MIHICTEPCTBO OCBITH 1 HAYKU YKPATHU
IHOJTABCBKA JEPKABHA AI'PAPHA AKAJIEMIS
KADEJPA IYBJIYHOI'O YIIPABJIIHHA TA AIMIHICTPYBAHHA

YnpaBJiiHHA IEPCOHAJIOM B
oprauizaumisax myouaiuHoi cpepu

MemoOUuUHi peKoOMeHOauii 0,11 HARUCAHHA KyPCo80i podomu
014 3000y6auie euuioi oceimu
oceimnpo-npoeciiinoi npozpamu Micuyese camoepadysanns
nepuL02o pieHsa euuioi oceimu
cneyianvnocmi 281 Ilyoniune ynpaeninna ma aomMiHicmpyeanHs
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Cepmiok O. ., Uepuarmii O. I. MeTonuuHi pekoMeHaIii I HaMCaHHs KypcoBO1 poOoTH
«YTpaBIiHHS TEPCOHAJIOM B Oprafizamisx myoniunoi chepu» s 3100yBayiB BHIOI OCBITH
ocBiTHBO-TIpo(deciiiHoi mporpamu MiclieBe caMOBpsyBaHHS IIEPIIOrO0 PIiBHS BHINOI OCBITH
cneuianbHocTi 281 [lyOniune ympaBmiHHA Ta aAMIiHICTpyBaHHS ramy3i 3Hanp 28 IlyOmiune
ynpasiiHHs Ta aaminictpyBanHs. [lonrasa: [TJIAA, 2019. 40 c.

Y MeTOAMYHMX pPEKOMEHJAIisX I HalHMCaHHA KypcoBOi poOoTH «YTpaBiiHHA
MEPCOHAJIOM B OpraHizamisx mnyomigHoi chepu» st 3700yBayiB BHINOi OCBITH OCBITHBO-
281 IlyOniyHe ympaBiiHHS Ta aJMIHICTpyBaHHsA ramy3i 3HaHb 28 IlyOmiuHe ympaBiiHHA Ta
aJIMIHICTPYBaHHS BHKJIAQJICHO TPOIOHOBAaHY TEMAaTHKY KYpCOBHX pOOIT Ta iX MOMIIMBI IJIaHH,
PO3’SICHEHO CTPYKTYpy KypcoBoi po0OOTH, OpraHisamil0o BHKOHAHHS, 3aXUCTy Ta KpHUTepii
OLIIHIOBaHHSI KypcoBOi poOotu. OcobnmBa yBara NpuaiJieHa Oprafi3amii BHKOHAaHHS KypCOBHX
poOIT, TITyMaueHHIO BUMOT JI0 iX 0hopMIIeHHS

ABTOpH:

Cepmrox  O. 1., mpodecop kadempu myOTIYHOTO YIPaBITIHHSI Ta aJMIHICTPYBAHHS
[Tontackoki AepkaBHOI arpapHOi akajaeMii, KaHIUIaT eKOHOMIYHUX HAYyK, TOICHT;

Yepuatmii O. L., nonent kadenpu myOmiyHOTO YIpaBIiHHS Ta aaAMIHICTPYBaHHS, KaHIHIAT
HayK 3 JIep>KaBHOTO YIPABIiHHS

MertoanuHi peKOMeH allii s HallMCaHHs KypCcoBOi poOOTH 1jisi 37100yBayiB BUIIOI OCBITH
OCBITHBO-TIpOdeciifHOT mporpamu MiclieBe CaMOBpSAYBaHHS IEPLIOrO pIiBHSA BHIIOI OCBITH
cnenianpHOCTI 281 [lyOniuHe ympaBmiHHA Ta aAMiHICTpyBaHHsS ramy3i 3HaHp 28 IlyOmiune
yIpaBJIiHHSA Ta aaMIHICTpyBaHHS OOrOBOpEHI 1 CXBaJeHI Ha 3acijaHHI Kadeapu MyOIiyHOro
yIpaBiiHHA Ta aaMiHicTpyBaHHA 28 ceprng 2019 p., mporokos Ne 2.

MertoanuHi peKOMeH allii sl HallMCaHHs KypCcoBOi poOOTH 1jisi 37100yBayiB BUIIOI OCBITH
OCBITHBO-TIpOdeciiiHOT mporpamu MiclieBe CaMOBpSAYBaHHS IEPLIOrO piBHSA BHIIOI OCBITH
cnemianpHOCTi 281 [lyOniuHe ympaBmiHHA Ta aAMiHICTpyBaHHsS ramy3i 3HaHp 28 IlyOmivune
yIpaBJIiHHSA Ta aJMIHICTpyBaHHS OOTrOBOpEHI 1 CXBaJeHI Ha 3acijlaHHI Ha 3acCijaHHI HAyKOBO-
METOJIMYHOI pajau crneuianbHocTi «[lyOniyHe ynpaBiiHHS Ta aaMiHICTpyBaHHsS» 3 BepecHs 2019 p.
(mpotokon Ne 1).
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BCTYII

B nmanwmii wac Bce OUTBIIOT aKTyaldbHOCTI B MyOJIYHOMY CEKTOpi HaOyBalOTh
pi3HI TEXHOJOTIi YOpaBIiHHSA 3a pe3yJabTaTaMH, BCEe OUIBIIY 3aTpeOyBaHICTb
BUKIIMKAIOTh MPAKTUYHI HABUYKMA aJAMIHICTPYBaHHs Ta OpTraHizaimii IisIbHOCTI
myOnmiyHuX CmyxkO0o0BIHiB. [lmanyBaHHS 1 periamMeHTarlis CiIy>kO00BO1 isSTILHOCTI,
ONTUMI3AIllSl MPOIEeCIB BUKOHAHHS (DYHKIIIH, KOHTPOJIb 1 OIlIHKA PE3yJIbTaTUBHOCTI,
CTUMYJIIOBaHHA MYyOJIYHUX CIY>KOOBIIIB, METOJM YIPABIIHHSA TMEPCOHAJIOM Yy
myOJIIYHOMY CEKTOPI SABJISAIOTH COO0I0 OCHOBY, 0€3 SIKOi ChOTOHI AY’K€ CKJIaTHO c001
YSIBUTH CY4aCHOTO 1 BUCOKOKBaJi(pikoBaHOTO (haxiBIIs.

OcranHe BHU3HA4Ya€ HEOOXIAHICTh HABYAJbHOI JUCIUIUIIHU «YTIpaBIIiHHS
IepCOHAJIOM B OpraHizamisax myoyidHoi cdepw» i MIATOTOBKH CIICIIATICTIB B
00JacTi myOaIYHOrO YIpaBIiHHS Ta aAMIHICTPYBaHHS.

[IpenmMeToM BHBUYEHHS HaBYAJIBHOI JUCIHUIUIIHU «YTPaBIiHHA MEPCOHAJIOM B
oprasizamisx myOniuHoi cepu» € (GOpMyBaHHS KOMIUIEKCY TEOPETHUYHHUX 3HaHb 1
MPAaKTUYHUX HABUYOK 00 (OPMYBAaHHS Ta peami3alli KaJpoBOi MOJITUKA B
oprasizamisx myOaidyHoi cepu, panioHaIbHOrO BiAOOPY MpaLIBHUKIB HA MOCAIU Ta
dbopMyBaHHSI JIEBOTO TPYJIOBOTO KOJICKTUBY, OLIIHIOBAHHS Ta PO3BUTKY MPAIliBHUKIB,
a TaKOX IIJIECTIPSIMOBAHOTO BUKOPUCTAHHSA iX MOTEHITIAITY.

MeToro BUKIIAJlaHHA HABUYaJbHOI JUCHUIUIIHA € (POPMYBAHHS KOMILIEKCY
TEOPETUYHUX 3HAHb 1 MPAKTHUYHUX HABUYOK 11070 (GOpPMYBaHHS Ta peamizarii
KaJpoBOi TMOJITUKKA B OpraHizamisix MmyOiiuHoi cdepu, palioHaIbHOTO BIIOOPY
MpaIiBHUKIB Ha MOCaau Ta GOpMyBaHHS JI€BOTO TPYIOBOTO KOJEKTUBY, OI[IHIOBAHHS
Ta PO3BUTKY MPAIIBHUKIB, @ TAKOX HLJIECIIPSIMOBAHOTO BUKOPUCTAHHS iX TOTEHIIIAITY.

OCHOBHUMH 3aBJaHHSIMHU BUBUEHHS HABUAJIbHOI NUCIMIUIIHUA € TEOPETUYHA Ta
MpaKkTUYHa MiArOTOBKA 37100yBaviB BULIOI OCBITH 3 MUTAaHb:

— (¢dopMyBaHHS €PEKTUBHOI CUCTEMH YIIPaBJIIHHS NEPCOHAIIOM B OpraHi3alii:

— OOTpYHTOBYBaHHSI KOHIIETITYaJIbHUX 3acaji Ta METOIOJOTIYHUX MPUHIUIIIB
YIOPABIIHHS TEPCOHATIOM;

— (GopMyBaHHS Ta aHAJII3 CTaHy KaJpOBOi MOJITUKUA OpraHi3allii;

— YOpPaBIIiHHA COIAIbHUM PO3BHUTKOM TPYAOBOTO KOJIEKTHBY;

— (hopMyBaHHS yCHINTHOT KOMAH/IH SIK COLIAJILHOTO YTBOPEHHS;

— 3aCTOCYBaHHS Cy4aCHUX METOJIB IJIaHYBaHHS Ta MPOTHO3YBAHHS MOTPEO y
MepPCOHAJII: OpraHi3yBaHHs HAOOPY 1 BiAOOPY MepCcoHay B OpraHi3aiiii;

— HaBYaHHS, NIABUINCHHS KBamidikaiii MpaiiBHUKIB Ha €Tam pPO3BHUTKY
MepCOHAITy OpraHi3ariii,

— YOpaBIiHHA JUIOBOI0O Kap'€epord Ta  CIy)KOOBO-TOCAJOBHUM  PyXOM
YIOPaBIiHIIB 3 METOIO IX PO3BUTKY;

— aTecTyBaHHS TIEPCOHATY Ta BHUKOPHCTAHHS pE3YyJlbTaTiB y CHUCTEMI
MOTHBYBAHHS;

— OILIIHIOBAHHS €(PEKTUBHOCTI Ta PE3YJIbTATUBHOCTI YIPABIIHHS IEPCOHATIOM.

3rilH0O HaABYAJLHOTO TIUJIaHy OCBITHBO-TIpodeciiiHoi mporpamu Miciiese
caMoBpsiAyBaHHs crerianbHocTi 281 IlyOmiuHe ympaBiiHHS 1 aaMIHICTPYyBaHHS
nopsii 3 BHUBYEHHSM JUCHUIUIIHM «YTPaBIiHHS T[EPCOHAJIOM B OpraHizarisx
nyomiyHoi cepu» mnependadyeHo HamMCaHHS KypCOBOi poOOTH  «YTpaBJiHHS
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MEPCOHAIOM B OpTaHi3allisax myOaiuHol chepmy.

KypcoBa pobGoTta — 1e caMocTiiiHe HayKOBE JOCIIJDKEHHs 3100yBaya BHIIOL
OCBITH TiJi KEPIBHULTBOM BHKJIa/Jaya MPOTATrOM BCTaHOBJIEHOro TepMmiHy. Kypcosa
po0OTa BUKOHYETHCA 3 METOIO 3aKPIIUICHHS, MOTJIMOJEHHS 1 y3araJlbHeHHS 3HaHb,
oJiepKaHuX 37100yBayaMM BUIIIO1 OCBITH 3a YaC HAaBYAHHS Ta 3aCTOCYBaHHS LIUX 3HAHb
710 KOMILIEKCHOTO BUPIIIEHHS KOHKPETHOTO (PaXoBOTO 3aB/IaHHS.

OcHOBHE 3aBIaHHS KypcOBOI po0OTH «YTpaBIiHHS [EPCOHAIOM B
opranizamisx myonigHoi chepu M» MojisTae y 3aKpilyICHHI TEOPETHYHUX 3HAHB 3
IUCIMIUTIHU, HAOyTTI BMIHHS y3araJlbHIOBaTH TEOPETUYHHUI MaTepiaj, caMOCTIHHO
30upaTéd 1 ompanboByBaTH 1HGOpPMAIIII0O CTOCOBHO O0OpaHOi TeMH, 00 €KTHBHO
OLIIHIOBATH  pe3yJNbTaTH [MiSUIBHOCTI  OpraHizamii YW  yCTaHOBH, BHSIBIATU
HEBUKOPHUCTAaHI PE3EpPBH  YIAOCKOHAJICHHS CHCTEMHU YIPaBIIHHS IEPCOHAJIOM
oprasizailii, a TakoXK OOIPYHTOBYBATH Ta NMPUKUMATH YIPABIIHCHKI PIIIEHHS B cdepi
myOJIYHOTO YIIPaBJIiHHS Ta aAMIHICTPYBAHHS.

KypcoBa poboTra TOBMHHA MICTUTH €JIIEMEHTH HAyKOBOTO TIOIIYKY,
CIPSIMOBAHOTO Ha OUTBII €()eKTUBHE BUPIIICHHS TOCTII)KYBAaHUX MTUTaHb.

Hamnucanns kypcoBoi poOOTH Mae JOMOMOITH (OPMYBaHHIO TBOPYOIO
MUCJICHHSI 3/100yBaya BWINOI OCBITH, MEPEBIPUTH HABUYKHU 30MpPaHHS, aHAIIZY Ta
iHTeprnpeTanii JoKepen ¥ JiTepaTypd, BMIHHS (OpPMYIIIOBaTH BHCHOBKHM Ta
IIPOTIO3UIIIT.

3aBIaHHIM KYpCOBOi poOOTH €:

3aKpIMJICHHS, TOTJIMOJICHHST Ta CHUCTeMaTu3allisi OJEpKaHUX B IIPoIleCl
HaBYaHHS 3HAHb;

BIJIIIPAIFOBAaHHS HABMYOK Ta BMIHHS y3arajibHIOBAaTH TEOPETUYHI MaTeplaju 1
MpaloBaTu 3 JIITEPATYPOIO;

HaOyTTS HABUYOK MPaIfOBATH 13 CTATUCTUYHOIO 1H(POpMaIli€ro, iHHopMaIIiero
3 MPaKTUKU (YHKIIOHYBAaHHS OpraHi3allii, aHaii3yBaTH ii;

PO3BUTOK BMIHHS YITKO OOTPYHTOBYBATH BJIACHI BUCHOBKH, PEKOMEHIAIlT Ta
MPOIO3HUIlii, MO0 BJOCKOHAJEHHS ICHYIOYOi MPAKTUKU B Taly3l JOCIIKYyBaHOI
npo0iemu;

3aKpIIJICHHS OBOJIOJIHHS 3J00yBaueéM BHIIOI OCBITH B XOJ1 HaBYaHHS
CUCTEMHUM Ta KOMIUIEKCHUM MIAXOJO0M, CY4aCHOK METOOJIOTI€I0 Ta METOIUKOIO
3MIMCHEHHS JIOCHIJKEHb, IHCTPYMEHTapiEM Ta TEXHOJOTIYUHUMH MPUHAOMaMU
OOTpYHTYBaHHSI PIlLICHb.



PO3A1J1 1. ETAIIA IIAI'OTOBKU, BUMOI' 10 3MICTY TA
O®OPMJUIEHHS KYPCOBOI POBOTH «YIIPABJIIHHS HEPCOHAJIOM B
OPTAHIBAIIAX ITYBJIYHOI COEPN»

1.1. Bu6ip TemMu Ta opraHizaiisi BUKOHAHHSI KyPCOBOi po00oTH

TeMy KypcoBoi poboTH 3100yBaul BHUIIOI OCBITH OOHUPAIOTh CAMOCTIHHO,
CIIUPAIOYNCh Ha PEKOMEHIOBaHY TeMaThky. KypcoBa poOoTa BHKOHYETHCS Ha
MaTepiajiax KOHKpETHOI opraHizaiii.

3100yBay BUIIOI OCBITH MOX€E MOJIaBaTH BJIACHI MPOIO3UIIT 1010 TEMaTHKU
KypcoBOi poOOTH Ha po3risi kadeapu.

OOpana Tema KypcoBOi pOOOTH 3aTBEPIKYETHCS MPOTOKOJIOM 3aCiTaHHS
kadeapu Ta 000B’A3KOBO 3aKPIIUIIOETHCS 3aBJIaHHIM 3a 3700yBaueM BUIIOI OCBITH.
BukoHaHHS JIEKUIBKOX KypCOBHUX pOOIT Ha OJIHAKOBY TE€MY B OJHIM Tpymi He
JIOTTYCKA€EThCS.

