CHJIM TICIs HOTO
mignucanass CropoHamMu 1 Ji€ 10 KIHIA
MPAKTUKHU 3T1THO 3 KAJICHJAPHUM ILIAHOM.

3.5. JloroBip ckjmageHWd y  JBOX
MPUMIPHUKAX: MO OJHOMY - ba3l mpakTuku i
3akJaay BUIIOL OCBITH.

4. HKOpuauuni aapecu i
PO3PaxXyHKOBI paXyHKH:

3akmam  BUMIOL  OCBITH:
JIepkaBHA ~ arpapHa  akamemis, 36003,
M. [TonraBa, Byn. I. CkoBopomm, 1/3,
ten/dake 0532-500-237, kox 3KIIO 00493014
M®O 820172 [epxaBHa Ka3Hadelcbka
ciyx0a Ykpainu M. Kuis, p/p
UA 518201720000035221211009150

ba3a npakTuku :

CTOpiH

IlonTaBcepka

3. Liability of the Parties for failure to
perform their obligations hereunder.

3.1. The Parties are responsible for
failure to perform their obligations to organize
and conduct the practice in accordance with
the labour legislation of Ukraine.

3.2. All disputes between the Parties
under the agreement shall be resolved as
required.

3.3. The Agreement shall come into
force upon its signing by the Parties and shall
be valid by the end of the practice in
accordance with the calendar plan.

3.4. The Agreement is drawn up in two
copies: one for each of the Parties - the
Practice Base and the Higher Education
Institution.

4. Legal addresses of the Parties and
accounts:

Higher Education Institution: Poltava
State Agrarian Academy, 36003, Poltava,
H. Skovorody str., 1/3, tel / fax 0532-500-237,
OKPO code 00493014 MFO 820172 State
Treasury  Service of Ukraine, Kyiv,
transaction account UA
518201720000035221211009150

Practice Base:

5. IIinnucu Ta MeYaTKn:

3axJa] BUIIOI OCBITH:
Pexmop axaodemii

B. . APAHYIN

(i grmc)

MIL. « » 20

POKY

ba3za mpaktuku:

Kepienux
(migmmc) (mpi3BuIe Ta iHiIiaNN)
MIL «  » 20 poky
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5. Signatures and seals:
Higher Education Institution:

Rector of the Academy
V. 1. ARANCHIY

(signature)

2

C/S “ 20

Practice Base:

Head

(signature) (meaning of signature)

2

C/S “ 20




Jonatok B
ITOJITABCBKA JJEP’)KABHA ATPAPHA AKAJIEMIA

Kadenpa

3ATBEP/IXKVYIO
3aBimyBau kadeapu

« » 20 poky

POBOYA ITPOI'PAMA ITPAKTUKH

( BUA, HA3Ba MPAKTHKN)

OCBITHRO-TIpOdeciiiHa porpama

(Ha3Ba OCBITHBO-TIpOECiitHOT Mporpamm)

CIEIAJIFHICTD

(xox Ta HaliMEHyBaHHS CIIEL[iaIbHOCTI)

rajly3b 3HaHb

(mudp Ta HaliMEHYBaHHS Tally3i 3HAHB)

CTYMIHb BHUIIIOI OCBITH

(baxanaBp/marictp)

TTOJITABA
20 20 m.p./20 20 m.p?

1V Bunasky, 36iry Ha3BHM MPAKTUKY 3 il BUIOM, 3a3HAYAETHCS JIUIIE BUJ| TIPAKTUKH
2 Kinbka HaBYQIBLHUX POKIB JOIUILHO BKAa3yBaTH 33 YMOBHU TNPOBE/IEHHS NPAKTHKH MPOTATOM JIBOX CEMECTPIB Pi3HHX
HaBYAJILHUX POKIB



Po3poOuuku:

(iHimiayy Ta Mpi3BHINE ABTOPIB, IXHI MOCAM, HAYKOBI CTYIEHI Ta BYEHI 3BaHH!)