KypcoBi poboTu BHUKOHYIOTBCS y TepMiHM, TiepeadadeHi rpadikom
HABYAJIBHOTO TPOIIECY, ajle HE MI3HIlIe AK 3a JBa THXXKHI J0 3aXHUCTy. Y BHUIIAJIKY
MOPYIICHHS TEPMIHIB 37a4l poOIT 0e3 MOBaXHUX MPUYMH Ha Kadeapy KypcoBi
poOOTH Ha mepeBipKy He TmpuiiMaeThcs. Takuih 3100yBau BHINOI OCBITH HE
JIOIYCKA€EThCS 10 3aXUCTY KYpCOBOI pOOOTH 1 OTpUMYE aKaJeMIdyHy 3a00pPrOBaHICTb,
JIKBIJIALIS AKOT 3A1MCHIOETHCS. AHAIIOTTYHO J0 1HIIUX (OPM MiACYMKOBOTO KOHTPOJIIO
BiAMOBIHO 70 «IloJI0KEeHHS PO MOTOYHUM Ta MIACYMKOBHI CEMECTPOBUI KOHTPOJIb
3HaHb 3700yBayiB BUIIOI OCBITH [lonTaBchbKoi nep:kaBHOI arpapHoi akazaemii». B
IHIIWX BUMAAKax (MOBaXKH1 MPUYMHU) 3100yBay Ma€ MPaBo Ha MPOJAOBKEHHS CeCii.

KanengapHuil miaH BUKOHAHHS KypCOBOi pOOOTH 3aTBEPIKYETHCS LIOPIYHO 1
JOBOAUTHLCSA JIO BijjomMa 3700yBadiB BHINOiI OCBITHM Ha MOYATOK CEMECTPY. Y HbOMY
3a3HAYEHO TEPMIHU, IO BIABOASTHCS JJIsi HANMCAHHS 3asBU I0J0 BUOOpPY TeMH,
3aTBEPKEHHS TUIaHY, BUKOHAHHS OKPEMHUX PO3JIIIB Ta pOOOTH B IIIJIOMY, a TaKOX
JaTa 3aXUCTy PE3yNbTaTiB MPOBEACHUX AOCTIHKEHB (Tabm. 1).

Tabnuys 1
KasiengapHuii niiaH BUKOHAHHS KYPCOBOi po00TH «YNIPaBJIiHHS NIEPCOHATIOM B
opraizamisix myoJi4Hoi cepmw» 3100yBauyaMu BUIIOI OCBITH IeHHOI (popMu

HaBYaHHHA
Bun pobit TepMiH BUKOHaHHS

1. HanH?aHHﬂ 3asBU 11010 BUOOPY TE€MH, 3aTBEP/XKCHHS IUIaHYy 17.02.2020-21.02.2020
KypcoBoi poO0oTH

2. Hanucanss BeTyny Ta po3ainy | 22.02.2020-30.03.2020
3. Hanmucansst po3ainy 2 30.03.2020-10.05.2020
5. llonanus pobotu Ha Kadeapy 11.05.2020

6. 3aXUCT KypcoBOi poboTH 25.05.2020-29.05.2020

HapuanpHuii maH MIATOTOBKUA 3700yBayiB BHUINOI OCBITH 3a OCBITHBO-
npogeciitHoro mporpamoro MicuieBe caMoBpsiyBaHHs criemianibHocTi 281 IlyOmiune
yOpaBIIIHHS Ta aJAMIHICTPYBaHHS Iepefdadae MpOBEIEHHS JIEKIIH-KOHCYJIbTalli 3
NUTaHb MIArOTOBKH KypcoBOi poboTu. TemaTuka jekiii nojgana B Tadi. 2.

[Tnan kypcoBoi poOOTH SIK MPAaBUJIO IOBUHEH BIJIOBIIATH PEKOMEHI0BAHOMY,
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X04a MOXK€ CKJIaJaTUCh 3700yBaueéM BHINOI OCBITH CAaMOCTIHHO 3 ypaxyBaHHSIM
OMPallbOBAHOI JITEPATYPH 1 MOTOJKYBATUCH 3 HAYKOBUM KEPIBHUKOM POOOTH.
Tabnuys 2
TeMaTnka KOHCYJbTANIH 100 HATIMCAHHA KYPCOBOI po00TH «Y IPaBJIiHHA
MEePCOHAJIOM B Oprasizauisix myoiunoi chepn» (1eHHa popMa HABYAHHS)

HazsBa tem Kinexicts ronua
Tema 1. BuBuenns iHdopmMamiiHux JOKEpesl IoJ0 OpraHi3aliiHoro i
METOJUYHOTO 3a0€3MEYCHHS BHSBIICHHS Ta HAyKOBOTO JOCIIKEHHS 2
npoOaeMu
Tema 2. JliarHOCTHKA CTaHy JOCIiIKYBaHOT IPOOIEMHU 2
Tema 3. Po3pobxka MIPOTIO3HIIIi 10,10 HaIpsIMKiB BHUPIIIECHHS 5
JOCIIJKYBaHOI TpobsIeMH
Tema 4. OpopmieHHs Ta 3aXUCT KypcoBOi poObOTH 2
Bceboro 8

BukoHaHHsT KypcoBOi poOOTHM PO3MOYMHAETHCA 3 BUBYCHHS JITEpaTypu Ta
1H(pOopMaIHUX JpKEepen 3 Mpo0JieM YIpaBiIiHHA NepcoHanoM opraizaiii. Ha mpomy
eTani 37100yBad BHUINOI OCBITH 32 JONOMOIOI KEpIBHUKA, BUKOPHCTOBYIOUU (POHI
010;1i0TeK (HaBYAJIBHOTO 3aKiaay, oOnacHOi O10mioTekH Ta 1H.), OMPAILOBYE
616miorpadiro.

JI71st mMATOTOBKUA KYpPCOBOI pOOOTH BUKOPHUCTOBYETHCS HAyKOBA, HaBUajbHA Ta
HOpMAaTHUBHa JiiTepaTypa (MoHorpadii, OBIHUKH, MIJIPYYHUKH, HaBYAJIbHI
MOCIOHMKH, CTATTI 13 HAYKOBUX Jpkepen). [Hhopmarlis Takok Moxke OyTH oTpuMaHa 1
3 KOMIT IOTEPHHUX MEPEXK.

[Ipyn BUKOHaHHI KypCOBOI pOOOTH BHUKOPHCTOBYIOTHCS (DOPMH CTAaTHCTHUYHHX
CIIOCTEPEKEHb Ta 3BITHOCTI (32 OCTaHH1 3 POKM), 1HIII JKepea.

TexkcT KypcoBOi poOOTH MOXE IIIOCTPYBAaTUCh PUCYHKAMH, CXEMaMu,
rpadikamu, JiarpaMaMu, TaOIUISIMU TOLLO.

KypcoBa poboTa nmournHaeTbes 3 TUTYJIBHOI CTOPIHKHU 32 (DOPMOIO, HABEACHOIO
B nonatky b. Ile mepmra cropiaka KypcoBoi poOOTH, SIKY BKJIIOYAIOTh 10 3arajbHO1
HyMepallii CTOPIHOK, aje HE HYMEpYIOTb. 3a TUTYJbHOIO CTOPIHKOK HABOISATHCA
MOCIJOBHO 3MICT, BCTYI, PO3AUIM B TMOPSAIKY TOJAHHS, BUCHOBKH, CIIHCOK
BUKOPUCTAHUX JKEPEI, JOJIATKH.

KypcoBa pobGora moBuHHa OyTM BUKOHaHa i odopmiileHa 3 NOACpP>KaHHAM
BUMOT JI0 HAayKOBOi PoOOTH 3rigHO METOAWYHUX PeKOMEHamii. PexomeHmoBaHui
o0csr KypcoBoi pobotu 10 20 ApyKoBaHUX CTOPIHOK, CIUCOK BUKOPHUCTAHUX JIXKEPE
6mm3bKo 20.

1.2. CTpykTypa KypcoBoi po6oTHu

KypcoBa poOoTa ckiaagaeTbcsi 3 BCTYIy, TEOPETUYHOIO Ta aHaJIITHUKO-
PEKOMEHAIIMHOTO PO3/ILIIB, BUCHOBKIB, CIUCKY BUKOPUCTAHUX JKEPEI, TOAATKIB.

Y 6cmyni BUKIAAAEThCA AaKTYalbHICTh TeMHU. KOPOTKO BHCBITIIOIOTHCS
OCHOBHI 3aBJaHHS YIPABIIHHS IEPCOHAJIOM B OpraHizalisix, 10 BUIUIMBAIOTH 13
OCHOBHHUX 3aKOHOJABUMX aKTiB Ta yka3iB [Ipe3unenra Ykpainu, nocranoB Kabinety
MinicTpiB. Bu3HauaeTbcs MeTa 1 3aBHaHHs, IpeaMeT Ta OO0 €KT JOCHIDKCHHS,



METOH JTOCITIIKEHHS.

YV nepwomy meopemuunomy po30ini OCHOBHOI YAaCTHHH PO3IJISIAIOTHCS
TEOPETUYHl AaCHeKTU JOCHIKYBaHOi MpoOJeMHU, aHANITUYHUNA OIS JIKEpel
iHopmMarlii 3 mpeaMera HayKOBOTO JOCHTIKEHHS, KPUTUYHO aHAI3YIOThCS PIi3HI
IIOTJISI/IA, BUKJIAJIA€ThCS iX HayKoBa Kiacu(ikallis, OCHOBHI (paKTOpPH BIUIMBY Ha CTaH
1 PO3BUTOK JOCHIIKYBaHOro 00'ekTa ToOIIO. TeopeTuyHe OOIPYHTYBaHHsSI, CYTb,
3Ha4YCeHHS, KiIacu@iKaliiiHl XapaKTepUCTHKH, ICTOpIS Ta TEHJEHII PO3BUTKY
npeaMeTa JOCIiIKeHHs TTOBUHHI MaTH €JIEMEHTH IMOJIEMIYHOCTI, PO3KPUBATH BIIACHY
MO3UIIO MIOJ0 MpeaIMeTa JOCITIKEHHS, [0 CTBOPIOE MEPEIyMOBH Vsl POBEACHHS
Yy HACTYITHOMY PO3/IiTi BIACHUX HAYKOBHUX JAOCTIIKEHb.

Jlis koHcTaTamii Ta OOIPYHTYBaHHS 3araJbHOTECOPETHYHUX BHCHOBKIB Ta
TEHJCHIIM OIIIBHO BUKOPUCTOBYBAaTH JlaHi, OIMYyOJiKOBaHI Yy BIAMNOBIIHHUX
EHUUKIIONEAIsIX, MOHOrpadiiax, JOBIIHHUKAX, 3apyOLKHHMX JDKepenax. BHIAHHAX, Y
T. 4. 3 HAYKOMETpHUUYHOi 0a3u Scopus.

YV opyzomy amnanimukxo-pexomenoayitinomy po30ini 3000yeau uujoi oceimu,
BUKOPUCTOBYIOUM (DaKTUUHMM MaTepian 1 3i10pany iHdopmalliio, aHaimizye Ta
PO3KpHUBAE 3MICT MUTaHb Ha MPUKIIAJIl KOHKPETHUX YCTAHOB, OpraHi3allii.

JocnimkeHHss npoOiaeMyd Mae 3A1HMCHIOBATHCS Ha OCHOBI HAKOMHWYEHOTO 1
CUCTEMATHU30BaHOTO MaTepianxy, TpYyIMyBaHHS Ta OOpOOKM JaHMX, IO J03BOJISE
IPOBOJUTH KBaNi(piKOBaHUN aHa3, OOIPYHTOBYBATHU IPOIO3UINT y HACTYIMHOMY
PO3ILIL.

B omHomy 3 MiApO3AUIB AHANIMUKO-PEKOMEHOAYIUHOMY DO3OLNL HANEHCUND
BHUKJIACTH KOHKPETHI HAYKOBO OOIPYHTOBaHI MPOMO3MULIi, NPOEKTH IHHOBALINHOIO
XapakTepy IIOAO BJOCKOHAJICHHS YIPaBIiHHS TMEPCOHATIOM B  YCTaHOBax,
oprasizaiisix. ¥ IboMy PO3IiJl PO3KPUBAIOTh TAKOXK 3MICT 1 Pe3ylbTaTU BIACHUX
HayKOBUX JIOCTI1IKEHb.

V' eucnoskax KypcoBoi poOOTH MiAOMBAIOTHCA MIJACYMKH IPOBEICHOTO
JOCIIJKEHHSI, HABOASTHCA OJIEp)KAaHI HAyKOBI Ta TMPaKTHYHI pe3yibTaTH,
pPEKOMEH A1 010 IX HaAYKOBO-TIPAKTUYHOTO BUKOPUCTAHHS

@dopMyIIOBaHHS BHUCHOBKIB TIOBMHHO 0a3yBaTHCA Ha MartepiajaX OCHOBHOL
YaCTUHU pOOOTHU BIJIMOBITHO 10 TIOCTABJICHUX 3aB/IaHb.

OOcsT BUCHOBKIB, SIK TIPaBWJIO, HE TIOBUHEH MEPEBUINYBATH 2 CTOPIHKH.

o cnucky suxopucmanux Odxcepen CIiJl BKIIOUYATH JDKEpENa, Ha K1 Y TEKCTI €
MOCWJIAaHHS, a TaKOX Ti, SKi BUKOPUCTAaHO TPH BHUKIAII KOHKPETHUX HAYKOBHX
noJiokeHb. CIHUCOK CKIAAAEThCs 13 3aKOHOJABYMX aKTiB, HOPMAaTUBHHUX MaTepialiB,
BITYM3HSHOI Ta 3apyOIXHOI HAayKOBOi, CHELIalbHOI JiTepaTypH, (axoBUX BHJIaHb,
iH(popMaliiiHuX pecypciB [HTepHETY.

YV 0ooamkax HaBOASTBHCSA JOMOMIXKHI MaTepiaiv: KOIii JOKYMEHTIB, BUTATH 13
3aKOHOJIaBUO-HOPMATUBHUX JIOKYMEHTIB, 3BITH, 1HCTPYKLIi/TIOJOXKEHH/IpaBuia,
pEe3yNbTaTH COINOJIOTIYHUX Ta MAPKETHHTOBUX JOCIHIKEHb, TPOMI3JIKI TaOIHIIi,
PUCYHKH TOILIO.



1.3. Opramni3auisi 3aXucTy Ta KpUTEPii OLiHIOBAHHS KYPCOBOI po60TH

BukoHaHa KypcoBa poOOTa MoaeThes 3700yBaueM BHINOT OCBITH Ha Kadeapy,
7€ PEECTPYETHCSA, TMICIA YOTO TEPENAEThCsl KEPIBHUKY JUIsI TEPEeBIpKU  Ta
pEICH3yBaHHS.

B nmporeci mepeBipku KypcoBOi poOOTH KEPIBHUK POOUTH MHCHMOBI
3ayBa)KEHHS, 3pPO3yMiJi IIOMITKH, BUIIPABJICHHS, BIJAMIYa€ TO3WTHUBHI CTOPOHH
poOoTu Ta HEAOJIKH, sKi Tpeba MiKBiAyBaTH A0 3axucty. OOOB’S3KOBO KEPIBHUK
odopmiisie NHCT OIiHIOBaHHSA (omarok B), me 3a3HadeHi KpuTepii OIIHIOBaHHS
KypcoBoi pobotu (tabdn. 3). KypcoBi poOoTh, 3MICT SIKHUX BIAINOBiJae BHMOTaM,
JOMYCKAIOTBCA JO 3aXHUCTy, MPO MO0 BHUKJIAAa4eM pPOOUTHCS BIAMITKAa B JIMCTI
oumiHioBaHHA. [Ipm HEoOXimHOCTI KypcoBa po0OOTa TOOMPAIbOBYETHCS 3T1IHO 3
3ayBaXCHHIMH, a TIOTIM JIOMYCKAETHCS 10 3aXHCTY.