Po6oua mporpama nmpakTHKX PO3TIISHYTa Ta CXBaJieHA
Ha 3acigaHH1 kabeapu

(Ha3Ba xadenpu)

[IpoToxoi Bi « » 20 poky Ne

Po6oua mporpama npakTHKU CXBajeHa
HayKOBO-METOJIMYHOIO PaJIOI0 CHEIiadbHOCTI

(xox Ta HallMeHyBaHHS CIIELiAJIbBHOCTI)

[IpoTtokon Bix « » 20 p. Ne
I'os10Ba HAYKOBO-METOAMYHOL paju
CITEIIaILHOCTI
(ko7 Ta HaliMEHYBaHHS CIIELIaTbHOCTI) (mizxmnmc) (iHiIiaJK Ta TIPi3BHUILE)
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1. Onuc npakTUKHU

Tabnuys 1
Omnuc NPAKTUHKH
(BH IPaKTHKH) (Ha3Ba MPAKTHKH)
EneMeHnTn xapakTepucTuku Hugp xypcy
3arajgpHa KUIBKICTh T'OJUH
y TOMY YHCJII CAaMOCTIHHOT pOOOTH
KinbkicTh kpeauTiB
Micue B [HauBinyansHOMY HaBYaJILHOMY IUIaHI CTYACHTA
(0008 ’s13k08a uu 6uOIPKOBaA)
Pik HaByaHHA (Kypc)
Cemectp
Bun migcyMKOBOTO KOHTPOJTIO ougepenyiiiosanuii 3a1ix
2. 3anuiaHoBaHi pe3yIbTaTH HABYaAHHA
Meroro MIPAaKTUKU €...
(B IPaKTUKH) (Ha3Ba HpaKTI/IKI/I)3
3aBmaHHA MPAKTUKU

ey

Pe3ynbTaTi mpoX0oKEHHS MMPAKTUKH:
KOMITETEHTHOCTI
3arajbHi;

IpOrpaMHi pe3yJbTaTH HaBYaHHS:

Y

3. IIporpama npakTuku

Tema 1. (Hazsa memu, 6e3 anomayii)
Tema 2. (Hazsa memu, 6e3 anomayii)

3 v BUIIAJIKY, KOJIM Ha3Ba MPAKTUKU CHiBHaZ[a€ 31l BUAOM, 3a3HAYAE€THCA JIMIIC BUJ MTPAKTUKU
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4. CTpyKTypa (TeMaTHYHHUI IUIaH) IPAKTUKH
Tabnuys 2

Crpykrypa (TeMaTHYHUN IJIaH) NMPAKTHUKHU

(BHI IPaKTUKH)

(Ha3Ba AMCHUILTIHY, Ha3Ba IPAKTHKH, HA3Ba TEMaTHIHOTO OJIOKY)

Kinexicte rogua

y TOMY YHUCII

Ha3su Temu ——
YChOTO CaMOCTIIHOI1
KOHTAKTHUX
pobotu

Tema 1. Hazea

Tema 2. Hazsa

InnuBinyasbHi 3aBAaHHS

Pazom

5. InauBinyanbHi 3aBJaHHS 3 NPAKTUKU (Y pasi nompeodu)

6. Bumoru 10 0a3 npaKTUKH

7. Opranizaunisi npoBeleHHS NPAKTUKH

8. Bumoru 10 3BiTHOI JOKYMEHTAWIl 3 NIPAKTHKH

9. ITinBeaeHHA MIACYMKIB NPAKTHKH i OL[IHIOBAaHHA 1i pe3yJbTaTIB

10. PexomenoBaHi 1xepea ingopmauii

OcHoBHIi

JlonomiskHi

Indopmauiiini pecypcu

Jloxarku
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Jonartok /]
KEPIBHUKY

CIIACOK CTYJEHTIB,
HATIPABJIEHUX HA [IPAKTUKY*

3riIHO 3 JOTOBOPOM IIPO MPOBEACHHS MPAKTUKHU BiJ «  » 20 poky
Ne , SIKHI YKJIQJIEHO 3

(ToBHE HaliMeHyBaHHSI IiAPUEMCTBA, OpraHi3anii, yCTaHOBH TOILO)
, HaIIpaBJIsIEMO HA IPAKTUKY CTYIECHTIB Kypcy

OCBITHBO-TIpoeCiiiHOT TporpaMu

(Ha3Ba OCBITHBO-TIPOGECIHHOI TPOrpaMHu)
CHeIialbHOCTI

(xox Ta HaliMEeHYBaHHS CHIELIAIbHOCTI)
CTYIICHA BHIIOI OCBITH

(6akamnaBp / marictp)

BI/II[, Ha3Ba IIPAKTHKH

[epiox mpoBeneHHS TPAKTHKU:
3« » 20 poky
o «_» 20 poky

[Tocana, mpi3Buie, iM’s, Mo 6aTbKOBI KEpiBHUKA

[Ipi3Buie, iM’s1, 1o 0ATHKOBI CTYIEHTA .
PISBHIHE, ’ YA MIPaKTUKHU BiJ Kadeapu

3aBigyBau kadenpu

(na3Ba kadenpm) (migmuc) (ininiamu Ta mpi3BUIIE)

Jlexan GakyabTeTy (AUPEKTOP
HaBYaJIbHO-HAYKOBOTO 1HCTUTYTY)

(na3Ba ¢axynsrery/HHI) (migmuc) (iniuianu Ta mpizsuiIe)

MLIL.

KonrakTauii Tenedon:

4 CHMCOK CTYy/IEHTiB, HAIIpaBICHUX HA TNPAKTHKY, B OJHOMY €K3EMIUIAPI roTyeTbcsi Kadeaporo, sKa 3ilcHioe
KEPiBHHUIITBO MPAKTHKOIO BCHOTO KYPCY, a00 BUITYCKOBOIO Ka(eaporo, SIKIII0 HABAHTAXKEHHS PO3MOiIeHe MK HAyKOBO-
NeIaroriyHIMHU MpalliBHUKaMH Pi3HUX Kadeap Ta y HarnepoBOMY UM €JISKTPOHHOMY BHIVISAI HAJCHIIAETHCS Ha 0asy
NIPaKTUKHU A0 Ii I0YaTKy
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Honatok E

[NOJITABCBKA JIEP)KABHA ATPAPHA AKAZIEMIA
dakynapTeT (HaBYAIbHO-HAYKOBUN 1HCTUTYT)

3BIT
PO NPOBeICHH NPaKTHKH®

(BUpOGHHYOT, HAYKOBO-IOCIJHOT (HAYKOBO-IOCII THUIBKOT), TEpeIAUIIIOMHOI, MpodeciitHOoT)

(Ha3Ba MPAKTHKH)
CTYACHTAM OCBIiTHBO-NPO(eciiiHOI MporpamMu
creniaJbHOCTI CTYIEeHS BHILOI OCBIiTH
______Kypcy ¢popmMu HABYAHHSH

Merta npakTuku
3aB/IaHHS TPAKTUKHU

[Tepion mpakTUKH: 3 «_ » 20 p.- 1O« » 20 p.
CrTyneHTH HampaBJICHI HA MIPAKTUKY 3T1HO HAKa3y BIL « _ » 20 p.-Ne

PCSYJ'ILTaTI/I IMPOXOPKCHHS ITPAKTHUKH

Kinpkictsb Kinbkictb KinbKicTh CTy/IEHTIB, SIKi HE OTPUMAIIU 3aJiK, 0Ci0
CTYJICHTIB, CTYJEHTIB, K1 3 HUX
HaIpaBIIEHUX Ha oTpUMaIn BCHOTO HE TPOHIIITN MPOUTIUTH TIPAKTHKY, aJie HEe
MPaKTUKY, OC10 3aJ1K, 0Ci0 MPAKTHKY [MOJAIN Ta HE 3aXUCTHUIIN 3BIT

He orpumanu 3aik CTyJIeHTH:

(mpi3BuILe, iHIIIaNA CTYACHTA, IPHYNHA)

[Tincymxu nudepeHniioBaHoro 3aiiky:

o Kinekicts
KUH’KlC?I’ KisIbKiCTh CTYJCHTIB, SIKi OTPHMAJIH 3aJIiK, OCi0 CTYIICHTIB, SIKI HE CE
CTY/ICHTIB, (3a 4-6anpHORO 1IKaION, HiKanow CKTC) OTPUMAJH 3aTiK, | 35

K1 ocib %
otpumand | .. p 5 . =
: .~ | BiamiHHO, | m06pe, | mOOpe, : . HE 3a/I0B1IBHO,
3aliK, ocio 3a10BUIBHO, D | 3a10B1IBHO, E O
; A B C A ’ A . F, FX
AbcomoTHa yemimHIcTh %
SIkicHa yCHIIIHICTh %

3axo/u, MPOBE/IEH] 3a MiICyMKaMH MMPOXO/PKEHHS IPAKTUKH CTYICHTaMH:

5 3BiT roTyeThCa KOOPAMHATOPOM IPAKTHKHM 31 CHELIadbHOCTI, i MOJAETHCS PA30M 3 MPOTOKOJIOM 3aCijaHHA KoMicii i3
3aXHCTY 3BiTiB 3 IPAKTUKN KEPIBHUKY BUPOOHHYOT MPAKTUKN HABYAIBHOTO BiJILTY.
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(Ha3Ba 3axo0[y, 1aTa IPOBEICHHS)
HpOHOBI/IHﬁ 11010 BAOCKOHAJICHHS opraHisaui'l' IIPOBCACHHA ITPAKTHUKH!

3BIT pO3MIIHYTO Ta CXBAJIEHO Ha 3acijaHHi Kadeapu

(na3Ba xadenpn)

(mpotokom Ne  Big«  » 20 p.).

Koopaunarop npaktuku
31 ceniajbHOCTI

(Ha3Ba CIIEIiaJIbHOCTI) (miamuc) (iHiUmianu Ta mpi3BUILE)

["apanT ocBiTHBO-TIPOdECIHOT
porpamu

(maszsa OIIIT) (miamnuc) (iHimiany Ta Mpi3BHUILE)

3aBiqyBau kadenpu

(Ha3Ba xadenpn) (mmiamuc) (iHiIiamy Ta Mpi3BHUILE)
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[TOJITABCBKA IEPXKABHA AT'PAPHA AKAJZIEMIA

IOAEHHUK
HABYAJBHOI IPAKTUKHA

JlomaTok 2K

(Ha3Ba MPAKTHUKH)

CryneHnt

(mpizBuIe, imM’s1, 0 OATHKOBI)
dakynpTeT (HaBYATbHO-HAYKOBUI IHCTUTYT)

(na3Ba dakynsrery/HHI)
OcaiTHBO-TIpOdeciiiHa mporpama

(Ha3Ba OCBITHBO-TIPOQECITHOT TPOTpaMIL)
CreniajgbpHICTD

(xox Ta HaliMeHyBaHHs CIICI[IAIEHOCTI)

Cryminb BUIIOT OCBITH

(6akamaBp / Marictp)

Kypc, rpyna, 1eHHa ¢opMa HaBYaHHS

20  -20  HaBYaJbHMi pik

M. [losTaBa

OBJIIK BUKOHAHHS ITIPOT'PAMUW HABYAJIbHOI TPAKTUKH

KinbKicTh TOAMH NPaKTUKU

Hata 3MICT MPaKTUKH .
TUTaH daxt OamniB

KinepkicTh

[Migmuc
KepiBHHKA
MPAKTUKH

BucHoBok KepiBHMKA(iB) HABYAJBHOI IPAKTUKHU BiJ Kadeapu

[Tepiox mpakTukm 3 «_ » 20 p.mo«  » 20 p.