Tabnuys 3
Kpurepii oniHroBaHHSI KypcoBoi po0oTH
«YnpaBJIiHHS IEPCOHAJIOM B OpraHizanisix my0J1iuHoi cpepmu»

iama3on
[Tapametp omiHKH OIIIHKY B
Oanmax
1. TosicHIOBaJIbHA 3aIHCKa 0-50
1.1. O6rpyHTYBaHHS aKTyaJdbHOCTI OOpaHOi TeMH POOOTHU, (POPMYIIOBAHHS METH, 0-5

3aBJIaHHs, 00’ €KTA Ta MpeIMeTa JOCHTIHKSHHS
1.2. BianoBigHICTh 3MICTY KypcOBOi pOOOTH T€Mi Ta 3aTBEPHKCHOMY TUIAHY 0-5
1.3. Crymiab pO3KPUTTS TEOPETUYHHX aCIMEeKTiB MpodiemMu, oOpaHOi Uit
JOCTIPKEHHS Ta TJMOMHA 1 SIKICTh aHalll3y TEOPETHUYHOTOo Marepiany (HasBHICTh
KPUTUYHMX Y3arajbHEHb PI3HMX MiJXOMIB J0 MOCTAHOBKM 1 BHUPIIIEHHS MPOOIeMHU 0-10
BIJIMOBIAHO /10 TEMU KypcoBOi poOOTH (IPOEKTY), KOPEKTHICTh BUKOPUCTAHHS
HNOHATIHHOIO anapary, HOCUIAHHS, IUTYBaHHS)

1.4. SxicTh MPaKTUYHOTO JAOCIIKEHHS Ta MOTO JIeTaJTbHUN aHalli3 3 BUKOPUCTAHHSIM
HAyKOBHX METOMIB (aHANITUYHHUX, CTATUCTUYHUX, METOIB MOJEIIOBAHHS TOIO) Ta 0-15
HOBITHIX 1HQOPMALIHHUX JIKEpET

1.5. HaykoBuit miaxif 10 BUSBICHHS MPOOJIeM Ta OOIPYHTOBaHICTh PEKOMEHIAIIHHOT

(MpOEKTHO-PEKOMEHJAIIHOT)  YaCTHMHM, MpPaKTUYHA 3HAYYU[ICTh  BHUCHOBKIB 0-15
BIJIMOBIAHO A0 AOCTIIXKYBaHOI TEMU
2. ImocTpaTrBHA YacTHHA 0-9

2.1. ImrocTpaTUBHICTH KypcoBOi poOOTH (HAsBHICTh Ta BIANOBIJHICTH AIFOUYUM

CTaHJapTaM Tabyullb, rpadikiB, CXeM Ta CIIUCKY BUKOPUCTAHUX JHKEPE) 0-5
2.2. BignoBigHicTh OQOpPMIIEHHS KypCOBOi pPOOOTH BCTAHOBJIECHHMM BHMOTram i 0-4
JOTpUMaHHS rpadiky BUKOHAHHS

3araspHa KUTBKICTh 0aJliB 32 BUKOHAHHS KYpCOBOi poOOTH 0-59

3axucT KypcoBOi poOOTH MPOBOAMUTHCS MyOJIIYHO TEpen KOMICIE y CKIai
2-3 BuUKJIaAadiB Kadeapu, y TOMy YHCII 1 KepIBHHKA KypcoBOi poboTu. Y mporieci
3aXHCTY OLIHIOETHCS TIMOMHA 3HAHD Ta PIBEHb MPAKTUYHUX HABUYOK 3 TEMU POOOTH 1
BIJIMOBITHOTO PO3JALTY TUCIUILIIHU.

MakcumanbHa KUIBKICTh OaliB, SIKy MOXK€ OTpUMAaTH 3/100yBay BHUIIOiI OCBITH
3a 3aXMCT KypcoBOi pobotu, — 41, B T. 4. 32 pO3YMIHHS TEOPETHUYHUX OCHOB Ta
MPaKTUYHUX aCMEKTIB TeMH JOCHIKeHHS — 21 0aj, 3a MOBHOTY Ta BUYEPITHICTH
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BIZIITOBIAEH HA MUTAHHA WieHIB Komicii — 20 Oais.

3a pe3yibpTaTaMu 3aXUCTY CKJIAIa€ThCs MPOTOKOJ.

Pe3ynbpTaTn 3axucty KypcoBOi poOOTH OLIIHIOIOTHCS 32 HAllIOHATBHOIO KO0
ta mkanorw CKTC:

1. «Bigmiaao» (A), (90-100). BucraBisieTbest, SIKIIO TeMa KypCOBOi poOOTH
PO3KpHUTa MOBHOK MipOI0, BU3HAYEHI OCHOBHI KaTeropii HayKOBOT'O JOCIIKCHHS.
PoGoTta BHKOHaHAa CaMOCTIMfHO, MICTUTh aHai3 IMPAKTHYHUX  MPOOJIEM.
[IpencraBnenuii y HiM MaTepiad CBITYUTH NP0 TJIMOOKE pPO3YMIHHS aBTOPOM
MOpYIIEHWX MHTaHb. Bukmang wMartepianmy poOOTH BIAPIZHIETHCA  JIOTIYHOIO
MOCITITOBHICTIO, MOCHJIAHHSIMU Ha JIITEpaTypHi 1 HOPMATHUBHI JKepesa, 3aBEPIIy€eThCs
KOHKpeTHHUMH BUCHOBKaMu. KypcoBa po0OoTa odopmiieHa akypaTHO, BiAMOBIAHO J0
BHUMOT.

2. «J1oope» (B, C), (74-89). Bucrapiserscs, KO PO3KPUTHII OCHOBHUI 3MiCT
TeMH, POOOTa BUKOHAHA NEPEBAXKHO CAMOCTIMHO, MICTUTh aHali3 MPaKTUYHUX
npo6ieM. 3MICT pO3KpUBAE TEMY KypCOBO1 poOOTH, BU3HAYEHI OCHOBHI NapameTpu
amapary JOCHIDKeHHsS. 3MICT MiIpO3/AUIB PO3KPUBAE TEMYy KypCOBOi pOOOTH.
Buknanenuit y Hiii MaTepian CBIIYUTH MPO JTOCTATHHO IIHOOKE PO3YyMIHHS aBTOPOM
NOpYIICHUX TMHTaHb. BUKIag wMartepiany poOOTH BIAPI3HAETHCA  JIOTTYHOIO
MIOCJIITOBHICTIO, MMOCHJIAHHSIMU Ha JIITEpAaTypHI 1 HOPMATUBHI JIKepea, 3aBepIIy€EThCS
KOHKpeTHUMHU BUCHOBKamu. KypcoBa pobota odopmiieHa akypaTHO, BIAINOBIAHO 10
BHMOT.

3. «3aznosimeHO» (D, E), (64-73). BucraBnseThcs, KO TeMa KypcoBOi poOOTH
PO3KpHUTa YaCTKOBO, p0OOTa BUKOHAHA B OCHOBHOMY CaMOCTIHHO, MICTUTh €JIE€MEHTH
aHadi3y JOCHIIKYBaHOI MpoOsieMH. 3MICT YacTKOBO PO3KPUBAE TEMY KypCOBOi
poOOTH, HE MOBHICTIO BHU3HAYE€HI OCHOBHI MapaMETpU HAYKOBOrO amapary. 3MICT
PO3AUTIB 1 MIAPO3ALIIB HACTKOBO PO3KPUBAE TEMY KypcoBoi podoTu. He Bcl mopyiieHi
NMUTAaHHS BUKJIAJEHI JOCTaTHHO TJIMOOKO, € TOPYIICHHS JIOT1YHOI IOCIHIJIOBHOCTI,
MOCHJIAaHHS Ha JIITEpaTypHl 1 HOPMATHUBHI JPKEpesa He BIIMOBIIal0Th HOBUM BUMOTaM.
KypcoBa po6ota odopmiieHa 3 MOPyHIICHHSIMHU.

4. «HezanosinmeHo» (FX, F), (1-59). BucraBnserncs, SIKIIO HE PO3KPUTA TeMa
KypcoBoi po6oTH. Po6oTa BMKOHAHA HEe CaMOCTi{HO, Ma€ OMMCOBHIA Xapakrtep. Ii
MaTepian BUKIAIEeHUW O€3 JOrivyHOI TMOCHIOBHOCTI, (parMEHTapHO;, 3MICT He
BIJIMIOBIZIa€ TeM1 KypcoBOi poOOTHM Ta HE PO3KPUBAE PO3AUIA 1 MIIPO3ALIH, HE
BHU3HAYEHI OCHOBHI mapameTpu amnapaty. [locunanHs Ha JiTepaTypHi 1 HOpMaTUBHI
JoKepena opopMIIeH1 3 TpyOMMU OPYIICHHSIMHU.

VY BUmagky OTpMMaHHs 37100yBauye€M BHINOi OCBITM HpPH 3aXUCTI KYpCOBOIO
npoekTy (pobotn) orinku «He3anoBUIbHO» (FX, F) pimennsm kadenpu oMy moxe
OyTH 3alpoloHOBaHA HOBa TeMa 1 HOBUM TEPMIH BUKOHAHHSA KypCOBOi pOOOTH.
3100yBayi BUILOI OCBITH, sIKI 0€3 MOBAXXHOI MPUYMHU HE MOJaIU KypCOBY poOOTy Yy
BU3HAYECHUH TEpPMIH ab0 HE 3aXHCTHJIM ii, BBaXKAIOThCS TaKWUMH, IO MalOTh
aKaJieMiuHy 3a00proBaHICTb.
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1.4. O¢opmiieHHsA KypCcOBOi po0oTH

3azanvui sumozu.

OdopmileHHST KypcoBOi pOOOTH Ma€ BIAMNOBIAATH 3arajilLHUM BUMOTaM [0
HAYKOBUX poOIT 3rijHO 3 Aep:xkaBHUM ctaHgaptoM JICTY 3008-95 «JlokymeHnrariis.
3BiTH y cepi Hayku Ta TexHikd. CTpyKTypa 1 paBuiia oQPopMIICHHS.

KypcoBa po6ota Mae OyTu HarrcaHna Jep:kaBHOI MOBOIO.

Texctr KypcoBoi poboTH HabuMparoTh Ha KOMITIOTEpI depe3 1,5 MKpSAIKOBI
iaTepBamy (29-30 psAnkiB HA CTOpIHIN), MPYKYIOTh 3a JOTIOMOTOIO TMPUHTEpA Ha
omHoMy Oorii apkyma Oimoro mamepy dopmary A4 (210x297 mm); mpudt
TekcToBoro penakropa — Word Times New Roman, po3mip 14 mwm. [losns: 3:miBa — He
MeHIIe 25 MM, crpaBa — He MeHie 10 MM, 3BepXy 1 3HU3Y — He MeHime 20 MM.
Mpudt qpyky noBUHEH OYTH YITKUM, IIIIBHICTh TEKCTY —OJHAKOBOIO.

[Tomunku, onucku 1 rpadiyHi HETOYHOCTI, BUSIBJICHI Yy MPOIECI BUKOHAHHS
KypCcOBOi pOOOTH, TOMYCKAETHCS BUIPABIATH MiAYUIIAHHAM, a00 3 BUKOPUCTAHHAM
KOPEKTOpa 1 HAHECEHHSIM Ha TOMY > MICII BHUIPABJICHOTO TEKCTy (rpadiku)
MAITUHOMMCHUM YU PYKOTTMCHUM CIIOCOOOM (YOPHUMH YOPHUIIOM, MTACTOIO, TYIIIIIO).
JlomyckaeThbCst HAsIBHICTD HE O1IbIIIE TBOX BUIIPABJICHb HA OJHIN CTOPIHIII.

[TomkomKEeHHS apKyIIiB, TOMAapKd 1 CIAM HEMOBHICTIO BHIAJICHOTO
MOTIEPETHHOTO TEKCTY B POOOTI HE AOMYCKAIOTHCA.

Crucok BHKOPHUCTAHOI JiTepaTypu Mae MicTUTH He MeHm 20 mitepaTypHHX
mxepen, 70 % 3 Hux omy01iKoBaHuX 3a ocTaHH1 10 pokiB.

Martepian KypcoBoi poOOTH Ci] MOJATH Y TaKiil MOCTIOBHOCTI:

TUTYJIbHA CTOPIHKA;

OJ1aHK 3aBIaHHS,

3MICT;

Nepesiik yMOBHHX MO3Ha4YeHb (y pasi motpedn);

BCTYTI;

OCHOBHA YaCTHHA;

BHUCHOBKH;

CITUCOK BUKOPUCTAHUX JIKEPEIT;

JIOJTaTKH.

k110 y KypcoBiil poOOTI HABOASATHCS MAJIOBIIOM1 CKOPOUEHHS, HOBI CUMBOJIH,
MO3HAYEHHS, TO 1X MEPEJIK HAJTaeThCsl MEpe BCTYNMOM 1 BHOCHUTBHCS 10 3MICTY SIK
«llepenix ymoenux nosnauenvy. Ilepenik yMOBHUX CKOPOUEHb HAJAETHCSA Y BUTIIAIL
OKPEMOT'0 CITUCKY, SIKMI PO3MIIIYIOTh MEepe1 3MICTOM, Miciis 3aBaanHs. [lepenik ciia
JIpYKyBaTH y JIBl KOJOHKH, y JIiBifl 32 a0ETKOI HABOJSATH CKOPOYEHHS, y MpaBid -
JeTanbHe po3uppyBaHHS.

3aBepiieHy 1 opopMIIEHY HaJeKHUM YUHOM KypCOBY poOOTYy 00O0B’S3KOBO
MIJMUCY€E aBTOP HA OCTAHHIM CTOPIHII CIIMCKY BUKOPUCTAHUX JIKEPEIL.

MoBa KkypcoBoi poOOTHM — JepkaBHAa, CTWIb — HAyKOBUW, 4YITKHM, Oe€3
opdorpadiyHMX 1 CHHTAKCMYHMX TOMHUJIOK, TMOCTIIOBHICTh — JoriuyHa. [Ipsme
MepenucyBaHHs y poOOTI MaTepialiiB 13 JITEpaTypHUX JHKEPEN € HEPUITYCTUMUM 0e3
MMOCWJIAHHSI HAa HUX.

TutynbpHa CTOpiHKA KYPCOBOi poOOTH 0OPMIISIETHCS 3a €IUHUM 3Pa3KOM (Ous.
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0ooamok b). 3a TUTYJIBHOIO CTOPIHKOIO PO3MINIYIOTh «3aBIaHHS Ta KaJICHIApHHMA
IUTaH BHKOHAHHS KYPCOBOI POOOTH» (Ous. dodamox A). TpeTs CTOpiHKAa TEKCTy —
GMICT». Ham ine «BCTVYII», mi€eo CTOPIHKOI BiAKPUBAETHCS HyMepallis
KypCcOBOi poOOTH.

PoznpykoBani Ha EOM miporpamHi IOKyMEHTH IMOBHHHI BiJINOBIIATH GopMaty
A4 (MarTh OYyTH pO3pi3aHUMH), iX PO3MIIIYIOTh B JO/IaTKaX.

TexkcT OCHOBHOI YacTHHHU KYpCOBOI poOOOTHM MOAUISIOTE Ha PO3JLUIH,
MIPO3UIN, TyHKTH Ta MiAMYHKTH.

3arojloBKM CTPYKTYpPHUX YacTHUH KypcoBoi pobotu «3MICT», «BCTVYIDy,
«PO341JI», «BHUCHOBKW», «CIIMCOK BHUKOPUCTAHUX JIXKEPEJD»,
«AOAATKW» apykyroTh BEIUKUMH JITEpaMu IO LEHTPY Oe3 a03alHoro BIACTYIY 3
BUPIBHIOBAHHSM TI0 IIUPHUHI. 3aroJIOBKM MiAPO3AUIIB JIPYKYIOTh MaJ€eHbKUMU
JiTepamMu (KpiM Hepioi BeIuKoi) 3 ad3anHoro BiAcTymy. Kpanky B KiHII 3arojloBKa
HE CTaBJATh. SIKIIO 3arojlOBOK CKJIAJAEThCS 3 JBOX abo OuIbllie pedeHb, iX
PO3AUIAIOTH KPAIKOIO.

Binctanb Mixk 3aroj0BKOM PO3UTY Ta MIAPO3ALUTY — | psOK, MIXK 3ar0JI0BKOM
Ta TEKCTOM — | pSJIOK.

KoxHy CTpyKTypHY 4YacTHHY KypcOBOi poOotu (po3iaui) Tpeba MOYMHATH 3
HOBOI CTOPIHKU. M1’ OCTaHHIM PEUYEHHSIM MOIMEPEIHHOTO MiIPO3ALTY Ta 3ar0JI0OBKOM
HACTYIMHOIO MIiAPO3Ty pOOUTHCS BIICTYN 2 psAnku. Jlo 3aradbHOro odcsary pobotu
HE BXOJATh JOJATKH, CIIMCOK BHUKOPHUCTAHWUX JDKEpPEJ, TAONWIIl Ta PUCYHKH, SKi
MOBHICTIO 3aiiMaloTh CTOPIHKY. BcCl CTOpIHKM 3a3Ha4eHUX €JEMEHTIB KypCOBOI
poOOTH MIIAral0Th CYLUIBHIA HyMeparlii.

3micm Mae BIANOBIIATH IJIaHY KypcoBoi poooTu. Ha cTopiHIi 31 3MICTOM HaBOPOTH
KOYKHOI CKJIaJI0BOI KypCOBOI POOOTH MPOCTABJISIFOTHCS HOMEPU CTOPIHOK, SIKI BKA3yIOTh Ha
MOYaTOK BUKJIAJICHHS MaTepiaiy.

Hymepayin. Hywmepaliiio  CTOPIHOK, PpO3IUIIB, MMAPO3JIUIIB, PHUCYHKIB
(MaroHKIB), TaOIHIlL, POpMYIT TOAAIOTH apabchbkuMu udpamu 6e3 3Haka No.

Hymepayia. Hymepailito CTOpIHOK, pO3JLTiB, MAPO3/IIIiB, PUCYHKIB, TaOIUIIb
OAI0Th apabcvkumu yugpamu 6e3 3HaKa Ne,

Hywmepartiisi cTopiHOK KypcoBOi poOOTH Mae OyTH HACKPI3HOIO (BKIIOYAIOYU
UTFOCTpAaIlil) 1 MPOCTABJISATUCS Y IPABOMY BEPXHBOMY KYTI apKyIa 0e3 KparkKHu.

Ilepwioro cmopinkorw C mumynvHUll apkyw,, SKAW BXOJIWUTH 10 3arajibHOi
HyMmepallii cTopiHOK. Ha TUTyJIbHOMY apKylli, apKylluax 3aBJaHHs Ta apKylll 3MiCTy
HOMEp CTOPIHKM He cTaBUThca. HyMepallis CTOpIHOK MPOCTaBISETHCS, TOUUMHAIOYH 31
«Bcerymy».

Howmep npocTaBisioTh y mpaBoMy BEpXHbOMY KYTI apKylia 0e3 Kparnku B KiHIl,
mpudt Times New Roman 12-ro po3mipy.

TekcT ocHosHOI wacmuuu KypcoBOi poOOOTH MOAUISAIOTH Ha PO3JAUIM Ta
nigpo3aim. Koxuuit po3aut miapo3auT MOYUHAIOTE 3 HOBOT CTOPIHKH.

CxmamoBi  kypcoBoi  pobotu  «3MICT», «IIEPEJIIK YMOBHUX
ITIO3HAYEHBb», «BCTVYIl», «BUCHOBKWM», «CIIMCOK BHKOPUCTAHUX
JIDKEPEJI» HE HyMEpYIOTb.

Homep po3miny craBnsate micisi cioBa «PO3LJI», 6e3 kpamku, a moTiM 3
HOBOTO PSiKa APYKYIOTh 3ar0JIOBOK PO3JLITY BEIMKUMU JITEPaAMHU.
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[Tigpo3ain HyMepyroTh y MeXax KOXHOro posaury. Homep migposnimy
CKJIaJIa€ThCSl 3 HOMEpa PO3JAUTY 1 TMOPSAKOBOIO HOMEpa MiAPO3ALTY, MK SKUMH
CTaBJIATH Kpamky. HampukiHIii HOMepa Migpo3/Iidy CTaBUThCS Kpamka. Hampuximan:
«2.3.» (TpeTiit miApo3aALT APYroro po3aily), 3a SKOK y TOMY XK PSAAKY 3a3HA4aloTh
3aroJIOBOK MiAPO3/1Ty. 3arojoBKU MIAPO3IAUIIB IPYKYIOTh MaJeHbKUMH JIITEpaMu
(kpiM mepinoi Beaukoi) 3 ab3arHoro BiAcTymy. HampukiHIl 3arojioBka Kpamkd He
CTaBJIATb.

Hanpuxnao:
PO3J1J 1
TEOPETUKO-METOJOJIOT'TYHI OCHOBHU ®OPMYBAHHSA
HOJITUKN HABYAHHSA

1.1. 3MicT MOJITUKHM HABYAHHS SIK eJIEMEHTY KaJAPOBOi NOJITHKH

[ligpo3aiii HyMEpYIOTh Yy MeXax KokHOro posauty. Homep migposnuty
CKJIQZIAEThCSI 3 HOMEpPA PO3IUTY 1 MOPSAKOBOTO HOMEpa MIAPO3AULY, MK SKUMHU
CTaBJIATh Kpanky. B kiHIl HOMepa MiJpo3aUTy CTABUTHCS Kparika, HampuKiIaa: «2.3.»
(Tpetiii miapo3AUT APYroro po3aury). IloTiM y ToMy K psiKy HaBOISTH 3arojIOBOK
T1PO3LTY.

Lmroctpamii  (pororpadii, kpecieHHs, cxemu, rpadikv, KapTh) 1 TaOIUIl
HEOOX1THO TOJIaBaTH B KYpPCOBIM poOOTI Oe3mocepeaHbo IICIs TEKCTY, 1€ BOHHU
3rajiani BIiepiie, a0 Ha HACTYMHIN CTOpiHIN. SIK 3a3Hayanoch BHUIIE, LTFOCTpAIii i
Ta0IUIl, PO3MIIIEHI HAa OKPEMUX CTOpIHKaX pOOOTH, BKIIOYAKOTH [0 CYIIBHOT
HyMmepalii cropiHok. Tabnuiro, MadrOHOK a00 PUCYHOK, PO3MIPH SIKOTO OlIbIIe
dopmary A4, BpaxoBYIOTh SIK OJJHY CTOPIHKY 1 PO3MILIYIOTh Y BIAMOBIIHUX MICIISIX
TICHs 3raflyBaHHs y TeKCTi a0 B JOJATKAX.

LmrocTpanii mo3HadarTh ciioBoM «Puc.», 1 HyMepylOTh MOCIIJOBHO B MEXKax
O3y, 32 BUHSTKOM UTIOCTpaIliid, HaBeJACHUX Yy J0daTKax.

Homep imocTpariii MOBUHEH CKIIQJaTUCA 3 HOMEpa PO3MLIYy 1 MOPSAKOBOTO
HOMEpA UTIOCTpaIllii, Mi>K SKUMHU CTaBUTHCS KpParka.

Hanpuxnao:
Puc. 2.1. Jlunamika pe3yJbTaTUBHUX IMTOKAa3HUKIB OIOJKETHOI MporpamMu

KOMyHaIbHUX mianpuemMctB [lonraBcrkoi Michkoi paau, 2014-2018 pp.

HoMmep 1umocTpariii, ii Ha3By Ta TMOSCHIOBaJIbHI MIAMKCH PO3MIIILYIOTh
MOCJIIAOBHO M1 LTFOCTpALII€lo.
Tabnuii HyMmMepyrTh TMOCTIOBHO (32 BHUHSATKOM TaONuWllb, MOJAHUX Y
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JI0JaTKaXx) B MeXax poO3AuUTy. Y TpaBOMy BEpXHbOMY KyTi HaJ BiJNOBIAHUM
3aroJIOBKOM TaOJMIl PO3MIILYIOTh Hamuc «7Tabauysy 13 3a3HAYEHHSAM ii HOMepa.
Homep Tabnuiii MOBMHEH CKIIQJATUCS 3 HOMEpA PO3JUIYy Ta MOPSAKOBOTO HOMEpa
TaOJIMII, MK SIKUMHM CTaBUTbCS Kparika, Hanpukian: « Tabauysa 1.2» (apyra TaOnuiis
MIEPIIIOTO PO3ALTY).

[Ipy mepeHeceHHI YacTHHU TaOJMIII Ha IHIIUM apKyll (CTOPIHKY) CJIOBO
«Tabauysa» 1 HOMep ii BKa3ylOTh OJMH pa3 clpaBa HaJl NEPIIOI0 YACTUHOIO TaOJIuII],
HaJ| IHITUMH YacTUHAMHU THINYTh cioBa «[Ipodosic. mabn.» 1 BKa3ylOTh HOMEP
tabmui. [Ipukiax nmepeHecenoi TadauIl MOJAaHO Ha CTOp. 17 MaHWX METOAMYHHUX
PEKOMEHIAITIH.

®opmynn B KypcoBiii poOOTi (SKIIO iX Oiiblle OHIET) HYMEPYIOTh Y MeKax
po3ainry. Homep dopmynu ckiagaeTbcsi 3 HOMEpa pO3ALTYy 1 MOPSAIKOBOTO HOMEpA
dopMynu B po3aui, MK SIKUMU CTaBIsATh Kpanky. Homepu (opmyn numryts 011
IpaBoro TMOJs apKylla Ha pIiBHI BIAMOBIAHOI (OPMYITH B KPYIJIMX Iy>KKax,
Hanpukiaa: (3.1) (mepma dpopmysa TpeTbOro po3aiiy).

[TpuMiTKH 10 TEKCTY 1 TaOJUIIb, B IKUX HABOJATH JIOBIJIKOBI Ta MOSCHIOBAIbHI
JlaH1, HyMEPYIOTh MOCTIJOBHO B MEXaX OJIHIET CTOPIHKHU. SIKIIO MPUMITOK Ha OJTHOMY
apKym Kijgbka, To micis cnoBa «lIpumiTku» cTaBisTh NBOKpanky (mpudt Times
New Roman 12-ro po3mipy, intepsai 1,0.

Hanpuxnao:

[TpumiTku:

1.

2.

k1o € oHa MPUMITKA, TO 11 CKJIaJ0B1 YaCTUHU HE HYMEPYIOTh 1 TICIS CJIOBa
«IIpumiTKa» CTaBJISTH KPAMKYy.

Lnitocmpayii. 1mocTpyrOTh KypCcoOBY pOOOTY, BUXOASYM 13 MEBHOTO 3arajibHOTO
3aJlyMy, 3a PETEIbHO MPOJAYMAaHUM TE€MATHYHHUM TUIAHOM, IO JIOMOMAara€ YHUKHYTH
UTIOCTpAIIii BUMIAJAKOBUX, OB’ SI3aHMUX 13 IPYTOPSIHUMH JACTAIIMU TEKCTY, 3al00ITTH
HEBMIIPABIaHUM TMPOIMYyCKaM UIIOCTpaliid 10 HaiBaxuBimux TeMm. KoskHa
UTIOCTpAllisl Ma€ BIAMOBIAATH TEKCTY, a TEKCT — LTFOCTpaIlii.

Imroctpanii ciig HaBOaUTH O€3MOCEPEAHBO TMICIST TEKCTY, J€ BOHM 3rajaHi
BIIEepIle, a00 HA HACTYIHIM CTOPIHIIL, LTFOCTpallii, pO3MIIIEHI HA OKPEMHUX CTOpPIHKaX
po0OOTH, BKJIIOYAIOTh 10 3arajibHO1 HyMmepallii cTopiHOK. lnrocTparito, po3Mipu gKoi
oinbie popmaty A4, peKOMEHAYETHCS PO3MIIILYBATH Yy A0JaTKAX,

Ha3Bu 1imtoctpaiiii  po3MilnyroTh micias iX HoOMepiB. 3a HEO0OXiTHOCTI
UTFOCTpAIlil JOTIOBHIOIOThH MOSICHIOBAIBHIUMH TaHUMH (IT1IPUCYHKOBUH TIIIHC).

[Tignuc mig UTrocTpallie€ro 3a3BUyaidl Ma€ YOTUPH OCHOBHUX €JICMEHTH:

— HalMEHyBaHHsS TpPa(igHOTO CIOKETYy, IO IIO3HAYAETHCA CKOPOYCHUM
clioBoM «Puc.»;

— TOpPSIAKOBUM HOMEp 1UIIOCTpallli, sSIKWid BKa3zyeThbcs 0O€3 3Haka HoMepa
apabcbkuMu udpamu;

— TEMaTUYHUW 3arojIoBOK UIIOCTpallii, IO MICTUTh TEKCT 13 SKOMOTa
CTHCIIIIIOI0 XapaKTEPUCTUKOIO 300pakeHOr0;

—  eKCIUTIKaIiio, sika OyayeThCsl Tak: JEeTalll CIOKETy MO3HA4aloTh IUudpamu,
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0 BUHOCATH Yy MIAMNKHC, CYNPOBOKYIOUM iX TeKCTOM. Tpeba 3a3HauuTH, WIO
EKCIUTIKAL[lsl HE 3aMIHIO€ 3araJIbHOTO HAMEHYBaHHS CIOXKETY, a JIUILE MOSICHIOE HOTO.

Hanpuxnao:

Puc. 1.2. Jlunamika 3MiH CHIBBIAHONICHHS  KIJBKOCTI  KEPIBHUKIB  Ta
CHEIIaIICTIB B OpraHax JepaBHOI B Ta OpraHax MICIIEBOTO CaMOBPSAyBaHHS

abo

Puc. 1.2. BikoBuili  ckjaag  KagpoBOTO  PE3EpBY  MIHICTEPCTB,  IHIIMX
[EHTPaJIbHUX OpraHiB BUKOHaBYOi Biaau, 2018 p.:
1 — miHICTEpCTRA,
2 — eprKaBHI CITyXOH;
3 — Iep’KaBHI areHTCTBA;
4 — nep>kaBHI 1HCIEKII11, 1HIIII OPTaHM 31 CIEI1aIbHUM CTaTyCOM.

Bincranb Mk Ha3BOIO PUCYHKY 1 TEKCTOM 1 PsiIOK.

OCHOBHUMH BUJIAMH UTIOCTPATUBHOTO MaTepiaily B IUILUIOMHUX MariCTepChbKUX
po0oTax €: KpecleHHs, TEXHIYHUI PUCYHOK, cxeMa, ¢hoTorpadis, aiarpama, rpadik.

He BapTo oopmiIsiTi mOCHIIaHHS Ha UTIOCTpAIlii K CaMOCTIHHI (pa3u, B SKUX
JIUIIE TTOBTOPIOETHCS T€, 110 MICTUTHCS y MIAMUCI. Y TOMY MICII, /e BUKJIAAA€ThCS
TeMa, MOB’s3aHa 3 UIIOCTpALI€l0, 1 1€ YhTayeBl Tpebda BKa3aTh Ha HEl, pO3MIIIYIOTh
MOCWJIAHHS Y BUTJISIII BUPA3y B KPYIUIMX AyKKax «(puc. 3.1)» abo 3BOpOT TUIY: «...5K
1€ BUIHO 3 puc. 3.1» abo «... K 11e TOKa3aHo Ha puc. 3.1».

AkicTh UTIOCTpalid TNOBMHHA 3a0e3rneuyBaTd  1X 4YITKE BIATBOPEHHS
(enexkTporpadiuHe KomitoBaHHS, MiKpodiibMyBaHHs). DmrocTpauii MawTh OyTH
YOpPHO-OLTMMU, 3 BUKOPUCTAHHSAM IITPUXYBAaHHS.

Tabauyi. lludbpoBuit Marepiai, K MPaBUIIO, TOBUHEH OPOPMIISTHUCS Y BUTIIAII
TaOJIHIIb.

Tabnuiro ciiji po3TamoByBaTH OE3MOCEPEIHBO MICIS TEKCTY, Y SIKOMY BOHA
3rajgyeTbcsi Brepine, a0 Ha HACTymHiM cropiHmi. Ha Bci Tabmuii maroTh OyTu
MIOCHJIAaHHS B TEKCTI

Koxxna Tabnuiis moBUHHA MaTth HOMEpP 1 Ha3By. Has3By tabnuill ApyKyrOTh
KUPHUM TIpUPTOM MauMu JliTepaMu (KpiM TEpIIoi BETUKOi) 1 pO3MINIYIOTh HaJl
Ta0JIUICI0 CUMETPUYHO 10 TeKcTy. HasBa mae OyTu CTHUCIIOIO 1 BiAOMBATH 3MICT
Ta0IUII].

3a J1orikor MoOy0BH TAOIMII ii JOTTYHUM CyO’€KT, a00 miaMET (MO3HAYEHHS
TUX MPEIMETIB, AKI B HIA XapakTEpPHU3YIOThCA), PO3MINIYIOTh Y OOKOBIM 4YacTHHI,
manili, 44 B HUX 000X, a HE B IEHTPl TaOJuIll, IPUCYIOK, Tabmuil (ToOTO naHi,
AKUMHU XapaKTEepPU3YEThCS MIAMET) — y LEHTPaJIbHIM YacTHHI, a HE B INAMIl YU
OokoBiit yacTuHi. KoxeH 3aroinoBok Haj rpadoro CTOCYEThCS BCIX JaHUX ITi€l rpadu,
KOJKCH 3aroJIOBOK psJiKa B OOKOBIM YaCTHHI — BCIX JaHUX I[LOTO PSIKA.

3aro0oBOK KOXKHO1 Tpadu B mIamii TabJuIl MyCUTb OyTH MO MOXIJIMBOCTI
kopotkuM. Crifi yHUKAaTH TMOBTOPIB TEMAaTHYHOTO 3arojioBKa B 3arojioBKax rpad,

15



ONMHUIIl BHUMIpY 3a3HauyaTH y TEMaTHYHOMY 3arojlOBKy, BHHOCUTH JIO
y3arajbHIOIOUUX 3ar0JIOBKIB CJIOBA, 1110 TOBTOPIOIOTHCS.

Bumoau 0o opopmnenns mabauyn:

Tabnuys X.X
Ha3Ba Tadaunui
3aronoBKu
rpa
Tanka p ¢
ITig3aromoBku
rpad
Panku
Boxosa
YacTHUHA
I'padn (komoHKU
(3arosioBKu padu ( )
PAIKIB)

bokoBa vactuHa Tabnuill, SK 1 manka, norpedye jgakoHigyHocTi. [ToBTOproBaHi
CJIOBA TYT TaKOXX BUHOCSTH B 00’ €IHYBaJIbHI PYOPUKH; 3aralibHi JJI BCIX 3ar0JIOBKIB
CJIOBA PO3MIIIYIOTh Y 3ar0JIOBKY HaJ HUMH.

VY ueHTpasibHIM YacTHHI TaOJIUIl TOBTOPIOBAHI €1EMEHTH, SIKI CTOCYIOTHCS J10
Bci€l TaONMuUl, BUHOCATh Y TEMATHYHUW 3arojoBOK a00 B 3aroyioBoK rpadu;
OJIHOPIJIHI YMCJIOB1 JaH1 PO3MIIIYIOTh TakK, 1100 iX Kjacu 30iramucs; HEOAHOPIIHI —
nocepeauHl rpadu; JIAanKUd BUKOPUCTOBYIOTH TUIbKH 3aMICTh OJIHAKOBUX CIIIB, SKi
CTOSTH OJHE M1 OJTHUM.