KepiBHuK HaBUaIbHOI MPAKTUKH Bix Kadeapu

(migmmc) (iHimiany Ta Ipi3BUIIE)
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Honatox 3
ITOJITABCBKA JIEPXKABHA AT'PAPHA AKAJIEMIA

®dakynpTeT (HaBYAIbHO-HAYKOBUN 1HCTUTYT)

3BIT

KepiBHHMKa(iB) HABYAJILHOI IPaKTHKHK®

(Ha3Ba IPaKTHKH)

CTY/AEHTIB OCBITHbO-IPO(eciiiHol mporpammu

creniajabHOCTI CTYIIeHsI BUIIIO] OCBIiTH
Kypcy (¢popma HaBYAHHSA

Mera npakTuku
3aBaHHs IPAKTUKU

[lepiox IpakTHKU: 3 «__ » 20 p.- IO« » 20 p.
[TpakTuka mpoBeeHa 3riJJHO HAaKa3y BiL «__ » 20 p. Ne
Ilepen moyaTkoOM HaBYAJIBHOI MPAKTUKH «  » 20 p. crtyaeHTtam Oyso

MPOBEACHO IHCTPYKTAXK 13 OC3MEKH KUTTETISITLHOCTI.
Pe3ynbraTi npoxXoHKCHHS TPAKTHKH:

) ) ) ) KinbKicTh CTY/IEHTIB, SIKI HE OTPUMAJIH 3K, 0C10
Kineskicts KineskicTs
. ) ) 3 HUX
CTYJCHTIB, CTYZEHTIB, SIK1 =
o MPOUIUIN TPAKTHKY,
HaIpaBJICHUX Ha OTpUMau BCLOT'O HE MPOUIILITN ,
) ; ) aje He 3’ ABWJINCS Ha
MIPaKTHUKY, OCi0 3ajiK, oci0 MIPAaKTUKY sariK

He orpumanu 3amik CTyJIeHTH:

(mpi3BUINA Ta iHILIATN CTYACHTIB, IPUYAHH)

[Tincymxu nudepeHniioBaHoro 3aiiky:

o Kinbkictb
KIHBKICTB KinbKicTh CTYICHTIB, SIKi OTpUMAIIH 3aJIiK, 0Ci0 CTYJICHTIB, sIKi E
CTY/ICHTIB, (3a 4-6anpHot0 MIKATIOK0, MiKanow EKTC) HE OTPUMAITH =
I'pyna AK1 3aJliK, 0ci0 %
oTpuMamd | . . . . . =9
. i | BiAMiHHO, nmobpe, | mobpe, | 3a70BUTBHO, | 3aOBUIBHO, | HE 3a0BUIHHO, 3
3aJ1K, OC1 A B C D E F. FX
1
2
Bceboro

6 3piT opMyeThCs 3a MiICYMKaMH OKPEMOi MPAKTHKH CTYIEHTIB KEPiBHUKOM (KEepiBHUKAMM) HABYAJIbHOT IPAKTHKH Bijl
kadeapu B TBOX EK3EMIUIAPAX 1 MOJAETHCS HA Kadeapy Ta KepiBHUKY HaBYAJIHHOT MPAKTHKH HABYATIHHOTO BiAILTY.

VY BHUNaAKy, KepiBHUITBA MPAKTHKOIO JEKIJIbKOMa HAYKOBO-TIEAarOTiYHUMH MpaliBHUKaMHU OfHi€l Kadeapu, 3aBiqyBad
kadeapu mpu3HaYa€E BiNOBIJAIBHY 0C00Y, SIKa CKIIaJa€ 3BiT.

Y BuUmangky, KEpiBHHITBA IIPAKTHKOIO JEKUIBKOMAa HAayKOBO-TIEJATOTIYHUMH TpamiBHUKaMU pi3HUX Kadenp,
BIZINOBiTAJIbHY 0CcOO0Y, sIKa CKJIaJae 3BiT, IPU3HAYAE 3aBiyBayd KadeapH, 10 TPOBOANUTH CEMECTPOBUI KOHTPOIIb.
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AGCOI0THA YCTIIIHICT %
SIkicHa yCHIIIHICTh %

[Tpono3wuttii o0 BIOCKOHAICHHSI OpraHi3allii MpoBeACHHS MPaKTHKHU:

3BIT pO3MISIHYTO Ta CXBaJCHO Ha 3acigaHHi kadeapu

(na3Ba Kadenpn)

(mpotokon Noe  Big «_ » 20 p.).

KepiBHuk(1) HaBYAIBbHOI MPAKTUKU
BiJ Kapenpu

(Ha3Ba kadeapu) (mimmc) (iHiiaJIM Ta MPi3BHIIE)

I"apanT ocBiTHRO-TIPpOdEciitHOT
porpamu

(razsa OIIII) (miamnuc) (iHimianu Ta Tpi3BHIIE)

3aBiqyBau kadenpu

(Ha3Ba xadenpn) (mmiamuc) (iHimiamy Ta TPi3BUILE)
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Honatok K
ITOJITABCBKA JJEP’)KABHA ATPAPHA AKAJIEMIA

[IOJIEHHUK MPAKTUKHA

(BHZ 1 Ha3Ba IPAKTHUKH)

CryneHnt

(mpi3BuIe, iM’s1, 10 OATHKOBI)
dakynpTeT (HaBYATIbHO-HAYKOBUM IHCTUTYT)

(nasBa ¢pakynsrery/HHI)
OcsiTHBO-TIpO(ECiitHa Tporpama

(Ha3Ba OCBITHBO-TIPO(ECIHHOT TPOTpamMu)
CrermaipHICTh

(o Ta HaliMeHyBaHHs CIEMIATBLHOCTI)

Cry1miHp BUIIO1 OCBITH

(bakanaBp / marictp)

_ Kype,  Tpyna

dopma HaBUAHHSA

(neHHa/ 3a04Ha)
KepiBHuK npakTHKH BiJ Kadenpu

(ma3Ba xadenpn)

(mocana, mpi3BuIe, iM s, IO OAaTHKOBI KEPiBHUKA IPAKTHKH)
KepiBHMK NpaKkTHKKU BiJ NiANpUeMcTBa (Oprasizallii, ycTaHOBH, TOLIO)

(mocana, mpi3BwuiLe, iM’si, 0 OATHKOBI)

Crynent

(mpizBHIe, iM’s1, IO OATHKOBI)
[IpnOyB Ha MiANPUEMCTBO (B OpraHi3aliio, yCTaHOBY TOLIO)

« » 20 pOKy
Hakasom (po3mops/ukeHHsIM) 1O  MIAOPUEMCTBY  (oprasizamii, YCTaHOBI TOILO)  BiJ
« _» 20 poxy Ne  cryneHT 3apaxoBaHUH Ha IOcaxy

(Ha3Ba mocaam)
(migmmuc) (mocana, mpi3BHILeE Ta iHiNiaJM KepiBHUKA MiANPUEMCTBA, OpraHizallii, yCTaHOBH TOIIO)
MLIL

Bulys 3 mignpuemcTBa (oprasizaiiii, yCTaHOBH, TOIIO)

« » 20 POKY
(migmmuc) (mocana, mpi3BHILeE Ta iHiNiaJM KepiBHUKA MIANPUEMCTBA, OpraHizallii, yCTaHOBH TOIIO)
MLII.
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Kanennapuuii rpagik npoxoa:KeHHs NPAKTHKH

. . TwxHI TPOXOKEHHSI PAKTHKH Bigmitku npo
Ne s/n Hassu pobir 1 2 3 4 5 6 BUKOHAHHS
1 2 3 4 5 6 7 8 9
KepiBHUKYN NpaKTHKU:
BiJ Kadenpu
(mignmc) (iHiLiaJK Ta MPi3BHUILE)

B1JI IMiApHUEMCTBA (OpraHi3ailii, ycTaHOBH TOIIO)

(migmuc) (iHiiany Ta mpi3BuIe)

MLIIL.

« » 20 p.