3aronoBku rpad) NOBUHHI MOYMHATUCSA 3 BEIUKHUX JIITEp, MiA3arojOoBKA — 3
MaJIeHbKUX, SKIIO BOHU CKJIQJAa0Th OJHE PEUCHHS 13 3aTOJIOBKOM, 1 3 BEJIUKHX, SKIIO
BOHU € CaMOCTIHHMMH. TekcT Tabnuil ApyKyroTh 12 mpudToM 3 OJAMHAPHUM
1HTEepBaJIOM, y BHUHATKOBUX Bumnaakax — 10 mpudrom. I'pady 3 mopsaxoBumwm
HOMEpaMH PSIKIB 10 TaOJIUIII BKJIIOYATH HE Tpebda.

Tabnuio po3MIllyOTh Tak, MO0 ii MokHa Oyno uutatu O6€3 TMOBOPOTY
HeperyIeTeHoro 0JI0KYy KypcoBoi pob6oTH abo 3 MOBOPOTOM 3a CTPLIKOIO TOAMHHUKA.
Tabnuirro 3 BETUKOIO KUIBKICTIO PSAAKIB MOXKHA TIEPEHOCUTH Ha HACTYITHY CTOPIHKY.

[Ipu nepenecenHi Ta0IUI HA HACTYIHY CTOPIHKY Ha3BY BMIIYIOTh TUIbKH HaJ
il mepmioro yacTuHOIO. TabnuI0 3 BETUKOI KUIBKICTIO rpad MOXXKHA JUIMTH Ha
YaCTUHU 1 PO3MILIYBATH OJHY YACTUHY IiJl 1HIIOIO B MEKax OJHI€T CTOPIHKH. SIKIIO0
psanaku abo rpadu Tabauil BUXOIATh 32 (OpMAT CTOPIHKH, TO B MEPIIOMY BUIAIKY B
KO>KHIM YacTHHI TaOJIUII TOBTOPIOIOTH 11 IIATNKY, B IPYrOMY — OOKOBY YaCTHHY.

Komu TekcT, sikuil MOBTOprOEThCA B rpadi TabNUIll, CKIAZAETHCA 3 OJHOTO
CJIOBa, MO0 MOJKHA 3aMIHIOBATH JIalIKaMH; SIKIIO 3 JIBOX a00 OLIbIe CIIiB, TO IPH
MepIIoMy TOBTOPEHHI HOro 3aMiHIOIOTH cioBamu «Te camey», a Jami JanmKamH.
CraBuTH JamKu 3aMicTh IU(dp, MapoK, 3HAKIB, MATEMAaTHYHHUX 1 XIMIYHUX CHMBOJIIB,
SK1 TIOBTOPIOIOTHCS, HE MOKHA. Skmo nudposi abo iHIIN JaHI B SKOMYCh PSIIKY
TaOJMIl HE TOJalTh, TO B HHBOMY CTABJISITH MPOYEPK. SKIIO TIOKAa3HWK HE
PO3PaxXOBYETHCS — CTABUTBCS «X».
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Ilpuknao oghopmnenns madauyi:

Tabnuys 2.4

CTpyKTYypa OpPi€HTOBHOI0 TEMATHYHOIO IUIaHYy NpodeciiiHoi mporpamMu

niaBuIeHHs: KBajigikauii 1ep:kaBHUX CJIYy:K00BIIiB (KepiBHUKIB), 2018 p.

3aranpHa | AyauTopHi

CxitagoBa npodeciitHoi mporpamu / Tema KUIBKICTB | 3aHATT, %
TOJI. TOJI.
1. 3aranbHa cki1agoBa 48 30 442
HopmaTtuBHa yacTuHa 30 20 27,8
BapiaTuBHa 18 10 16,7
2. OyHKIIOHATBHA CKJIAJI0Ba 40 28 37,0
HopmaruBha yactuna 24 18 22,2
BT. 4.
ComianbHO-TICUXOJIOT1UHI aCTIeKTH KEPIBHUIITBA B OpraHax
yOI14HO1 BiIau (17151 KepiBHUKIB) 10 8 9,3
KopnoparuBHa kynbTypa oprany nyoiai4Hoi BIajau 6 4 5,6
JlinoBe yKpaiHChKe MOBJICHHS 8 6 7,4
BapiaruBHa yactuHa 16 10 14,8
JlitepcTBO B yNpaBIiHCHKIN AisUTBHOCTI 7 3 6,5
3. N'anmy3eBa ckiagoBa 20 14 18,5
BapiatuBHa yactuHa 20 14 18,5
Bcboro roauH 3a mporpamoro 108 72 100,0
JIxepeno: cucTeMaTU30BaHO aBTOPOM Ha OCHOBI [12].
Ilpuxnao ogpopmnenns nepenecenoi maoauyi:
Tabnuys 1.2
Kuro4oBi koMneTeH1ii Jep:KaBHUX CJIYKO0BIIB OKpeMHUX KpaiH
Kpaina Kommnereni
CIIA: nns ba3oBi komneTeHIii: MparHeHHs 10 0COOUCTOr0 PO3BUTKY; MOPAAHICTh, HABUYKU
BCIX MDKOCOOMCTUX  BIJHOCHH; MOTHBAIlisl  JEP>KaBHOTO  CIYXOOBIIS;  yCHA
CIIy’KOOBLIB; | KOMYHIKAI[isl; MUCbMOBAa KOMYHIKAIisl.

JIOTATKOBI JUTA
BUIAX

Jlinepchki METaKOMIETEHIII1: JI1IEpCTBO 3MiH, YIPABIIHHS JIOJbMH, OplEHTALIIS
Ha pe3yabTar, Oi3HeC-1HTEeKT, 31aTHICTh 00 eanyBath [13, ¢. 35-36].

CITYyOOBIIIB

Benuka [IpononyBaT MeTy Ta HampsM IisSUIBHOCTI; MaTh OCOOMCTHUN BIUIUB; MUCIHUTH

Bpuranis CTpaTETiYHO; BUNTHUCS Ta BIOCKOHAIIOBATHUCS; aKTyalli3yBaTH HaJaHHs 12mocmyr
[10, c. 15].

Opanuis AJIanTUBHICTh, YMIHHS BECTH MEPEroBOPH; YMIHHSA OIHIOBATH AisJIbHICTD;

JMAEpCTBO; YHPABIiHHSA 3HAHHSAMH; YOPABIIHHA JIIOJCBKUMH PECypCcaMy;
yIIpaBJIiHHS MepeXaMu; IHHOBALlIiHI BMiHHS; MiIBUIIEHHS KBasi(iKallii; yMiHHS
YIpaBIsATH NpoeKTaMu; KoMyHikabenbHIcTh [10, c. 15].

Kaunana: Bumn
CITYyKOOBIIiB

[HTenexkTyanbHi  KOMIIETEHINl; YMNPaBIIHCHKI ~KOMIIETEHINl; KOMIIETEHIIi],
OB’ s13aH1 3 JIFOJICBKUMH B3aEMHHAMH; 0COOMCTICHI XapakTepuctuku [ 10, c. 16].
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IIpooosoc. maon. 1.2
Pocis [Ipodeciiini (mpodeciiini 3HaHHS, yMiHHS, HABUKHU, aHATITHYHI 310HOCTI Ta 1H.);
MICUXOJOTIYHI (YMIHHS CIIJIKYBaTHCS, KOMYHIKAOEIbHICTh, BiAMOBIIAIbHICTD,
eMoIliiHa CTIHKICTh Ta 1H.); (i3iojoriuHi (BHCOKa IMpale3IaTHICTh, 100pa
¢iznyna opma, BUTPUBATICTD Ta iH.); JIiAepchki 3ai0HocTi [1, . 78].

Kazaxcran OcobucTti: KOMYHIKaOENbHICTh, 3aTHICTh IMpaIloBaTH 3 TI'POMAJSHAMM;
3JIATHICTB JIO CAMOBJIOCKOHAJICHHS; JIIIEPCTBO (U1 IEPKABHHUX CITY>KOOBIIIB, SIK1
3aiiMaloOTh KEPiBHI MOCAIHN).

@dopManbHi: 3HAHHSA CTpPATETiYHUX 1 MPOrPpaMHHUX JIOKyMEHTIB B cdepi
MOBHOB)XCHb  JICP)KABHOTO OpraHy; BUKOHAHHS IIOCAJIOBHX OOOB'SI3KIB;
3aCTOCYBaHHS  mpodeciiHMX 3HaHb, a TaKOXK  KOMYHIKaliHHUX  Ta
iH(OpMaIIHHUX TEXHOJIOT1H; TOTPUMaHHS JIepKaBHOI 1 TPYJAOBOI JUCIUIUIIHY, a
takox HopM Kozekcy uecti nepxaBHuX ciayx00BIiB [13, c. 49].

VYkpaina Kommnereniii y choiikyBaHHI Ta COLIQJbHIM B3a€MOJIi; 1HTEJIEKTyallbHI
KOMITCTCHITIl: aHAJITUYHE MUCJICHHS, OaueHHS MalOyTHHOTO; KOMIICTCHIIIT
IHHOBAI[IMHOT AiSUIBHOCTI: KpeaTUBHE MMCICHHS; YIPaBIIHChKI KOMIIETEHIN:
ctparerii mismpHOCTI [ 10, ¢. 16].

@opmynu. Ilpu BuxkopucrtanHi ¢GopMynd y KypcoBii poOOTI HEoOXiTHO
JOTPUMYBATUCSA IE€BHUX NpaBwil ix odopmiieHHA. PopMylu BHUKOHYIOTHCS B
penaktopi popmyn Microsoft Equation 3.0.

HaiiGinbmni, a TakoX JOBI1 Ta TPOMI3IKI (GopMyld, KOTpi MarmOTh y CKJIajai
3HAKU CyMH, AOOYTKY, NTU(PEPEHIIIIOBAHHS, IHTETPYBaHHS, PO3MILIYIOTh HA OKPEMUX
psankax. Lle crocyerbcst Takoxk 1 BCiX HymepoBaHUX (opmyi. s ekoHoMIi Mics
KUIbKa KOPOTKUX OAHOTHUITHUX (hOPMYJI, BITOKPEMIIEHUX BiJl TEKCTY, MOKHA TOJIaTH B
OJIHOMY PSIIKY, @ HE OJHY Mmija oaHoro. HeBenuki HeckaaHi (GopMyIin, 0 HE MAOTh
CaMOCTIITHOTO 3HAYEHHSI, BIUCYIOTh BCEPEANHI PSIIKIB TEKCTY.

[TosicHeHHST 3HA4YeHb CHMBOJIIB 1 YHCJIOBUX KOCMDIIIEHTIB CIIiJI HABOJIUTH
Oe3mocepeHbo i (HOPMYNIOK B TiM IMOCIHITOBHOCTI, B SIKIM BOHM HaBEJICHI Y
dopmyni. 3HaueHHS KOXKHOTO CHMBOJY 1 YHCIOBOrO KoeQillieHTa 3amucyroTh 3
HOBOTO psizika. [lepimmii psiiok MOSICHEHHS [TOYKMHAIOTH 31 CJIOBA «/1€» 0€3 IBOKpAIKHU.

PiBHsiHHS 1 (hOpMYTH MOBUHHI OyTH BITOKpEMJICHI Bl TEKCTy. Buie 1 Hux4Ye
KOXHO1 (hOpPMYJIH 3aJTUIIAIOTh 1HTEPBAJI, 1[0 CTAHOBUTH OJIUH PAMOK. SIKIIO pIBHSAHHS
HE BMIILIYETHCS B OJIMH PSAOK, HOTO MEPEHOCATh MICHsl 3HaKa piBHOCTI (=) abo micis
3HaKiB (+), (-), (x abo ).

Ilpuknao ogopmnenus popmyn:
P =Y xI, (1.2)

ne P, — piuHa npoAyKTUBHICTb ITpall;
Y,, — noroJivHHAa MPOyKTUBHICTh Mpalli;
[, — IHTEHCUBHICTH TIpaIll.

HaBenena ¢dopmymna Oyna HagpykoBaHa B TEPIIOMY PO3IUI 1 Mana APYTHi
MOPSIKOBUM HOMED.

[TopsinkoBi HOMEpH MO3HAYAIOTh apaOCBKUMU IUPpaMH B KPYIIIUX Ty>KKax
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011 TpaBoOTO MOJISI CTOPIHKK 0€3 Kparok BiJ GopMyu 10 ii Homepa. SIKio HoMep He
BMIIIIYETHCS Y PAAKY 3 (opmyioro, GopMyny MEpEeHOCATh HAa HACTYMHUH PSJIOK.
Homep dbopmynu nipu ii mepeHeceHH1 BMINTYIOTh Ha PiBHI OCTaHHBOTO psiaka. Homep
dbopmynu-apoOy moAar0Th Ha PiBHI OCHOBHOI TOPU30HTAIBLHOT PUCKH (OPMYJIH.

3aranpHe MPaBUIIO MYyHKTYaIlli B TEKCTI 3 popMysamMu Take: GopMmysia BXOAUTh
JI0 pEUEHHS SIK MOro piBHOMpaBHUM eneMeHT. ToMy B KiHIll (OPMYJ 1 B TEKCTI NIEepe
HUMH PO3JI1JIOBI 3HAKU CTaBJISATh BIJIMOBITHO JI0 MPABUII MMyHKTYAIIIi.

JIBokpanky mnepea (GopMyJo0 CTaBIATH JHUIIE Y BUIAAKaX, NepeadaueHux
MpaBUjaMU TMYHKTYaIlii: a) y TeKCTi mepen GOpMyJo € y3arajJbHIOIOUYE CIIOBO; 0)
IIHOTO TTOTPeOye MOOYyI0BA TEKCTY, IO Tepenye GopMyITi.

Po3ninoBuMu 3HakamMu MiX (GopmylamMu, KOTpi HIyTh OAHA MiJ OJHOIO 1 HE
BiJIOKPEMJICHI TEKCTOM, MOXYTh OyTH KOMa a00 Kpamka 3 KOMOIO 0e3MOoCcCepeIHRO 3a
dbopmyIioro 110 ii HoMepa.

3acanvui npasuia yumysanHs ma NOCUNAHHS HA UKOPUCAHL OJcepela

[Ipn HamucanHi KypcoBOoi poOOTH 3700yBad BHUIIOI OCBITU TOBUHEH
MOCHJIATHCA Ha JKepena, Marepiaiu abo OKpeMi pe3ysibTaTh 3 SIKMX HABOJISTHCS B
KypcoBiii po0oTi, a00 Ha i7esiX 1 BHCHOBKAaX SKUX PO3POOIIOIOTHCS MPOOJIEMH,
3aBAaHHS, MUTAHHS, BUBYCHHIO SIKUX MPHUCBAYEHA TUIJIOMHA MaricTepchbka pobdoTa.
Taki mocusiaHHS AAarOTh 3MOTY BIAIIYKATH JOKYMEHTH, NEPEBIPUTH JOCTOBIPHICTH
BIJIOMOCTEH MPO IIUTYBaHHS JIOKYMEHTa, 3a0€3MeuyoTh HeoOXiqHy 1H(popmaIlito mpo
HBOTO, JIOTIOMAararoTh 3’SICyBaTH HOTO 3MICT, MOBY TeKCTy, oOcsr. [locunatucs cmin
Ha OCTaHH1 BUAaHHs myOmikaiii. Ha Ou1bln paHHi BUAAHHS MOKHA IMOCUJIATUCS JIMILIE
B THX BHUITQJKaX, KOJW HASBHUU y HUX MaTepiall, HE BKIIIOYCHHWHA 10 OCTAaHHBHOTO
BUJIaHHS.

Konu BUKOPUCTOBYIOTH BIJOMOCTI, MaTepiaiu 3 MOHOrpadiil, OrJsI0BUX
CTaTei, 1HIIMX JKEPeN 3 BEJIMKOIO KIJTBKICTIO CTOPIHOK, TOJA1 B MOCHJIAHHI HEOOX1AHO
TOYHO BKa3aTH HOMEPHU CTOPIHOK, LIIFOCTpaIlii, Ta0buuIlh, opMyJI 3 JKepesia, Ha sSIKe €
MOCHJIAaHHS B KypCOBiii poOOTI.

[Tin gac poGoTH 3 PI3HUMH JKEeperamMd HAyKOBUW ETUKET BUMAara€ TOYHO
BIITBOPIOBATH IIMTOBAHUM TEKCT, OCKUIBKA HaWMEHIIE CKOPOYECHHS MOXKE
CIIOTBOPHUTH 3MICT, BUKJIaZeHUI aBTOpoM. [locritanHs B TEKCTI Ha JKepeia HaBOSTh
y KBaQJpaTHUX Iy>KKaX 13 3a3HaYEHHsSM JpKepena Ta cropinku. [lepma mudpa y
KBaJIpaTHUX JTy>KKax BIJMOBIAA€ HOMEPY JDKepelia Y CIUCKY BUKOPUCTAHUX JIKEPEII,
Jpyra — HOMepy CTOpiHKM (Hampukiaf, [32. ¢. 85]).