3arasnbHi BiZoMocCTi po 6a3y NpaKTUKH

(Ha3Ba MiINPUEMCTBA, OpraHi3ailii, yCTaHOBH TOIIO)

IL.LII. kepiBHMKa
®opMa BJACHOCTI
Paiion

Obaactb

Micro
Anapeca
Tenedon/daxc

XapakTepucTuka 0a3u NPaKTUKH
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Po6ou4i 3anucu mix 4ac npakTUKA

BIAI'YK-XAPAKTEPUCTUKA
KepiBHHKA NPAKTUKH Bil 0231 NPAKTUKHU

(Ha3Ba mianpreMCTBa, OpraHizailii, yCTaHOBH TOIIO)

KepiBHMK NpaKTHKKU BiJ NiANpUEMCTBA (Oprasizaiii, ycTaHOBHU TOILO)

(miammc) (iHiriayu Ta Mpi3BHIIE)

MLIL. « » 20 poky

63



BucHOBOK KepiBHHKA NPAKTUKHU Bix kadeapu

KinpkicTs OaiiB

(tudpavu)

KepiBHUK npakTHKH BiJ Kadenpu

(migmmc) (iHimiany Ta mpi3BUIIE)

BucHoBoOK KoMicii i3 3aXHCTYy 3BITiB 3 NPAKTHKHU

KinekicTs OamiB

(unpan)
JlaTa 3aXucTy 3BITY 3 IPAKTHKU « » 20 poky
Omuinka:
3a 4-6aJIbHOIO IIKAJIO0
(coBamu)

3a 100-6anpHOIO mIKajoo, ominka EKTC

(tdpamu i TiTEpOIO)

["omoBa xomicii 13 3aXUCTY 3BITIB 3 MPAKTUKU

(mmigmmc) (1HiIiaK Ta Mpi3BHIIE)
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Jonmarok JI

[TOJITABCBKA IEPXKABHA AT'PAPHA AKAJZIEMIA

®dakynpTeT (HaBYAIbHO-HAYKOBUN 1HCTUTYT)

Kadenpa

3BIT

3 IMPAKTUKN

(BupobHKYOI, podeciitHoi, HayKOBO-TO0CTIAHOT (HAYKOBO-IOCTI THULIBKOT), TepEATUITIOMHO])

7
(Ha3Ba MPaKTHKH)

CTyJECHTA kypcy ___ rpynu CBO

(OakanaBp / Marictp)

OCBITHBO-TIpO(eCiitHOT mporpamu

(Ha3Ba OCBITHBO-TIPOdECIHHOT Tporpamn)

CIIEIAJIBHOCTI

(ko7 Ta HaliMEHYBaHHS CIICI[IaIbBHOCTI)

(mpi3BuIe, iM’s1, IO OATHKOBI CTYJCHTA)

baza npaktuku:

(Ha3Ba MiINPUEMCTBA, YCTAHOBH, OPTaHi3alii TOIIO)

(paiioH, 06macTb)
KepiBHuk npakTuku Bijy 6a3u IPAKTUKH:

(mocapa, npi3BuIIe, iM’ s, IO OATHKOBI)

KepiBHuK npakTuku Big Kadenpu:

(mocaja, mpi3Buiie, iM’si, IO OATHKOBI)

3axucr 3BiTY BiOyBCA

(mata)
Ormiuka: 3a 4-0aJIbHOIO IIKAJIOKO

3a 100-6ampHOIO mKanoro, ominka CKTC

YieHu KOMICIT:

(mocay, Tpi3BUINA Ta 1HII[IATH)

ITonraBa 20

7 v BUIIAJIKY, KOJIM Ha3Ba MPAKTUKU cniBnauae 31l BUAOM, 3a3HAYAE€THCA JIMIIC BUJ MTPAKTUKU
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Jonatoxk M

I[TOJITABCBHKA IEPXKXABHA AI'PAPHA AKAZIEMIA

daxkynpTeT (HaBUYATHLHO-HAYKOBHUI IHCTUTYT)