[TocumanHss B TEKCTI KypcoBOi poOOTH Ha TPymy JDKEpen CIijJ] 3a3HadyaTu
MOPSIIKOBUM HOMEPOM 3a TEPEeTiKOM TMOCHJIaHb, BUAUICHUM JIBOMa KBaJpaTHUMH
Iy’)KKamu, HalpUKIa, «... y npausx [1-7]..»

B kiHIll Ha3B 3amo3WYeHMX TaOJUIb Ta PHUCYHKIB CIIJI BKa3aTh HOMED
BUKOPHUCTAHOTO JIKeperna.

Hanpuxnao:

Puc. 1.3. CucremMHa mMojenb cTpaTerii ympaBiiHHS KaJIpOBUM TMOTEHINATIOM

[26, c. 125]
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Konu B TekcTi KypcoBoi poOOTH HEOOX1AHO 3pOOMTH MOCHIIAHHS Ha CKIIAJOBY
JaCTMHY YW KOHKPETHI CTOPIHKH BIAMOBITHOTO JDKEpeNia, MOXHa HaBOAWTH
NIOCUJIAaHHS y KBaJPAaTHUX AYXKKaxX, MPU IbOMY HOMEpP TIOCHUJIAHHS Ma€ BiIOBiIaTH
fioro 6161iorpadiUHOMY OIKCY 3a MEPENTIKOM MTOCUIIaHb.

Hanpuxnao:

[{uTaTa B TEKCTi: «... HE3BA)KAIOUM Ha MPIOPUTETHE 3HAYCHHS KaHAIIB 3B’ SI3KY
MDK JUJIOBUMH IapTHEpaMH, HI B SKOMY pa3l HE MO)KHaA ITHOpPYBaTH HalOUIbII
KaHau nepeaaBanHs iHpopmariii [6, c. 29]».

Bionosionuii onuc y nepeniky nocunaus:

6.°/letinexo JI. B. ExoHoMiuHI mpo0sieMr pO3BUTKY XapuoBOi MPOMHUCIOBOCTI
VYkpainu Ta i1 perioHiB : aBToped. AUC. Ha 3M00YyTTS HAyK. CTYMEHS IOKT. €KOH.
Hayk : crert. 08.10.01 «Po3mim. mpo. cwit 1 perioH. ekoH.». K., 2000. 29 c.

[TocunanHs Ha UTHOCTpaLli KypcoBOi poOOTH BKa3ylOTh MOPSJKOBUM HOMEPOM
UTFOCTpallli, HanpUKIaa: «puc. 1.2y».

[Tocunanus Ha GopMyau KypcoBOi poOOTH BKa3ylOTh MOPSIKOBUM HOMEPOM
(dopMynH B 1yKKax, HAIPUKIAZ: «... y popmymni (2.1)».

Ha Bci Tabnuil KypcoBoi poOOTH HEOOX1AHO MOCUIIATUCS B TEKCTI, IPU [ILOMY
CJIOBO «TaOJULs» B TEKCTI MUIITYTh CKOPOUYEHO, HAIPUKIA: «...y Ta0JI. 1.2%.

Y DNOBTOpHMX NOCHJIAHHAX Ha TaOMMLI Ta UIOCTpanli Tpeba BKa3yBaTH
CKOPOYEHO CJIOBO «JAMBHUCHY», HAIPUKIIAA: «IUB. Ta0I. 1.3».

Jlnst miaTBEepIPKEHHS BIIACHUX ApPTYMEHTIB TOCUJIAaHHSM Ha aBTOPUTETHE
JoKepeno a0o s KPUTHYHOTO aHajli3y TOro IHIIOTO JPYKOBAaHOTO TBOPY CJIiJI
HaBOAWTHU IUTaTU. HaykoBuil eTMKeT moTpedye TOYHOIO BiITBOPEHHS LUTOBAHOIO
TEKCTy, 00 HaliMEHIE CKOPOYEHHS HABEJEHOTO BUTATY MOXE CIIOTBOPUTH 3MICT,
3aKJIaJICHUN aBTOPOM.

3arajibH1 BUMOTH JI0 IIUTYBaHHS TaKi:

a) TEKCT IIUTATH MOYMHAETHCA 1 3aKIHUYETHCA JanKaMd Ta HaBOJAUTHCS B Tii
rpamMaTuuHiid ¢Gopmi, B sIKIM BIH MOJAHUN y JKeped, 31 30epexeHHsIM 0COOIUBOCTEN
aBTOPCHKOTO HamucaHHs. HaykoBi TepMiHM, 3alpONOHOBaHI IHIIUMH aBTOpPaMH, HE
BUJUISIOTHCS JIANKAMU, 3@ BUHSATKOM THUX, 1110 BUKJIMKAJIM 3arajbHy MOJEMIKY. Y IHX
BUIIaJIKaX BUKOPUCTOBYETHCS BUPA3 «TaK 3BaHUI;

0) UUTyBaHHA TOBMHHO OyTH TOBHUM, ©0€3 JOBUIBHOTO CKOPOYEHHS
aBTOPCHKOTO TEKCTy Ta 0e3 mepekpyueHb IyMOK aBTopa. lIpomyck ciiB, pedeHsb,
a03aIliB TIpH ITUTYBaHHI JIOMYCKAEThCS 0O€3 TEPEKPYUYEHHS aBTOPCHKOTO TEKCTY 1
MO3HAYAETHCS TPhOMa Kparnkamu. BoHUM cTaBIAThCS y Oyab-IKOMY MICIl IUTATH (Ha
MOYaTKy, BCEpEIWHI, HAMPHKIHII). SIKIO mepes BUMYIMIEHUM TEKCTOM ab0 3a HUM
CTOSIB PO3/ILJIOBUM 3HAK, TO BiH HE 30€piraeThCs;

B) KO’KHa [TUTaTa 000B’SI3KOBO CYNPOBOIKYETHCS IOCUIIAHHAM Ha JKEPEio;

r) TPU HENpsIMOMY IIUTYyBaHHI (TepeKasi, BUKJIAIl JYMOK IHIIUX AaBTOPIB
CBOIMH CJIOBAMH), 1110 JIa€ 3HAYHY €KOHOMIIO TEKCTY, CIiJ] OyTH IPAaHUYHO TOYHUM Y
BUKJIAJICHHI JIyMOK aBTOpa, KOPEKTHUM IIOJO OILHIOBaHHS HOTro pe3yjbTaTiB 1
JaBaTH BIJMIOB1IHI OCWJIAHHS Ha JHKEPEIIO;

1) SKIIO HEOOX1HO BUSIBUTU CTaBJIEHHS aBTOpa KypCOBOi pOOOTH 10 OKPEMHX
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cimiB abo AYMOK 3 IIMUTOBAHOTO TEKCTYy, TO MICJS HUX Yy KPYIJIUX Ty>KKaxX CTaBISATh
3HAK OKJIMKY a00 3HaK MUTaHHS;

€) KOJIU aBTOp JUIUIOMHOI MaricTepchbKoi poOOTH, HABOASYH IIUTATY, BULISAE B
HIN JesKl CJIOBa, TO POOUTHCS CHElllaIbHE 3aCTEPEKEHHS, TOOTO IMICISI TEKCTY, SIKUM
MOSICHIOE BUIJICHHS, CTaBUTHCS Kpamka, MoTiM Jedic 1 BKa3yloThCs 1HIIIAIM aBTOpa
JTUTUIOMHOI MaricTepchbKoi poOOTH, a BECh TEKCT 3aCTEPEKEHHS BMIIIYETHCSA Y KPYIIIi
ny’KKd. Bapiantamu Takux 3actepexkeHb €: (kypcuB Haml. — M.°X.), (migkpeciieHo
MHOI0. —M.°X.), (po30uBKa Mos1. — M.°X.).

Ogopmnenns cnucky 8UKOPUCMAHUX OHCepei.

Hanpukiniii KypcoBoi poO0TH HABOJUTHCS CHUCOK BUKOpucmaHux odxcepen. J1o
[[HOTO CMHCKY BKJIIOYAIOTHCS MyOIiKaIlil BITYM3HAHUX 1 3apyO1KHUX aBTOPIB, HA SIKI €
MMOCHJIaHHS B po00Ti. Bei mkepena BKa3yroThCsl TIEF0 MOBOO, SIKOIO BOHU BHIAHI.

[lix yac ckiagaHHs CIUCKY BUKOPUCTAHUX JIKEPET HEOOX1THO TIOTPUMYBATUCS
HarioHanbHoro cranpaprty JCTY TOCT 7.1:2006 «Cucrema craHmapTiB 3
iHdopmaryi, 610g10TeYHOI Ta BHJIABHMYOI crmpaBu. biOmiorpadiunuii  3amuc.
bibmiorpadiunuii onuc. 3arajibHi BUMOTH Ta MpaBWiIa CKIaJaHHA». BiH npuiiHaTuii
Uit yHidikamii ckiagaHHs 016miorpadiyHOro omuMcy Ha MIXKXHAPOJHOMY pIBHI,
3a0€3Me4YeHHs] MOKIIMBOCTI OOMIHY pe3yJIbTaTaMH KaTajlori3aliii.

Cnucok BUKOPUCTaHUX JIKEpEN — eJIeMeHT 010miorpadigyHoro anapary, KOTpHii
MICTUTh Oi0miorpadiyHi ONUCH BUKOPUCTAHUX JKEPENT 1 PO3MIILYEThCS TMICIS
BHCHOBKIB.

Jlxepena MOKHa PO3MIILYBATH OJHHMM 13 TaKUX CIOCOOIB: Y MOPSAKY MOSIBU
MOCWJIaHb Y TEKCT1 (HaWOLIbII 3pYYHUN JIJI1 KOPUCTYBAHHS 1 PEKOMEHIOBAHUW MpU
HaIMCaHHI JAUIUIOMHOI MaricTepcbkoi poOOTH), B alipaBITHOMY MOPSIKY HPI3BHILL
MepIIuX aBTOPiB a00 3aroJIOBKIB, Y XPOHOJOTTYUHOMY TOPSIAKY.

Ipuxknaam opopmiaenns cnucky Jireparypu 3rigao ICTY 8302:2015
«Indopmanis Ta nokymenrauisi. bidsmiorpagiyne nocuinanns. 3aranbHi
MOJIOKEHHS TA MPABWJIA CKJIAJAHHD) 3 YPaXyBaHHIM MPaBOK
(xox YKH/I 01.140.40)

XapakTepucThKa
Jbkepena [Tpuknan opopmieHHS
1 2
Kuuru

Opun aBTOp Ckugan O. B. ArpapHa momiTuka B MepioJ] puHKOBOI TpaHcdopmaii :
moHorpadis. Kuromup : JKHAEY, 2008. 375 c.

JBa aBTOpa Kpymensaumnpeka O. B., Mensanuyk [l. I1. YnpaBninas mepcoHanom :
HaBy. 1oci6. Bun. 2-re, mepepo6:. i qomnos. Kuis, 2005. 308 c.

Tpu aBTOpa Ckupan O. B., Kosanpuyk O. /1., SAnueBcekuii B. JI. IlinnpueMHUITBO Y
CUIBCBKIN MicIeBOCTI : AoBigHUK. XKutomup, 2013. 321 c.

YoTupu aBTOpHU Mertoauka HOPMYBaHHS pPeCypciB Ul BUPOOHMITBA  MPOAYKIIT
pocimaauNTBa / BitBinekuit B. B., Kucnsuenko M. @.,
Jlo6actos 1. B., Heunnopyk A. A. KuiB : YKparponpoMIpoayKTUBHICTb,
2006. 106 c.
OcnoBu MapukynbTypH / I'puniunsik 1. 1. ta in. Kuis : J{IA, 2013. 172 c.

21



1

2

IT’sa7h 1 OinbIne
aBTOPIB

Exomoris : HaBu. moci6. / b. B. bopuctok ta in. Kutomup, 2003. 174 c.

Meroau TIABUINEHHS NPUPOJHOI PpUOOMPOAYKTHBHOCTI CTaBiB /
Amnppromienko A. L. Ta iH. ; 3a pen. M. B. I'punxeBcbkoro. Kuis, 1998.
124 c.

KonexktuBuuit OpraniyHe BUPOOHMITBO 1 MpOAOBOJbYA Oe3neka : 30. mMaTepialiB oM.

aBTOP yuacH. Il Mixnap. HayK.-nipakT. KoH(. / JKuTOMHp. HaIl. arpoeKoJ. YH-T.
Kutomup : Ilomices, 2015. 648 c.

bararoromne I'eneruka i cenexuis B YKpaiHi Ha MEXI TUCSYONITh : y 4 T. / TON. pen.

BUJIaHHS B. B. Mopryn. Kuis : Jloroc, 2001. T. 2. 636 c.
®dayna Ykpaunsl. B 40 1. T. 36. Uudy3zopuu. Bem. 1. Cykropuwn
(Ciliophora, Suctorea) / 1. B. Jlosrans. Kues : HaykoBa mymka, 2013.
271 c.

3a penakiriero JIOKITiHIYHI JTOCIIPKCHHSI BETCPUHAPHHX JIIKAPCHKHUX 3aco0iB / 3a perl.
I. 51. Komrom6aca. JIbBiB : Tpiaga miroc, 2006. 360 c.

ABTOD 1 Kotnep ®. OcHOBBI MapkeTwHra : ydeO. mocodue / Tep. ¢ aHri.

nepekiagayd B. b. bo6poBa. Mocksa, 1996. 698 c.

Bbpirxem €. B. OcHoBu (iHAaHCOBOTO MEHEIXMEHTY / mep. 3 aHri. B.
Binenskoro ta in. Kuis : Moions, 1997. 998 c.

YacTuHa BUIAHHA

Po3ain xauru

Cabnyk II. T. Hampsimku po3BUTKY €KOHOMIKM B arpaphiil cdepi
BUpoOHUNTBA. OcHO8U acpapHo2o niOnpuemHuymea /| 3a  pel.
M. 1. Manixa. Kuis, 2000.

C. 5-15.

Te3u pomosiaei,

3iHuyk T. O. ExoHOMIUHI HacHiIKM BIUIMBY MPOJOBOJIBYMX OPraHIgyHUX

marepianu BIIXO/AIB Ha MNPHUPOJAHI pecypcu cBiTy. Opeaniune 6UpoOHUYMEO i
KOH(]epeHIii npoodoegonvua beszneka : 30. MarepianiB gom. ydacH. Il Mixuap. Hayk.-
npakt. KoH}. XKuromup : ITonices, 2014. C. 103-108.
Cxkuman O. B., Cymak I'. B. Po03BHTOK CiTbCHKOTOCIIOAAPCHKOTO
MiANMPUEMHUIITBA Ha KOOIIEPATUBHUX 3acanax. Koonepamueni yumamms:
2013 pix : marepianu Bceykp. Hayk.-mpakT. KoH}., 4—6 kBiT. 2013 p.
Kurtomup : )KHAEY, 2013. C. 87-91.
CratTi 3 SxoOGuyk B. II. CrpaTeriudi NpiOpuUTeTH I1HHOBALIWHOTO PO3BUTKY
MPOJIOBXKYIOYMX Ta | IMIANMPUEMHHUIITBA B arpapHiil cdepi. Bicnux Kuiscvkoco nayionanvHoeo
NepioNYHUX yuigepcumemy im. T. Illesuenxa. Cep. Exonomika. 2013. Bum. 148.
BUJIaHb C.31-34.

Macnosebka JI. L., CaBuyk B. A. OrmiHka pe3ylbTaTUBHOCTI 1
e(EeKTUBHOCTI BHUPOOHUIITBA OPraHIYHOI arponpoAOBOJIBUOI MPOIYKILI.
Aepocsim. 2016. Ne 6. C. 23-28.

AkMeosoriysi 3acagu myosigHoro ympasininas / €. 1. XogakiBcbkuil Ta
1H. Bicnux JKHAEY. 2017. Ne 1, 1. 2. C. 45-58.

Dankevych Ye. M., Dankevych V. Ye. Chaikin O. V. Ukraine
agricultural land market formation preconditions. Acta Universitatis
Agriculturae et Silviculturae Mendelianae Brunensis. 2017. Vol. 65,
Ne. 1. P. 259-271.
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EnekTpoHnHi pecypcn

Kuauru Imnsmenko C. M., llunynina FO. C. ToapHa iHHOBaIiifHA MOJITHKA :
niapyuyauk. Cymu : VYHiBepcutercbka kHura, 2007. 281 c. URL:
ftp://lib.sumdu.edu.ua/Books/1539.pdf (nata 3Bepuenns: 10.11. 2017).

3akoHO1aBY1 [Ipo crangapTH3aIio 3akon VYkpainm Bix 11 mor. 2014 p.

JIOKYMEHTH No 1315. URL: nara 3Bepuenns: 02.11.2017).

Konnenmis Jlep>kaBHOT HUTLOBOT IPOTPaMU PO3BUTKY arpapHoOro CEKTOpY
ekoHOMikH Ha nepiof 10 2020 poky : nmpoekT / M-Bo arpap. MOJITHKA Ta
POJOBOJILCTBA Vkpainu. URL: http://minagro.
gov.ua/apk?nid=16822 (nara 3sepuenns: 13.10.2017).
[Tepiognuni Kiitaa M. P., bpuxans 1. A. Ctal 1 po3BUTOK OpraHiYHOTO BUPOOHHUIITBA
BUJIAHHS Ta PUHKY OpraHiuHoi mpoaykuii B Ykpaini. Egexmusna exonomika.