3BIT

KepiBHl/lKa NMpaKTUKH
(BupoOHIYOI, TpOdeciiiHoi, HAyKOBO-AOCTIAHOI (HAyKOBO-IOCHIIAHUIBKOT), TePEATHIIOMHOT)

(Ha3Ba NPaKTHKH)

CTY/JIEHTIB OCBITHBO-NIPO(eciiiHOl mporpamMmu

crneniajJbLHOCTI CTyIEeHsl BUIIOI OCBITH
Kypcy (¢opmMu HAaBYAHHSA
Mera nmpakTuku
3aB/IaHHS TPAKTUKHU
[lepion IpakTHKU: 3 « _ » 20 p.- IO« » 20 p.

bas3u npakTuku CTyIEeHTIB:

[Tpi3Buie, iHimiamu cTyaeHTa(iB) basa npaxTiky
P ’ Y (Ha3Ba, paiioH, 00J1aCTh PO3MIIIICHHSI)

PGSYJ'IBTEITI/I IMPOXOJPKCHHSA IMPAKTUKU!

Kinskicte . . KinbKicTh CTYICHTIB, SIKI HE OTPUMAIIH 31K, 0C10
; Kinekicte
CTYZEHTIB, . 3 HUX
CTYJCHTIB,
HaIpaBJICHUX ) . .
Ha MIPAKTHKY K1 OTPUMAIIA BCHOT'O HE MPOUIILITN MPONIUIN PAKTHUKY, aJIe HE
, . . )
oci6 3ajiK, oci0 MPaKTUKY MMOJAJIN Ta HEe 3aXUCTHUIIH 3BIT

He orpumanu 3amik CTyJIeHTH:

(mpi3BuILE Ta iHILIATN CTYACHTIB, IPUIAHH)

[Ipomo3wutiii o010 BIOCKOHAIEHHS OpraHi3ailii IPOBEeACHHS MPAKTUKU:

3BIT PO3TISHYTO Ta CXBAJCHO HA 3aciJaHHI Kadeapu

(na3Ba xadeapn)

(mpotokonm Noe  Bim«  » 20 p.).

KepiBuuk npaktuku Bizx Kadeapu

(mriammc) (iHiiaM Ta TPi3BHIIE)

3aBinyBau kadeapu

(Ha3Ba xadeapn) (i mmc) (iHiIiaMy Ta TMPi3BHIIE)
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JlomaTtox H

[TOJITABCBKA IEPXKABHA AT'PAPHA AKAJZIEMIA

dakynapTeT (HaBYAIbHO-HAYKOBUN IHCTUTYT)

MPOTOKOJ
3aCiJJaHHs KOMICIT 13 3aXHUCTY 3BITIB 3 MPAKTUKH

BIJT « » 20 p. [TonraBa No

I'onoBa:

(iHimianw, TMpi3BHIIE, TIOCAA)

Cexperap:

(iHimianw, Mpi3BHIIE, TIOCAIA)

[IpucytHi:

(iHimianw, MPi3BHIIA, TIOCAIN)

[TOPSIJOK JJEHHUIA:

CIIYXAJIN:

BUCTVYIINJIN:

YXBAJINJIN:

I'osoBa KoMmicii

(i mmc) (iHimiany Ta TPi3BHIIE)
UsneHn KoMicii:

(migmmc) (iHimiany Ta TPi3BUIIE)

(miamc) (iHimianu Ta Mpi3BUIIE)

(mpi3BuILe, iHIIIaMH Ta MOcaaa 0COOH, sKa CKIajaa IPOTOKOJ, Ti/IIHC)
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3aTBEpKEHO JI0 IPYKY HAYKOBO-METOIUIHOIO paioro, mpoTokoir Ne 2 Bix 28.08.2020 p.
®opmar 60x90 /6. [Marip odcernnii (6immii 70-80 r/m>2).
Y. npyk. apk. 3,78. ABT. apk. 4,69
Tupax 25 np. FapuiTypa Times New Roman Cyr.

Jpyx — HHI EVIIIT
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