2013. Ne 10. URL: hHYPERLINK “http://www.m.nayka.com.
ua/?op=1&j=efektyvna-e -ekonomika&s=ua&z=2525" (nata 3BepHEHHS:
12.10.2017).

Neave H. Deming's 14 Points for Management: Framework for Success.
Journal of the Royal Statistical Society. Series D (The Statistician). 2012.
Vol. 36, Ne 5. P. 561-570. URL: http://www2.fiu.edu/~revellk
/pad3003/Neave.pdf (Last accessed: 02.11.2017).

Colletta L. Political Satire and Postmodern Irony in the Age of Stephen
Colbert and Jon Stewart. Journal of Popular Culture. 2009. Vol. 42, Ne 5.
P. 856-874. DOI: 10.1111/j.1540-5931.2009.00711.x.

Cropinku 3 BeO-
caiiTiB

[Ilo Take opraHiyHi MPOAYKTH i YMM BOHHU Kpallli 3a 3BUYaliHI? Exonocis
ocumms : Be6-caiT. URL: (nara 3sepHenHs: 12.10.2017).

IHmi fokymeHTH

3akoHOAaBY1 1
HOpPMaTHUBHI
JIOKYMEHTHU
(iHCTpyKIi,
HaKa3H)

Koncrutyuis Ykpainu : cranom Ha 1 Bepec. 2016 p. / BepxoBna Pana
Vkpainu. Xapkis : [IpaBo, 2016. 82 c.

IIpo BHeceHHs 3MiH 10 3akoHy Ykpainu «IIpo Oyxranarepcbkuii 00k Ta
(¢iHaHCOBY 3BITHICTb B VYKpaiHI» II0AO YJOCKOHAJEHHS JESKHX
MOJIOKEHb : 3aKOH YKpaiHu Bia 5 koBT. 2017 p. Ne 2164. Vpaoosuii
kyp'ep. 2017. 9 nucrorm.

[HCTpYKIIE TIPO TOPSIIOK HapaxyBaHHS 1 CIUIATH €IMHOTO BHECKY Ha
3arajibHOOOOB'SI3KOBE JIEpXKaBHE COLllaJIbHE CTPAaXyBaHHS : 3aTB. HAKa30M
M-Ba ¢inanciB Ykpainu Bix 20 kiT. 2015 p. Ne 449. Bce npo
oyxeanmepcoruil 0o1ik. 2015. Ne 51. C. 21-42.

[Tpo 3aTBepmxenHs [Topsaky 3a0e3medeHHs JOCTYITY BUIINX HABYATbHUX
3aKJIa/liB 1 HAYKOBUX YCTAHOB, L0 3HAaXOAAThCA y cdepi yrnpaBliHHA
MinicTepcTBa OCBITU 1 HayKH YKpaiHH, A0 €JIEeKTPOHHUX HAyKOBHUX 0a3
JaHUX : Haka3 M-Ba ocBiTH 1 Hayku YKpainu Big 2 cepm. 2017 p. Ne 1110.
Buwa wixona. 2017. Ne 7. C. 106-107

Crannmaptu

JACTY ISO 9001: 2001. Cucremu ympaBiiHHS SKicTIO. [UMHHUN BiJ
2001-06-27]. Kuis, 2001. 24 c. (Indopmaris Ta TOKyMeHTALlis).

COVY-05.01-37-385:2006. Boma puborocnogapcbkux MiJIPUEMCTB.
3aranbpHi BUMOrd Ta HopMmH. KuiB : MiHicTepcTBO arpapHoi MOJITHKH
VYkpainu, 2006. 15 c. (Crangapt MiHarpomnosiTiky Y KpaiHu)
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ftp://lib.sumdu.edu.ua/Books/1539.pdf
hHYPERLINK%20%22http:/www.m.nayka.com.%0bua/?op=1&j=efektyvna-e%20-ekonomika&s=ua&z=2525%22
hHYPERLINK%20%22http:/www.m.nayka.com.%0bua/?op=1&j=efektyvna-e%20-ekonomika&s=ua&z=2525%22
http://www2.fiu.edu/~revellk%0b/pad3003/Neave.pdf
http://www2.fiu.edu/~revellk%0b/pad3003/Neave.pdf

[TaTtenTun Kombaitn pocnuHo30upanbamii yHiBepcanbHull : mar. 77937 YkpaiHa :
MIIK A01D 41/02, A01D 41/04, AO1D 45/02. Ne a 2011 09738 ; 3asBi.
05.08.2011 ; ony6s. 11.03.2013, bron. Ne 5.

ABTOpPCBKI A. c. 1417832 CCCP, MKU A 01 F 15/00. Ctenka pyJOHHOTO Tpecc-

CBIZIOIITBA nonbopimka / B. b. Kosanes, B. b. Meneros. Ne 4185516 ; 3asmBm.
22.01.87 ; omy6u1. 23.08.88, broa. Ne 31.

Huceprarii, Pomanuyk JI. JI. Ouinka oKepen HAAXODKSHHS PATIOHYKIIIIB [0

aBTOpedeparu OpraHi3aMy MEIIKAHI[IB ClIbChbKUX TepuTopii [lomiccs Ykpainu : nuc. ...

JTUcepTarii n-pa c.-r. Hayk : 03.00.16 / XKXurtomup. Ha1. arpoekoi. yH-T. JKutomup,
2011.392 c.

Pomanuyk JI. JI. Orminka pKepen HaIXOKEHHS PaIiOHYKIIIIB 0
OpraHi3My MEIIKaHIIiB ClIbChbKHX TepuTopiit [Tomices Ykpainu : aBToped.
Iuc. Ha 3000yTTA HayK. cTymeHs A-pa c.-T. Hayk : 03.00.16. XXuromup,
2011. 40 c.

[IpenpunT [Tanactok M. 1., CxopOyn A. M., Crmuomnoit b. M. Ilpo TOYHICTH|
BU3HAYCHHS AaKTHBHOCTI TBEPAMX pPAaliOaKTHBHUX BIIXOAIB TaMMa-
Metonamu. Yopuoouns : [H-T mpobu. 6esneku AEC HAH VYkpainu, 2006. 7
c. (IIpenpunt. HAH Vkpaiuu, [a-1 npo6u. 6e3nekn AEC ; 06-1).

Jlooamxu.

Jonatkn oopMIIIOIOTH SIK MPOAOBXKEHHSI KypCOBOI pOOOTH Ha HACTYNHMX ii
CTOpPIHKaX, PO3MIIIYIOUM iX Yy TOPSAIKY MOSBU IOCWIAHb Y TEKCTl TUIIJIOMHOI
MaricTepchkoi poOOTH, 32 BUKJIIOUECHHSIM 3BITHOCTI 3 MiANMPUEMCTBA, SIKa € OCTaHHIM
nonatkoM. KoxHuit 10JaTOK APYKYETHCS 3 HOBOT CTOPIHKH.

JloJaTKu TNOYMHAIOTBCS 3 HOBOI CTOPIHKH, MICIS CHUCKY BHKOPHUCTaHHUX
JDKeped.

[lo cepemuHi TO MEHTPY CTOPIHKA BEIUKUMH TMPOMUCHUMHU JITEpaMu
npykytoth cioBo JOJATKU. Hymepariisi 11i€i CTOpIHKK BiIOOPaKa€ThCs B 3MICTI
poOoTH.

3 npaBoro OOKy psaKa MaJIMMH JIITEPAMH 3 MEPIIO] BEIUKOI IPYKYETHCS CII0BO
«/lomarok » (ame ©6e3 3Haka Ne) 1 Bemumka JniTepa, IO IIO3HAYA€E JOJATOK.
Hanpuknan: «/lonarox b». Jlogatku no3HayaroTbCs BETUKUMHU JITPAMHU YKPATHCHKOL
aberkw, 3a sunsitkom I, €, 1, 1, 1, O, 4, b. Hanpuknan, JJonarok A. OauH goaaTok
[TO3HAYAETHCS K TOJATOK A.

[lepen komissiMH 3BITHOCTI 3 MIJIPUEMCTBA PO3MIILIYETHCS APKYII Ha SIKOMY
3a3HAYa€ThCs TMO3HAYEHHS JIOJaTKy Ta MHoro Ha3Ba. Ha komisix 3BITHOCTI 3
MiAMPUEMCTBA TIO3HAYSHHS T0AaTKy HE HABOJIUTHCS.

JloaToK MOBMHEH MATH 3arojIOBOK, HAJAPYKOBAaHUM yropi MajJuMH JIITEpaMHU 3
MepIIOi BETUKOI CUMETPUYHO BIJHOCHO TEKCTY CTOPIHKU. SIKIIO 3MICT Jq0/aTKa He
BMIIIYETHCS HA OJHY CTOPIHKY, TO HAa HACTYMHIM CTOPIHLI y BEPXHHOMY MPaBOMY
KyTl 3a3Ha4yaeThest «IIpogoBkeHHs JOATKY...».

TekeT KOXKHOTO To7aTKa 3a HeOOXITHOCTI MOKe OYTH MOIICHUN HA PO3AUIH i
OIAPO3AUIH, SIKI HYMEpPYIOTh y MeXaX KOXXHOTO JojJaTka. Y LbOMy pasl mnepen
KOXKHUM HOMEPOM CTaBJIATh MO3HAYCHHS JI0JIaTKa (JITEPY) 1 Kparky, Hanmpukiag: A.2
— gapyruil posain gojmatka A; B.3.1 — mepmmid migpo3Ail TPETHOTO PO3ALTY
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nonarka B.

Imroctpanii, Tabmuii Tta Qopmyid, po3MilleHI B J0JaTKax, HYMEPYIOTh Yy
MeXax KOXKHOTO JojaTka, Hampukman: puc. J.1.2 — apyruiéi puCyHOK MEpIIOro
posainy noaatka JI; dopmyna (A.1) — nepiia popmMyna nojgatka A.
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PO3/1J1 2. PEKOMEHJIOBAHA TEMATUKA KYPCOBOI POBOTH
«YIIPABJIIHHS IIEPCOHAJIOM B OPI'AHI3AIIAX MYBJIYHOI
COEPN»

1. Cnyx6a ynpaBiaiHHS IEPCOHANIOM SK Cy0’€KT pearizamii KaapoBOi MOTITHKA
oprasizariii myomiuHoi cdepu.

2. B3aeM03B's130K opraHi3aliifHoi KyJbTypH Ta KaJApOBOi MOJITUKH OpraHizalii
ny6JidHoi cepu.

3. HopmaTuBHO-TIpaBOBE Ta oOpraHizaiiiiHe 3a0e3MeUeHHs YIpaBIiHHSA
IepCcoHaIOM opraHizariii myoiai4Hoi cdepu.

4, CTpyKTypa MepcoHary opraizaiii my0saiuHoi cdepu Ta ii yJOCKOHAJICHHS.

5. YopaBiiHHS MEPCOHAIIOM B CHUCTEMI YIpaBJIiHHS OpraHizaii€ero myOaigyHoi
chepu.

6. Po3BuTOK crcTeMu yrpaBiIiHHS IEPCOHAJIOM OpraHizalii myOaiaHoi cdepu.

/. PO3BUTOK yHpaBIiHHS KaJpaMH y BIAMOBIAHOCTI 3 CTPATET1€l0 OpraHizarlii
myOJIIyHOT cepH.

8. YmockoHasmeHHsl KaapoBOi Ta COLIaJbHOI MONITUKH OpraHizamii myOmidHol
chepu.

9. Cuctema po0oTH 3 IEpCOHATIOM OpraHi3zailii myOaiuHoi cdepu.

10.OpranizaiifHo-eKOHOMIYHUI  MEXaHI3M YIOpPaBIIHHS TEPCOHAJIOM B
opranizaiii my0ii4Hoi chepu.

11.MOHITOpUHT TepCcoHATy K MeEXaHI3M MATPUMKH KaJpOBOi MOJITHKA
opranizaiii my0ii4Hoi chepu.

12.®opmyBanHs e(EKTUBHOI KaJpoBOi CTparerii opradizamii MmyOJi4yHOT
chepu.

13.Opranizamifia KyapTypa B CHUCTEMi YIpPaBIiHHS TMEPCOHAIOM IyOIiYHOT
chepu.

14.Po3BUTOK oOpraHizamiiiHoi KyJbTYpU 3TIJTHO KOPHOPATHUBHOI CTpaTerii
my0JIIyHOT cdepu.

15.CyuacHi iHpopMalliiiHi TEXHOJIOTIT YIIpaBIiHHS NEPCOHATIOM B OpraHi3arlii.
nyOiyHO1 cpepu

16.Ponp 1 wmicrie ciaykOW yHOpaBIiHHS TEPCOHAIIOM Yy 3arajbHId CHCTEMI
yIPaBIIiHHS OpPTaHi3alli€lo myoIidHoi chepu.

17. AnMiHICTpAaTUBHO-TIPABOBI METOJAM B CHUCTEMI YIPABIIHHS MEPCOHAIOM
myosiuHOT cdepH.

18.I1nanyBanHst poOOTH 3 IEPCOHATIOM OpTraHizallii myoaigyHoi chepH.

19.Po3BUTOK CUCTEMH HaiiMy, OL[IHIOBAHHS Ta BUBLJIBHEHHS IEPCOHAITY 3T1AHO
KaJIpOBOi cTpaTerii opranizaiiii myoii4Hoi chepu.

20.YrpaBiiHHs pO3BUTKOM MEPCOHANY opraHizailii my0oaiuHoi chepu

21.TlpodeciiiHo-mocafoBUil  PO3BUTOK  MEPCOHATY  JIEPKABHOI  CIIYKOU
nyOniyHOi cdepu.

22 KommnereHiiis Ta i Micue B CTparTerii ynpaBiliHHS MNepCOHAIOM OpraHizalii
nyOniyHOi cdepu.

23.CucTema OLIIHKY NIEPCOHATy OpraHizalli myoaigyHoi chepi.

24.ATtecTallisi B CHCTEMI OILIIHKM MEPCOHATy opraHizaliii my0aiuHoi cdepu.
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25.11cux0JI0T14HI aCTIeKTH OILIHKU TIEPCOHATY IMyOIidHO1 chepu.

26.Y1paBiiHHS CIy»KOOBOIO Kap’€pol0 MEpPCOHANy B Opradizaiii myOmi4HOi
chepu.

27.Oprani3aliisi HaBYaHHS Ta MIJATOTOBKH KaJpiB B OpraHizaiii myOJi4HOi
cdhepu.

28.CydacHl MeToJIu oprasizaiiii 0e3nmepepBHOI OCBITH IEpCOHATy IyOJIYHOI
chepu.

29.I1cuxoyioTiuHl  acTeKTH HaBYaHHS Ta PO3BUTKY Kap €pH IEPCOHATY
nyOIi4HO1 cdepu.

30.YmpaBiiHHA TMOBEAIHKOIO Ta AMCHUUIUIIHOIO TEpPCOHANy OpraHizamii
myOIi4HO1 cdepu.

31.CyuacHi TeHaeHIIi1 popMyBaHHS KOMaHIU B OpraHizaiii myoniuHoi chepu.

32.Po3BUTOK cHCTEMH MOTHBAIli 1 OIJIATH Tpalli B opraHizamii myOmaidHOT
chepu.

33.PerynioBaHHs TPyAOBOi JiSJIBHOCTI TMEpCOHATy B OpraHizaiii myOnidHoi
chepu.

34.Po3BUTOK COITIaIbHOTO MAPTHEPCTBA B OpraHizailii my0aigHoi chepu.

35.01iHKa  pe3yibTaTUBHOCTI  (YHKIIOHYBAaHHA CHCTEMH  YNPaBIIHHA
NIEPCOHAJIOM OpTaHi3allii myoiuHoi chepH.
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PO3/11JI 3. PEKOMEH/IOBAHI IIJIAHU KYPCOBOI POBOTH
«YIIPABJIIHHSA IIEPCOHAJIOM B OPI'AHI3AIIAX MYBJIYHOI
COEPN»

1. YaockoHaleHHSI KAJAPOBOi Ta COMIaJIbHOI MOJMITHKH opraHizauii myoJaiuHol
chepu

BCTVII
PO3JIJI1. TEOPETMYHI OCHOBU ©®OPMYBAHHSA KAJIPOBOI TA
COLIIAJIBHOI ITOJIITUKU OPTAHI3ALIL

1.1. Micrie i poiib KaJpoBO1 MOMITUKHU OpraHizailii B yIpaBiiHHI IEPCOHAIOM

1.2. Ctparteriyti HanpsIMU YIIPaBIIHHS COI[IaJIbBHUM PO3BUTKOM OpraHizarlii
PO311J12. KAJIPOBA TA COLIAJIBHA TIIOJIITUKA SK CKIIAJIOBI
CTPATEI'Il OPTAHIZAIII TA HIJIAXMU I YIOCKOHAJIEHHSA

2.1. AHami3 3MICTy KaJapoBOi Ta COIIaJIbHOI TMOJITHKK Ta 11 BIAMOBIIHOCTI
cTpaTerii opraHizarii

2.2. 3a0e3neueHHd B3a€MO3B’SI3KY KaJpOBOI Ta COIAIbHOI TIOJNITHKH Ta
cTpaTerii opraHizarii
B CHOBKHA
CIIMCOK BUKOPUCTAHUX JIDKEPEJI
JNOIOATKHU

2. PO3BUTOK CHCTEMHU HaiiMY, OI[IHIOBAHHS TA BUBIJIbHEHHS MEPCOHAJY 3TiTHO
Ka/JpPOBOI cTpaTerii opranizauii my0J1iuHoi cepu

BCTVII
PO3JIJT 1. TEOPETUYHI OCHOBU ®OPMYBAHHSI CHUCTEMU HANMY,
OLIIHKU TA BUBJIbHEHHS ITEPCOHAJTY B OPTAHI3ALIII
1.1. CucremHa XapakTepucThKa HaWMy, OIIHIOBAHHS Ta BUBUIBHCHHS B
yIpaBIliHHI IEPCOHATIOM
1.2. PO3BUTOK TEXHOJIOT1H HAaliMy TIEpCOHATY
PO3/IIJI2. CTAH TA IUIIXW YJIOCKOHAJIEHHSI CUCTEMU HAUMY,
OLIIHKU TA BUBIJILHEHHS ITEPCOHAJIY B OPI"AHI3ALIII
2.1. OuiHka cuUCTeMH HalMy, OIIIHIOBAaHHS Ta BHUBUIbHEHHS TIEPCOHANTY B
oprasi3arii
2.2. lllnaxu MojepHi3alii CUCTeMH HaWMy, OI[IHIOBAaHHS Ta BUBUIbHEHHS
MePCOHAITy B OpraHizaiii
BUCHOBKU
JOAATKH
CITMCOK BUKOPUCTAHUX JIXKEPEJI

28



3. YnpaBJ/iiHHSI PO3BUTKOM IEePCOHAJY B opraHizamii myoJiiynoi cgepu

BCTVII
PO3AUJI 1. TEOPETUYHI OCHOBH YIIPABJIIHHA PO3BUTKOM
ITEPCOHAJIY B OPTAHI3ALIII

1.1. VopaBiiHHS pPO3BUTKOM MEPCOHANy SIK CKJIaJl0oBa CTpaTerii ympaBiIiHHS
OpraHizaii€ero

1.2. 3apyOixHMIT TOCB1A yIPaBIiHHS PO3BUTKOM MEPCOHATY
PO31JI2. CTAH TA HJIAXU YIAOCKOHAJIEHHA CUCTEMU
VIIPABJIIHHS PO3BUTKOM IIEPCOHAJIY B OPIAHI3ALIIL

2.1. Anani3 cuCTEeMH YOpPaBIIHHSA PO3BUTKOM IIEpPCOHAy B oOprasizamii Ta
OLIIHKA ii pe3yJIbTATUBHOCTI

2.2. O0rpyHTYBaHHS CKJIAJIOBUX MPOTPaMU PO3BUTKY MEPCOHAITY B OpraHizaiii
BUCHOBKU
JNOJATKU
CITMCOK BUKOPUCTAHUX IXKEPEJI

4. Po3BUTOK OprasizauniiHol KyJbTYpPH 3TiJHO KOPIOPATHBHOI cTpaTerii
ny0JiivHol chepu

PO3JIUI 1. TEOPETUYHI OCHOBU ®OPMYBAHHS OPI'AHI3AIIMHOI
KVYJIbTYPU

1.1. HaykoBi 3acagu ¢opMyBaHHs Ta PO3BUTKY OpraHi3aIliiHOl KyJIbTYpH

1.2. OpranizamiiitHa  KyJbTypa SK CTpAaTeTiYHUW YWHHUK  T1JBUIIECHHS
PE3yIBTATUBHOCTI AISUIBHOCTI Cy4acHOI opraHizarlii
PO3JII 2. ITATHOCTUKA TA PO3BUTOK OPT'AHIBAIIMHOI KVJIbTYPU
3I'IJHO KOPITOPATUBHOI CTPATETII

2.1. Ominka opranizamiiiHoi KyJbTypd Ha 11 BIJAMOBIJHICTb KOPHOPATHUBHIM
cTparterii

2.2.3abe3neyeHHs  BIAMOBIAHOCTI  MOJENlI  OpraHi3amiiiHOi  KyJIbTypu
KOPIOPATUBHIM cTparterii
BUCHOBKU
JNOJATKHU
CITMCOK BUKOPUCTAHUX JIXKEPEJI
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5. YnpaBJ/iiHHSI I€PCOHAJIOM B CHCTEMi yIIPaBJIiHHA OpraHizamicio myo/iaHol
chepu

BCTVII
PO3AJI 1. TEOPETUYHI OCHOBU VIIPABJIIHHA TIIEPCOHAJIOM 4K
CKJIAJOBOI CUCTEMM VIIPABJIIHHS OPTAHI3ALIIEIO

1.1. CkiagoBi mpolecy YIpaBIiHHS TEPCOHAJIOM B CHCTEMI YIpaBIiHHS
OpraHizaii€ero

1.2. 3apyOikHMIT AOCBiJ YIpPABIiHHA TEPCOHAIOM SK CKIAJIOBOi CHCTEMHU
YIOPaBIiHHS OpTraHi3aIlie
PO31JI2 CTAH TA HJIAXN YIAOCKOHAJIEHHA CUCTEMUA
VIIPABJIIHHS ITEPCOHAJIOM OPT"AHI3AIIII

2.1. Anani3 cuctemu ynpasJiiHHS IEPCOHAIIOM Ta i pe3yJbTaTUBHICTh

2.2. OOTpyHTYBaHHSI ~ HaNpsIMIB  yJAOCKOHAJIEHHS  CHUCTEMH  YIPaBIIIHHS
MIEPCOHAJIOM SIK CKJIAJIOBOi CTPATET1YHOIO YIPABIIHHS OPTraHi3alli€lo
BUCHOBKU
JNOJATKU
CITMCOK BUKOPUCTAHUX JIXKEPEJI

6. YnpasJiiHHS OBeIiHKOK0 Ta AUCUMILIIHOIO NIepCcoHANTy opraHizanii myo/iuHoi
chepu

BCTVII
PO31JI 1. TEOPETHUYHI OCHOBH CTPATETII YITPABJITHHA
[NOBEJAIHKOIO TA AUCLUIIJIIHOKO ITEPCOHAIJTY

1.1. EBomtoniss TEOPETMYHUX TOTJISAIB IIOJ0 YIPABIIHHS TIOBEAIHKOIO Ta
JTUCITUTUTIHOIO TIEPCOHATY OpraHizallii

1.2. BiTun3usinuid  Ta 3apyOilXKHUN  JIOCBIJl YNpaBIiHHA TOBEIIHKOIO Ta
JTUCLIUTUTIHOKO TIEPCOHATY
PO31JI 2. CTAH TA IIJIAXU YIOCKOHAJIEHHSA CUCTEMU YITPABJIIHHA
IMOBEIHKOIO TA JJUCIUIIIITHOIO ITIEPCOHAJTY OPI'AHI3AILIII

2.1. AHani3 cucTeMu YIpaBJiHHSA MOBEAIHKOIO Ta JUCHUIUIIHOIO MEpPCOHAIY, ii
pPe3yJIbTaTUBHICTD

2.2. OOrpyHTYBaHHSI CTpATEriYHMX HANpPsIMIB YMPABIIHHS MOBEIIHKOK Ta
JTUCITUTUTIHOO TIEPCOHATY OpTraHi3arlii, MOJICTIOBaHHS 1X HACIIIKIB
BUCHOBKU
CITMCOK BUKOPUCTAHUX JIXKEPEJI
JNOJATKU
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Honmatox A
3aBAaHHs HA BUKOHAHHS KYpCOBOi poOOTH
«IlyOniune ympaBiiHHs 1J1s 3100yBayiB BUIOT OCBITH 3a OCBITHBO-TIPO(DECIHHOIO
nporpaMoro MiciieBe caMoBpsiyBaHHs crietiaibHocTi 281 [Ty6iuHe yrpaBiiHHS Ta
aaminictpyBanHs CBO bakanaBp neHHoi hopMu HaBUaHHS

3aTBepaKyIO
3aB. kadeapu  mMyOJIYHOTO
yIPaBIiHHS Ta aAMIHICTPYBaHHS

« » 2020 p.

3aBaaHHs HA BUKOHAHHS KYpCOBOI poOOTH
«YTpaBIliHHS IEPCOHAIOM B OpraHi3allisix myoiidHoi chepu »

Ha TEMY

3100yBaya BHIIOI OCBITH

(npi3BuIIe, iM’s1 Ta IO OATHKOBI)
4 xypcy 1 rpynu neHHoi GopmMu HaBYaHHS 3a OCBITHHO-NPOQECIHHOIO MPOrpamoro
MicueBe camoBpsiayBaHHs —crenianbHocTi 281  IlyGmiune  ympaBiiHHA — Ta
aAMIHICTPYBaHHS

[ITnan xkypcoBoi poboTu
Beryn
Pozain 1
1.1.
1.2.
Poznin 2
2.1.
2.2.
2.3.
BucHoBKkH
Cnmucok BUKOPUCTAHUX JKepell
Jlogatku

[Tignuc 3m00yBava BUIIOT OCBITH

HaykoBuii KepiBHUK ( )

38



Jlonatok b
3pa3ok 0(hOpMIICHHS TUTYJILHOI'O apKyIlia

I[TOJITABCBHKA IEPXKABHA AI'PAPHA AKAZIEMISA
KA®E/IPA ITIYBJIIYHOI'O YIIPABJIIHHA TA AIMIHICTPYBAHHA

KypcoBa poboTa

«YTpaBJIiHHS MEPCOHAJIOM B OpPraHi3amisx myoaiunoi chpepu»
Ha TEMY: « »

BukoHnag: 3100yBay BUIIOT OCBITH

3a OCBITHBO-TIPOQECIHHOIO TPOTPAMOI0
MicreBe caMOBpSAyBaHHS
crneriansHocTi 281 IlyGmiune
YIPABJIIHHS Ta aIMiIHICTPYBaHHS
CTYTICHS BUIIIO1 OCBITH OaKayiaBp

4 xypcey 1 rpynu

bakyabTeTy €KOHOMIKH Ta
MEHEHKMEHTY

04HO1 (hOPMU HABUAHHS

(TLLIL)

Hayxkouii kepiBauk Cepatok O.1.

[TosrraBa 2020
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Jlooamox B
dopmMma JucTa OLIHIOBAHHS

I[MoaTaBchka Aep:kaBHA arpapHa akajaeMisi

®axynbTeT eKOHOMIKH Ta MEHEIKMCHTY ®dopma HaBYaHHSA ICHHA

OcgitHbo-TIpodeciitHa nporpaMa MiciieBe caMOBpPSIIyBaHHS

CneuiansHicts 281 [Ty6niuHe ynpaBiiHHS 1 aAMIHICTpYBaHHS Kypc 4, rpyna 1
JIMCT OUIHIOBAHHA

KYpCcOBOi po6oTu «YIPaBJIiHHS EPCOHAJIOM B OpraHizanisix myouaiuHoi cgepm»
3100yBava BUIIOI OCBITH
HA TEMY

OO6csr KypcoBoi poOoTH KinbKicTh BUKOpPHCTAHUX JKEPEI

3arajibHa OWiHKA POOOTH (HeOOXiHE MiAKPECTUTH, Y pasi MOTpeOU — NOMOBHUTH): aKMYALbHICHb MeMU POSKPUMA
— (QparMeHTapHO; Ha CepeIHBOMY piBHi; y TOBHOMY 0O0CS3i; cmyniHb 6mineHHs Memu ma GUKOHAHHS 3A60aHb
00cnidoicentss — HABBKUIA; CepelHild; BUCOKHMI; nosHoma poskpumms memu pobomu y smicmi — (GpparMeHTapHO; Ha
CepeIHbOMY PiBHI; y TOBHOMY OOCSI3i.

3aranbHa oHiHKAa 3MICTY Ta SIKOCTI oopmJiieHHsI POoOOTH (HEoOXiiHE MiAKpeCIuTH, Y pas3i moTpedu —
JIOTIOBHUTH): MeopemuyHuil po30il MICIUMb KpumuuHi Y3a2auibHenHs pI3HUX nioxodié 00 NOCMAHOBKU | GUDIULEHHS
oocrioocyeanoi npobnemu: (HParMEHTAPHO; HA CEPEIHBOMY PIiBHI; Y MOBHOMY OOCS3I; anamimuunuil po30il Micmume
O03HAKU NPAKMUYHO20 00CHiOdcenHs: (HparMEHTapHO;, Ha CEPeIHBOMY DiBHI; Y MOBHOMY OOCS3i; npoexmuuii po3oin
Micmumb KOHKpemHi nponosuyii ma Haykogi po3pobOku: HparMeHTapHO; HA CEpeIHbOMY DIBHI; y HOBHOMY 00Cs3i;
dodamku nog’azaui 3 mamepiaiom pobomu: (PparMeHTapHO; Ha CepeIHhOMY PiBHI, ¥ IOBHOMY 00CS3i; 8UCHOBKU 3d
pe3yrvmamamit O0CAIOHCEHb MAOMy OOIPYHMYEaHHs: HEIOCTATHE, BITHOCHO IOCTATHE, NOCTATHE; NPORO3UYIL MArOMb
Xapakmep — NeKIapaTUBHUN, IEBHOIO MipOO NPAKTHYHUH, TPAKTHIHHH.

Pe3yabTaTH OLiHIOBAaHHS KYPCOBOI po00TH

Pesynbrar

ITapametp OLIHKH (iama3oH OLIHKKA B 0aax .
pametp ont (a H ) OLIIHIOBAHHS

1. HosicuioBanbHa 3anucka (0- 50 6aiB)

1.1. OGrpyHTyBaHHS aKTyalbHOCTI 00paHOi TeMH poOoTH, (HOPMYIIOBAaHHS METH, 3aBJIaHHs, 00’ €KTa
Ta nmpeaMeTa gociimkenns (0-5)

1.2. BianoBigHicTh 3MicTy KypcoBoi po60TH (IPOEKTY) TeMi Ta 3aTBepKeHOMY Twiany (0-5)

1.3. CrymiHb pO3KPHUTTS TEOPETHYHKX ACTIEKTIB MPOOIeMH, 00paHOT sl JOCIIIHKSHHS Ta TJIHOMHA 1
SKICTh aHaJi3y TEOPETUIHOTO MaTepiany (HasBHICTh KPUTUYHUX y3araidbHEHb PI3HUX MiAXOIIB 110
MIOCTAaHOBKY 1 BUPIIICHHS MPOOJIEMH BiIIOBITHO 10 TEMHU KYPCOBOi pOOOTH (IIPOEKTY), KOPEKTHICTh
BUKOPHCTAHHSI TOHATIHHOTO anapary, nocuianssi, uutysadss) (0-10)

1.4. SIxicTh MIPaKTUYHOTO JIOCHIIKEHHS Ta HOTO €TaIbHUH aHaJi3 3 BHKOPHCTaHHSIM HayKOBHX
METOIB (aHATITHYHIX, CTATHCTUYHUX, METO/IiB MOJICITIOBAHHS TOIO) Ta HOBITHIX iH(pOpMAaIiHHUX
Jokepen (0-15)

1.5. HaykoBuii miaxij ;O BUSBICHHS IPOOJIEM Ta OOTPYHTOBAHICTh PEKOMEH JalifHOT (TIPOEKTHO-
PEKOMEHAIITHOT) YaCTHHH, TPAaKTUYHA 3HAYYIIICTh BUCHOBKIB BiJIMIOBITHO A0 JTOCIIIKYBaHOI TEMH
(0-15)

Pazom

2. ImocrparuBua yacruna (0-9 6aJiB)

2.1. ImocTpaTHBHICTE KypcoBOi po0OTH (IIPOEKTY) (HAsIBHICTh Ta BiAIOBIIHICTH IF0OUNM
cTaHgapraM TabJuIlh, TpadikiB, CXeM Ta CIUCKY BUKOpUCTaHux ukepen) (0-5)

2.2. BianoBigHicTh 0hOpMIIEHHS! KYpCcOBOT poOOTH (IIPOEKTY) BCTAHOBJICHUM BUMOTaM i
JnoTpuManHs rpadiky Bukonanus (0-4)

Pazom

3arajbHa KIbKIiCTDH 0aJTiB 32 BUKOHAHHS KYPCcoBoi podoru (mpoekry) (0-59)

BUCHOBKY (niokpecaumu):

- PEKOMEHIYBaTH [0 3aXUCTy 0€3 JOOMpaIfOBaHH,;

- PEKOMEHIOBAHO 10 3aXUCTY IIPH YMOBI TOOPAI[FOBAHHS;

- HE PEKOMEHJIOBAHO JI0 3aXHCTY, HEOOXiTHO CYTTEBO JTOOTPAITIOBATH.

Poboty nepesipus:
« » 201 p.

(nionuc)
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